CYJEBHBII JENAPTAMEHT IIPH BEPXOBHOM CYJIE
POCCHUICKOI ®EJIEPALIMM

IIPUKA3
ot 25 okTsa0ps 2023 r. N 216

OB YTBEPXKJIEHUU UHCTPYKLIUU
OB OPTAHU3AIIMU PABOTHI C BJIAHKAMU UCHOJTHUTEJBbHBIX JINCTOB
B ®EJEPAJIBHBIX CYJIAX U YIIPABJIEHUSX CYJEBHOI'O JIETAPTAMEHTA
B CYBBEKTAX POCCUIICKOM ®EJIEPALINN

Cnucok U3MEHSIOMNUX JOKYMEHTOB
(B pen. IIpukazoB Cyne6Horo nenapramenta rnpu Bepxosaom Cyne PD
o1 22.03.2024 N 63, ot 17.06.2025 N 93)

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 8 siHBapst 1998 r. N 7-®3 "O CynebHom
nenapramente npu Bepxosuom Cyne Poccuiickoit @enepanun" npukaspiBaro:

1. VtBepauTh u BBecTH B feiicTBue ¢ 1 ssuBaps 2024 r. UHCcTpyKIKio 00 opraHu3aiiy paboTsl
c OyaHKaMHM HCIHOJIHMTENIBHBIX JUCTOB B deaepaibHbIX cygax U ymnpasieHusix CyneOHOro
nenapTameHTa B cyobekTax Poccuiickoit @enepannn (nanee - MHCTpYKINs).

2. IlpencenatensM KacCallMOHHBIX CYJIOB OOIIEW IOPUCAMKIINHU, KACCAIIMOHHOTO BOECHHOTO
CyJa, aneJUIIHUOHHBIX CYJ0B O0IIeH IOPUCINKIINHY, alleJUIALMOHHOTO BOEHHOTO CYyJ1a, BEPXOBHBIX
CYZIOB PECITYOJIUK, KPAaeBBIX M OOJACTHBIX CYZOB, CYJOB rOpooB (enepanibHOro 3HAYCHHs, CYI0B
ABTOHOMHON O0OJIaCTHU U aBTOHOMHBIX OKPYTOB, OKPYKHBIX ((JIOTCKUX) BOEHHBIX CY/OB,
apOUTPAKHBIX CYIOB OKPYIOB, apOUTPa)KHbIX aNeUIALHUOHHBIX CYAOB, apOUTPaKHBIX CY/I0B
cyonrekToB Poccuiickoit denepaiinu, CrenUaTIu3UPOBAHHBIX apOUTPAKHBIX CY/IOB, PAaOHHBIX,
TOPOJACKUX, MEXPAWOHHBIX CYIOB, FAPHU30HHBIX BOCHHBIX CY/JOB, Ha4aJbHUKAM YIIPaBJICHUU
CyneOHoro aemaprameHta B cyObekTax Poccuiickoit @expepanuu opraHu30BaTh H3Yy4YE€HUE
Ha3BaHHOW MHCTpYKIMH 1 00eCcTIeunTh €€ MPUMEHEHNE B TPAKTUYECKOM 1eATeIbHOCTH.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

3. Ilpusnats yrpatuBmiuM cuiy c 1 saBaps 2024 r. npuka3z CyneOHoro genapraMeHTa npu
Bepxosauom Cyne Poccuiickoit ®enepaunn ot 28 aexadbpsa 2015 r. N 399 "O6 yrBepxaeHUM
WucTpykimu o nopsiake odecrieyeHrs: OJaHKaMHi UCIIOJHUTENbHBIX JTUCTOB M UX NpUeMa, yueTa,
XpaHEHUs, MCHOJb30BAHUS W YHHUUYTOXKEHHSA B (eaepalibHbIX Ccynax oOlield IOpUCAUKUUN U
benepanbHbIX apOUTPaKHBIX cyAax".

I'enepanbublil TUPEKTOP
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npukazoM CyzneOHOro genapraMeHTa
npu BepxosHoMm Cyne

Poccniickoit denepannun

ot 25 oxTsa0psa 2023 r. N 216

CormacoBaHo

nocrtaHoBienueM [Ipesnanyma

Cosera cyneii Poccutickoit @enepannu
oT 4 okTsa0ps 2023 1. N 56

UHCTPYKIUS
OB OPTAHU3AIIMU PABOTHI C BJIAHKAMU UCHOJITHUTEJBbHBIX JINCTOB
B ®EJIEPAJIBHBIX CYJAX U YIIPABJIEHUSIX CYJEBHOI'O JEITAPTAMEHTA
B CYBBEKTAX POCCUIICKOM ®EJIEPALINN

Cnucok U3MEHSIOMNUX JOKYMEHTOB
(8B pen. IIpukazos CynebHoro aenapramenTa npu Bepxosaom Cyne PO
o1 22.03.2024 N 63, ot 17.06.2025 N 93)

1. O01IHe MOJI0KEeHUS

1.1. UHcrpykius o0 opranuzanuu paboThl ¢ OJaHKAMU MCHOJHUTENBHBIX JIMCTOB B
denepanbpHbIX cynax u ynpabieHusx CynaeOHoro nemapramMeHTa B cyObekTax Poccuiickoi
Oenepannn  (manee - WHCTpykius) SBISETCS HOPMAaTUBHBIM aKTOM, pa3pabOTaHHBIM Ha
OCHOBaHMM ['pakIaHCKOro IpoueccyalbHOro Kojaekca Poccuiickon @enepainuu, YToJI0BHO-
nporueccyalibHoro koaekca Poccuiickoit deneparu, ApOoUTpaxHOT0 MPOIECCYATbHOTO KOIEeKca
Poccuiickoit  ®@enepaunn, Koaekca aaMHUHUCTPATHUBHOIO CYIONPOU3BOACTBA Poccuiickon
Ddenepanun, henepanbHbIX 3aKOHOB OT 8 sitHBaps 1998 r. N 7-@3 "O CynebHoM aemapTaMeHTe pH
BepxoBuom Cyne Poccuiickoii ®enepamuu", ot 2 okts6ps 2007 r. N 229-03 "O6
WCTIOJIHUTENBHOM TPOU3BOACTBE", moctanoBieHus [IpaBurenscta Poccuiickoit @eneparuu ot 31
utonss 2008 r. N 579 "O OnaHkax HUCHOJHUTENBHBIX JHMCTOB" (nanee - IlocraHoBneHue
[IpaBurensctBa P®), pacnopsixenus [Ipesunenta Poccuiickoit @enepauun ot 14 urons 2008 r. N
405-pm "O pa3MelieHnu roCyIapCTBEHHBIX 3aKa30B HA U3TOTOBJICHUE OJIAHKOB UCTIONHUTEIBHBIX
nucToB", mpukaza MunucrepctBa punancoB Poccuiickoit @eaepauuu ot 17 uronst 2009 r. N 237
"O0 yTBepkaeHIUU 00pa3oB OJaHKOB UCIIOJIHUTEIIBHBIX JIUCTOB" U MHBIX HOPMATHUBHBIX aKTOB.

1.2. UHCTpyKIMS pazpaboTaHa B IEIAX O0OCCIeUeHUs eIUHOOOPA3HOr0 MOAX0a K TOPSJIKY
npuema, yueTra, XpaHeHHsl, UCIIOJIb30BAHUS U YHUUTOXKEHUS OJaHKOB UCIIOJHUTEIbHBIX JIUCTOB B
KaCCaI[MOHHBIX Cy1ax 001el IOpUCIUKINY, KACCAIIMOHHOM BOEHHOM CY/Ji€, alleJUISIIMOHHBIX CyaxX
o01Iel IOPUCANKIINY, aleJUIAIIMOHHOM BOCHHOM CY/Ie, BEPXOBHBIX Cy/laX PeciyOinK, KpaeBbIX U
00JacTHBIX CyJax, cyAax ropojaoB (enepanbHOro 3HAUECHMs, CyJe aBTOHOMHOM 00JacTH, cyaax
ABTOHOMHBIX OKPYTOB, OKPYXHBIX ((DJIOTCKMX) BOCHHBIX Cy/Aax, apOUTPaXHBIX CyAaX OKPYIOB,
apOUTpaKHBIX aNeJUIIIMOHHBIX Cy/1ax, apOuTpaKHBIX cyaax cyosekToB Poccuiickoii @enepanuu,
CTHeLMATH3UPOBAHHBIX apOUTPAXKHBIX Cy/1ax (J1ajee - KaCCallMOHHbIE CY/IbI, alleJUIIIUOHHBIC CYIbI,
oOJacTHble M paBHbIE MM CYIbl, OKpYXHbIe ((JOTCKHE) BOEHHBIE CyAbl, (QeaepaibHbIe
apOUTpakHble CYIbl), pallOHHBIX, TOPOACKUX, MEXKPAHOHHBIX CyJaX, TAPHU30HHBIX BOEHHBIX
cylnax (mamee - pallOHHBIE Cy[Ibl, TApHU30HHBIE BOEHHBIE CYJbl) (Jajee Takke - Cyl, CyHbl),
MOCTOSIHHBIX CYAEOHBIX NPHUCYTCTBUAX (Jajee - cyaeOHble MPUCYTCTBHUSI) W YINPABICHUSAX



CynebHoro aenapramenTa B cyobekTax Poccuiickoit denepanuu (nanee - ynpapieHus).
(B pen. IIpukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyne P® ot 22.03.2024 N 63)

1.3. KaccaumoHHbl€e Cy/ibl, alleJITIIHIUOHHBIE CY/Ibl, OOJIACTHBIE U PABHBIE UM CYJIbl, OKPYKHbIE
(porckue) BoeHHBIE cCyAbl, (enepanabHble apOUTPa)KHBIE CYIbl, YIPABIEHUS SBISAIOTCA
HEMOCPEJICTBEHHBIMU  TPY30II0JydyaTeNsiMU  OJJAHKOB ~ MCIIOJIHUTENIBHBIX JIUCTOB  (Janee -
IpPy30M0Jy4aTeNH).

(8B pen. Ilpukasza CyneOHoro nenapramenta npu Bepxosaom Cyzne PO ot 22.03.2024 N 63)

praBJ’IeHHH OCYILICCTBIIAIOT IIPHUCM OJIaHKOB HCIIOJIHUTEJIBHBIX JIMCTOB JIIA obecrnieueHus
paﬁOHHBIX CYJO0B Y TApHHU30HHBIX BOCHHBIX CYIOB.

1.4. Hacrosmas MHCTpyKIMs yCTaHABIMBACT €AUHBIM MOPANOK MpHEMa, ydeTa, XpaHEHUs,
nepeaydu, UCIOIb30BAHUS U YHUUTOKEHUS OJIaHKOB UCTIOTHUTEIBHBIX JIUCTOB, 00s3aTeIbHBIN 115
BCEX pa0OTHUKOB aINIapaToB CYJOB U YIPABICHUIA.

Kontpons 3a coOmroieHHeM TMOJOXKEHUN HacTosimer WHCTPYKIIMU OCYIIECTBIACTCS
npecenaTeNI MU CyI0B, HaYaJIbHUKaMH YIIPaBJICHUN COOTBETCTBEHHO.

1.5. Ilpuka3om npencenarens cya Ha3HA4YaeTCsd pabOTHUK, OTBETCTBEHHBIN 3a IPUEM, YUET,
XpaHeHHe, Bbllady i Mocieayrouero ohopMieHUs OJIAHKOB HCHOJHHUTEIbHBIX JIUCTOB B
COOTBETCTBYIOIIEM Cy/JI€ (Jlajiee - OTBETCTBEHHbIN paOOTHHK ammapara cy/a).

[TpukazoM mnpencenaresis COOTBETCTBYIOLIEro Cyaa M3 4YHcia pPabOTHUKOB CYAEOHOTO
MPUCYTCTBUSI Ha3HayaeTcsl paOOTHUK, OTBETCTBEHHBINA 3a MpUEM, y4YeT, XpaHEHHE, BbIAady IS
nocneayomero opopmieHust 6J1aHKOB UCIIOTHUTENBHBIX JINCTOB B COOTBETCTBYIOIIEM Cy/1e0HOM
MIPUCYTCTBUU (Jajiee - OTBETCTBEHHBIN paOOTHUK CYJACOHOTO MPUCYTCTBUS).

[Tpuka3om ynpaBieHus Ha3HAYaeTCsl paOOTHUK yIpaBJIeHUs, OTBETCTBEHHBIN 3a IPUEM, YUET,
XpaHEeHHeE, Bbl1ady OJAHKOB HCIIOJIHUTENBHBIX JIMUCTOB B COOTBETCTBYIOIIEM YIIPaBJICHUH (J1ajee -
OTBETCTBEHHbIN PAOOTHUK yNPABICHHUS).

B cnyuasix IIUTENbHOTO OTCYTCTBUSI OTBETCTBEHHOTO pabOTHUKA ammnapara cyia, cy1e0Horo
MPUCYTCTBUS, YIpaBieHHs (OTIYCK, OOJIe3Hb W JAPYroe) ero 0Os3aHHOCTH COOTBETCTBYIOIIUM
MIPUKA30M IpeJiceaaTelNis Cyia, ypaBieHusl BO3jIaraloTcst Ha Jpyroro paboTHUKa ¢ opopMIeHHEM
JIOBEPEHHOCTH B CIIy4asix, IPEAyCMOTPEHHBIX HacTosmen MHcTpykuuei.

1.6. biaHkM WCHOJHUTENBHBIX JIUCTOB JMJISI CYJOB M3rOTABIMBAIOTCS aKIUOHEPHBIM
obuiectBoM "T'o3Hak" (manee - AO "T'o3Hak") B paMKax IIEHTPaJIM30BaHHOTO rOCYJapCTBEHHOTO
KOHTpakTa, 3akimouaemMoro CymeOHbM naemaprameHToM 1npu BepxoBnom Cyne Poccwuiickoit
Oeneparnun u AO "T'o3nak", mo o6pasity, yreepxkaeHHomy [locranoBnenuem [IpaBurensctBa PO.

TpeboBaHuss K TOPSAKY H3TOTOBICHUS U ¢opMe OJIAHKOB HCIOJHUTEIBHBIX JINCTOB
ycranaBiauBatorcs [locranoBnenuem IIpaButenscrBa P®D, COOTBETCTBYHONIMMH TEXHUYECKUMHU
ycnoBusimu, pazpabotanabiMu AO "T'o3Hak" u cornacoBanubiME ¢ CyeOHBIM JIENaPTAMEHTOM, U
WHBIMU HOPMAaTUBHBIMU aKTaMH.

1.7. Hacrosimas WHCTpyKuMs HE perjiaMeHTUPYET BOMPOCHl OpraHu3aluu padboThl ¢
UCTIOJHUTEIBHBIMH JTUCTAMU B (hOpMeE 3JIEKTPOHHOTO JOKYMEHTA.



1.8. Hacrosimass MHCcTpyKums MOXKET OBbITh HMCIOJB30BaHA B OPraHU3alUU JAESITEIbHOCTH
MUPOBBIX CYJIEH.

N3roroBieHue u nocraBka OJaHKOB MCIOJHHUTENBHBIX JUCTOB ISl 00ECIICYEHUS MUPOBBIX
Cyliell OCYIIECTBIISIOTCS B COOTBETCTBUU C T'OCYAAPCTBEHHBIMH KOHTPAKTAMH, 3aKIH0YaeMbIMU
Mexay AO "T'o3Hak" U opraHamMu MCTIOJHUTENBHON BIacTH CyObeKkTOB Poccuiickoii denepanum,
OCYIIECTBIAIONIMMU MaTepUATIbHO-TEXHUYECKOE 00ECTICUCHHE IEITEIIbHOCTH MUPOBBIX CYyICH.

2. CO3)13HI/Ie ! NMMOJTHOMOYHUSI KOMUCCHUMA 110 OpraHu3anuu paﬁoTbl
¢ 0JJaHKAMHM HCNOJHHUTEIbHBIX JHCTOB

2.1. Tlpuka3om mpejcenarens cyna, YIpaBJIeHHs B COOTBETCTBYIOIIEM CYyJAE, YIpPaBICHUU
CO3/1aeTCsd KOMHUCCHUSI TIO0 OpraHu3aluu padoThl ¢ OJaHKaMU HCTIOJHUTENIBHBIX JUCTOB (Janee -
Komuccusi) B cocraBe HE MEHEE TpPEX YEJIOBEK C 00sA3aTEIbHBIM BKIIOUEHHEM OTBETCTBEHHOIO
paboTHuKa ammapata cyaa, ynpasieHud. Ilpeacenarenem Kommccun siBisiercst mpezcenareib
COOTBETCTBYIOIIETO CyJa (HauadIbHUK yIIPaBICHUs).

B cootBeTcTBHM C mpuKa3zoM TpencenaTens cyda B CyIeOHOM MPUCYTCTBHUH CO3A€TCS
Komuccust B coctaBe HE MeHee TpeX 4YeNIOBEK C 00s3aTebHBIM BKJIIOYECHHEM OTBETCTBEHHOIO
pabotHuka cynebHoro mnpucyrctBus. Komuccus cyneOHOTO MPUCYTCTBHSI BO3TJIABISETCS
3aMeCTUTENEeM MpeJCeaaTeNs Cy/la WIH CYAbeH.

2.2. K nonmnomounsim Komuccnun, co3gaBaeMoil B KaCCallMOHHOM CYJI€, alleJUISILIMOHHOM CY/IE,
00JJaCTHOM M paBHOM €My CyAe, OKpyXHOM ((oTckoM) BOEHHOM cyae, (enepaabHOM
apOUTPaKHOM CY/I€, OTHOCSITCS:

(B pen. [Ipukaza CyneoHoro nenapramenTa npu Bepxosaom Cyne P® ot 22.03.2024 N 63)

IIPpOBCACHUC IIpOoOCAYpbl OTKaia OT IIpucMa OJIaHKOB  MCIOJIHUTENILHBIX  JINCTOB
HCHAAJICXKAIICTO KayCCTBa,

IMPOBCPKA HATNYIUA 0JJaHKOB MCITOJTHUTEIBHBIX JIUCTOB,

CIIMCAHUC W YHHYTOXCHUC MCIIOPYCHHBIX OJIaHKOB MCITOJHUTEIBbHBIX JHUCTOB, 0JIaHKOB
HUCIIOJTHUTCIIbHBIX JINCTOB, BBIIICAIINX W3 060p0Ta;

CIIMCaHUE U YHUUTOKEHUE BO3BPALICHHBIX UCITOJHUTEIBHBIX JIMCTOB IO UCTEYEHUN CPOKA UX
XpaHEHUS;

CIIMCaHNEC YTPAUCHHBIX 0JJaHKOB HMCITOJIHUTEIBbHBIX JINCTOB.

2.3. K nonmHomounsim Komuccuu, co3iaBaeMoil B pailoHHOM CyJie, TApHU30HHOM BOCHHOM
CyJie, OTHOCSITCS:

IMPOBEpPKa HATNYIUSA 0JIaHKOB MCIIOJTHUTEIBbHBIX JIUCTOB,

CIIMCAHNC W YHHUYTOXCHHC MHCIIOPYCHHBIX OJJaHKOB MCITOJHUTEIBbHBIX JHUCTOB, 0JIaHKOB
HUCIIOJTHUTECJIIBbHBIX JINCTOB, BBIIICAIINX U3 06op0Ta;

CIIMCAaHMUE U YHUUTOKECHUE BO3BPAILLEHHBIX UCIIOJIHUTEIbHBIX JIMCTOB 110 HICTCYEHUH CPOKA UX
XpaHECHUS;



CIIMCAHNC YTPAUCHHBIX 0JJAaHKOB HMCITOJTHUTEIBbHBIX JINCTOB.
2.4. K nonaoMouusm KOMI/ICCI/II/I, CO3I[3B3€MOI>1 B Cy,I[e6HOM IIPpUCYTCTBUU, OTHOCATCA,
IMPOBCPKa HAJTNIUA 0JJaHKOB MCIIOJTHUTCIBHBIX JIUCTOB,

CIUCAaHUE WCIOPYCHHBIX OJAHKOB HCIOJIHUTEIBHBIX JIUCTOB, a Takke OJaHKOB
WCIIOTHUTENBHBIX JIUCTOB, BBIMICAINX M3 000poTa, ISl MX JaJTbHEHIIEro HarpaBlCHUs Ha
YHHUUYTOXXECHHUE B COOTBETCTBYIOIIUM CYI;

CIIUCAaHUC BO3BPAIICHHBIX NCIIOJITHUTCIIbHBIX JIMCTOB II0 UCTCUYCHUU CPOKA UX XPAHCHUA OJIA
ux I[&JIBHCfIIlICFO HaIpaBJICHUS HAa YHUYTOXCHHC B COOTBCTCTBYIOH_[I/Iﬁ cya.

2.5. K nonmnomounsam Komucenn, co3naBaeMoi B yIIpaBJI€HUH, OTHOCATCSL:

IMPpOBCACHUC IIpoUCAYypbl OTKa3a OT IIpucMa OJIaHKOB  WCIOJIHUTENIHHBIX JINCTOB
HCHaAJICXKAIICro KayCCTBa,

MpOBEpKa HANU4Ks OJAHKOB MCIIOJHUTENBHBIX JTUCTOB, HAXOMAAIIUXCS B pe3epBHOM (OHIIE
(pu ero HAJIMYHUN);
(B pen. [Ipukaza CynebOnoro nenapramenta rpu Bepxosuom Cyne P® ot 22.03.2024 N 63)

CIIMCAHUC W YHHUYTOXCHHC HCIIOPYCHHBIX OJIAHKOB MCITOJHUTEIBHBIX JUCTOB, a TaAKXKC
0JJaHKOB HMCITOJIHUTEIBHBIX JHUCTOB, BBIIIICAIINX N3 060p0Ta, HaxoJaIuxcs B pE3CPBHOM (1)OHI[€;

CIIMCAaHNC YTPAUCHHBIX 0JJAaHKOB HMCITOJTHUTECIBHBIX JINCTOB.

3. OnpenesieHne NOTPEOHOCTH CYI0B B OJIaHKAX
HCTIOJHUTEJIbHBIX JUCTOB

3.1. KonudyecTBO OJAHKOB MCIIOJHUTEIBHBIX JIHCTOB, HEOOXOJAMMOE K H3TOTOBJICHHIO,
onpenensierca CyaeOHbIM IeTapTaMeHTOM Ha OCHOBaHUU MOTPEOHOCTH CYJIOB, @ TAKXKE C y4ETOM
CBEJICHUM O KOJIMYECTBE OJIAHKOB HCIIOTHUTEIBHBIX JJUCTOB, UCIIOJIB30BAHHBIX CYyJIaMH.

3.2. Jlna ompeneneHuss MOTPeOHOCTH CyAOB B OJaHKaX HWCHOJHUTEIBHBIX JMCTOB Ha
ouepenHOl KaneHaapHbii roj CyqeOHbIM IeapTaMEeHTOM €KEroJJHO B aJpec Tpy3omonyyaTenen
HaMpaBJIsIeTCs. COOTBETCTBYIONIUI 3ampoc.

3.3. Ceenenusi o moTpeOHOCTM B OJIaHKaX WCIOJHUTEIBHBIX JIMCTOB Ha OYEpPEAHOU
KaJICHIapHBIN 101 (HOPMUPYIOTCSA Cy/aMH HCXOMsl M3 CPEIHEroJIOBBIX TOKa3aTeleil ¢ y4eToM
JAHHBIX Cy/IeOHON CTaTHCTHKW, W3MCHEHHWH JEHCTBYIOIIETO 3aKOHOAATeNbCTBA Poccuiickoit
denepaniuv, MTPOTHOZUPYEMOrO YBEIMYCHHUS 4YHCIA JE€d COOTBETCTBYIOIIMX KaTEropuil u
OCTaTOYHOTO KOJUYECTBA OJIaHKOB UCTIOJHUTEIBHBIX JIUCTOB B CyaX.

3.4. KaccaunoHHbI€ Cy/ibl, alleJIISIIUOHHBIE CY/Ibl, 00JIACTHBIE U PABHBIE UM CY/Ibl, OKPYKHbIE
(¢moTckue) BoeHHBIE CyAb, (penepanbHble apOUTpakHbIe CyIbl HE Mo37Hee 1 aBrycra TEeKyIIero
roja BMECT€ C CONPOBOJUTEIBHBIM MHCHMOM TMpPEJACTaBIsAl0T B [JaBHOe ympaBieHHe
OpTraHM3alMOHHO-TIPABOBOT0 00ecIeYeHus iesATeNIbHOCTH cy10B CyneOHOoro nenapraMeHTa (Jainee
- 'VOIIO Cyneb6Horo aenapraMeHTa) 3asiBKY O IOTPEOHOCTH B OJIaHKaX UCTIOTHUTEIBHBIX JIUCTOB
Ha OYEpEe/IHOM KaJleHIapHBIN IO/l B COOTBETCTBUU C YTBEPXKJIEHHOM (opMOil 3asBKH (MIPUIIOKEHHE



N 1 x HacTosielt UHCTpyKIMM).
(B pen. IIpukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyne P® ot 22.03.2024 N 63)

3.5. PailoHHbIe Cy/ibl M TAPHU30HHBIE BOCHHBIE CY/Ibl HAIIPABIISIIOT CBEIEHUS O MOTPEOHOCTH
B OJIaHKaX MCIOJHUTEIbHBIX JINCTOB HAa OYEpEAHON KaJleHJapHbIi To/1 B yIIpaBlIeHUE HE M03/1HEe
25 wurons TEKyIIero roja B COOTBETCTBUM C YTBEp)KICHHON (opmoit (mpunoxenue N 2 K
Hacrosend MacTpykuum).

O06o00mieHHas 3asBKa O NOTPEOHOCTU B OJIaHKAX MCIOJHUTENBHBIX JINCTOB HAa OYEpPETHOU
KaseHaapHbIi rox (mpunoxkenue N 1 k Hactosmeit MHcTpykinm), chopMupoBaHHAS HA OCHOBaHUU
MPEICTABICHHBIX PAOHHBIMU Cy/laMU U TapPHU30HHBIMU BOCHHBIMH CyJIaMHU CBEICHHIA, BMECTE C
COIPOBOJIUTENBHBIM MUCbMOM Hanpasisiercs ynpasieHnueM B I'YOIIO Cyne6Horo nenaprameHTa
He Mmo3/Hee | aBrycra TeKymero roja.

3.6. 3asBKkH 0 MOTPEOHOCTH B OJaHKAX HUCIIOJHUTEIBHBIX JINCTOB KaCCAllMOHHBIMU CYyJlaMU,
aneJUIIMOHHBIMU CylaMH, OOJACTHBIMU M PAaBHBIMU UM CYyJaMH, OKPYXHBIMU ((PIOTCKUMM)
BOCHHBIMU CyAaMH, (helepaibHbIMU apOUTPaKHBIMU CyJlaMHU, YNPABICHUSMHU HAIPABISIOTCS B
I'VOIIO CyneGHoro  nemapTaMeHTa IO  CHCTEME  BEJOMCTBEHHOTO  3JIEKTPOHHOTO
JIOKYyMEHTO000pOoTA.

(8 pen. IIpukaza CyneOHoro aenapramenta npu Bepxosaom Cyne PO ot 22.03.2024 N 63)

3.7. B cinydae oTcyTcTBUS MOTpeOHOCTH B OJaHKaX HMCIOTHUTENbHBIX JUcTOB B ['YOIIO
CyneOHOro nenapraMeHTa HaIlpaBisIeTCs] COOTBETCTBYIOLIEE MUCHBMO, MPU 3TOM 3asBKa HE
HaIpaBJIsAeTCs.

3.8. B ympaBieHnH B LIETIAX CBOCBPEMEHHOTO 00CCIICUCHUS palOHHBIX CY/I0B, TAPHU30HHBIX
BOCHHBIX Cy/IOB OJIaHKaMU HCTIOJHUTEIbHBIX JUCTOB MPU HEOOXOIMMOCTH MOXKET OBITH CO37aH
pe3epBHBIN (HOHA OJIAHKOB UCIIOJHUTEIBHBIX JIUCTOB, COCTABIAIOMUMA He Oosiee 10 MpoIeHTOB OT
o011eli To/I0Boi MOTPEOHOCTH ATUX CYJIOB, YKa3aHHOUM B 00001IeHHOM 3asBKe (prioxenue N 1 k
Hacrosed MucTpykumm).

[To cornacosanuto ¢ 'YOIIO CynebHoro aenapraMeHTa pa3mep pe3epBHOro (onaa 6J1aHKOB
UCTIOJHUTEIBHBIX  JIUCTOB MOXKET OBbIThb yBEJIMYEH IpU HAIMpPaBIECHUU  YIPABICHHEM
COOTBETCTBYIOILEI0 0OOCHOBAHMS.

3.9. XpaHeHue, ydeT, NpOBEpPKa HaIW4Ms, Iepelada, YHUUYTOKEHHE MCIIOPYEHHBIX,
BBIILIEAIINX U3 000pOTa GJIaHKOB UCTIOHUTENBHBIX JMCTOB PEe3€pPBHOrO (POH/IA OCYIIECTBISETCS B
MOpPSIAKE, IPEAYCMOTPEHHOM HacTosimen MHCcTpyKunen.

PesepBHbIli  (pOHI OJAaHKOB HCHOJHUTEIBHBIX JIUCTOB TIOJJICKUT IEPBOOYECPEIHOMY
WCTIOJIb30BAHUIO TIPU BO3HUKHOBEHHM B PAWOHHBIX CyJaX W TApPHU30HHBIX BOEHHBIX CYJaX
MOTPEOHOCTH B IOMOJIHUTEIIBHBIX OJIAaHKAX UCTIOJTHUTEIBHBIX JIUCTOB.

Taxxe o cornmacoBanuto ¢ ['YOIIO CynebHoro aemnaprameHTa HaXOJSIIHECS B PE3EPBHOM
dboHae OMaHKM HCMOJHUTEIBHBIX JUCTOB MOTYT OBITh MEpPElaHbl MHBIM T'PY30MOJydaTesisiM C
coOmroieHreM noJiokeHu pasnena 12 nacrosmei MHCTpyKImm.

4, llpueM 0JIAaHKOB MCIOJHUTENbHBIX JUCTOB 0T AO "T'o3HaKk"



4.1. bnaHKM HCIOJIHUTENBHBIX JIMCTOB IIOCTABIAIOTCS B ajpec rpy3olnoiydareieid B
COOTBETCTBUU C BEJOMOCTbIO ITOCTABKH MPOAYKIMHM U IJAHOM-TpaUMKOM IIOCTaBKH OJIaHKOB
MCIIOJIHUTENbHBIX JINCTOB.

[Tnan-rpaduk nocTaBKM UCIOJHUTENBHBIX JIUCTOB (popmupyetcs CyneOHbIM IernapTaMEHTOM
C YYETOM IIPEJCTaBJICHHBIX IPY30MOIYy4YaTeIsIMH CBEIEHUH O NOTpeOHOCTH B ONaHKax Ha
OuYepeHOM KaJeHIapHBIM roJl U UX OCTATOYHOT'O KOJMYECTBA B CyJaxX.

4.2. Tlopsanok AOCTaBKM OJIAaHKOB MCHOJHUTENbHBIX JUCTOB OT AO "l'o3nak" (manee -
MOCTABINKK) TPY30MOJydaTeIsIM ONPEACIACTCS YCIOBUSIMHM TOCYJAapCTBEHHOTO KOHTpaKTa Ha
W3TOTOBJICHUE W IIOCTAaBKY OJIAHKOB UCIIOTHUTEIBHBIX JINCTOB.

4.3. I'py3omnonyyaTensiM B KOMIUIEKTE C OJaHKaMU HCIHOJIHUTENIbHBIX JINCTOB IMEPEIAI0TCs
TOBapHbIC HAKJIAJHbIE U aKThI IPHEMa TOTOBOTO 3aKa3a B TPEX IK3EMIUISAPAX.

4.4. Tlpuem 6J1aHKOB UCTIOTHUTEIBHBIX JIICTOB y TIOCTABIINKA MPOU3BOAUTCS OTBETCTBEHHBIM
pabOTHUKOM arrapaTa KacCalluOHHOTO CyJla, aleUISIIMOHHOTO Cy/1a, 00JIACTHOTO U PAaBHOTO €My
cylia, OKpY>KHOTO ((hJIOTCKOT0) BOGHHOTO cyaa, (heepalbHOTO apOUTPaKHOTO Cy/ia, YIIPABICHUS
Ha OCHOBAHHWH JIOBEPEHHOCTH, BBIJIAHHOMN MPE/ICeaTelIeM COOTBETCTBYIOIIETO Cy/Aa, HAaYaIbHUKOM
YIPaBIICHUS.

(8 pen. IIpukaza CyneOnoro nenapramenta npu Bepxosaom Cyne PO ot 22.03.2024 N 63)

4.5. Ilpuem G1aHKOB UCTIOTHUTENBHBIX JIUCTOB MMPOU3BOANUTCA B COOTBETCTBHH ¢ [IpaBunamu
U3rOTOBJICHUS, Yy4yeTa, XpaHEHUs M YHUYTOKEHUs OJIAHKOB MCHOJHUTENBbHBIX JIUCTOB,
yTBepkAeHHbIMUA [locTanoBnenuem IIpaButensctBa P®, MHCTpyKnmMend O TOPAAKE MPUEMKH
MPOIYKIIUHU MPOU3BOJCTBEHHO-TEXHUYECKOT0 Ha3HAYEHUS U TOBAPOB HAPOJHOTO MOTPEOIECHHUS 110
KOJIMYECTBY, yTBEpXKIeHHOU mocTtaHoBieHueM ['ocapourpaxa CCCP ot 15 urons 1965 r. N I1-6,
u NHCcTpyKunen o nopsake NpueMKy MpoayKIIUU TPOU3BOJCTBEHHO-TEXHUYECKOTO HA3HAUCHHS U
TOBApOB HAPOJHOTO MOTPEOICHUS 110 KaYeCTBY, YTBEP)KACHHON MocTaHoBiIeHneM ['ocapOutpaxa
CCCP or 25 anpens 1966 r. N IT1I-7.

4.6. I1pu npueme 6J1aHKOB UCIIOIHUTEIBHBIX JUCTOB MPOBEPSETCS TOCTOBEPHOCTh CBEICHUIM
O rpy3omnojyyarese, yKa3aHHbIX B TOBAPHBIX HAKJIAaIHBIX U aKTaX TOTOBOTO 3aKa3a, (haKTHYeCcKoe
KOJIMYECTBO OJAaHKOB, COOTBETCTBUE CEpU M HOMEPOB, YKa3aHHBIX Ha KOpPOOKaX, JaHHBIM,
OTPa)KEHHBIM B TOBAPHBIX HAKJIAJHBIX.

4.7. Ilo pe3ynbTaTam nprueMa O0JIaHKOB UCIIOJIHUTEIbHBIX JINCTOB 3aMOJIHAIOTCS aKThl IpHeMa
TOTOBOTO 3aKa3a MW TOBapHbIC HaKIagHbIE, TEepeJaHHbIE TMOCTaBIUIMKOM B TOPSIKE,
MPeAyCMOTPEHHOM MTyHKTOM 4.3 HacTosie MHCTpyKiuu.

AKTBl TpreéMa TOTOBOTO 3akKa3a B TpeX HK3EMIUIApax IOANMCHIBAIOTCS IpeaceraTeleM
COOTBETCTBYIOIIETO KaCCAllMOHHOTO CyZAa, aleUISIIIHOHHOTO CyJa, 00JacTHOTO U PaBHOTO €My
CyZa, OKPY>KHOTO ((pJIOTCKOT0) BOGHHOTO CyZa, heepabHOr0 apOuTPaXHOTO CyAa, HauaTbHUKOM
yOpaBJi€HUs, PAIOM C TMOANUCHIO TMPOCTABISAETCA OTTHCK T€4aTH CyAa, VYIOpPaBICHUS C
Bocrpou3BeaeHrueM [ocygapctBenHoro repba Poccuiickoit ®eneparuu (mamee - repboBas
neyarb); TOBAapHbIE HAaKJIaJHbIE B TpeX OHK3EMIUIApax MOJMUCHIBAIOTCA OTBETCTBEHHBIM
pabOTHUKOM COOTBETCTBYIOILEIO KACCAlMOHHOTO Cya, aneJUIIHOHHOTO CyJa, 00JIACTHOTO H
PaBHOTO €My CyJa, OKPY>KHOTO ((pJIIOTCKOT0) BOGHHOTO Cyaa, eAepalbHOr0 apOUTPaKHOTO Cy/a,
YIPaBIICHUS, PSIIOM C TIOJMUCKIO TPOCTABIISAECTCA OTTUCK IrepOOBOM TEUaTH.



(8B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

[Tpu 5TOM B aKkTe MpueMa roTOBOTO 3aKa3a B 00s13aTEIHLHOM MOPSIKE YKa3bIBAIOTCS CBEICHUS
0 rpy3onoJjiydarese OJaHKOB UCIOJHUTENbHBIX JINCTOB.

He no3gxee nsatu pa60q1/IX JIHEH CcO THS IMOJIYyUCHUA OJIaHKOB MCITOJTHUTEIBHBIX JTUCTOB:

HEePBBIN SK3EMIUISIp aKTa MpHeMa TOTOBOTO 3aKa3a M TOBapHas HaKJagHas HANPaBISIOTCS B
I'VOIIO Cyne6Horo nenapTamMeHTa;

BTOPOI 9K3eMIUISIp aKTa MprueMa rOTOBOTO 3aKa3a M TOBapHas HAKJIaJHAs HAINPaBISAIOTCS B
anpec AO "T'o3Hak", yka3aHHBINA B CONPOBOAUTENBHBIX JOKYMEHTAX;

TPETHIA IK3EMIUISP aKTa MpHeMa TOTOBOTO 3aKa3a W TOBapHAsl HAKJIaJHAS TOJIIHBAIOTCS B
COOTBETCTBYIOIIHUN HAPS (J1€110), TPEAYCMOTPSHHBIN HOMEHKIIATYPOU JIeN aneUISIIMOHHOTO Cy/a,
00JTaCTHOTO M PAaBHOTO UM CYJa, OKPYKHOTO ((JI0TCKOT0) BOEHHOTO cyjaa, (emeparbHOTo
apOUTpaKHOTO CyAa, YIIPABICHUS.

B ciydyae HecBOeBpeMEHHOIO HampaBieHMs aKTa IpUeMa T'OTOBOIO 3aka3a U TOBAPHOU
HaknagHou B agpec I'YOIIO CyneOHoro nenapraMeHnTa rpy3omnoinydyaTesieM BMECTe ¢ Ha3BaHHBIMU
JOKYMEHTaMH TaKKe HampaBisieTcs IMHCbMO, coJepikaliee HHPOpMalMio O MpUYHMHAX
HECOOJII0/IEHUS] YCTAaHOBJIEHHOTO CPOKa.

4.8. [lpu ycTaHOBJEHUWU HEIOCTA4YW WJIM BBISBICHUU (DAKTOB HEHAJJICKAIIETO KadyecTBa
OJIaHKOB HCIIOJIHUTEIBHBIX JTUCTOB (OpaK MPOIYKIIMU, HECOOTBETCTBHUE PEKBU3UTOB H JIPYToO€)
MPOBOIATCS MPOIEAYpa OTKa3a OT UX MpUeMa.

Komuccusi cOoTBETCTBYIOIIET0 KaCCALIMOHHOTO CyAa, aleJUIILUOHHOTO Cy1a, 00JIaCTHOTO U
PaBHOTO €My Cy/ia, OKPY>KHOTO ((pJI0TCKOro) BOEHHOTO cya, peiepaibHOro apoOUTPaskHOTO CyAa,
yIpaBJiCHUS yCTAaHABIMBAET HECOOTBETCTBUE MOCTYMMBIIUX OJIAHKOB HMCIIOJIHUTENBHBIX JIUCTOB
MpeabsBIsIEMbIM TPeOOBAaHUSAM M COCTaBISET aKT O HENOCTAu€ WJIM HEHaJJIeXkalleM KayecTBe
npoaykiuu (npuioxenue N 3 k Hacrosime MHCTpyKIumM) B TpeX dK3eMIUISIPaXx.

(8 pen. Ilpukaza CynebHoro nemapramenta npu BepxoBaom Cyne PO ot 22.03.2024 N 63)

OnguH >3K3eMIUIIp aKTa O HEJAOoCTade WM HEHAJUIekKaIleM KadecTBE MNPOAYKIHMH H
npuiiaraemMasi K HeMy BCSl Ae(eKTHas MPOAYKUUS M BCE DJIEMEHTHl BHYTPEHHEH U BHEIIHEH
YIIAKOBKH, B KOTOPOIH OOHapykeHa HeaocTaya WM JeeKTHas MPOAYKLUS, He3aMeIJIUTEIbHO
nepenatorcst B AO "T'o3Hak"; BTOpOi 3K3eMILISIp akTa B TEYEHHE MSATH pabo4yuX JHEW ¢ MOMEHTa
ero coctasinenus Hanpasisiercs B ['YOIIO CyneOHoro genmapraMeHTa; TPETHH IK3EMIUIAp aKTa
XpaHUTCS B COOTBETCTBYIOIEM Hapsane (Iene), MNpeAyCMOTPEHHOM HOMEHKIATypod Jen
KacCalliOHHOTO CyJia, aleuUIALMOHHOTO CyAa, O0JacTHOTO M PABHOTO €My CyJa, OKPYKHOIO
(moTcKOr0) BOCHHOTO CyAa, PeaepanbHOr0 apOUTPAKHOTO CYy/Ia, YIIPABJICHHUS.

(8B pen. IIpukaza CyneOHoro aenapramenta npu Bepxosaom Cyne PO ot 22.03.2024 N 63)

O nmpoBeaeHnH NpoIIeTyphl 0TKa3a OT IpreMa OJaHKOB UCTIOTHUTEIBHBIX JINCTOB HE MO3IHEE
clenyroniero pabouero qHs nocpeacTBoM tenedoHHon cBs3u yseapomisercs I'YOIIO CynebHoro
JenapTaMeHTa.

4.9. Meporpustusi 0 3aMEHE BO3BPAILEHHONW B COOTBETCTBHM C IMYHKTOM 4.8 HacTosmiei
WNuctpykuun B AO "T'o3nak" mpoaykuuu ocyuiectBisitorcsi CyneOHbIM nenaprameHToM 1 AO



"l'o3HaK" B COOTBETCTBUU C YCIOBUSIMU TOCYAapPCTBEHHOI'O KOHTPAKTA.

HpI/IeM OJIaHKOB MCITOJTHHTCIBHBIX JIUCTOB, IIOCTYIIMBIINX B KAYCCTBC 3aMCHLI, IIPOBOJUTCA
rpy3omnoay4aTciiMi B COOTBETCTBHHU C Tpe6OBaHI/I$IMI/I HaCcTOAOICTO pa3aciia I/IHCTPYKI_II/II/I.

5. Yder 0J1aHKOB MCIIOJHUTEJILHBIX JIUCTOB

5.1. Ilocne moamucaHusi akTa IMpHeMa IOTOBOTO 3aKa3a M TOBApHOW HaKIaJHOM ONaHKU
UCIIOJHUTEIbHBIX JTUCTOB IPUHUMAIOTCS Ha y4eT.

5.2. YueT 6J1aHKOB HUCIIOJIHUTEIBHBIX JIUCTOB OCYIIECTBIISIETCSI OTBETCTBEHHBIM PAOOTHHUKOM
anmapara cyja, cyJ1le0HOro MpuCyTCTBHS, YIPaBJICHUS 110 CEPUSIM M HOMEpaM B )KypHaJle ydyeTa
0JIaHKOB MCITOJIHUTEIBHBIX JTUCTOB (TpuiiokeHue N 4 k Hacrosieit MacTpykuun).

B cyneOHOM mpucyTcTBUU BeleTCsl OTIENbHBIN KypHal ydera OJIaHKOB MCIIOJHUTENIBHBIX
muctoB (mpuioxkenue N 4 k Hactoswmed MHacTpykuun).

OTBeTCTBEHHBIM pPAOOTHHUKOM ammapara cyja, CyJeOHOTrO MPHUCYTCTBUS, YIpPAaBICHHUS B
KypHaJie yuyera OJIaHKOB MCTIOHUTENbHBIX JIUCTOB (mpuiiokenue N 4 k Hactosuieit MHcTpykiun)
JIeJIaeTcs 3aluCh O MPUHATHHN HA XpaHEHHE OJaHKOB UCIIOJHUTENBHBIX JINCTOB (C MPOCTABICHUEM
UX KOJIMYECTBA, CEPUU U HOMEPOB, JaThl TOCTYIIJICHUS).

Kypuan yyera OJaHKOB HCIOJHUTENBHBIX JUCTOB (mpuiokeHne N 4 K HacTosIien
WNHCcTpyKIMK) U3rOTaBIMBAETCS TUIOTPA(CKUM CIHOCOOOM; JKypHAJl JTOJKEH OBITh MPOIIUT, €ro
JMCTHI NMPOHYMepoBaHbl. KoInM4ecTBO JHCTOB B )KypHase 3aBepsieTcsl Ha IMOCIEIHEH CTpaHHIe
MOJINUCHIO OTBETCTBEHHOI'O pabOTHHUKA ammapaTa cyda, CyAeOHOro NpUCYTCTBUS, YIIPABICHUS U
OTTHUCKOM I'epOOBOIi MeyaTH cyja, yIpaBJIeHHUS.

Yyer ONaHKOB HCIOJHUTEIBHBIX JIUCTOB TaKKe BENETCS OTBETCTBEHHBIM PaOOTHUKOM
ammapara cyzaa, cyAeOHOTO MPUCYTCTBUS B COOTBETCTBYIOUICH aBTOMAaTHU3WPOBAHHOW CHCTEME
CyZ1e0HOTO JIEJOMPOU3BOICTRA.

5.3. [lepenaua 61aHKOB UCTIOTHUTENIBHBIX JTUCTOB (32 UCKITFOUEHUEM OJIAHKOB, HAXOISIIINXCS
B pe3epBHOM (OHJIEC YMOpaBICHUS) B palOHHBIE CyAbl W TapHU30HHBIE BOCHHBIC CY/bI
OCYIIECTBIIACTCS ymnpaBieHrueM B TeueHue 10 (mecsiti) pabouux THEW CO THSA UX MOTYyYEHUS OT
MOCTaBIIMKA.

OTBETCTBEHHBIM PA0OTHUKOM YTPaBIEHUs OJIAHKH HCIIOJHUTENBHBIX JIMCTOB MEPEaloTCs
pabOTHUKY pallOHHOIO CyJ]la, TAPHU30HHOI'O0 BOEHHOrO Cyna, aJIMUHUCTPATOPY CyJa, KOTOPOMY
mpejceaaTeNieM COOTBETCTBYIOIIETO CyJa BbIJIaHAa TOBEPEHHOCTh HA IMPABO MOJIY4YEHUsS] OJIAaHKOB
WCIIOJTHUTENBHBIX JTUCTOB OT YIIpaBle€HHU (Jaiee - YIIOJTHOMOUYEHHOE JIUIIO).

®akT nepenaun GUKCUPYETCs aKTOM MpHema/mepenayr 0JaHKOB MCIOJHUTEIbHBIX JINCTOB
(npunoxenue N 5 k Hacrosime HCTpyKIum), KOTOPBIHM 3aIl0JIHAETCS B IBYX dK3EMIUIIPAX.

O)II/IH OK3EMINIIAP aKTa an/IeMa/nepe)Ian/I OJJaHKOB HCIIOJIHUTEIBHBIX JHUCTOB BMECTE C
OJaHKaMM MCIIOJHUTENILHBIX JINCTOB nepeaacTcs yroJJHOMOYCHHOMY JIMITY.

Bropoii sk3eMIuisip akta npuema/mnepenadd OJIaHKOB HMCIIOJHUTENBHBIX JIMCTOB M KOIUS
JOBEPEHHOCTH TMOAIIMBAIOTCS B COOTBETCTBYIOIIMN Hapsna (Aeno), MpeayCMOTPEHHbIN



HOMEHKJIATYPOU J1eJ1 yIPABIICHMUS.

OTBeTCTBEHHBIM PA0OTHUKOM YIpPABIEHUS B JKypHaJle ydyeTa OJaHKOB HCIOIHUTEIBHBIX
nuctoB (nmpunoxkenue N 4 k HacTosimiet MHCTpyKIMKM) aeraeTcs 3anuch O NepelaHHbIX OJlaHKax
WCIIOJIHUTEIBHBIX JIUCTOB (C YKa3aHHMEM HUX KOJIMYECTBA, CEPUM U HOMEPOB, JaThl Mepeiayn),
YKa3bIBAIOTCS JOJKHOCTh, (GaMWIMs M WHUIUAIBl YIOJIHOMOYEHHOTO JIMIA, CTAaBUTCS €ro
MOITNCH.

5.4. Axr npuema/mepenadu OJAHKOB HCIOJHUTEIBHBIX JUCTOB (mpuioxkeHue N 5 k
HacTosimed WHCTpYKIMM) SBISETCS OCHOBAaHUEM Ui TMPUHSATUS OJIAHKOB HCIOJHUTEIBHBIX
JIMCTOB HA YY€T OTBETCTBEHHBIM PAOOTHUKOM arlfapara pailOHHOTO Cy/1a, TAPHU30HHOTO BOGHHOTO
cyna.

B cnydae nomyueHus OJaHKOB HCIOJHUTENBHBIX JINCTOB YHOJHOMOUYEHHBIM JIMIIOM, HE
SBJIAIOIIMMCS. OTBETCTBEHHBIM PA0OTHUKOM aIapara pailoHHOTO CyZa, TApHU30HHOTO BOEHHOTO
Cyla, Takoe YIMOJIHOMOYEHHOE JIMIIO IOCJI€ MPUOBITUS B COOTBETCTBYIOIIMHA palOHHBIA CY.,
TapHU30HHBIN BOGHHBIM Cyl He3aMeUIMTEIbHO IepelaeT akKT Ipuema/mepenadd OJIaHKOB
UCIIOJIHUTENbHBIX JHUCTOB (mpuioxkeHue N 5 K Hacrosmed WHerpykumil) u  Oy1aHKH
MCIIOJIHUTENbHBIX JINCTOB OTBETCTBEHHOMY PaOOTHHUKY ammapara paifOHHOTO CyJa, TapHU30HHOTO
BOEHHOI'O CyJa.

OTBETCTBEHHBIM PAaOOTHUKOM arapara paifoOHHOro CyAa, FapHU30HHOI'O BOSGHHOI'O Cyla B
COOTBETCTBUU C MYHKTOM 5.2 Hacrosmed WHcTpykumm B IKypHale yuera OJIaHKOB
UCTHIOJHUTENbHBIX JIUCTOB (mpmiokeHne N 4 k  Hacrosmed WHCTpykuum) naenaercs
COOTBETCTBYIOIIAs 3aMCh O IPUHATUU Ha XpaHEHHUE OJIaHKOB MCIIOJIHUTEIbHBIX JINCTOB, & TAKXKe
YKa3bIBAIOTCS JJOJKHOCTb, (paMUJIMSI 1 MHUIIMAJIBI YIIOJTHOMOYEHHOT O JIMIIA, IEpeJaBLIero OlnaHKH,
ctaBuTcs ero mnoanuch. CooTBeTCTBYIOMIAs MH(POpPMaLMs BHOCUTCS B aBTOMATHU3UPOBAHHYIO
CHCTEMY Cy/1€0HOTO JeJIONPOU3BOJICTRA.

AKT nipuema/nepenayn OJaHKOB MCHOJHUTENBHBIX JUCTOB (mpuiiockeHre N 5 K HacTosien
NHCcTpyKIMK) XpaHUTCS B COOTBETCTBYIOIIEM Hapsie (Z1efe), MpelyCMOTPEHHOM HOMEHKIIATypOn
JIeJ1 palilOHHOTO CyJ1a, TApHU30HHOI'O BOEHHOI'O Cy/1a.

5.5. Ilepenaya 6;1aHKOB UCTIOJTHUTENBHBIX JIUCTOB B Cy/1€0HBIE IPUCYTCTBUS OCYILIECTBISAETCS
CyJIaMH 110 Mepe HeOOXOIUMOCTH.

OTBeTCTBEHHBIM PaOOTHUKOM ammapaTa cyia OJJaHK{ HUCIIOJHUTENbHBIX JTUCTOB MepPelaloTcs
paboOTHUKY CyIeOHOro MPUCYTCTBUA (aAMUHHUCTPATOPY CYAEOHOr0 MPHUCYTCTBUSA), KOTOPOMY
npeacenaTesieM COOTBETCTBYIOLIETO CyJa BblJaHa JIOBEPEHHOCTh Ha MPaBO MOJIYy4YeHHs OJaHKOB
UCTIOJHUTEIBHBIX JMCTOB OT CyJa (Jajiee - yIOJIHOMOUYEHHOE JIULO Cy/1e0HOTO PUCYTCTBHS).

dakT nepenaun GUKCUpYyeTCs aKTOM IMpHema/mepenadr OJaHKOB HCIIOMHUTENbHBIX JHCTOB
(npunoxenue N 5 k Hacrosme HCTpyKIum), KOTOPBIHM 3aIl0JIHAETCS B JIBYX SK3EMIUIIPAX.

OmuH 5K3eMIUIAp aKkTa Mpuema/mepenayd OJIaHKOB HCIOJHUTENBHBIX JHCTOB BMECTE C
OJlaHKaMHM  WCIIOJIHUTEIBHBIX JIMCTOB TMEpEeaeTcsl YHNOJHOMOYEHHOMY JIMIY CYIeOHOro
IIPUCYTCTBUS.

Bropoii sx3eMIisip akta mprema/nepeaun 0JIaHKOB UCTIOTHUTEIBHBIX JIUCTOB MOAIINBACTCS
B COOTBETCTBYIOLIUI Hapsia (AeJ10), MpeayCMOTPEHHBIN HOMEHKIIATypOl 1T cy/a.



OTBeTCTBEHHBIM PaOOTHHKOM ammapaTa Cyja B )KypHaje ydyeTa OJaHKOB MCIIOJHUTEIbHBIX
auctoB cyna (mpuioxkeHue N 4 k Hacrosiued MHCTpyKuuu) aenaercs 3alUCh O KOJIUYECTBE
NepelaHHbIX OJaHKOB HCIIOJHHUTEIBHBIX JIMCTOB (C yKa3aHWEM HMX CEpUU U HOMEPOB, ATkl
nepeiaun), yKa3bIBaloTCs JOJKHOCTh, (PaMUIIMS U MHULUAIIBI YIIOJIJHOMOUYEHHOTO JIMIA Cy1eOHOr0
IIPUCYTCTBUS, CTABUTCS €r0 MOJINUCH.

AKT nipuema/nepenayn OJaHKOB MCTHIOJHUTENBHBIX JTUCTOB (mpuiioskeHre N 5 K HacTOsIIeH
NHcTpykumu) sIBASICTCS OCHOBAHUEM Ui MPUHSITHUSL OJIAHKOB UCTIOJHUTEIBHBIX JIUCTOB HA y4eT
OTBETCTBEHHBIM PAOOTHUKOM CYJI€OHOTO MPUCYTCTBHUSI.

B cnydae nomyueHus OJaHKOB HCHOJHUTENBHBIX JIUCTOB YHOJHOMOYEHHBIM JIMIIOM, HE
SBJIAIOIIMMCS OTBETCTBEHHBIM pAOOTHUKOM IOCTOSIHHOTO CYJAEOHOro MpPHUCYTCTBUSA, TaKOe
YIIOJIHOMOYEHHOE JIMIO0 II0c/ieé NPpUOBITUS B COOTBETCTBYIOIIEE CyneOHOE NpPUCYTCTBUE
HEe3aMEJIUTENbHO TIepefaeT akT Ipuema/nepenadd OJaHKOB HUCIOJIHUTENbHBIX JIUCTOB
(npunoxenue N 5 k Hacrosmed WHCTpykuuu) u  OJaHKM UCHOJHUTENBHBIX JIMCTOB
OTBETCTBEHHOMY PaOOTHHUKY CyJe€OHOTO MPUCYTCTBUSI.

OTBETCTBEHHBIM PAOOTHHUKOM CYJEOHOIO MPUCYTCTBHS B COOTBETCTBUM C ITYHKTOM 5.2
HacTosied MHCTpyKUuMM B KypHajie ydyeTa OJAaHKOB HCIHOJHUTEIBHBIX JIUCTOB CYAEOHOTO
npucyTcTBus (mpuinoxkenue N 4 k Hactosmedn MHCTpyKIUM) nenaercst 3amuch O MPUHSATHU Ha
XpaHeHue OJIaHKOB WCIIOJIHUTEIBHBIX JIMCTOB, YKA3bIBAIOTCS JOJKHOCTh, (haMUIUS M HHHUIIHAJIBI
YIOJTHOMOYEHHOTO JIUIA CyA€0HOTO MPUCYTCTBUSA, MEPEAABIIETO OJaHKU, CTABUTCS €r0 MOJIKUCH.
CootBercTByromas HWHGOpMalKsg BHOCUTCS B aBTOMATH3UPOBAHHYIO CHCTEMY CYIEOHOIO
JEIONPOU3BOJICTBA.

AKT npuema/nepenayn OJaHKOB UCIOJHUTENBHBIX JUCTOB (mpuiioxkeHre N 5 K HacTosIien
WNHcTpykumu) XpaHUTCST B COOTBETCTBYIOILIEM HOMEHKJIATYpHOM Hapsje (Aene), BeaylieMmcs B
CyZeOHOM MPUCYTCTBHH.

5.6. biiaHKK MCTIOJIHUTENBHBIX JIUCTOB BBIIAIOTCA paOOTHUKAM ammapara cyjaa, CyaeOHOro
MPUCYTCTBUSA JUISl UX O(POPMIIEHHS B COOTBETCTBUU C MPOIECCYaTbHBIM 3aKOHO/IATEIBCTBOM IO
BCTYIMBIINM B 3aKOHHYIO CHITY Cy/1Ie0HBIM aKTaM (Jajiee - pabOTHHUKH amnrmapara cyja (cyae6Horo
MIPUCYTCTBUSA), OTBETCTBEHHbIE 3a OGOPMIICHUE HCIOJHUTENbHBIX JHMCTOB) IMOJA TMOJMNUCH B
KypHaiie yyeTra O0JaHKOB UCIIOJIHUTENbHBIX JIUCTOB (npuioxeHue N 4 k HacTosuel MHcTpykuun).

5.7. bnaHK¥W UCTIOJHUTEILHBIX JINCTOB HE SBIISAIOTCS OJJaHKaMU CTPOTO OTUYETHOCTH.

Yyer OnaHKOB UCIOJMHUTENBHBIX JIMCTOB OCYIIECTBISIETCS (DUHAHCOBOM  CIIYX)OOi
KacCallMOHHOTO CyJa, aneUBIIIHOHHOTO CyJa, O0JacTHOTO W PAaBHOTO €My CyJa, OKPYXHOTO
(¢poTckoro) BoeHHOro cyda, ¢eaepalbHOr0 apOUTPAKHOTO Cynda, YIOpaBIEHUS Ha
JIOIIOJTHUTEIRHOM 3a0anaHcoBoM cueTe 90 "biaaHKM HMCIOIHHUTEIBHBIX JHUCTOB', BBCJACHHOM B
pamMKax (GOpMUPOBAHUS YUETHOU MOJIUTHUKH.

(8B pex. Ilpukaza CyneOHoro nenapramenta npu BepxosaoM Cyzne PO ot 22.03.2024 N 63)

Yyer OnmaHKOB BeAETCS B YCIOBHOHM OIIGHKE: OAWH OJaHK - OIWH pyOib B paspese
OTBETCTBEHHBIX JIHIl. BBIOBITHE OJIAHKOB WCIOIHUTEIBHBIX JIMCTOB MPOU3BOJUTCS OJIUH pa3 B
MOJIYTOJIu€ MO OOIlEeMYy KOJWYECTBY BBIJAHHBIX (HANpaBICHHBIX) HCIOJHUTEIbHBIX JIUCTOB,
HCIIOPYCHHBIX, YTPAYEHHBIX, MEpepachpeieiCcHHbIX OJaHKOB WCIOJHUTEIbHBIX JIMCTOB Ha
OCHOBaHUHU CBEJACHUN O KOJMWYECTBE HCIIOIb30BAHHBIX OJAHKOB HCIIOJTHUTEIBHBIX JINCTOB



(mpunoxkenue N 12 k Hacrosmerd WMHCTpyKuuM), OpelCTaBisieMbIX B (MHAHCOBYIO CIYXOy
OTBETCTBEHHBIMH pAOOTHUKAMM ammapata KacCallUOHHOTO CyJa, amneJUIIIUOHHOrO Ccyaa,
00JTaCTHOTO W PaBHOTO €My Cy/Aa, OKPYKHOro ((JIOTCKOro) BOGHHOro cyda, (pemeparbHOro
apOUTpaKHOTO CyAa, YIIPABICHUS.

(B pen. IIpukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyne P® ot 22.03.2024 N 63)

o momenTa noctyrienus u3semenus (§. 0504805) monydeHHbIe OJJaHKH UCTIOJTHUTEIBHBIX
JMCTOB YYUTHIBAIOTCS TakXKe Ha 3a0anaHcoBOM cuete 22 "MaTepuanbHble IEHHOCTH, TTOJTYYECHHBIE
O LIEHTPAIM30BAHHOMY CHAaOKeHUI0".

YuuTsiBaeMble Ha 3a0anaHCcOBOM cyeTe 22 OJaHKU MCIOJHUTEIBHBIX JHCTOB pa3periaeTcs
MCIIO0Ib30BaTh C MOMEHTA uX noiydenust ot AO "['o3Hak".

6. XpaHeHHe 0JIAHKOB MCIOJHUTEIbHBIX JIUCTOB, IIPOBEPKaA
HX HAJINYUSA

6.1. B cynax, cyneOHBIX NPUCYTCTBUSX, YIPABICHHUSIX OJIAHKU MCIIOJHUTENIBHBIX JHCTOB
XpaHATCA B 3alIMPAEMbIX METAINIMYECKUX MKadax, ceiidax u (MiK) B CrielUaIbHO 000pYyAOBaHHBIX
MOMEILIEHUSAX B YCIOBUSAX, UCKITIOYAIOUINX JOCTYI K HUM IOCTOPOHHUX JIHII, UX TOPYY U XHUILEHHUE.

[To okxoHuyanum pabodero mHS MecTa XpaHCHHS OJAHKOB OICYATHIBAIOTCS WU
OTUIOMOUPOBBIBAIOTCS.

6.2. OTBeTcTBEHHbIE PAaOOTHUKU armapaTta cyja, CyJeOHOro MPHUCYTCTBUSA, YIPABIICHUSA,
NOJTyYUBIINE OJJAHKU HMCIIOJIHUTENIBHBIX JIUCTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a UX
XpaHEHUWE M BbLIAYy AJI1 TOCIEAYIoLEro o(opmileHHs MO BCTYNHMBIIMM B 3aKOHHYIO CHITY
Cy/1eOHBIM aKTaMm.

6.3. ExexkBapranpHo Komwmccueilr cyma, cyaeOHOTO TPUCYTCTBUS,  yIPaBICHUS
OCYIIECTBIIACTCS] MPOBEPKA HaIW4Usl OJIAHKOB HMCIOJHHUTENBHBIX JIMCTOB, MO HMTOraM KOTOpPOM
COCTaBJISIETCSl aKT MPOBEPKH HAIUYWSA OJAHKOB HUCIOJHUTEIBHBIX JUCTOB (mpuiioxeHue N 6 K
HacTosiel MHCTpyKIum), B KOTOPOM OTpaXkaeTcst HHPOpMaIlvs Ha Ha4alo U KOHEIl POBEPSIEMOT0
nepuoa (KkBapTania).

B cnyuyae oTcyTCTBUSI HA MOMEHT OKOHYaHHS KBapTajia B CyJe, CyJeOHOM MPUCYTCTBUH, B
yIpaBieHUU OJIAHKOB HCIOJHUTENBHBIX JHCTOB B akT (mpuwiokeHue N 6 K Hacrosien
WNHcTpyKimK) BHOCUTCS COOTBETCTBYIOIIAs HHPOpMaLHS.

AKT NpOBEpKU HaIM4Usi OJJAHKOB UCIIOJHUTENbHBIX JTUCTOB (MpuioxeHue N 6 k HacTosuiei
WNHCTpyKuMM) MOAIIMBAETCA B COOTBETCTBYIOIMK HOMEHKJIATYpHBIM Hapsan (neno) cyna,
CyeOHOro MPUCYTCTBUS, YIPABIICHUS.

[Ipy OTCYTCTBMHM B COOTBETCTBYIOIIEM YIPABICHUH pPE3epPBHOrO (OHIA aKT MPOBEPKU
HaM4uus OJTAHKOB HMCIIOJHUTENBHBIX JINCTOB (mpmioxeHne N 6 k Hacrosmer MHCTpyknun) He
COCTAaBJISAETCA.

(a63ar BBeneH [Ipukazom CynebHoro nenapramenta npu Bepxosaom Cyne PO ot 22.03.2024 N
63)

6.4. BueouepeaHas npoBepKa HaTU4Ksi OJJaHKOB UCTIOTHUTENbHBIX JIUCTOB IPOBOAUTCS TIEPET



cMeHoW mpencenatens Komuccuu, OTBETCTBEHHOTO pabOTHHKA ammapara cynaa, CcyIeOHOro
MIPUCYTCTBUS, YIPABICHMS, a TaKKe IOCI€ BO3HUKHOBEHHS YpPE3BbIYANHBIX CHUTYyallUuid, B
pe3yabpTaTe KOTOPBIX BO3MOXKHA yTpaTa OJaHKOB UCTIOJHUTENbHBIX JINCTOB.

6.5. Ilpu oOnapyxkenun Komuccueil cyna, cyneOHOro MNPUCYTCTBHS, YIPABICHUS IPU
MPOBEJICHUU MPOBEPKU HAIU4Usl OJAHKOB UCIHOJHUTEIBHBIX JIUCTOB yTpaThl OjaHKa (OJIaHKOB)
OCYILECTBIIOTCS MEPONIPUATHS, IPEAYCMOTPEHHBIE pa3aesoM 11 Hacrosmen MHCTpyKInH.

7. Ucnoab30BaHue 0JJAHKOB HMCIIOJHHUTEIbLHBIX JUCTOB

7.1. B1aHK MCHOJHUTEIBHOTO JIMCTA COCTOUT U3 YETBHIPEX JIBYCTOPOHHUX JIMCTOB (hopmara
A4, CKperIeHHBIX MEXIy cO00# CKIIeHKOoM, mepdopupoBaHHON MO MpaBoi TpaHuie ¢opmara,
KOTOPBIE KPETISITCS Ha €IUHOM KOPEIIKE.

7.2. nst opopMieHus UCTIOTHUTEIBHOTO JIMCTA PaOOTHUK armapara cyja, OTBETCTBEHHBIN 3a
opopmiieHre OJlaHKa WCIOJIHUTENILHOTO JIMCTA, OTPBHIBAET KOPEHIOK OJIaHKa 10 JIMHUH
nepdopainuu, pazbeAUHSIET JUCTHl BO M30€KaHUE MPWIMIIAHUS W TPUCTYMAET K 3aMOJIHEHUIO
0JIaHKa UCIIOJIHUTEIBHOTO JIUCTA.

7.3. bnaHK HCHOJHUTEIBHOTO JIUCTA 3aIllOJHSAETCS C HCIOJb30BAHUEM AJIIEKTPOHHOTO
mabJioHa WCTIOJHUTEIBHOTO JIHNCTa, MNPEAYCMOTPEHHOTO B aBTOMATHU3MPOBAHHOW CHCTEME
CyZ1eOHOTO JIEJIOMPOU3BOICTRA.

B ciydae oTCyTCTBUS TEXHHMYECKOW BO3MOKHOCTH HCIOJIb30BAaHHUS aBTOMATHU3WPOBAHHOU
CHCTEMBI CyJEOHOTO JEJIONPOM3BOJICTBA JIOIYCKAETCs 3alOJIHEHUE OJIAaHKOB MCIIOJHUTENIBHBIX
JUCTOB C NPUMEHEHHEM IIA0JIOHOB, C(HOPMHUPOBAHHBIX C MOMOIIbIO TEKCTOBOTO PEAAKTOpA
HEMOCPEJCTBEHHO B cyze. B TaHHOM citydae Bce HEOOXOAMMbIE PEKBU3UTHI U TEKCT PE30IIOTUBHOMN
YacTu CyZeOHOr0 aKTa 3aHOCSITCS OTBETCTBEHHBIM PA0OTHUKOM CaMOCTOSATENIBHO.

B HCKIIFOUMTENBHBIX CIy4asX MPU HEBO3MOXHOCTH 3arOJHEHUS OJIaHKA WCIIOTHUTEIBHOTO
JMCTa BBIMICYKAa3aHHBIMH CIIOCOOAMH 3aIlOJIHEHUE OCYIIECTBISACTCS PYKOIMCHBIM CIIOCOOOM C
yaeroM TpeboBanuii ctathu 13 ®DepepanbHoro 3akoHa ot 2 okTsaops 2007 r. N 229-d3 "O6
WCTIOJIHUTEILHOM MPOU3BOJICTBE".

7.4. UcnoMHUTENBHBIN JIUCT TOJKEH OBITh 3alOJHEH YETKO U TPaMOTHO, 0€3 UCIPaBIICHUH,
OIIeYaTOK U JOMOJIHEHHUH.

Beck TEKCT HMCHOJHUTEIBHOTO JHUCTA 3alOJIHSICTCS CIUHbIM CHOCO6OM, MMPUMCHCHHC
KOM6I/IHI/IpOBaHHOFO MCTOJAa HC JOIIYCKAcCTC.

7.5. 3anonHeHue OJaHKa MCHOIHUTENBHOTO JIMCTa MPOU3BOJIUTCSA C 00enX CTOpOH. Tekct
PE30JIIOTUBHOM YacTH CyJeOHOI0 aKTa BHOCUTCS B OJIAHK € MEPBOH MO YeTBEpTYIO cTpanuily. Ha
MSATOW M IECTOM CTpaHuIax OJlaHKa pa3MeraeTcs HHPpOpMaIus O JODKHUKE U B3bICKATEINe, MATas
CTpaHHIIA MOANKCHIBAeTCS CyAbeil. Bce He3amoaHeHHbIe Tpadbl U OCTABIINECS HE3alOJTHEHHBIMU
CTpaHULbl OJaHKa, 3a HUCKJIIOYEHUEM CTpaHull 7 U 8§, MpouepKuBaroTcs 3HakKoM "Z" nubo
3a0MBAIOTCSl JAHHBIM 3HAKOM aBTOMATHYECKH IMPU pacrleydaThblBAHUU TEKCTa MCIOJHUTEIBHOTO
JUCTA.

CG)II)MaSI N BOCbMasd CTPaHHUIBI OnaHka NpCAHASHAYCHBI IJIsI OTPAXKCHUA I/IH(i)OpMaIlI/II/I



nmoJipa3fieiecHnsi Cy/lIeOHbIX TPUCTABOB (HAJIOTOBOTO OpraHa, OaHKa W WHOW KPEIUTHOMN
OpraHu3aIuy, TOCYAapCTBEHHOTO OpraHa) U 3aloJHEHUIO CY/IOM He TO/JIekKaT.

7.6. TexkCT UCIONIHUTENBHOIO JIMCTA IeyaTaerca yepe3 | - 1,5 MekcTpouHBIX MHTEpBaa,
mpudpTom Times New Roman, uepHoro usera, pazmepom ot 10 10 14, Ha paccTOsIHUM OT JI€BOU
TPaHMIIBI TEKCTOBOTO 1MOJIs - 30 MM, OT IpaBoii - 15 MM, BepxHel u HuxHeH - 20 mM. ['padbl 61anka
B cllydyae HEOOXOJMMOCTH MOTYT 3alloJIHAThCs Oonee menkum mpudrom Times New Roman,
YEepHOTO 1[BETa, HO HE MEHEe pa3Mepa 8.

7.7. B cnydae eciaMm TEKCT PE30JIOTUBHOM YacTH CyneOHOTrO aKkTa MpEeBbIIIAeT
MpeAHa3HAUYCHHbIE IJI1 TOTO CTPAHUIIBI UCTIOTHUTENBHOTO JINCTA, HA YETBEPTOU CTpaHUIIE OJaHKa

BBITIONTHSIETCS HAaAnuch. "[Ipogomkenre Ha OjaHKe MCMOTHUTEIBHOTO JHcTa "Cepust N
". Ha yka3anHOM Oj1aHKE MCIIOJIHUTEIBHOTO JINCTAa B TIPABOM BEPXHEM YTy BBITOJIHSICTCS
Haanuck "llpomomkeHue wucnogHutenbHOoro Jsucrta "Cepus N ", 3aTeM

3aMOJHAIOTCS BCE IMOJS TEpPBOM CTpaHUIbl OJaHKa, a Toclie cJoB '"permwi (ompenesnu,
MOCTAHOBHJI)" TIPOJIOJDKACTCS M3JIOKCHUE PE30TFOTHBHON YacTH CyAeOHOTO akTa ¢ TeX CIIOB, Ha
KOTOPBIX MPEPBAIOCh U3JI0KCHHUE HA MPEABLIYIIEM OJIaHKE, TaK, YTOOBI HE IOMYCKATh IIOBTOPOB.

7.8. Ilocne 3amoHeHus: TEKCTOBOM YaCTH MCIIOJIHUTEIBHOTO JINCTAa PAaOOTHHUK anmapara cyja,
OTBETCTBEHHBIH 32 O(OpMIIEHWE HWCHOJHUTEIBHOTO  JIUCTA, TPOBEPSET  COJEpIKaHUE
WCIIOJIHUTEIBHOTO JIUCTA HA €T0 COOTBETCTBHE CYACOHOMY aKTYy.

CdopMupoBaHHBIN 3JIEKTPOHHBIN I11a0J0H HCIOJHUTEIBHOTO JIUCTA PacledyaThIBacTCs Ha
OJIaHKE UCIIOJIHUTEIHLHOTO JIUCTA.

[Tpy HEOOXOAMMOCTH OCYIIECTBISIETCS MPEABAPUTEIHLHOE KOHTPOJBHOE pacredyaTbiBaHUE
MOATOTOBJIEHHOTO TEKCTA JIOKYMEHTa Ha OOBIYHOM JucTe Oymaru opmara A4.

7.9. Bce nucThl O1aHKa HCTIOTHUTENLHOTO JIUCTA IPOIIMBAIOTCS HA JBA MPOKOJIA B BEPXHEM
JIEBOM YTUIy 4Yepe3 JIEBbI U BEPXHUM Kpal JUCTa MPOYHOM HUTHIO (HE MEHEE JBYX O00OOpOTOB B
KOKJIYI0O CTOPOHY), KOHIIBI KOTOpPOW CBS3BIBAIOTCS M BBIBOASITCA Ha OOOPOTHYHO CTOPOHY
MIOCJIETHETO JINCTA.

[TpommBKa Takke MOXKET OBITh OCYIIECTBJICHA C MPUMEHEHHEM JIOBEPCa U MOCIEIYIOINUM
MPOITYCKOM B 00pa30oBaBIlIEecs] METAJUIMYECKOE KOJIBLO TPOYHOM HUTH HE MEHee ABYX 00OpOTOB
Ha KaXIyI0 CTOPOHY JINCTA.

MecTo MpOMIMBKY 3aKjIeuBaeTcss OyMaXXHOW HAKJICHKOW (MPSIMOYTOJILHON HIIM KBaJApPaTHOM
dbopmbl, pazmepoM 45 - 55 MM Ha 35 - 45 MM), cofepIKallel CAeaYIONIYI0 YI0CTOBEPUTEIBHYIO
Ha/JIIUCh:

"HacTos i NCIIOJTHUTEILHBIN JIUCT BHIIOJIHEH HA JIACTAax.
Cynps (moanuch cyabu/pacindpoBKa NOANUCH CyIbH), AaTa'.

Haxkuelika noJDKHA 3aKpbIBaTh MECTO IIPOLIMBKHU ITOJIHOCTBIO, 34 MPEAEIbl HAKICHKA MOTYT
BBIXOJUTH TOJIBKO KOHIIBI IPOIIMBHBIX HUTEH, HO He OoJiee yeM Ha 2 - 2,5 cM.

YaocToBepuTenbHas HAANUCh 3aBepseTcs repOOBOW MeEYaThio, KOTOpas CTaBUTCS TaKUM
00pa3oM, yTOObI YACTUYHO 3aXBaThIBATh OYMaXKHYIO HAKJIEHKY, 3aKIEHBAIOLTYI0O KOHIIbI HUTH.



HpI/I HCIIOJIb30BAHUU JIBYX U 0oJiee 0JIaHKOB JJIA U3IrOTOBJICHUA UCIIOJTHUTCIIBHOTI'O JINCTA OHHU
CHIMBAIOTCA BMCCTC B ITIOPAAKE, YCTAHOBJICHHOM HACTOAIIHUM ITYHKTOM.

7.10. PaboTHuk annapara cyja (cyaeOHOTro MpUCYTCTBHSI), OTBETCTBEHHBIN 32 0OpMIICHHE
UCTIOJIHUTETILHOTO JIUCTA, HECET MEePCOHAIBHYI0 OTBETCTBEHHOCTH 3a HaJuIexaliee opopMieHne
UCTIOJIHUTEIHHOTO JIHCTA.

7.11. PaGoTHHKOM amnmnapara cyJa, OTBETCTBEHHBIM 32 0()OPMIICHUE UCIIOJIHUTEIBHOTO JIUCTA,
MIOATOTOBJICHHBIM MCIOJHUTENBHBIN JINCT MEPENACTCs CYAbE IS MOANUCAHUS U IPOCTaBICHUS
repOOBOH TIeyaTH.

CYZ[BSI oAU CBhIBACT HUCIIOJTHUTEIbHBIN JIMCT Ha IISTOMN CTpPAaHUIC, a TAKIKC B MCCTC ITPOIINBKH
Ionq YI[OCTOBepHTeHBHOﬁ HaAIIUCBhIO.

B cnydae ecnu a1 M3TOTOBIEHUS UCIIOJHUTEIBLHOTO JIMCTa MOTPEOOBAIOCH 3a/1€HCTBOBATH
1Ba 1 0oJiee OJIAHKOB UCTIOJIHUTEIIBHOTO JIUCTA, CY/Ibs TTOAMKUCHIBACT MTYIO CTPAHUILY MOCTEIHETO
13 UCIIOIh30BaHHBIX OJaHKOB. MeECTO /TSl TTOANMCH CYJAbU Ha MPEABIIYIINX OJIaHKax 3a0uBaeTCs
3HaYKOM X, HallpUMeED:

XXKXXXXKXKKXKKKKK
Cyopsg —————————————— (moonuchk, dbaMunms, MHULKAJEH) .

7.12. Yder wu Bblgauya (HampaBlieHHWE) HaJUIeKaluM o0pa3oM  0(OpMIIEHHBIX
UCTIOJIHUTEIBHBIX JINCTOB OCYIIECTBISIOTCS B IMOPSAKE, MPEAYCMOTPEHHOM IIPOLECCYaTbHBIM
3aKOHOJATEIILCTBOM M COOTBETCTBYIOIIEH MHCTPYKIHEH MO CyneOHOMY AeIONpON3BOJCTBY
(1emonpou3BOACTRY).

B perucrpanioHHON KapTOyke KOHKPETHOrO JIeNa, CoJepKalleics B cHUCTeMax
aBTOMAaTU3UPOBAHHOTO CYAEOHOTO J1EeJONPOU3BOACTBA, JEJIAETCs 3allUCh O CEpUHU, HOMEPE U JlaTe
BbI1auu (HampaBJIE€HUH ) UCTIOTHUTEIBLHOTO JIUCTA.

7.13. B cny4yae yTpaThl MCIOJIHHUTEIBHOTO JHUCTa €ro AyONHMKAaT BbLAAETCS CYJIOM, paHee
BBIJIABIIMM YTPAuY€HHBI HCIHOJHUTENIbHBIA JIMCT, Ha OCHOBAaHUM ITMCBMEHHOTO 3asBJICHUS
B3bICKATENsl WIH CyAeOHOro MPUCTaBa-UCIOJHUTENS, KOTOPOE paccMaTpUBAaeTCsl B MOPSJKE,
YCTAHOBJIEHHOM MPOLECCYAIbHBIM 3aKOHOJATENIbCTBOM Poccutickoit denepannm.

[Ipu sTOoM nyOAMKAT MCHOJIHUTENBHOTO JHMCTA JOJKEH MOJHOCTHIO BOCIHPOU3BOAMUTH
YTPa4u€HHBIA UCTIOJIHUTEIBHBIN JIUCT.

7.14. Jlybnukar 3anosssiercsi Ha OJaHKe MCIOIHUTENBHOTO JIMCTA, B IPABOM BEPXHEM YTy
MIEPBOTO JIUCTA KOTOPOTO npocTasisgercs mramn "yomukat".

3anoiaHeHue U Bblada qyOiarKaTa UCHOJHUTEIBHOIO JUCTA MPOBOJAUTCS B COOTBETCTBHUH C
TpeOOBaHUSAMHU HacTosIIEro paszaena MHcTpykuuu.

8. XpaHeHmue, noramenue, CiucaHue
U YHUYTOKEHUE NCIOJHUTEIbHBIX JIUCTOB, BO3BPALLIEHHBIX B CY/
(cyneOHOe MpUCYTCTBUE)

8.1. VcnomHuTenbHbIE JTUCTHI, BO3BpAILIEHHBIE B CYJ, CyJAeOHOE MPUCYTCTBHE B CBSI3U C
HEBO3MOXHOCTBIO MX JOCTAaBKM ajapecaTy (Jajnee - BO3BpPALICHHbIE HCIIOJHUTEIbHBIE JIUCTHI)



BMECTE C CONPOBOAUTEIHHBIM MHCHMOM H IMOYTOBBIM KOHBEPTOM IOMEIIAIOTCS B (hailyi-BKIIA IbIII,
KOTOPBIM MOJAIIMBAETCS B COOTBETCTBYIOIIMNA HOMEHKJIATYpHBIN Hapsj (#eno) cyna, cyaeOHOro
INPUCYTCTBUS TaKUM CIOCOOOM, YTOOBI MpPU HEOOXOAUMOCTH MCIHOJHUTENIbHBIA JIUCT B
HEMOBPEKIEHHOM BHJI€ MOKHO OBLIO BBLAATH (IOBTOPHO HANPABUTH) MOJy4aTENIO.

Bo3sBpaiieHHbIe MCTOJHUTENIBHBIE JIUCTBI XPaHATCA B CyJe, CyIeOHOM MPHUCYTCTBHUU B
TEUEHHUE TPEX JIET CUMTAsl C 1aThl BO3BPAILICHUS B CY[, CyeOHOE MPUCYTCTBHUE, a 3aTEM IMOJIJIeKAT
YHUYTOXKEHHIO B COOTBETCTBUM C TpeOOBaHUAMH MYyHKTOB 9.5 - 9.8 pazmena 9 nHactosmieit
HNuctpykuum.

8.2. Opranu3zanus paboThl ¢ UCTIOJIHUTEIBHBIMY JIMCTaMH, BO3BPAIIEHHBIMU B CY, CyJ1e0HOE
MPUCYTCTBUE 110 UHBIM IPUUMNHAM, OCYLIECTBIISIETCS B COOTBETCTBUH C TPEOOBAHUSMU HHCTPYKIIUU
0 CyJ1IeOHOMY JIEJIONPOU3BOICTBY (AE€IONPOU3BOJICTBY).

9. Iloramenue, cnucaHue ¥ YHUYTOKeHUE OJIAHKOB
HCMOJTHUTEIbHBIX JINCTOB

9.1. biaHK HMCHOJIHUTENBHOTO JIUCTA, UCHOPYEHHBIH HpH ero opopmieHUU (BCIEACTBHE
OLIMOKM, ONEeYaTKU, UCIIPABIICHUS, HEBEPHOTO YKa3aHUSl KaKMX-TMOO CBEIEHUM, HEHMCIIPABHOCTH
OPITEXHUKH M T.I.), B PpEe3yJbTaTe YPE3BBIYAHHOIO WJIM HMHOTO NPOMCHIECTBUS, IOIJIEKUT
MOTalIEHUIO.

9.2. UcnopyeHHbIN OJaHK MCIIOTHUTENBHOTO JUCTA HE MO3HEE CIEAYIOLIEro paboyuero JHs
BO3BpaIllaeTCsl OTBETCTBEHHOMY PaOOTHUKY ammapara cyja (cyae0Horo mpucyTCTBUs).

B xypHane yyera OJaHKOB HCIOJHUTEIBHBIX JHUCTOB (mpuiiokeHHe N 4 K HacTosIIen
WNucTpykuun) oTpaxkaercs nH(oOpmamus o BO3BpaTe HCIOPYEHHOIO OJIaHKa MCHOJHUTEIBHOIO
JUCTA.

B cnyuae nmopuu Haxozsmierocst B pe3epBHOM (OH/JIE yrpaBieHus: OJ1aHKa UCTIOTHUTEIBHOTO
JIUCTa OTBETCTBEHHBIM Pa0OTHUKOM YIIPABIICHHS JIEJIAETCS COOTBETCTBYIOIIAs 3aMUCh B JKypHase
ydeTa OJIAaHKOB MCTIOTHUTENbHBIX JUCTOB (priiokenne N 4 k Hactosmed MHcTpykuun).

9.3. Jlns norameHust 0JaHK UCTIOTHUTENBHOTO JIUCTA (BCE €ro JIMCTHI) neperndaercs nomnojiam
Y TIPOKAJIBIBAETCS IBIPOKOJIOM OKOJIO JIMHUH CTHOA TaKUM 00pa3oM, 4ToObI 00pa30oBaioCh YEThIpe
CUMMETPUYHBIX OTBepCcTUsA. Bce MUCTBI OilaHKa MepedyepKUBAIOTCS MO JUaroHaiau (OT MpaBoOro
BEPXHETO yIJia K HIHKHEMY JIEBOMY) KPACHBIM MapKepOM, BAOJb JIMHUK NEPEUCPKUBAHUS PYUKOU
BbINOJHsETCA Haanuch "l[lorameno", yka3piBaeTcsl Jara MOTranl€HUs MCHOJHUTEIBHOrO JIMCTA,
dbamMums, UMsi, OTYECTBO OTBETCTBEHHOTO pabOTHMKA ammapara cyna (CyaeOHOro MpucyTCTBHS,
YIpPaBJIEHUsSI) U CTABUTCS €0 MOANUCH.

[Toramennplii TakuM 00pa3oM OJIaHK HCIOJHUTEIBHOTO JIUCTA TOAIIMBAETCS B
COOTBETCTBYIOIIMI Hapsia (Z1e70), MPEeayCMOTPEHHBI HOMEHKJIATYpol aen cyaa (cyaeOHOro
MPUCYTCTBUS, YIPABICHUS).

9.4. UcniopueHHBIE U NOTAILIEHHBIE B COOTBETCTBUU C MyHKTOM 9.3 HacTosmeil MHcTpykimu
ONaHKU WCTIOJHHUTEIBHBIX JINCTOB XpaHATCA B cyae (CyaeOHOM MPUCYTCTBUH, YIPAaBICHUHU) B
TEYCHHUE CPOKA, YCTAHOBJICHHOI'O COOTBETCTBYIOIIEH HOMEHKIATYPOU JEII.



9.5. Komuccueil COOTBETCTBYIOIIETO cyda (yIpaBieHHs) HE pPEXe OJHOr0 paza B roj
OCYIIECTBIISICTCS CIIMCAHUE U YHHUUTOKEHUE UCTIOPUCHHBIX OJIAHKOB MCIIOJHUTEIBHBIX JTHCTOB (B
TOM YHCJIE MIOCTYNHUBIINX U3 CyIeOHOTO MPUCYTCTBUS) MPU UX HAJTMYHH B CYZC, YIIPABICHUU.

[To uToraM yHUYTOXEHHUS UCIIOPYEHHBIX OJIaHKOB HCIIOJHUTEIBHBIX JIUCTOB COCTABIIAETCS
aKT O CIIMCAaHUM HCIOPYEHHBIX OJAHKOB M MX YHMUTOXEHHM (mpuioxeHue N 7 K HacTosiuen
WNHCcTpyKIMM), KOTOPBIM XpaHUTCA B COOTBETCTBYIOIIEM Hapsane (fese), IpelyCMOTPEHHOM
HOMEHKJIaTYpOU JeN Cy/a, YIPaBIEHUS.

B xypHane ydera 0JIaHKOB HCIOJHMUTENbHBIX JHUCTOB (mpuiokeHne N 4 K HacTosmen
WNHcTpykumu) aenaercs 3aluch O CIMCAHUM MCIIOPYEHHBIX OJIAHKOB MCIIOJHHUTEIBHBIX JIUCTOB U
X YHUYTOXKEHUHU (C YKa3aHUEM CEpPHUHM, HOMEPOB YHUUTOXKEHHBIX OJIAHKOB) CO CCBUIKOM Ha
COOTBETCTBYIOIIMN aKT.

OTBeTCTBEHHBIM PAOOTHUKOM ammapaTta cyjaa HHpopMamus O CIHCAHUH HCIOPYEHHBIX
OJIaHKOB M WX YHUYTOXCHUU 3aHOCHUTCS B COOTBETCTBYIOIME CHUCTEMBbI aBTOMATH3WPOBAHHOTO
Cy1eOHOTO JIeJIOMPOU3BOJICTRA.

PaiioHHbI€ Cy/bl, TAPHU30HHBIE BOCHHbIE CY/bl B T€UEHHE MATH pabOuMX AHEH C MOMEHTa
COCTaBJICHUSl aKTa O CIHMCAaHUU HMCIIOPYEHHBIX OJIAHKOB M MX YHUYTOXXEHHHM HAIPABIISIIOT €ro
KOIIMIO B COOTBETCTBYIOILIEE YIIPABICHUE [UIs1 CBEICHHUS.

VYrpaBiaeHUAMH KOMUU aKTOB 00 YHUUYTOXXCHUU HCHOPUYCHHBIX OJAHKOB HMCTIOJHUTEIBHBIX
JUCTOB, TOCTYNHUBIINE W3 PANHOHHBIX CYIOB, TAPHU30HHBIX BOCHHBIX CYIOB, XpaHATCS B
COOTBETCTBYIOIIIEM HOMEHKIIATYpPHOM Hapsizie (aerne).

9.6. CyneOHble NMPUCYTCTBHUSI MO HCTEYEHHHM CpPOKa XPAaHEHUS NEpelaloT HCIOPYECHHbIE
OJIaHKU MCTIOJIHUTENIbHBIX JIUCTOB JUIsl YHUUTOKEHUS B COOTBETCTBYIOIIUMN CY/I.

Pemenue o crimcanuu U nepegadye UCHOPUYEHHBIX OJAHKOB MCIIOJHUTENBHBIX JINCTOB B CYJ
JUIS X TOCTIEAYIOLEro YHUUTOXKEeHUs mpuHuMaeTcsi Komuccueit cy1e6HOro npucyTcTBusl.

Komuccueit B AByX 3K3eMILISIpaxX COCTABISAETCS aKT O CHMCAHUU U Iepejadye Ha yHUUTOKEHNE
UCTIOPYEHHBIX OJJAHKOB MCIIOJHUTENBHBIX JMCTOB COTJIACHO YTBEPKICHHOHN (hopMe (MpuitoKeHne
N 8 k Hactosmeit Uactpykuun).

[lpu mepenaue HCHOPYEHHBIX OJIAHKOB HUCIHOJIHUTEIBHBIX JIMCTOB OTBETCTBEHHBIM
pabOTHUKOM ammaparta cyla Ha OJIHOM M3 3K3eMIUISIPOB aKTa JeJaeTcs 3aluch 00 UX MpueMe.
JlaHHBINA PK3EMIUISApP aKTa MOJIIMBACTCS B COOTBETCTBYIOIIMI HOMEHKJIATYpPHBIM Hapsj (1eno),
BEIYIIUICSA B CyAcOHOM NPHUCYTCTBUU. BTOpoi SK3eMIUIAp akTa ¢ MCIOPUYCHHBIMH OJaHKaMH
[epenacTcs B Cy.

B xypHane yyera OJaHKOB HCIOJHUTEIBHBIX JHUCTOB (mpuiiokeHre N 4 K HacTosIIen
WHCTpYyKIMH) OTBETCTBEHHBIM paOOTHUKOM CYA€OHOTO MPUCYTCTBUS ACTACTCS 3aHCh O CIUCAHUN
WCTIOPYEHHBIX OJIAHKOB MCHOJHHUTEIBHBIX JINCTOB M HMX IEpenade Ha YHHUYTOXKEHHE B CYH CO
CCBUIKOM Ha COOTBETCTBYIOIINI aKT.

I/IH(l)OpMaHI/ISI O CIIMCaHUH NCITOPYCHHBIX 0JJaHKOB MCHOJHUTEJILHBIX JTUCTOB U nepeaaydec nx
Ha YHHUYTOXKCHHC 3aHOCUTCA B COOTBCTCTBYIOHIMC CHUCTCMBI aBTOMATU3HPOBAHHOTO Cy,[[C6HOl"O
ACIOIMPON3BOACTBA.



[Tpu mocTyruiennu U3 cyaeOHOTo MPUCYTCTBHS aKTa O CIIMCAHUM U Tepeadye UCIIOPUYCHHBIX
OJJaHKOB HCIIOJHUTENBHBIX JIUCTOB C HCIOPYEHHBIMM OJIaHKaMU MCIIOJHUTENbHBIX JIMCTOB
OTBETCTBEHHBIM paOOTHUKOM arlrapaTa cyja B )KypHaje ydeTa OJaHKOB MCIIOTHUTEIbHBIX JUCTOB
(npunoxenue N 4 k Hacrosuiel MHCTpykunn) nenaercst 3amuch O MOCTYIUIEHHMH MCIOPYEHHBIX
OJIaHKOB UCITOJIHUTENIbHBIX JINCTOB JUISl YHUUTOXKEHHSI CO CChUIKOM HA JaHHBIN aKT.

YHUYTOXKEHUE TOCTYNUBIIMX U3 CYAeOHOro MPHUCYTCTBUS HCIOPYEHHBIX OJIAHKOB
WCTIOJIHUTENBHBIX JINCTOB OCYIIECTBIISIETCA CYJIOM B COOTBETCTBHM C IMyHKTOM 9.5 HacTosmen
HNuctpykuum.

9.7. Tlpu 3amoJIHEHUM aKTOB O CHUCAHUU HCIOPUYEHHBIX OJAHKOB U HMX YHUUYTOXCHUU
(mepenaue Ha YHUYTOXKEHHME) HUHQOpMALMS O CEpUAX U HOMepax OJaHKOB, MOIeKAIINX
CIHUCaHMIO, B CIIydae COXpaHEHUs MOPSIKOBOW HyMepalui MOXKET OTpa)kaThCsl MHTEPBAIBHO (HE
6onee 250 equHUI).

B ciiydae HEBO3MOKHOCTH COOJIOIEHUS TTOPSIAKOBOM HyMepalii HOMepa MepenuchiBalOTCs
HOLITYYHO.

9.8. Cioco6 yHUYTOXKEHHS UCTIOPUYCHHBIX OJJAHKOB UCIIOJIHUTEIBHBIX JINCTOB ONpPEIEIsIeTCs
UCXO0MsI U3 O0BEMOB YHHUUTOXKAEMOW MPOAYKIIMUA CAMOCTOSITEIBHO (ammapar Jyisli YHUUTOXEHUS
Oymaru (mpenep), CKUTaHHUE | T.1I.).

10. YHH4YTOKeHHe 0JJAHKOB MCIOJHUTEIbHBIX JIUCTOB, BhIIIEIIINX
u3 odopora

10.1. baHKH MCTIOJHUTENBHBIX JIUCTOB, BBILIEAIINE B COOTBETCTBUHU C 3aKOHOAATEILCTBOM
Poccuiickoit ®denepanuu n3 060porta (B TOM YMCiIe NOCTYNHUBIIME U3 CyIeOHOTO MPHUCYTCTBUSA),
MOJJIe’)KAaT CHUCAHUIO M YHUYTOXKEHHMIO MO pemieHuto Komuccuun cyna, ymnpaBl€HUs, O YeM
COCTABJISIETCS aKT MO ycTaHOBJICHHOU dopme (mpunoxkenue N 9 k Hacrosuieit UucTpykuum). AKT
XPaHUTCS B COOTBETCTBYIOIIEM Hapsie (Aene), mpelyCMOTPEHHOM HOMEHKJIATYpOul Jen cyjaa,
yIpaBJiICHUSI.

B xypnane yuera ONIaHKOB HCIIOJIHUTEIBHBIX JHUCTOB (mpuiokeHne N 4 K HacTOsIIeH
NHcTpykumm) nenaeTcs 3amuch 00 YHUUTOXXEHUU OJIAHKOB MCTIOTHUTEIBHBIX JTUCTOB, BBITIEAIINX
13 000poTa (¢ yKazaHuEM CeprH, HOMEPOB), CO CCHUIKOM Ha BBINICYKA3aHHBINA aKT 00 YHUYTOXKCHU U
OJIaHKOB MCITOJIHUTEIBHBIX JIUCTOB, BBIIIEIINX U3 000pOTa.

Cynamu undopmaiusi 00 YHUYTOKEHUU OJIAHKOB WCIIOTHUTEIBHBIX JIUCTOB, BBILICAIIUX B
COOTBETCTBUU C 3aKOHOJATEeNbCTBOM Poccwuiickoit @Peneparmuu u3 000poTa, 3aHOCHUTCS B
COOTBETCTBYIOIINE CHCTEMbI aBTOMATH3UPOBAHHOTO CY1e0HOTO JIETOTPOU3BOICTRA.

PaiioHHBIMU cyJaMu, TapHU30HHBIMH BOCHHBIMU CYJaMU KOMHS aKTa 00 YHUYTOXKEHUH
OJIaHKOB HWCITOJIHUTEIBHBIX JIUCTOB, BBIMICAIINX B COOTBETCTBHH C 3aKOHOJATEIICTBOM
Poccwuiickoit @enepanuu u3 000poTa, B TEUCHHE NATH PabOYMX JHEH CO JHS €r0 COCTaBJICHUS
HaIlpaBJIIeTCS] B COOTBETCTBYIOLIEE YIIPABICHUE AJI CBEACHUS.

YrpaBieHUsIMH KOMMHUHM AaKTOB 00 YHUYTOXEHUH OJAHKOB WCIOJHUTEIBHBIX JIUCTOB,
BBIIIEAIINX B COOTBETCTBHHM C 3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu u3 obopora
(mpunoxenue N 9 k Hactosel MHCTpyKIMK), MOCTYUBIINE U3 PAHOHHBIX CY/I0B, TAPHU30HHBIX



BOCHHBIX CYAOB, XpaHATCA B COOTBCTCTBYIOIICM HOMCHKIIATYPHOM HapAAC (/:[ene).

10.2. CyneOHble mpUCYTCTBUS MepenatoT OJaHKU MCHOJHUTEIbHBIX JHMCTOB, BBIIIEAIINE B
COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuiickoit deneparyn u3 o0opoTa, sl YHUUYTOKEHHUS B

CY/I.

Cnucanue u nepejnadya OJAHKOB HCIOJHUTENBHBIX JIUCTOB, BBILIIEIIIMX B COOTBETCTBHM C
3aKoHoAaTeNbcTBOM Poccuiickoit @Penepanun u3 000poTa, B CyX I HMX HOCIEAYIOIIEro
YHUYTOXEHUS OCYIIECTBIsETCs 10 perieHnto Komucenu cy1e6Horo npucyTcTBusl.

Komuccueit cyae6HOro npucyTCTBUS B IBYX SK3EMILIAPAX COCTABISETCS aKT O CIUCAHUH U
nepefaye Ha YHUYTOXKEHHE OJaHKOB WCIOJHUTEIBHBIX JMCTOB, BBIIICAIINX M3 000pOTa
(mpunoxxenue N 10 k HacTosmer MHCTpyKIUN).

[Ipu nepenade OJAHKOB MCIOJHUTENBHBIX JIUCTOB, BBIMIEAIINX B COOTBETCTBUU C
3akoHoAaTeNnbcTBOM Poccuiickoi denepanuu u3 000poTa, OTBETCTBEHHBIM PaOOTHUKOM arirapaTa
CyZia Ha OJHOM M3 SK3eMIUISIPOB aKTa AeNaeTcs 3arnuch 00 ux npuemMe. JlaHHBIN SK3eMIUIsIp akTa
MOJIIIMBAETCS B COOTBETCTBYIOIIMKA HOMEHKJIATYpHBIA Hapsia (1eno), Beayuuiics B cyneOHOM
NpUCYTCTBUU. BTOpOi 3K3eMIUIsp akTa ¢ OJaHKaMU HUCIOJIHUTEIbHBIX JUCTOB, BBHILIEAIIUMU U3
o0opoTta, epeaaeTcs B Cy/.

B xkypHane ydera OJIaHKOB HCIIOJHUTENBHBIX JHUCTOB (mpuiokeHue N 4 Kk Hacrosen
WNucTpykuuu) Aenaercs 3aluch O CIMCAHUM OJAHKOB HMCIOJIHHUTENBHBIX JUCTOB, BBIMIEIUINX B
COOTBETCTBUHU C 3aKoHoAaTenbcTBOM Poccuiickoit denepanyu u3 o0opoTta, U UX Iepegade Ha
YHUYTOXEHHE B CYJI CO CCHUIKOW HAa COOTBETCTBYIOIIUMN aKT.

OTBEeTCTBEHHBIM PAaOOTHUKOM ammapara cyaeOHOTO MPUCYTCTBUS MH(OpMalUs O Tiepeaade
Ha YHUYTOXKCHHE OJIAHKOB WCIIOJHUTEIBHBIX JIMCTOB, BBIIMICANINX B COOTBETCTBHH C
3aKoHOMaTebcTBOM Poccuiickoit denepanuun U3 000poTa, 3aHOCHUTCS B COOTBETCTBYIOIIWE
CHUCTEMBI aBTOMATU3UPOBAHHOTO CY/1I€OHOTO JIETOMPOU3BOICTRA.

[Ipu mocrymneHun wu3 CyaeOHOTO TPHUCYTCTBUS aKTa O CIHUCAaHMM M Tepejadye Ha
VHUYTOXXKCHHE OJIAHKOB HCIIOHHUTENBHBIX JIMCTOB, BBIMIEANIUX W3 000poTa, C OJaHKaMu
WCTIOJIHUTENBHBIX JIMCTOB, BBIMICANIMMUA B COOTBETCTBMU C 3aKOHOAATEILCTBOM Poccuiickoi
®depaepanyu U3 000poTa, OTBETCTBEHHBIM pa0OTHUKOM ammapara cyja B )KypHaje ydera OJIaHKOB
WCIIOHUTENbHBIX JHUCTOB (mpuioxkenue N 4 k Hacrosmed MHCTpykuuM) Aenaercst 3amuch O
MOCTYIUICHUH YKa3aHHBIX OJJAHKOB ISl YHUUTOXKEHHS CO CChUTKON Ha JIaHHBIN aKT.

YHUYTOXKEHHE TMOCTYNUBIIUX W3 CYACOHOTrO MPUCYTCTBUS OJIAHKOB HCIOJHUTEIBHBIX
JUCTOB, BBIIIEANINX B COOTBETCTBHH C 3aKOHOaTeILCTBOM Poccuiickoit denepanmu u3z o6opora,
OCYILIECTBIIAETCS CYJIOM B COOTBETCTBHU € MyHKTOM 10.1 HacTosmei MHCTpyKkIuu.

10.3. 3anonHeHne aKTOB O CIMCAHUU M YHUUTOXKEHUU (Tepefadye Ha YHUUTOKEeHNE) OJTaHKOB
WCTIOJHUTEIBHBIX JIMCTOB, BBILIEAMNX U3 000pOTa, a TaKXkKe ONpeAeNieHHe Ccrocoba ux
YHUYTOXXEHHSI OCYILECTBISIETCS B TMOPSAKE, YCTAHOBJIEHHOM MyHKTamu 9.7 u 9.8 Hacrosmei
NucTpykunu.

11. YTpara 0;1aHKOB MCIIOJIHUTEJIbHBIX JIUCTOB



11.1. B cnydae yrpaThl OJAHKOB HCIOJHHUTENIbHBIX JIMCTOB OTBETCTBEHHBIH PAOOTHHUK
anmapara cynaa, cyneOHOro MNpPUCYTCTBHS, YIpaBICHHs HEMEMJEHHO coobmaer 00 3ToM
MpeAceaaTelNio Cyia, HAYaAIbHUKY YIIPaBICHUS U TPUHUMAET MEPhI K TOUCKY YTPAUCHHBIX OJIaHKOB
WCTIOJIHUTENBHBIX JINCTOB.

[IpencenareneM cyna, HAYaQJIbHUKOM YIIPABJICHUS IPUHUMAETCS PelIeHHe O HE0OX0AUMOCTH
(oTcyTcTBUM HEOOXOIMMOCTH) NPOBEAEHUS CIY:KEOHOM MpOBEPKH IO JaHHOMY (akTy B
COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickon denepanun.

B ciydae npoBenenus ciy:xeOHON NpoBepKU MO (HaKTy yTpaThl OJAHKOB MCIIOJIHUTEIBHBIX
JUCTOB €€ PEe3ylabTaT OTPaXaeTcs B KypHale ydeTa OJAHKOB HCIIOJIHHUTEIBHBIX JINCTOB
(npunoxenue N 4 x Hacrosuieil MHcTpykumu) cyna, cyaeOHOro MPHUCYTCTBUSA, YIPABJICHUS
COOTBETCTBEHHO.

11.2. Komuccueit cyaa, ynpapieHusl B ciydae yTparbl OJaHKOB HCIIOJHUTENIbHBIX JIUCTOB B
JIBYX SK3EMILIAPAX COCTABIISIETCS aKT O CIIMCAHUH YTPAUCHHBIX OJJAHKOB UCTIOJIHUTEIbHBIX JINCTOB
(mpunoxxenue N 11 k HacTosiendn MHCTpyKIN).

OpuH 3K3eMIUISIp aHHOIO aKTa He IMO3JHEee CIEAYIOUIEro padodero AHsS HalpaBiseTcs B
I'VOIIO Cyznebnoro nenaptameHTa, BTOpOH SK3eMIUISIp HOIIIMBAETCS B COOTBETCTBYIOLIUI HAPST
(1eno), mperycMOTPEHHBIH HOMEHKIIATYPOH J1e] Cy/1a, YIpaBJIeHuUsI.

PaiioHHble Cy/bl, TApHU30HHBIE BOEHHBIE CY/Ibl B TEUEHUE OJHOTO paboyero JHS ¢ MOMEHTa
COCTAaBJICHUS aKTa O CIIMCAHWU YTPAUYECHHBIX OJIAHKOB MCIOJHUTEIbHBIX JUCTOB HAIPABIISIOT €r0
KOIIHIO I CBEICHUS B aJ{peC YIIPABIICHHUS.

B cnyuae yrparhl 0JlaHKa MCITOJIHUTEIIBHOTO JIUCTA B CYJACOHOM MPUCYTCTBHH KOIHS aKTa O
CIMCAHUU yTPAuy€HHBIX OJAHKOB MCIIOJIHUTEIBHBIX JIMCTOB HAIpaBIsSCTCS TakKKe B JaHHOE
cyneOHOe IPUCYTCTBHE.

B xypHane yyera OJaHKOB HCIOJHUTEIBHBIX JHUCTOB (mpuiiokeHue N 4 K HacTosIen
WucTpykiun) cyaa, cyJeOHOro MpUCYTCTBUS, YIIPABIICHUS JIEIaeTCs 3aKich 00 yTpaTe OJIaHKOB (¢
YKa3aHHEM CEpUH, HOMEpa) U UX CIIMCAHUU CO CCBUIIKOM Ha COOTBETCTBYIOINMI AKT.

Cynamu (cyneOHbIMU MPUCYTCTBUAMH) MH(pOpMaILHs 00 yTpare OGJIaHKOB HCIIOJHUTEIbHBIX
JUCTOB 3aHOCUTCSI B COOTBETCTBYIOIME CHCTEMBbl ABTOMATH3MPOBAHHOTO  CyAE€OHOTO
IEJIONPOU3BOJACTBA.

11.3. He mo3anee crneayromiero padouero AHS C JaThl COCTaBJICHHMsS] aKTa O CIUCAHUU
yTpayeHHBIX OJIAHKOB  WCIOJHUTENBHBIX JIUCTOB HWH(popmamms 00 yTpare OJaHKOB
WCIIOJTHUTENBHBIX JIUCTOB C YKAa3aHUEM MX CEPUU M HOMEpA HalpaBligeTcCs MpejcenarenemM
COOTBETCTBYIOIIETO Ccyja (HauyadbHUKOM YIPaBIEHUS) JJIS CBEICHHS B TEPPUTOPUATIBHBIA OpraH
BHYTpeHHUX Je, DenepanbHyro clyx0y cyneOHbIX mpucTaBoB, depepanbHOe Ka3HAUYCHCTBO U
[enTpanbHerit 6ank Poccuiickoii Denepanuu.

12. IlepepacnpeneneHue 0JJAHKOB HCIOJTHUTEIbHBIX JTUCTOB

12.1. Tlpy BO3HHKHOBEHHH Yy CYIOB MOTPEOHOCTH B O0OECIIEUEHUU JIOTOJHUTEIHHBIM
KOJIMYECTBOM OJIAHKOB HCIOJHUTENbHBIX JIUCTOB pEIICHHE O MepepacipeneeHul OJIaHKOB



WCIIOJIHUTENBHBIX JIMCTOB MeEXAy rpy3ononaydarensimMu npunumaerca ['YOIIO Cyne6Horo
JenapTaMenTa.

12.2. B cnydae yBenudeHUsl B KaCCAIMOHHBIX CYyJlaX, aleJUIAIUOHHBIX CyJaX, 00JIAaCTHBIX U
PaBHBIX UM CyAaX, OKPYKHBIX ((JIOTCKHX) BOCHHBIX CcyaaX, GeaepalbHBIX apOUTPaXHBIX Cydax
KOJIMYECTBA paccMaTPUBAEMBIX JCN, B CBS3M C KOTOPHIM MOKET BO3HHUKHYTH HEOOXOJMMOCTH B
oOecreueHn JOIOJIHUTCIBHEIM KOJHYSCTBOM OJIAHKOB HMCIIOJIHUTEIBHBIX JIMCTOB, Ha3BaHHBIC
cyabsl He MeHee yeMm 3a 30 QHel 0 Hadala OYepeHOro KBapTajia rojia, B TEYEHHE KOTOPOro
MPOTHOZMPYETCS yBEIMYCHHE KOJWYECTBA BBIJAYM OJAaHKOB HCIIOJTHUTEIBHBIX JIHCTOB,
nHpopmupyrot 06 3TroM I'YOIIO Cyne6GHoro aenapramMeHTa MOCPEICTBOM TEICPOHHOW CBS3H H
MOCJIEYIOIIETO 00513aTeIbHOTO HAITPaBJICHUS MUCbMEHHOTO 3aMpoca M0 CUCTEME BEJOMCTBEHHOIO
3JIEKTPOHHOTO JOKYMEHTO000pOTA.

(B pen. IIpukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyne P® ot 22.03.2024 N 63)

12.3. B ciny4yae yBenWYEHHS B PAOHHOM CyJ€, TAPHU30HHOM BOEHHOM CYAE KOJHWYECTBA
paccMaTpuUBaeMbIX  JIeNl, KOTOPOE€ MOXET TIOBJIeYh HEOOXOJMMOCTh B  00OecleueHuu
JIOTIOJTHUTETFHBIM KOJTUYECTBOM OJIAHKOB UCIIOJIHUTEIBHBIX TUCTOB, COOTBETCTBYIOLIUH Cy/ 3a 45
IHEH 10 Hauyajga OYepeHOro KBapTasa rojia, B TEUEHHE KOTOPOTO MPOTrHO3UPYETCS yBEIUYEHUE
KOJIMYECTBA BbIJJaYM OJIAHKOB UCIIOJIHUTEIBHBIX JTUCTOB, YBEAOMIIAET 00 3TOM yIIpaBJeHUE.

VYmopasnenuem B Teuenue 10 pabouux AHEW C MOMEHTa IMOJY4YEeHUS OT palOHHOTO Cy/a,
TapHU30HHOTO BOCHHOTO CyJla YKa3aHHOTO YBEIOMJICHHS pPacCMaTPUBAETCS BOMPOC O BHITAYE
HEO0OXOIMMOTO KOJMYECTBA OJIAHKOB MCTIOJHUTEIBHBIX JINCTOB M3 pe3epBHOro (oHma (MpU ero
HaJU4IuN).

[Tpu oTcyTCcTBUM pe3epBHOIO (POHIA MIIM €r0 HETOCTATOYHOCTH YIPABIIEHUE pacCCMAaTPUBAET
BOIIPOC O BO3MOKHOCTH IepepacnpeeneHusi OJaHKOB HCIOJHUTEIbHBIX JIUCTOB U3 JAPYTrOro
paifoHHOTO CyJa, TApHU30HHOTO BOGHHOT'O Cy/a.

braHkM UMCNONHUTENBHBIX JIMCTOB, MOMJIEXKAIIME MEPEPACHPENCICHUI0, IEPEaaloTCs
palilOHHBIM ~ CYJIOM, TapHU30HHBIM BOCHHBIM CYyJOM, OKa3bIBaIOIIUM COJACHCTBHE B
nepepacrpeieJIeHuH, B yIpaBJIeHuUE M0 akTy pruemMa/nepeaadn 0J1aHKOB UCTIOTHUTEIBHBIX JINCTOB
(npunoxenue N 5 k Hacrosme UHCcTpyKIum).

VYropaBnenueMm OJaHKH HCTOJHUTENBHBIX JINCTOB MEPEIAIOTCS B COOTBETCTBYIOIIUMA CYI C
COOJIOZICHUEM TMOJIOKEHUH HacTosmel MHCTpyKuuu.

12.4. B cnyuyae coxpaHeHHs] MOTPEOHOCTH B 0OECIEYEHUH PAallOHHBIX CY/A0B, TAPHU30HHBIX
BOEHHBIX CY/IOB JIOMOJHUTEIHHBIM KOJIMYECTBOM OJIAHKOB MUCTIOJHUTENBHBIX JINCTOB YIIPABJICHHE
He MeHee YeMm 3a 30 mgHeH 10 Hayana OdYepeqHOro KBapTajlia rojia, B TEYEHHE KOTOPOTO
MPOTHO3UPYETCSl yBEJIIMUEHUE KOJMYECTBA BBIJAYM PAHOHHBIMU CyJlaMH, TapHU30HHBIMHU
BOCHHBIMU CyJlaMH OJaHKOB HCIHOJHHUTEIBHBIX JHUCTOB, HHGopmupyer o6 stom ['YOIIO
CynebOHOro JemapraMeHTa MOCPEJICTBOM Telle(OHHOW CBSI3M M TOCIEAYIOMETO 00s3aTEIHHOTO
HAMpaBJICHUST  MHCHBMEHHOIO  3ampoca 10  CHCTEME  BEIOMCTBEHHOTO  DIIEKTPOHHOTO
JOKYMEHTO0000pOTa.

VYpaBieHHEe NUCBMEHHO YBEIOMIISICT pPAWOHHBIM CyJA, TapHU30HHBIA BOCHHBIM CYI,
HYKJAIOLIUICS B JOMOJTHUTEILHOM KOJMYECTBE OJIAHKOB UCTIOJHUTENbHBIX JIUCTOB, O MPUHSATOM
pEeLIeHUN.



12.5. TYOIIO Cynebnoro nemapramenta B TeueHue 10 paboumx 1HEH C MOMEHTa
YBEIIOMJICHUSI TPY30MOJydarejeM O BO3HHUKIIEH MOTPEOHOCTH B JOIMOJHUTEILHOW MOCTaBKE
OJIaHKOB WCIOJIHUTEIBHBIX JINCTOB PAacCMAaTPUBAET JAHHBIN BOMPOC W MUCHMEHHO YBEIOMIISCT
TPy30T0JTydaTessi O MPUHATOM PEIICHUH.

12.6. Tlopsimok JOCTaBKU JOMOTHUTENBHOTO KOJUYECTBA OJIAHKOB UCIIOIHUTENBHBIX JIUCTOB
rpy3ononyuarensm omnpeaenserca ['YOIIO CynebHoro nenapramMeHTa, O 4Y€M YBEIOMIISIFOTCS
HY>KJIAIOIIUICS TPYy30MOJydarelib U KaCCAlMOHHBIA CYJ, aleJUISIMOHHBIA CyJ, O0OJacTHOW U
paBHBIA €My CyI, OKpyXHOHW ((poTCKHi) BOCHHBIM Ccya, (enepaabHbI apOUTpPakHBIN CYI,
yIlpaBlieHue, nepeaaromiee 0JaHKA UCTIOTHUTENbHBIX JIUCTOB.

(8B pen. Ilpukasza CyneOHoro nenapramenta npu Bepxosaom Cyzne PO ot 22.03.2024 N 63)

12.7. Tlepemaua OJaHKOB HCIIOTHUTEIBHBIX JIUCTOB TMPEACTABUTEIIO HYKIAIOIIETOCS
IPY30I0IydaTess OCYIIECTBIICTCS Ha OCHOBAHUU MIPEACTABICHHON UM TOBEPEHHOCTH, BBIIAHHON
npejaceaaTesieM cy/a, HaYaIbHUKOM YIIPaBICHUS.

dakT nepenaun GUKCUpPYETCs aKTOM IpHeMa/riepeiaud 0JIaHKOB UCTIOJIHHUTEIbHBIX JICTOB
(npunoxenue N 5 x Hacrosmed WHCTpyKuumu), cCOCTaBiIs€MBbIM KAaCCAllUOHHBIM CYJIOM,
aneJUIIUMOHHBIM CYJIOM, OOJaCTHBIM M PaBHBIM €My CYJIOM, OKPYKHBIM ((hJIOTCKMM) BOEHHBIM
CyaoM, (¢enepalbHBIM  apOUTPaKHBIM  CyJIOM, VYIpPaBICHHUEM, IepeAaoluM  OJaHKU
VCIIOJIHUTENBHBIX JINCTOB, B IBYX SK3EMIUISIPAxX, OJUH U3 KOTOPBIX BMECTE C KOIIUEHN JJOBEPEHHOCTH
XPaHUTCS B COOTBETCTBYIOIIEM HOMEHKJIATYPHOM Jelie (HapsJe) Ha3BaHHOTO CyJia, YIpaBJIeHMUs,
BTOPOM - y TPY30I10JIy4aTesl.
(8 pen. IIpukaza CyneOHoro aenapramenta npu Bepxosaom Cyne PO ot 22.03.2024 N 63)

[Tocne mepenaun OJAHKOB MCHOJHUTENBHBIX JINCTOB HYXIAIOUIEMYCS TPY30I0JIy4aTesto
KacCallMOHHBIN Cy/, aneJUISIIIMOHHBIN CyJl, 00JaCTHOM U PaBHBIA €My Cy[l, OKPYXKHOU ((hJIOTCKUIA)
BOCHHBI Cyl, QenepanbHbld apOUTPaKHBINM CyA, yIpaBieHUE, IMepeaarliee OJIaHKH
WCIIOTHUTENBHBIX JUCTOB, B afipec [ YOIIO CynebHoro nemnapraMeHTa HampaBlisieT 3aBEPEHHYIO
KOIUIO aKTa Mpuema/nepenayn 0JaHKOB UCHIOJHUTEIbHBIX JINCTOB.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

12.8. TlocTyruieHne u BBIOBITHE OJIAHKOB MCIIOJIHUTENBHBIX JINCTOB OTPAXXAaeTCsl B JKypHaJIe
ydeTa OJIaHKOB MCTIOJIHUTENbHBIX TUCTOB (npuioxeHnue N 4 k Hactosmed MHCTpykuun), a Takxe
B COOTBETCTBYIOLIMX CUCTEMaX aBTOMATU3HUPOBAHHOTO CYZ€OHOTO 1eJI0MPOU3BOICTBA.

13. Ilopsinok npeacTaBjieHUsi OTYETHOCTH 0 KOJIMYECTBEe OJIAHKOB
HCIOJHHUTEIbHBIX JIUCTOB, HCIIOJb30BAHHBIX CyIaMH

13.1. KaccanuoHHble CyJbl, anejUISIIUOHHBIE CY/Abl, OOJACTHBIE U paBHbIE UM CYIbI,
OKpYyxHbI€ ((hJI0OTCKHE) BOCHHBIE CY/bl, (hefiepalibHble apOuTpaskHble CyAbl 1 pa3 B MOJyroaue He
no3nHee 20 yucna mecsla, CIEIYIOLIEro 3a OTYETHBIM MEepHoJioM, npenactaBisiioT B ['YOIIO
CynebHoro nenapraMeHTa CBEACHUS O KOJUYECTBE MCIIOJIb30BAaHHBIX OJIAHKOB MCIIOJIHUTEIBHBIX
JIUCTOB 3a MOJIYTOJIMe€ B COOTBETCTBHHU C YTBEpk ACHHOU opMoil (mpunoxenue N 12 k HacTosimen
WNHcTpykumm).

CBeneHMss O KOJMYECTBE  HCIOJIB30BAHHBIX  OJAHKOB  HCHOJHUTEIBHBIX  JIMCTOB
OPEACTaBIAIOTCS IO CHCTEME BEIOMCTBEHHOTO 3JIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa ¢
COIIPOBOIUTEIBHBIM MUCHMOM, K KOTOpOMY Ipuiaraetcs Tabnuna B popmare Microsoft Excel, a



TaKXKe SJEKTPOHHAs KOTHS CBEIEHUI O KOJIMYECTBE MCIIOIb30BaHHBIX OJIAHKOB UCTIOTHHUTEIBHBIX
JMCTOB, TIOANMCAHHBIX TpejiceaaTeneM cyaa, B popmate PDF.
(m. 13.1 B pen. [Ipukaza CyneOnoro nenapramenta npu Bepxosaom Cyne PO ot 17.06.2025 N 93)

13.2. PaiioHHBIE Cy/Ibl 1 TAPHU30HHBIE BOEHHBIE CYbl B LEIAX POPMUPOBaHUS 0000IIEHHON
OTYETHOCTH O KOJMYECTBE HCIOJIb30BAHHBIX MMHU OJIAHKOB MCIIOJHUTENBHBIX JHUCTOB | pa3 B
nosyroaue He nosaHee 10 ymcna mecsna, CIERyIOMIEro 3a OTYETHBIM MEPHOJIOM, HAIPABISIOT
COOTBETCTBYIOIIME CBEIACHUS B YIPABICHHWE B COOTBETCTBUU C YTBEPKIAECHHOW (QopMoii
(mpunoxxkenue N 12 k HacTosmer MHCTpyKIUN).

VYnpasnenue 1 pa3 B moayroaue He no3nHee 20 yucia Mecsia, CIEAYIOMETo 3a OTYCTHBIM
nepuojgoM, mnpeacrasiser B ['YOIIO CyneOHoro nemapraMeHTa CBEICHHS O KOJUYECTBE
WCTIOJIb30BAaHHBIX OJJAHKOB MCIIOJTHUTEIBHBIX JINCTOB 3a monyroaue (¢ 1 saBaps mo 30 uroHs, ¢ 1
u1oJ1s 1o 31 1ekalpsi) B COOTBETCTBUM C YTBEPKIACHHOH popmoit (mpuioxkenue N 12 k HacTosien
WNucTpykumm).

CBeneHuss O KOJIMYECTBE  HCIOJIB30BAHHBIX  OJAHKOB  HCHOJHUTEIBHBIX  JIMCTOB
NPEICTABISIOTCA MO0 CHCTEME BEIOMCTBEHHOTO DJJEKTPOHHOTO JOKYMEHTOOOOpoTa ¢
COIPOBOJIUTENBHBIM MUCHMOM, K KOTOPOMY Ipuiaraercs Tabnuua B popmate Microsoft Excel, a
TaKKe AIEKTPOHHASI KOIHSI CBEJICHUI O KOJIMYECTBE MCIIOIB30BAHHBIX OJaHKOB MCIIOIHUTEIHHBIX
JIMCTOB, TIOANMCAaHHBIX HAYaJIbHUKOM yrpaBieHus, B popmate PDF.

(m. 13.2 B pen. [Ipukaza Cyne6Horo nenapramenta rpu Bepxosaom Cyne PO ot 17.06.2025 N 93)

[Tpunoxenue N 1

K MHCTpYKIMH O MOPSIKEe OpraHU3aluN
paboThI ¢ OJIaHKAMU MCTIOTHUTEIBHBIX
JUCTOB B (peiepabHBIX CyJax

u ynpasieHusx CyneOHoro qenapraMeHTa
B cyobekTax Poccuiickoit deneparuu

3AS5BKA
(00o01IeHHAs 3asIBKA)
0 MOTPeOHOCTH B OJIaHKAX MCIIOTHUTENbHBIX JUCTOB HAa 20 roJ

Haumenos [TouToBbIN U KosmmuecTBo KomnuectBo Hroro
aHue bakTuueckui OJIaHKOB 0JIaHKOB OJ1aHKO
rpy30moiy azapec UCTIOJTHUTEIIBHBIX | HWCIOJIHUTEIBHBIX B
yaTens | Tpy30mHoaydaTes, JUCTOB JIS JUCTOB JJISI WCTIOJTH
TenedoH obecriedueHust CyJIoB | pe3epBHOrO (GOHAA | UTETbH
<1> BIX

JIUCTOB




(Tmonmuck) (®.1.0. npencenarens cyaa
(HavanbHUKA yTIPaBICHUS)

<1> 3amonHsETCS YIpaBICHUSIMHU NP HATMYUH HEOOXOJUMOCTH B CO3JIaHUU PE3EPBHOTO
dbonma.

[Ipunoxenne N 2

K MHCTpYKIIMM O MOPSAKE OpraHU3aluN
paboThI ¢ OJIAHKAMH MCTIOTHUTEIBHBIX
JIUCTOB B (peiepanbHbIX Cyaax

u yrpasieHusx CyneOHoro qenapraMeHTa
B cyObekTax Poccutickoit deneparuu

CBEJEHUA
0 NOTPeOHOCTH B OJIaHKAX WCIOJHUTEIBHBIX JIUCTOB B PalOHHOM CY/I€E,
FapHU30HHOM BOCHHOM CYyZ€

HaumenoBanue paiioHHOrO cyza, KonuyecTBo 651aHKOB UCTIOTHUTEIBHBIX
TapHU30HHOTO BOEHHOT'O Cyza JUCTOB
II_II 20_ r
(monmnuce) (®.1.0. mnpencenarens pailOHHOTO

CyJia, TapHU30HHOTO BOEHHOI'O Cy/a)

[Ipunoxenue N 3

Kk MHCTpYKIIMK O TIOpsiIKe OpraHu3alun
paboThI ¢ OJIAHKAMU UCTIOTHUTEITBHBIX
JUCTOB B (peiepabHBIX Cyaax

u yrpasieHusx CyneOHoro qenapraMenTa



B cyOobekTax Poccuiickoit denepanuu

CIUCOK M3MEHSIOIINX TOKYMEHTOB
(B pen. [Ipukaza Cyne6noro nenapramenta rpu Bepxosuom Cyne PO
ot 22.03.2024 N 63)

YTBEPXKJIAIO

(mpencenarens komuccun) <1>

(monmnuch, pamMuIUs U UHULIUAIIBI)

n n 20 r.

AKT
0 HEJ0CTa4ye WINA HEHAUICKAIEM Ka4eCTBE PONYKIUN

"o 20 1. T.

Kowmuccusga B cocrase:

(IOMKHOCTD, (paMUITUSL ¥ MHULIUAIIBI)

(1OKHOCTD, (paMHITHSL ¥ MHUITUAIIBI)

(IOMKHOCTD, (paMUITUSL ¥ MHULIUAIIBI)

BbIIBHJIA HCCOOTBETCTBHUC TMOCTYIIHMBIIUX OJJAHKOB  HCITOJIHUTECIBHBIX JIMCTOB
NpCABABIIACMBIM Tp€6OBaHI/I$IM

(y1<a3aTb IMPUYIUHBI HECOOTBETCTBHA, IICPCUUCIINTE CEPHUU 1 HOMEPA 0JaHKOB
HCIOJHUTCIIBHBIX JINCTOB, HC COOTBCTCTBYIOIIUX MPCABABIISICMbBIM Tpe6OBaHI/I$[M,
YKa3aTtb 061_[[66 KOJIMYECTBO OJIaHKOB MCITOJHUTEIbHBIX J'II/ICTOB)

B cBs3u ¢ aTuM

(HauMEeHOBaHME KAaCCAllMOHHOIO CyJa, aleJUIALMOHHOIO CY/a,



00JIaCTHOTO ¥ PaBHOTO €MY Cy/a, OKPYKHOTO ((JI0TCKOTO)
BOCHHOTO CyZa, (hefepaibHOro apOUTPaKHOTO Cy/a, YIPABICHHS)

OTKa3bIBACT MOCTABUIMKY B MpHUEMe MOCTYNUBIIEH MO TOBapHOUN HakmaaHoit ot " "
20 r. N neeKTHOM MpoayKuuu (1u00 KOpoOKH, B KOTOPOH
oOHapy»XeHa HeJocTaua).
Bes nedexrras npoaykuus (mubo KopoOKa, B KOTOpPOM OOHapy)KeHa HeaocTada
ONaHKOB MCTIOJHHUTEIHHBIX JINCTOB), & TAKXKE BCE DJIEMEHTHI BHYTPCHHEW W BHEITHEH

YIaKOBKH OT KOPOOKHM BO3BpAIIAOTCS aKIMOHEpHOMY 001ecTBY "['03HaK".

YsieHbI KOMUCCHUH:

(monmuce) (baMunus ¥ MHULIMATIBI)

(moamucek) (baMuTUs ¥ MHULIHAIIBI)

<1> Iloanucek npeaceaaTenss KOMUCCUH MPOCTABIAETCS OJIMH pa3 Ha rpude yTBEP KACHHUS.

[Tpunoxenue N 4

K MHCTpyKIMM O MOPSIKEe OpraHU3aluu
paboTHI ¢ OJTAHKAMH MCTIOJTHUTEITbHBIX
JUCTOB B (peiepaabHbIX Cyaax

u ynpasieHusx CyneOHoro qenapraMeHTa
B cyobekTax Poccuiickoit deneparuu

KYPHAIJI
ydeTa 0JIaHKOB MCTIOTHUTENbHBIX JTUCTOB



KOJIbI

®opma no| 0504718
OKVY /[

JlaTa OTKpBITHS

JlaTta 3akpsITU

o OKTIIO
HaumenoBanue cyaebHoro oprana,
roCyJapCTBEHHOTO OpraHa I'maBa mo BK
CTpyKTypHOE Moapa3eicHue
JIuto, OTBETCTBEHHOE 3a XpaHEHUE U
y4eT OJJaHKOB MCIIOJIHUTEIIbHBIX
JINCTOB
(moKHOCTB, pamuIus,
WHUIUAJIbI)
N Brigaya 61aHKOB brnangku Bosspar (yTpata, mopya) branku Pesynbrar

II/TI | UCTIOJTHUTENILHBIX JINCTOB | HCHIOJIHUTEIBHBIX OJIAaHKOB HUCIOJIHUTEIbHBIX MpOBEACHUS

JIMCTOB MOJIYYUJ | HICTIOJIHUTEIbHBIX JINCTOB | IUCTOB BO3BPATHUII CITYKEOHBIX

paccie0BaHuii 1o
JlaTa | CepH | KOJMHECTBO | IOJKHOCTE, | TIOJL | CEepUs | MPUIMHA (TIOPTA, | NOTKHOCTD, | TOL | daxTam HapylIeHHs

S ¥ | BbIaBaembl | (haMuaus, | muc u BO3BpaT hammms, | mMECH [TpaBun
HOME | X OJIJAaHKOB | MHUIIMATBLI | b | HOMEp | OCTaTKOB, OpaK, | MHHUIUAIBI M3rOTOBJICHHS, YIETA,
p yTpaTa u ip.) ¢ XpaHEeHUs U
YKa3aHHheM YHUUYTOKCHUS

HOMEpa U JaThl 0JIAaHKOB




aKTa O CIIMCaHUuU UCTIOJTHUTEIbHBIX
JHCTOB
8 10 11




[Ipunoxenune N 5

K MHCTpyKIIMM 0 OpsiiKE OpraHu3anu
paboThI ¢ G1aHKaAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepabHbIX Cyaax

u ynpasieHusx CyneOHoro nenapraMeHTa
B cyobekTax Poccuiickoit enepanuu

AKT
npuema/nepenadu 0JaHKOB UCIIOJHUTENBHBIX JINCTOB

" 20 r. T.

(HaMMEHOBaHUE CYy/1a, YIIPABICHUS)

nepcaanbl OJJaHKH HMCITOJIHUTEIBHBIX JIUCTOB B KOJINYECTBE

HITYK

(KOTMYECTBO MPOIHUCHIO C YKa3aHHEM CEpUil U HOMEPOB)

B
(HaMeHOBaHUE Cy/1a, Cy1IeOHOTO MPUCYTCTBUS, YIIPABICHUS, TOJDKHOCTD,
(baMuIMs 1 MTHUIMAJBI JTUTA, TIOJTYYUBIIETO OJIAHKH, HOMEDP TOBEPEHHOCTH)
MMOIITHCH, bamuus u MOANKUCH, (aMuIusd W WHUIMAIB pabOTHUKA
WHUIMAIBl  OTBETCTBEHHOTO anmapata cyjaa, CcyaeOHOTO MPHUCYTCTBUS,
paboTHHKa amnmapaTta Cyna, yIOpaBJeHusi, KOTOPOMY MpencenareneM cyna,
yhnpasieHus <1> Ha4YaJIbHUKOM YIIpaBJICHUS BbIJIaHA

JIOBEPEHHOCTh Ha TMPaBO MOJIy4eHHs] OJaHKOB
WCTIOJIHUTENBHBIX JINCTOB, JaTa MOJYy4CHUS

<1> Tlpu mnepemade OJAHKOB HCIOJTHUTEIBHBIX JHUCTOB HHOMY TPYy30MOJYy4aTeNII0 aKT
MOJITUCHIBAETCS MPEACENATENEM CYy/1a, HAYAIIbHUKOM YIIPABJICHHUS.



[Ipunoxenue N 6

K MHCTpyKIIMM 0 OpsiiKE OpraHu3auu
paboThI ¢ OJIAHKAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u ynpaieHusx CyneOHoro nenapraMeHTa
B cyObekTax Poccuiickoit deneparuu

CHUCOK M3MEHSIOIINX TOKYMEHTOB
(B pen. [Ipukaza Cyne6noro nenapramenta rpu Bepxosuom Cyne PO
ot 22.03.2024 N 63)

YTBEPXKJIAIO

(mpencenarens komuccuun) <1>

(moanuce, pamMmIug U HUHULAAIIBI)

n n 20 T.

AKT
MPOBEPKU HATU4UsI OJTaHKOB UCTIOJTHUTENBHBIX JIUCTOB

o 20 1. T.

Kowmuccug B cocTase:

(TOMKHOCTD, (PaMUITUS U UHULIUAIIBI)

(OKHOCTD, (PaMUITHST ¥ MHUITUAIIBI)

(OIKHOCTD, (haMHITHST ¥ MHUITHAITHI )

ocyumecTBMUJla I[IPOBEPKYy Halumuuda OJIaHKOB MCIOJIHUTEJIBHEIX JIMCTOB U
COOTBETCTBUMA UX KOoJIM4yecCcTBa O@EeMy IIOCTYIIMBIIMX WM BBIOaHHBIX OJIaHKOB
VCIIOJIHUTEJIbHEIX JIMCTOB, IO pes3yJjibTaTaM KOTOPOM yYyCTaHOBJIEHO, UYTO Ha
HauaJio MPOBEPSEMOTO MNeprola Ha XpPaHeHur (B pe3epBHOM oGoHIme <2>)
HaXOOUIJINCH OJIaHKMK VICIIOJIHUT EJIb HEIX JIMCTOB B KOJIMYUECTBE :
WTYyK, W3 HUX:

(obmee kKoOJIMUYECTBO OJIAHKOB MCIIOJIHUTEJIbHEIX JIMCTOB)



BbIIaHO

(oO11Ee KOTMYECTBO OJJAHKOB UCIIOTHUTEIHHBIX JTUCTOB)

HCIIOPYCHO

(oO11ee KOITU4IeCTBO OJJAHKOB UCITOTHUTEIHHBIX JTUCTOB)

yTpadyeHo:

(oO1Iee KOTMYECTBO OJIAHKOB UCTIOJTHUTEIBHBIX JIUCTOB, CEPUS U
HOMEpa)

OCTAaTOK Ha KOHCI IIPOBCPACMOro Iepruoaa
COCTaBUII:

(oO11ee KOIU4IecTBO OJIAHKOB
HCITOJTHUTCIIHHBIX JTUCTOB)

Komuccus npumna k
BBIBOJY

(YkazaThb pe3yabTaThl TPOBEPKH)

YjieHbI KOMUCCHH;

(moamucek) (baMuTUs ¥ MHULTHAIIBI)

(monmuce) (pamunust U MHUTLIAATIBI)

<1> Iloamnucek npeaceaaTenss KOMUCCHH IMPOCTABIIICTCS OJIMH pa3 Ha rpude yTBEP KICHHS.

<2> [Ipu OTCYTCTBUU B COOTBETCTBYIOILEM YIPaBICHUH PE3EPBHOIO (POHIA aKT MPOBEPKU
HaJIM4Ksi OJTAHKOB MCIIOJTHUTEIBHBIX JIUCTOB HE COCTABIISIETCS.

IIpunoxenne N 7

K MHCTpYyKIIMM O IOpsiIKE OpraHu3aluu
paboThI ¢ OTaHKaAMM UCTIOTHUTEIBHBIX
JUCTOB B (pesiepanbHbIX Cyaax

u ynpasieHusx CyneOHoro qenapramMeHTa
B cyobekTax Poccuiickoit denepanuu



YTBEPXAIO

(mpencenarenb KOMHCCUN) <1>

(monmnuck, pamMuIUs U UHULIUAIIBI)

n n

AKT

20 1.

O CITMCaHNU UCITOPYCHHBIX 0JJAaHKOB HMCITOJIHUTCIBHEIX JIUCTOB (BOSBp&H_ICHHBIX

HCIIOJIHUTCIIBHBIX JII/ICTOB) U UX YHUYTOKCHHUHU

" 20 r. T.

Komuccus B cocrase:

(TOmKHOCTD, (paMUITUS U HHULIHAIIBI )

(IOMKHOCTD, PaMUITUS U UHULIUAIIBI)

(OIKHOCTD, (PaMUITHST ¥ MHUITAIIBI)

npomsBejia ClimcCaHue )2 YHUUTOXEHUE MCIIOPYEHHEIX BJIaHKOB
MCIIOJIHMTEJIb HBIX JIMCTOB (BOSBpaHleHHI:IX MCIIOJIHMTEJIb HBIX J'IMCTOB)

(cepma m HOMep OJIaHKOB MO MNOPAIKY)

B 00111EM

KOJIMYECTBE

YHMUTOXEeHUE VMCIIOPYEHHEBIX OJIaHKOB VICIIOJIHNTEeJIb HBIX JIICTOB
(BOBBan.[eHHE:IX VCIIOJIHNUTEeJIb HBIX J'[MCTOB) IIpom3BEeIEeHO InyTreM

(yxazaTe Cnocod yHUUTOXEHUS)

YsieHbl KOMUCCHUH:

HITYK.

(moamuce) (pamunust U MHUTIAATTBI)




(moamuck) (baMuus ¥ MHULIMAIIBI)

<1> INoamnuck npeacenaTensi KOMUCCUH MPOCTABIIAECTCA OJUH pa3 Ha Tpude yTBEPKICHUS.

[Tpunoxenne N 8

K MIHCTpYKIIMU 0 MOPSJIKE OpraHU3aluN
paboThI ¢ OJIAHKAMH UCTIOTHUTEIbHBIX
JUCTOB B (peiepabHbIX CyJaax

u yrpasieHusx CyneOHoro qenapraMenTa
B cyobekTax Poccuiickoit denepanuu

YTBEPXAIO

(mpencenarenb KOMHCCUH) <1>

(moanuce, pamMuIusg U HUHULKAAIIBI)

n n 20 T.

AKT
0 CIIMCaHWU U Tiepe/iade Ha YHUYTOKCHHE UCTIOPUYEHHBIX OJIAHKOB MCTIOTHUTEIBLHBIX
JUCTOB (BO3BPAILIEHHBIX UCIIOJIHUTENIBHBIX JTUCTOB) <2>

" 20 r. T.

Kowmuccusd B cocrTase:

(OJDKHOCTD, (haMHITHST ¥ MHUITHAITBI )

(TOMKHOCTD, (PaMUITUS U UHULIUAIIBI)

(OIDKHOCTD, (haMHITHST ¥ MHUITUAITBI )



IIpomsBejia ClinCaHue VCIIOPYEHHEIX OJIaHKOB VCIIOJIHMTEJIbHEIX JIMCTOB
(BosBpameHme MCIIOJIHUTEJILHEIX JIMCTOBR)

(cepus m HOMep OJIAHKOB
VICIIOJIHUTEJIbHEIX JIMCTOB
10 HOPAOKY)

B 00111EM
KOJIMYECTBE HITYK.
(mdpamMu U TPOMHUCHIO)
BumeyKasaHHHe CIIMMICaHHEIE OJIaHKU VCIIOJIHUTEJIb HBIX JIICTOB

(BOBBpameHHHe VICIIOJIHUTEJIb HEIE JIMCTHI) nepenarnTCcAa Ha YHUUTOXEHUME B

(ykaszsaTb HasBaHue Ccyna)

YJieHbl KOMUCCHUM:

(moamuck) (baMuTUs ¥ MHULTHAIIBI)

(monmuck) (hbaMuus ¥ MHULIUAIIBI)

Crnucannble OJaHKU
UCTIOJIHUTEIbHBIX JTUCTOB
(BO3BpAIllCHHBIE UCIIOJTHUTEIbHBIE
JIUCTBI) TIPUHSLIT

(moamuce) (TomkHOCTD, (pamunus u
WHUIIAAIIBI)

<1> Iloamnuck npeaceaaTenss KOMAUCCHH IMPOCTABIIICTCS OJIMH pa3 Ha rpude yTBEP KICHHS.

<2> @opmMa aKTa IPUMEHSETCS TOIBKO B ICITEILHOCTH CYI€OHBIX TPUCYTCTBUM.

[Ipunoxenne N 9

K MHCTpYKIMK O MOPSIKE OpTaHU3aluN
paboThI ¢ OJIAHKAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepaibHBIX CyJax

u yrpasieHusx CyneOHoro qenapraMenTa
B cyobekTax Poccuiickoit deneparuu

YTBEPXJIAIO



(mpencenarenb KOMHCCUH) <1>

(monmuck, paMuIUs U UHULIUAIIBI)

n n 20 T.

AKT
00 YHMUYTOKEHUH OJIAaHKOB MCIIOJTHUTENBHBIX JUCTOB, BBIIIEIIINX U3 000poTa

" 20 1. T.

Komuccus B cocrase:

(mOMKHOCTH, aMUITUSL Y MHULIMAIIBI)

(TOMKHOCTH, aMUIUS U MHULIHAIIBI )

(TOMKHOCTH, aMUIUS U MHULIHAIIBI )

Ha OCHOBAHUU (B CBSI3U C BCTYIUICHUEM B
CHUITY)

(Ha3BaHWE HOPMATHUBHOTO MTPABOBOTO
aKTa, JiaTa, Homep)

OpOoM3BEeJyla CHMCAaHME U YHUUTOXeHMe OJIAHKOB MCIIOJIHUTEJIbLHEIX JIMCTOB,
BRIIEOMMX U3 obopoTa,

(cepusa m HOMep OJIQHKOB IO NOPSAIKY)

B 00111EM
KOJINYECTBE HITYK.

(TmudpaMu ¥ TIPOTTHCHIO)

YHUUTOXEHME OJIaHKOB VCIIOJIHUTEJIbHEIX JIMCTOB, BHIISOUMX W3 O@OpOTa,
IIPOM3BEIOECHO IIyTEM

(ykazaTb crnocob yHUUTOXEHUS)

YsieHbl KOMUCCHUH:

(moamuce) (pamunust U MHUTIAATIBI)



(moamuck) (baMuTUs ¥ MHULIHAIIBI)

<1> INoamnuck npeacenaTensi KOMUCCHH MPOCTABIAECTCA OJUH pa3 Ha Tpude yTBEPKICHUS.

[Tpunoxenne N 10

K MHCTpYyKIIMK O IOpsi/IKe OpraHu3aluu
paboThI ¢ OJIAHKAMU MUCTIOTHUTENBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u yrpasieHusx CyneOHoro qenapraMeHTa
B cyOobekTax Poccuiickoit deneparnuu

YTBEPXKJIAIO

(mpencenarenb KOMHCCUH) <1>

(moanuck, pamMuIug U UHULKAAIIBI)

n n 20 T.

AKT
O CIIMCAHMH U Tepeiaue Ha YHUUYTOKECHHE OJIAHKOB UCIIOJIHUTEIBHBIX JIUCTOB,
BBIIIEIINX U3 000poTa <2>

" 20 r. T.

Kowmuccusd B cocTaBe:

(IOIXKHOCTD, (PaMUIIMS ¥ MHULTUAIIBI)

(IOIKHOCTD, (PaMUIIMS ¥ MHULTUAIIBI)




(mMOmKHOCTH, (paMUITUS Y MHULIHAJIBI )

Ha OCHOBaHUHU (B CBSI3H C BCTYIICHHEM B
CHUITY)

(Ha3BaHHWE HOPMATHUBHOI'O ITPABOBOTO
aKTa, aTa, HoMep)

ITpOU3BCJIa CIIMCAHNUC OJIAHKOB MCITOJTHUTEIIBHBIX JINCTOB, BBINICAIINX N3 06op0Ta,

(cepust u HOMep OJIAHKOB IO MOPSIAKY)

B 00111EM
KOJIMYECTBE HITYK.

(mudpaMu ¥ IPOTHUCHIO)

BruneykasaHHBEE OJaHKMU MCIIOJIHUTEJIbHEIX JIMCTOB, BhHIIEeOUME M3 O60pOTa,
InepenanTcd Ha YHUUTOXEeHNVEe B

(ykazaTb HasBaHMEe Ccyla)

YJieHbl KOMUCCHUM:

(monmuck) (baMuus ¥ MHULIMAIIBI)

(monmuck) (hbaMuus ¥ MHULIMAIIBI)

bianku MCTIOMTHUTENBHBIX JIUCTOB,
BBIIIEIIITNE U3 000POTA, IPUHSIT

(moamuce) (momxHOCTD, (hamunus u
VHUITUATIBI)

<1> Iloamnuck npeaceaaTenss KOMUCCHH IMPOCTABIISICTCS OJIMH pa3 Ha rpude yTBEP KICHHS.

<2> @opMa aKTa IPUMEHSETCS TOIBKO B IEITEIbHOCTH CYAEOHBIX MPUCYTCTBHIMA.

[Tpunoxenne N 11

Kk MHCTpyKIMM O MOpSAKE OPraHU3aluN
paboThI ¢ OTaHKaMH UCTIOTHUTEIBHBIX
JMCTOB B (peiepalIbHBIX Cyaax



u ynpaieHusx CynedHoro nenapraMeHTa
B cyObekTax Poccutickoit deneparuu

YTBEPXKJIAIO

(mpencenarens komuccun) <1>

(moamuckh, pamMUITUS ¥ UHUALIHAIIBI)

n n

AKT
0 CIIMCAaHUU YTPAYEHHBIX OJJAHKOB UCIOJIHUTEIbHBIX JINCTOB

" 20 1. T.

20 1.

Kowmuccug B cocTase:

(TOMKHOCTD, aMUIUS U MHULIHAIIBI )

(MOIKHOCTD, (paMUIIMS ¥ MHUITUAITBI)

(MOMKHOCTH, aMUITUSL ¥ MHULIUAIIBI)

IIpOBEJIa ITPOBCPKY HAJTUIHNA OJIaHKOB MCITOJHUTEJIBHBIX JIMCTOB.

B pesynbTare npoBepku yCTaHOBJIEHO OTCYTCTBUE MEPEUNUCIECHHBIX HUXKE OJaHKOB

HUCITOJTHUTCIIBHBIX JINCTOB.

[I[pMHATEIE MEPH IO IIOMCKY IOJIOXKMTEJIbHEIX pPe3yJIbTaTOB He nanu,
B CBA3M C deM KoMmmccuelM NpOoM3BeIeHO CHATME C ydeTa M CHUCaHMuEe
YTPadYeHHEX OJIAaHKOB MCIOJIHUTEJILHEIX JIMCTOB

(cepus m HoOMep OJIAaHKOB
10 NOPAIKY)

B 0011IEM
KOJINYECTBE

(mudpaMu ¥ IPOTHCHIO)

YsieHbl KOMUCCHUHU:

LITYK.

(moamnuce) (pamunust U MHULIKATIBI)



(moamuck) (baMuTUs ¥ MHULIHAIIBI)

<1> [loanuce npeacenaTens cyaa, HadaJbHUKA YIPaBICHUS, ABJISIONIETOCs MpeiceaaTeaeM
KOMHCCHH, MPOCTABIIACTCS OJIUH pa3 Ha rpude yTBEepKIACHHUS.

[Tpunoxenne N 12

K MIHCTpYKIIMU 0 MOPSJIKE OpraHU3aluN
paboThI ¢ OIAHKAMH UCTIOTHUTEIbHBIX
JUCTOB B (pe/iepabHBIX CyJax

u ynpaieHusx CyneOHoro renapraMeHTa
B cyOobekTax Poccuiickoit deneparnuu

Cnucok U3MEHSIOMNUX JOKYMEHTOB
(8B pen. IIpukaza CyneOHoro aenapramenTa npu Bepxosanom Cyne PO
ot 17.06.2025 N 93)

CBEJEHNA
0 KOJIMYECTBE HUCIOJIb30BAaHHBIX OJaHKOB HCIOJHUTEIbHBIX JIUCTOB

(HaMMEHOBaHWE KacCAllMOHHOTO CYa, aleJUISIIIMOHHOTO Cy/1a, 00JIACTHOTO ¥ PaBHOTO
eMy CcyJia, OKPY>KHOTO ((PJIOTCKOr0) BOGHHOTO Ccy/a, (heIlepabHOTO apOUTpaKHOTO
cyJia, palOHHOTO CyZa, FTApHU30HHOI'O BOEHHOTO CYy/ia, YIPaBJICHHUS)
3a 20 roma
(mepBoe, BTOpO€E MOJyTroue)




N | HaumenoBanu | Octarou | Konmuue | Beiga | [Toar | Mcn | Y1p | Paiionn | Paitons | [lepepacrp |[lonydeno | Ocratou | Hampa
n/n e cyna HOE CTBO HO | OTOB | OpY |au€H| BIM BIM | €/IEJIEHO B oT HOE | BJIICHO
(ympaBneHusi) | koinuec | OJaHKoO | (Hamp | JIHO | €HO | O | CYJIOM | CYAOM |COOTBETCTB| JIPYrOro | KOJWUYEC | UCIION
TBO B aBjeH | Kk | O;ma |[O;maH| BO3Bpa | moiiyue UU C rpy3010J TBO | HATEN
HEHUCIIOJ | UCTIONIH |  0) | BbIJA | HKO | KOB | IIEHO B | HO U3 | IMYHKTOM |ydYaTels B | HEMCIOJ | bHBIX
b30BaHH | UTENbH | CyJaM | 4e B |MCIIO| yNpaBil | ynpasil 12.2 pamMKax | b30BaHH | JIHCTO
BIX BIX M | UCIIO | UCIHI [JIHUT | €HHEe B | eHud B | HCTpyKL | mepepacn BIX B JUIs
OJIaHKOB | TUCTOB, | (CY/I0 | JTHUT | OJH | €JIbH | PAMKaX | paMKaXx | MM IPYTUM | peJieJieHH | OTaHKOB | UCTION
WCIIOJIHU | TTOJIy4€ | M) | €JbH | UTE€ | BIX |IIepepac | mepepa | Ipy30moiy |5 0JIaHKOB | ICTIOJHY | HEHUS
TENbHBIX | HHBIX | MCIIOJI | BIX | JIBH |JIMCT |MIpEJelie | CIpee | YaTessiM (C | HCTIOJIHUT | TENIbHBIX | B
JIMCTOB 10 | HATEN | JIUCT | BIX | OB HUSA | JICHUS | YKa3aHHEM | €JbHBIX | JIUCTOB | BJIEKT
Ha rocyja | bHbIX | OB, |JHC | (WT. | 6JaHKO | 6JIAHKO | HOMEPHOTO | JINCTOB B Ha POHHO
HAYaJI0 | PCTBEH | JIUCTO | HO | TOB | ) B B JMana3oHa | COOTBETCT | KOHEIl M
OTYETHO | HOMY | BC | eme |(wT. UCTIOJH | UCTIONH | OJTAaHKOB M | BHUHM C | OTYETHO | BUJE
ro KOHTpA | UCTIOJ | HE ) UTEJIbH | UTENbH | aJpecara) | MyHKTOM ro
nepuosaa | KTy B | b30Ba | BbIJA BIX BIX (mT.) 12.2 nepuoaa
(WIT.): | TEYEHU | HUEM | HbI JIMCTOB | TUCTOB Wuerpykn | (wt.)
e OnaHkK | (ImT.) (mwrr.) | (T.) uu (T.)
MIOJIYTO | OB
mus | (mT.)
(t.)
1 2 3 4 5 6 7 8 9 10 11 12 13
1
2
3

HUroro:




D 20__

(moamucsk) (baMunus ¥ MHULMAIIBI TIpE/ICeAATEeNs
cyJa (HayalabHHUKA yIpaBICHUS)

HOpHI[OK 3aI10JIHCHUA CBGI[CHI/Iﬁ 0 KOJIMYECTBE MCIOJIb30BAaHHBIX OJIJAHKOB MCIIOJHUTEILHBIX
JIMCTOB.

1. B croabue 1 "HammeHoBanme cyna (ympaBieHHs)" yKas3pIBaeTCs HAMMEHOBaHHE
KacCallMOHHOTO CyZa, aleUBILMOHHOIO CyJa, OOJACTHOIO M PABHOTO €MY CyJa, OKPYXHOTO
(¢1oTcKOr0) BoeHHOTO cyaa, peaepaibHOro apOUTPaKHOTO Cy/ia, PalflOHHOTO Cy/a, TApHU30HHOTO
BOEHHOTO Cy/ia, YIPaBIICHUS.

VYnpasienneM 0o00OIEHHbIE CBEJIEHUS, MOCTYNHUBIINE U3 PAMOHHBIX CYJOB, FAPHU30HHBIX
BOEHHBIX CY/IOB, YKa3bIBAIOTCS B pa3pe3e KaXk10ro palOHHOIO Cy/1a, FApHU30HHOIO BOEHHOT'O CyZa
B aJI()aBUTHOM TOPSJIKE.

2. B ctonbue 2 "OcTaTo4yHOE€ KOJIHMUYECTBO HEUCHOJIB30BAHHBIX OJIAHKOB HMCIIOIHUTEIBHBIX
JMCTOB Ha HAYaJI0 OTYETHOrO TMepuoja (IIT.)" yKa3pIBaeTcs cymMMa (paKTHUECKOTO OCTAaTOYHOTO
KOJIMYECTBA HEHCIIONL30BAHHLIX OJIAHKOB HCIIOJHUTENBHBIX JHUCTOB Ha HAYaJI0 OTYETHOIrO
nepuojaa (mo cocrosiuuio Ha 1 sHBapsi, 1 uromns). OcTaToOuHOE KOJIMYECTBO HEUCHOIb30BAHHBIX
0JIAaHKOB HMCIIOJHUTEIBHBIX JIICTOB HA HaYajl0 OTYETHOTO Ieproa (cToaoer] 2 TeKYIero oTyera)
JOJDKHO PAaBHATHCS OCTATOYHOMY KOJHMYECTBY HEHCIOJIb30BAaHHBIX OJaHKOB HCIIOTHUTEIBHBIX
JUCTOB Ha KOHEI[ MPEIbIAYIIEro OTYETHOro mnepuoia (cronberr 12 oTdera 3a mpeablayIiee
MOJIYTO/ME).

3. B cronbue 3 "KonmuecTtBo OJIaHKOB MCHOJHUTENBHBIX JIMCTOB, MOJYYEHHBIX 10
rOCYJapCTBEHHOMY KOHTPAKTy B TE€YCHHE MONYroaus (IIT.)" yKa3bIBaeTCs KOJUYECTBO OJIAHKOB
WCIIOJTHUTENBHBIX JIUCTOB, TMOJYYCHHBIX IO TOCYAApPCTBEHHOMY KOHTPAKTy, 3aKIIOYCHHOMY
CynebnpiM nenapramenToM npu BepxoBHoMm Cygne Poccwmiickoii denepanuu B COOTBETCTBHH C
nyHKToM 1.6 MHCTpyKIMK, B TeueHue nonyroaus (ordyeTHoro nepuonaa). Cronderr 3 3amnonHsercs
TOJIBKO YIIpaBJIE€HHUEM, KaCCAIIMOHHBIM CYJIOM, alleJIIIMOHHBIM CYJIOM, 00JIACTHBIM U PABHBIM EMY
CYZIOM, OKPY>KHBIM ((PJIOTCKMM) BOCHHBIM CYI0M, (hefiepaTbHbIM apOUTPAXKHBIM CYIOM.

4. B cronbue 4 "Bpigano (HampaBieHO) cydamMu (CylIOM) HCIIOJHHUTEIBHBIX JIMCTOB C
UCIIOJIb30BaHUEM OJIaHKOB (IUT.)" yKa3bIBAaeTCS KOJMYECTBO BBIIAHHBIX (HAIPABICHHBIX)
B3bICKATENO (IpakaaHaM, OpTraHu3alysaM), IMPEACTABUTENIO B3bICKATENsl, B IOJpa3ciIeHHUE
CITy>KOBI CyI€OHBIX TPUCTABOB MCIIOJIHUTENIBHBIX JINCTOB C UCTIOIb30BAaHUEM OJIAHKOB.

5. B cronbue 5 "IloAroToBneHO K BbIJaye MCIIOJHHUTENLHBIX JINCTOB, HO €I€ HE BBIJAHBI
(mT.)" KOJIMYECTBO MOATOTOBJIEHHBIX K BbIJaue (HANMpaBiICHUIO HA HCIOJIHEHHUE), HO €Ile He
BBIJIAHHBIX MCIIOTHUTENLHBIX JTUCTOB C UCIIOJIb30BAHUEM OJIAHKOB.

6. B cronbue 6 "HUcnmopueHo ONaHKOB HCIOJHUTEIBHBIX JHCTOB (IIT.)" YKa3bIBaeTCs
KOJIMYECTBO UCTIOPYEHHBIX OJAHKOB UCIIOJHUTENBHBIX JIUCTOB.

7. B crombne 7 "YTpaueHo OJaHKOB HCIIOJHUTEIBHBIX JIMCTOB (IIT.)" yKa3bIBAaeTCs
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KOJIMYCCTBO YTPAUCHHBIX CY/IOM, YIIPABJIICHUCM OJJAHKOB HMCITOJIHUTEIBbHBIX JIUCTOB.

8. B cronbie 8 "PalioHHBIM Cy/1TOM BO3BpAIIIEHO B YIIpaBJICHUE B paMKaX IepepacipeiescHus
0JIaHKOB MCTIOJTHUTEbHBIX JJUCTOB YIIpaBlieHUEM (IIT.)" yKa3bIBaeTCs KOJIUYECTBO BO3BPAIICHHBIX
B yINpaBJieHUE PaHOHHBIM CYJIOM, TAPHU30HHBIM BOCHHBIM CYJIOM B paMKax IMepepacripeeieHUs
yIlpaBiieHuEeM OJIaHKOB UCIIOTHUTEIBHBIX JIMCTOB B COOTBETCTBHUH € MyHKTOM 12.3 MHCTpyKIIMH.

9. B cronbue 9 "PailoHHBIM CyJJOM MOJYy4Y€HO U3 YIPaBIEHUS B paMKax NepepacipenieacHus
OJJaHKOB MCITOJIHUTENIBHBIX JINCTOB (IIT.)" yKa3bplBA€TCsA KOJMWYECTBO MOJIYYEHHBIX PalOHHBIM
CYZIOM, TapHU30HHBIM BOCHHBIM CYZOM W3 YIIPaBJIEHHUS B paMKax IepepacrnpeseseHust 0JaHKOB
WCTIOJIHUTENBHBIX JINCTOB B COOTBETCTBUU C IMTyHKTOM 12.3 MHCTpyKIIMU.

10. B cton6ue 10 "[lepepacnpeneneHo B COOTBETCTBUU ¢ MyHKTOM 12.2 HCTpyKUIMu npyrum
rpy30M0IydaTessiM (C yKka3aHHeM HOMEPHOTO Juara3oHa OJaHKOB M afapecarta) (mIT.)" HOMepHOH
auana3oH OJaHKOB M aJpecaT yKa3bIBAIOTCS OTAENIbHBIM IpuMeudaHueM K tabnune. Cronder 10
3aITOJTHSAETCS TOJIBKO yMPaBICHNUEM, KaCCAIlHOHHBIM CY/IOM, aleJUISIIIHOHHBIM CYIOM, 00JTaCTHBIM
U PaBHBIM €My CYJIOM, OKPYKHBIM ((pJIOTCKHM) BOGHHBIM CYAOM, (peaepartbHbIM apOUTpaKHBIM
CYZAOM.

11. B cTonbue 11 "llonydeHo OT Apyroro rpy3ornoiydaresis B paMKax mepepacrnpeaesieHus
0JIaHKOB UCTIOJTHUTENIBHBIX JTUCTOB B COOTBETCTBUU C TyHKTOM 12.2 UHcTpykimu (1ut.)". Ctonben
11 3amonHseTcss TOJNBKO YIPABICHHUEM, KAaCCAIlMOHHBIM CYyJIOM, AaNeJUIILUOHHBIM CYJOM,
00JacCTHBIM M PaBHBIM €My CYJIOM, OKPYXHbIM ((JIOTCKHM) BOEHHBIM CYyZIOM, (penepaibHbIM
apOUTPaKHBIM CYJIOM.

12. B cronbue 12 "OcTraTouHoe KOJIUYECTBO HEUCIOIb30BAHHBIX OJJAaHKOB MCIIOJIHUTEIbHBIX
JIMCTOB Ha KOHEI[ OTYETHOTO Mepuoaa (IIT.)" ykazpiBaeTcs (PaKTUYECKOE OCTATOYHOE KOJTHMYECTBO
HEHCITOJIb30BaHHBIX 0JIaHKOB MCIIOJIHUTEIBHBIX JIUCTOB B CYJE, YIIPABICHUH HAa KOHEI OTYETHOTO
nepuoa (o coctostHuio Ha 30 urons, 31 nekadps). Cronderr 12 coaepkuT caeayrnyr Gopmymy:
croJioerr 2 + cronbern 3 + cronodern 9 + cronbderr 11 - cromduer 4, 5, 6, 7, 8 = cronbderr 12.

13. B cronb6ue 13 "HanpaBieHO UCTIOTHUTENBHBIX JTUCTOB JIJIsi UCTIOJIHEHHS B DJICKTPOHHOM
B (IIT.)" yKa3bIBaeTCsl KOJIMYECTBO HUCIIOJHHUTENbHBIX JUCTOB, HAIMPABICHHBIX CYAOM s
WCIIOTHEHUS B (POpMeE JIEKTPOHHOTO JOKYMEHTA.




