CYIEBHbIN JAEITAPTAMEHT IIPH BEPXOBHOM CYIE
POCCHUUCKOU PEJEPALIUN

INPUKA3
ot 27 nexadpsa 2016 r. N 251

OB YTBEPKJIEHUM MOPSIIKA
MOJAYU B ®EJEPAJLHBIE CY/bI OBLIEN IOPUCIUKIUNA JOKYMEHTOB
B DJIEKTPOHHOM BHU/IE, B TOM YHCJIE B ®OPME
YJIEKTPOHHOT' O JOKYMEHTA

Crnucok U3MEHSAIOIUX JOKYMEHTOB
(8B pen. IIpukazos CynebHoro aenapramenTa npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
or 28.10.2025 N 192)

B cootBetcTBUM ¢ (enepanbHbiMu 3akoHamMu OT 8 stHBapst 1998 r. N 7-@3 "O CynebHoM
nenapramente mpu BepxoBaom Cyne Poccuiickoit @eneparnuu” u ot 23 utons 2016 r. N 220-d3
"O BHECEHMH U3MEHEHHI B OT/ICJIbHBIE 3aKOHOIaTeNIbHbIE aKThl Poccuiickor deaepannu B 4acTu
MPUMEHEHHS] DJEKTPOHHBIX JIOKYMEHTOB B JIESITEIbHOCTH OpraHoB cyneOHoi Biactu"
MIPUKA3BIBAIO:

VYr1Bepauth u BBecTH B AeiictBue ¢ 1 sHBaps 2017 r. npunaraemsiii Ilopsgok mogauu B
dbenepanbHbie CyAbl OOIIEH FOPUCAUKIIMM JOKYMEHTOB B JJICKTPOHHOM BHJIE, B TOM YHCIIC B
(hopme IIEKTPOHHOTO JIOKYMEHTA.

['eHepanbHbBIA TUPEKTOP
A.BITYCEB

Yr1BepxacH

npukazoM CyneOHOro genapraMenTa
npu Bepxosnom Cyne

Poccuiickoit @enepannun

ot 27 nexabps 2016 . N 251

MOPSIJIOK
MOJAYU B ®EJEPAJLHBIE CYJbl OBLIEN IOPUCIUKIUUA JOKYMEHTOB
B DJIEKTPOHHOM BHJIE, B TOM YHCJIE B ®OPME
JIEKTPOHHOI'O JOKYMEHTA



Crucok U3MEHSIOIUX TOKYMEHTOB
(8B pex. IIpukazos CyneOHoro nenapramenta npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, o1 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
or 28.10.2025 N 192)

1. OBIIME ITOJIOKEHU A

1.1. Tlopsgok mnomauu B deaepaibHble Cyabl oOLIEH IOPUCAUKIMU JTOKYMEHTOB B
3JIEKTPOHHOM BHJIE, B TOM YHCJIE B JOpME AJIEKTPOHHOTO AoKyMeHTa (nanee - [lopsnok mogaum
JIOKYMEHTOB) pa3paboTaH B COOTBETCTBUU C TOJIOKEHUSAMH ['pakIaHCKOTO MpOLeCcCyaabHOTO
kojekca Poccuiickoit ®enepanmm (manee takke - [TIK P®), denepanpbHOro 3akoHa OT
14.11.2002 N 137-®3 "O BBemeHMH B JAcWcTBHE | 'pakIaHCKOTO TMPOIECCYaTbHOTO KOICKCa
Poccuiickoit ®@enepaunn”, Kopekca aaMHHUCTPATHBHOIO CYJIONPOU3BOACTBA PoccHiickoii
Oenepanun (nanee Takke - KAC P®), denepanbHoro 3akona ot 08.03.2015 N 22-®3 "O
BBeJAeHMU B JeiictBue Kogekca aaMUHUCTPaTUBHOIO CYyIONpPOM3BOJACTBA Poccuiickoii
Oenepanun, YrojaoBHO-IIpoLeccyalbHOro kozaekca Poccuiickoit denepaunn (manee Takxke -
VIIK P®), ®enepanspHoro 3akoHa oT 18.12.2001 N 177-®3 "O BBeneHuu B 1eHCTBUE YTOIOBHO-
mporeccyalbHoro kojekca Poccuiickoit ®@eneparuu”, Komekca Poccuiickoit ®deneparnuu 00
aJIMUHHCTPATUBHBIX MTpaBoHapylIeHusx (nanee takxe - KoAll PO®), ®denepanpHoro 3akona ot 30
nexadps 2001 r. N 196-®3 "O BBenenuu B aeiictBue Kogekca Poccuiickoit denepanuu 06
aJMUHUCTPATUBHBIX IpaBoHapymeHusx", @eaepanpHoro 3akoHa ot 23.06.2016 N 220-®3 "O
BHECEHUHM W3MEHEHUM B OTJAEIbHBIE 3aKOHOJATENbHbIE akThl Poccuiickon denepanuu B 4acTu
MPUMEHEHHsS] AJEKTPOHHBIX JOKYMEHTOB B JESATENbHOCTH OPraHoB CyJAeOHOW BiacT',
®enepanpHoro 3akoHa ot 7 ampens 2025 r. N 59-®@3 "O BHecennu usMeneHud B Kopekc
Poccuiickoit @enepanuu 00 aIMUHHUCTPATUBHBIX MpaBoHapyiieHUsXx" (nmanee - denepanbHbIi
3akoH oT 07.04.2025 N 59-@3), denepanpuoro 3akona ot 30.12.2021 N 440-®3 "O BHeceHUH
W3MEHEHUN B OTACNbHBIC 3aKOHOJATeNbHbIE akThl Poccuiickoit ®eneparuu" (mamee -
Oepnepanbublii 3ak0H N 440-D3), OenepanbHoro 3akoHa ot 29.12.2022 N 610-®3 "O BHeceHUH
M3MEHEHU B YTOJOBHO-TIpoleccyanbHblil kogekc Poccuiickoit @enepanuun" (maigee -
Oenepanbhbiii 3akoH N 610-D3), npeaycMaTpuBaOIIMMUA BO3MOXXHOCTh MO/a4l JTOKYMEHTOB B
JJICKTPOHHOM BHJE, B TOM uucie B ¢GopMe DIIIEKTPOHHOTO JOKYMEHTa, IOCPEICTBOM
benepanbHOA roCyJapCTBEHHON UH(POPMAITMOHHON CUCTEMBI "Enunbii rnopran
TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX ycayr (GyHKumii)' (mamee - e€IUHBIA TOpTam
TOCYJApPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT) J1M00 MH(POPMAIIMOHHON CHCTEMBI, OTPEICICHHON
Cynebnsim nenapramentoM npu Bepxosnom Cyzae Poccuiickoit ®@enepanun.

(8 pen. IlpukazoB Cynebnoro aenapramenta npu BepxoBaom Cyne PO ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B cootBerctBuu ¢ yacthto 1.1 cratbu 3 I'TIK P® (B penakuuu deaepanbHoro 3akona N
440-®3, BcrynmuBmero B cuwiry ¢ 01.01.2022) wuckoBoe 3asBIeHUE, 3asBICHHE, XKanooa,
MpeACTaBICHUE U UHBIC JOKYMEHTHI MOTYT OBITh TOJAaHBI B Cy/l HA OyMa)KHOM HOCHUTEJE WU B
AJICKTPOHHOM BHJIE, B TOM YHCIIe B JOpME SIEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asBieHHe, 3asdBJICHUE, Kajno0a, MPEACTAaBIECHUE U MHBIE JOKYMEHTBI, KOTOPbIE
HOJAIOTCsl IOCPEJCTBOM €IMHOr0 MopTaja IOCyJapCTBEHHBIX U MYHULMNAIBHBIX YCIYr JIMOO
WH(POPMAIIMOHHON CUCTEeMBI, onpenenenno CynebHbM nenapramenTtoM npu Bepxosaom Cygme
Poccuiickoit ®enepannu, MOryT OBITh MOANUCAHBI MPOCTONH AIIEKTPOHHOW MOMANHUCHIO B
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COOTBETCTBMU C 3aKOHOJATEIILCTBOM Poccuiickon @Penepanvii U NOPSIKOM, OIPEICIIEMbIM
CynebnsiM aenaptamenToMm mpu BepxoBHom Cyne Poccuiickoit @enepanun, eciiu ['TIK PO He
YCTAHOBJICEHO, 4YTO YyKa3aHHbIE JIOKYMEHTBl JOJDKHBI  OBITh TOJMHUCAHBI  YCHJICHHOM
KBJIU(PUIIMPOBAHHOM 3JIEKTPOHHOMN MOJIHUCHIO.

B cootBercTBHuM ¢ yacThio 2 ctaThu 45 KAC PO (B penakuuu denepanbHoro 3akoHa N 440-
@3, BcrynuBwero B cwiy ¢ 01.01.2022) anMuHHCTpaTUBHOE MCKOBOE 3asiBJIEHUE, 3asBIICHUE,
*ano0a, MpeJCTaBICHNE U UHBbIE JOKYMEHThI MOTYT OBITh MIOJIaHBI B Cy/l HA OyMakHOM HOCHUTEJIE
WM B DJICKTPOHHOM BHJIE, B TOM YHUCJE B (hOpME JICKTPOHHOTO IOKYMEHTA.

AJIMUHUCTPATUBHOE HCKOBOE 3asBIICHUE, 3asBICHHE, kanoOa, MPEACTABICHUE U HWHBIC
JOKYMEHTBI, KOTOpPBIE€ MOJAKTCS NOCPEACTBOM €IMHOTO IMOpTaja TOCYJIAPCTBEHHBIX H
MYHHUIIMIAIBHBIX ~ ycIyr Ju0o uH(pOpMAnMOHHONW cucTteMbl, onpeneieHHod CyneOHbIM
nenapramenToM npu BepxoBHnom Cyne Poccuiickoit ®enepanuu, MOTyT OBITh TOJAMKUCAHBI
MPOCTOM JJIEKTPOHHOW TMOJMHUCHIO B COOTBETCTBMM C 3aKOHOAATEIBLCTBOM Poccuiickoin
Oenepanuu U mopsakoM, omnpeneisiemMbiM CyneOHbiM nenaprameHToM Tpu BepxoBHom Cyze
Poccuiickoit @enepanun, eciiu KAC P® He ycTaHOBJIEHO, YTO yKa3aHHbIE IOKYMEHTHI JOJKHBI
OBbITh IOJINTMCAHBl YCUJIEHHON KBAIM(DUIIMPOBAHHOM 3JEKTPOHHOM MOJIHUCKHIO.

B cootBerctBuu co cratbeit 474.1 VIIK PO (B penakiuu @enepanbHoro 3akoHa N 610-D3,
BerynuBiiero B cuiry ¢ 09.01.2023) xonaraiicTBo, 3asiBiIeHHE, jkanoba WM MpeacTaBICHUE, HE
COJIEpKalllMe CBEJCHUM, COCTaBISIOIIMX OXpaHsAeMylo (elepajbHbIM 3aKOHOM TailHy, mpu
HaJIMYUU TEXHUYECKOW BO3MOXHOCTH MOTYT OBITh MOAAHBI B Cy/ B MOPSAJIKE U CPOKH, KOTOPHIE
ycranoBieHsl YIIK P®, B ¢dopme 5IEKTpPOHHOTO JOKYMEHTa W TMOMAMKCHIBAIOTCS JIAIIOM,
HalpaBUBLIMM TaKOW JOKYMEHT, YCHUJIEHHOW KBaJU(UIHMPOBAHHOW SIIEKTPOHHOW MOJIMMUCHIO,
eciu YIIK P® nHe ycranoBieHo nHoe. X0aaTalCTBO, 3asBICHHE, JKalo0a WM TIPEeICTaBICHUE, HEe
coJiepKalliie CBeJICHU, COCTaBISIIOIINX OXpaHsIeMylo (eiepaibHbIM 3aKOHOM TaiHY, MMOal0TCs
MOCPEICTBOM  €AMHOTO IMOpTaja TOCYAApCTBEHHBIX M MYHHMLIHMINANBHBIX YCIYyr JIHOO
nH(pOPMALIMOHHOM cucTeMbl, onpeneneHHol CyneOHbIM genaprameHToM npu BepxoBHom Cyne
Poccniickoit ®@enepanuu. Marepuanbl, NPUIOKEHHBIE K TAKUM XOAATaNCTBY, 3asBJICHUIO,
Kano0e WM TMPeJICTaBICHUIO, TaKXKe IMOAAI0TCA B 3JEKTPOHHOM BHUE, B TOM uucie B (opme
AJIEKTPOHHOT'O JOKYMEHTA, U 3aBEPAIOTCS JIMIIOM, HAIPABUBIIMM TaKHE JTOKYMEHTBI, YCUJICHHOU
KBJIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJIHUCHIO.

XonartaiicTBO 00 O3HAKOMJICHHHM C MaTepuaiaMH YTrOJIOBHOTO JeNa, O TOJIYYeHUH KOMHH
MPOIIECCYAIbHBIX TOKYMEHTOB, NOJYYeHUU WHGOPMAITUU B COOTBETCTBHH ¢ TyHKTOM 21.1 yacTu
BrOopoi cratbu 42 YIIK P®, unpopmanuu 00 yyactuu B CyJeOHBIX 3aCEAAHUSIX, B TOM YHCIIE C
WCIIOJIb30BAHMEM CHUCTEM BHUJCO0-KOH(EPEHII-CBSI3M, TPAXITAHCKUH WCK, HE COJEpKaIui
XOoJlaTaiicTBAa O MPHUHATUU MEP MO OOECNEeUEeHUI0 BO3MEIIEHUS Bpeaa, MPUUYUHEHHOIO
MPECTYIUICHHEM, JHOO0 BO3MOXHOM KOH(PHUCKAIIMM WMYIIECTBA, IOJaBaeMble TpaxaaHAMU
MOCPEJICTBOM  €IMHOTO TMOpTaja TOCYJAapCTBEHHBIX W  MYHUIMNAIBHBIX  YCAyr JHOO
nH(OPMAIIMOHHON cucTeMbl, onpeneneHHol CyneOHpM nenapramenToM npu BepxoBanom Cyne
Poccuiickoit ®eaeparuu, MOTYT OBITh TOJMUCAHBI TMPOCTONM DBJEKTPOHHON TMOIMUCHIO B
COOTBETCTBMU C 3aKOHOAATeNbCTBOM Poccuiickon denepaniu U MOPSAIKOM, OIPEACIIEMbIM
Cynebnsim aenapramentom npu BepxoBHom Cyne Poccuiickoit @eneparuu, ecinu YIIK PO ne
YCTAHOBJIEHO, 4YTO YKa3aHHbIE JIOKYMEHTBhl JOJDKHBI OBbITh MOJMHUCAHBI  YCHJICHHOM
KBAJIM(DULIUPOBAHHOM 3JEKTPOHHO MOJIHUCHIO.

B cootBercTBUU ¢ yacThio 1 cratbu 24.8 KoAll PO (B penakiun denepaibHOro 3aKoHa OT
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7 anpenst 2025 r. 59-®3, BcrynuBuiero B cuity ¢ 1 urong 2025 r.) 3asBieHHE, XOJaTaHCTBO,
*anoba, MPOTECT U MHbIE JOKYMEHThI MOTYT OBITh MOJaHbl YYACTHUKAMU MIPOU3BOJCTBA IO JEITY
00 aJMMHHUCTPATUBHOM IPaBOHAPYIIEHHMH Ha OyMa)XHOM HOCHUTENE WIM NpHU HaIUYUU
TEXHUYECKOM BO3MOXHOCTU B CYZ€E B RJIEKTPOHHOM BHJE, B TOM 4YHCIIE B (POPME 3IIEKTPOHHOTO
JIoKyMeHTa. B ciyyae momauu 3asBiaeHUs, X0JaTaiicTBa, KaJloObl, IPOTECTa U MHBIX JJOKYMEHTOB
B DJIGKTPOHHOM BHJIe, B TOM 4HCJIe B (pOpME 3JIEKTPOHHOTO JAOKYMEHTa, IpUjlaraeMble K HUM
JOKYMEHTBI JTOJIKHBI OBITh NPEACTABICHBI TAK)KE B JEKTPOHHOM BHUJE, B TOM 4uCie B (opme
ANEKTPOHHOTO IOKYMEHTA.

(B pen. IIpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne P® ot 24.07.2025 N 116)

3asBieHHE, XOAATalCTBO, »anoba, NPOTECT W HHbIE JIOKYMEHTBI, W3TOTOBIICHHBIE B
3JIEKTPOHHOM BHJIE, B TOM 4HCIIe B (DOpME 3JIEKTPOHHOIO JOKYMEHTa, a TaKXke MpHiaraeMble K
HUM  JIOKyMEHThl MOTyT OBITh IOJAaHbl YYaCTHUKOM IPOM3BOACTBA MO Jeny 00
aJIMUHHCTPATUBHOM MPAaBOHAPYLIEHUU B CYyJl MOCPEACTBOM €IMHOTO MOpTalia roCcyAapCTBEHHbIX
U MYHUIUOAIBHBIX YCIYr JHO0O0 HWHPOPMALMOHHOW cucteMbl, omnpeaeneHHo CyneOHbIM
nenapramenToMm npu BepxosHom Cyne Poccuiickoit ®@eneparuu (dacte 2 cratbu 24.8 KoAll
POD).

(ab3an BBeneH Ilpukaszom CyneOnoro nenapramenta npu BepxoBHom Cyne PO ot 24.07.2025 N
116)

3asiBiIeHHE, XOJaTalCTBO, kanoba, MPOTECT U UHBIE JOKYMEHTHI, KOTOPbIE TOJAI0TCS B CY.I
MOCPEACTBOM  €IMHOTO TMOpTaja TOCYJAApCTBEHHBIX W  MYHUIUIAIBHBIX  YCIAyr  JHOO
nH(MOPMAIIMOHHON cucTeMbl, onpeneneHHoi CynebHbsIM nenaprameHToM mpu BepxoBHom Cyne
Poccwuiickoit ®denepanuu, MOTYT OBITh MOAMKMCAHBI MPOCTON JIIEKTPOHHOW MOJIHUCHIO, €CIH
KoAIl P® He ycTaHOBIEHO, UYTO OHHU JOJKHBI OBITb TOJNUCAHBl  YCHJICHHOM
KBaJIU(PUIIMPOBAHHOM 3JIEKTPOHHOM NoAnuckio (4acTh 3 ctaThk 24.8 KoAIl PD).
(a63arr BBeneH IIpukazom Cynebnoro nenapramenta npu BepxoBHom Cyne PO ot 24.07.2025 N
116)
(n. 1.2 B pen. Ilpukaza Cyne6noro nemapramenta npu BepxoBuom Cyne P® ot 11.12.2023 N
265)

1.3. ITonoxenus ['TIK PO, KAC PO, VIIK P®, KoAll P®, npenycMmarpuparonue nogavy B
dbenepanbHbie Cyabl OOIIEH FOPUCAUKIIMM JOKYMEHTOB B JJICKTPOHHOM BHJIE, B TOM YHCIIC B
dbopMe SIEKTPOHHOTO JOKYMEHTa, PEaM3YyIOTCs MyTeM MpuMeHeHHus Hactosmero I[lopsika
MoJa4u IOKYMEHTOB.

(B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxoaom Cyne P® ot 24.07.2025 N 116)

[Togaua 3ampocoB, MNPENTIOKECHHH, 3asBICHUN WM XaJI00 B Cyd B COOTBETCTBUHU C
benepanbupiMu 3akoHaMu oT 22.12.2008 N 262-®3 "O6 obecnieuennn gocTyna K “HGOpMaLUU O
nesTenbHOCTH cynoB B Poccumiickoit ®epepaumu, ot 02.05.2006 59-®3 "O mnopsake
paccMoTpeHusi oopamieHuit rpaxaan Poccuiickoit ®enepanuu" Tlopsakom momadn TOKYMEHTOB
HE PETyJIUPYETCH.

[logaya AOKYMEHTOB B 3JEKTPOHHOM BHJE, KOTOPBIE COJEPXkAT CBEACHUS, COCTABIIAIOIINE
rOCYJapCTBEHHYIO TalHy, [lopsakoM nogadyn JOKYMEHTOB HE PEryJIUPYyeETCs.

[logaua  JOKYMEHTOB B  DJJIEKTPOHHOM  BHJE C  HCIOJIB30BAHUEM  CHUCTEMBI
MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOTO  JIokyMeHTooOopora  (MDJZIO)  mporeccyaabHbIM
3aKOHO/IaTEJIbCTBOM HE MPE1yCMaTPUBAETCS.
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[logaua JOKYMEHTOB B D3JEKTPOHHOM BHJE TMOCPEICTBOM CHUCTEM AJIEKTPOHHOTO
JOKYMEHTO000pOoTa y4acTHUKOB cyaeOHoro IIporecca ¢ HCMOIb30BaHUEM €IWHON CHUCTEMBI
MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMojeicTBus I[lopsnkomM monauyn JOKYMEHTOB HeE
perynmupyercs.

(n. 1.3 B pen. Ilpukaza Cyne6noro nemapramenta npu Bepxoaom Cyne P® ot 11.12.2023 N
265)

1.4. B nensax peanmsaunu Hactosimiero Ilopsnka momaun JOKYMEHTOB HCIOJB3YIOTCS
CJIeTYIOIIEee OCHOBHBIC TTOHSATHSA:

dbenepanbHbIe CYIbI 00IIEH IPUCIUKITUN (Jaee - Cybl, Cy/a) - KaCCallMOHHBIE CY/Ibl 00IIeH
IOPUCAVKIINY, KacCallMOHHBIM BOCHHBIM CYJ, AamnelUISIUOHHBIE CYyIbl OOIIeH IOPUCIUKITUH,
aneJUISIITAOHHBIA BOCHHBIM CYJ, BEPXOBHBIC CYAbI PECIYOJIMK, KpaeBble, 00JIACTHBIC CYIBI, CY/IbI
ropoaoB (enepaabHOro 3HAYCHHS, CYAbBl ABTOHOMHOM 00JaCTH W aBTOHOMHBIX OKpYTOB,
OKpyXHble ((JIOTCKHME) BOEHHBIE CYIbl, pallOHHbIE, MEXpaOHHBIE M TOPOJCKHE CYIIbI,
TapHU30HHBIC BOCHHBIC CY/IbI;

oOpamieHue B CyJq - JOKYMEHT, CO3JaHHBIA B COOTBETCTBUU C IMPOIECCyaTbHBIM
3aKOHOJIATEeIbCTBOM, HAIpPaBJICHHBIN B Cy/ (HalpuMep, UCKOBOE 3asBJICHHUE, aIMUHUCTPATUBHOE
HCKOBOE 3asBIICHHE, XOJAaTalCTBO, 3asBICHUE, 3asBICHHE O BBIHECEHHWH CYIEOHOTO MpHUKa3a,
’kanoba, aneNIIHOHHAs Kanoba M MpelCcTaBlIeHHe, KacCallMOHHBIE )kanoda W IpeJCTaBJICHuE,
MPOTECT);
(B pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

JOKYMEHT B DJEKTPOHHOM BHJE - ODJICKTPOHHBIA JIOKYMEHT (JOKYMEHT B ¢opMme
AJNIEKTPOHHOTO JIOKYMEHTa) WJIM JJIEKTPOHHBIM 00pa3 JokymMeHTa (IOKyMeHT B (dopme
3JIEKTPOHHOTO 00pa3a TOKYMEHTA);

AIICKTPOHHBIM  JIOKYMEHT - JIOKYMGHT, CO3JaHHBIA B OJJIGKTPOHHOW ¢opme 0Oe3
MPEABAPUTEIHLHOTO JTOKYMEHTHPOBAHMUS Ha OYMa)KHOM HOCHTEINE, MOJAMUCAHHBIM AJIEKTPOHHOM
MOJIHUCHIO B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoin denepanuu;

AIIEKTPOHHBIA 00pa3 JOKyMEHTa (SJIEKTPOHHAs KOMHS JOKYMEHTAa, W3TOTOBJIEHHOTO Ha
OyMa)XHOM HOCHUTeNle) - TepeBeJieHHass B DJEKTPOHHYIO (opMy C TIOMOUIbIO CpPENICTB
CKaHUPOBAHMs KOMUS JTOKYMEHTAa, WM3TOTOBJICHHOTO Ha OYMa)XHOM HOCHTEJE, 3aBEpeHHAs B
coorBeTcTBUU ¢ llopsiakomM mogaum AOKYMEHTOB IPOCTOM DJIEKTPOHHOM IOANMCBHIO HIIU
YCUJIEHHOM KBaJTM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOANKCHIO;

AIIEKTPOHHAs TONMUCh - HUHGOpPMalMs B JJIEKTPOHHOW QopMe, NpHUCOEAMHEHHas K
MO/IMMUCHIBAEMOMY  (3aBepseMOMY)  DJIGKTPOHHOMY JOKYMEHTY  (QJIEKTpOHHOMY  oOpa3zy
JOKYMEHTAa) UJIM MUHBIM O0pa30oM CBs3aHHAs ¢ HUM U MO3BOJISAIONMIAs WACHTU(PHUIMPOBATH JIUIIO,
Mo/NucaBIiIee (3aBepUBILIEE) AJIEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA);

KIIFOY  JJEKTPOHHOW  TOAIMCH -  yYHUKaJIbHAsl  IIOCJIEA0BATEIBHOCTH  CHUMBOJIOB,
MpeIHa3HAYCHHAs JIJIs1 CO3aHUs DJICKTPOHHOM MOJIUCH;

pocTast JJICKTPOHHAsA MOMANKUCH - DJJICKTPOHHAsA IOMIKUCH, KOTOpPass IOCPEACTBOM
WCIIOJIb30BAHMSI KOJIOB, MapoJIed WJIM HHBIX CPEACTB MOATBEpXk,AAaeT (akT (GOopMUPOBAHUS
JJICKTPOHHOW IOANMCHU OIPEACIICHHBIM JULIOM. B KadecTBe KiIrO4Ya IPOCTOM JIIEKTPOHHOU



TIO/IMTUCH UCTIOJIb3YeTCS MOATBEPkKACHHAS ydeTHas 3anuch ¢puszndeckoro jumna ECUA;

yCUJIEHHAs KBaJU(UUIMPOBAHHAS AJIEKTPOHHAs TMOAMHCH - SJEKTPOHHAs TOJIIUCH,
COOTBETCTBYIOIIAs IpPU3HAKaM, yKa3aHHbIM B 4dacTu 4 crtateu S5 DenepalibHOTO 3aKOHA OT
06.04.2011 N 63-®3 "O06 >neKkTpoHHOMN TToATTHCH";

KBAJIM(DUIIMPOBAHHBIN CepTUPUKAT KIIIOYA MPOBEPKHU AIIEKTPOHHOU MOAMHCH - cepTU(DUKAT
KJI0Ya IMPOBEPKH 3IEKTPOHHOW IMOJIUCH, COOTBETCTBYIOUIMI TpeOOBaHUSAM, YCTaHOBJIEHHBIM
3aKOHOM 00 »JJIEKTPOHHOM TOANUCH W WHBIMH TNPUHUMAEMbIMU B COOTBETCTBUU C HHM
HOPMATHBHBIMU MIPABOBBIMU AKTAMHU, CO3/IaHHBIM AKKPEIUTOBAHHBIM YAOCTOBEPSIOLIUM LIEHTPOM
amb0  (enepadbHBIM  OpPraHOM  HCIOJHUTENIBHOM BJIACTH, YIOJHOMOYEHHBIM B  cdepe
WCIIOJI30BAHMS DJIEKTPOHHOW TMOAMMCH, M SBJSIOIIUHCA B CBSI3M C 3THUM O(PHUIMAIBHBIM
JOKYMEHTOM;

ECHUA - ¢enepanpHast rocymapcTBeHHas uHpopManuoHHas cuctema "Enunast cucrema
UIACHTU(PUKALMN U ayTeHTU(PUKAIUU B MHPpACTPyKType, oOecreunBaromeid nHPpOpMamoHHO-
TEXHOJIOTUYECKOE  B3aUMOJeHcTBHE  HMH(OPMALMOHHBIX  CHUCTEM,  HCIIOJIB3YEeMBIX IS
MPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme";

EIIl'Y, enuHblii moprajd roCcyAapCTBEHHbIX W MYHUIMNAIbHBIX YCIyTr - (enepayibHas
rocygapcTBeHHass HMH(popmanumoHHas cucreMa "EauMHBI mopTanm  rocynapCTBEHHBIX U
MYHHUIMIAIbHBIX yCIyT (QyHKIMi)";

uH(popMalMOHHAas cucTeMa - ['ocynapcTBeHHas aBTOMaTU3MpoOBaHHas cucteMa Poccuiickoit
Oenepanun "llpaBocynue" (manee - 'AC "IIpaBocynue" uiaum COOTBETCTBYIOIIAS IMOJCHCTEMA
I'AC "IIpaBocyaue");

JUYHBIA KaOWHET - WHQOPMALMOHHBIM pecypc, pa3MEUIeHHBbI Ha €IUHOM MopTaie
TOCYJapCTBEHHBIX W  MYHHIMIAIBHBIX ycayr Ju00 B  HMH(OPMAIMOHHOM  CHCTEME,
IIpEeIHa3HAUYECHHBIA IS pealu3aluy y4acTHHUKaMHU CyJIeOHOro Ipouecca ImpaB U 00SA3aHHOCTEH,
MIPEAYCMOTPEHHBIX MPOLECCYaIbHBIM 3aKOHOJATEIBCTBOM, B TOM YHCJIE IIpaBa Ha MOJA4y B CYy.
JOKYMEHTOB B 3JICKTPOHHOM BU/IE;

JIUIIO, IoJarmee IOKYMCHTEI B CY, - 3adBUTCIIb WK €Iro IIPCACTAaBUTCIIb, HO,Z[aIOH_[I/Iﬁ B Cya
JAOKYMECHTEI B OJICKTPOHHOM BHJIEC, ITOJIB30BATCIIb TUYHOTO Ka6I/IHCTa;

MOJIb30BaTeNh JMYHOTO KaOuHeTa (TMOJh30BaTeih) - (DU3UYECKOE JIHMIO, B TOM YHUCIE
MpeICTaBUTENb OPUINYECKOTO JIUIA, HA YbEe MM CO3/aH JIMYHbIN KaOMHET B LIENAX pean3aluu
MpaB ¥ 00513aHHOCTEH, YCTAaHOBJIEHHBIX MPOLIECCYaIbHBIM 3aKOHOIATEILCTBOM.

(n. 1.4 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBHom Cyae P® ot 11.12.2023 N
265)

2. YCJIOBUA NIOJAYAN JOKYMEHTOB B 2JIEKTPOHHOM BUJIE
2.1. JIn4YHbIi KA0OMHET
2.1.1. JIokyMeHTBI B 3JICKTPOHHOM BHJE MOJAIOTCS Yepe3 JTUUYHBIM KaOWHET MOIb30BaTEels,

CO3JIaHHBIN B MOJyJsie "DNEKTpOHHOE MpaBocyaue’ mporpaMmHoro uzaenus "MarepHer-nopran'
I'AC '"IIpaBocymme" (www.ej.sudrf.ru) B wuH(MOpPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOW CETH
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"Uutepuer" (manee - nmunbiii kabunet 'AC "lIpaBocyame"), 1100 uepe3 TUYHBIN KaOWHET
EIITY.

Jlns mojaun B Cyl JOKYMEHTOB B AJIEKTPOHHOM BHUJE B CEKTOpaX IOJIb30BATEIBCKOTO
COTPOBOXKJEHUSI MHOTO(YHKIIMOHAIBHBIX LEHTPOB TPEJOCTABICHUS TOCYAApCTBEHHBIX H
MYHUIIMIIATBHBIX YCIYT, OOECHEUYMBAIONIMX BBIMOJTHEHHE (YHKIUN MO KOHCYJIbTAIMOHHOW U
OpraHU3alMOHHO-TEXHUYECKON IOJAEPKKE 3asiBUTENEH, MOXKET ObITh OOEcHedeH OecIIaTHBIN
noctyn 3asButeneid k I'’AC "IIpaBocynue" n nHpOpMUpOBaHHUE O MOPAJIKE AOCTYyNA K yKa3aHHOMN
aBTOMAaTH3UPOBAHHOMN CHUCTEME.

(. 2.1.1 B pex. Ilpukaza Cyne6Horo nenapramenta npu BepxosHom Cyne PD ot 11.12.2023 N
265)

2.1.2. JInunerii xabuner EII'Y co3maeTcs Ha ¢U3MYECKOE JIMIO, KOTOPHIM IOAAIOTCS
JOKYMEHTBHI B 3JICKTPOHHOM BHJI€ B CyJ; HPH MOJadye JOKYMEHTOB IPEJACTABUTEIEM JIUYHBIN
KaOMHET co3/1aeTCsa Ha UM MpeJCcTaBUTeN. Uepes IMUHBIA KaOMHET MPEeICTaBUTENSI MOTYT OBITh
MOAaHbl JOKYMEHTHI B OTHOIIEHWU OJHOTO M 0oJiee MPEACTABIAEMBIX UM (U3UYCCKUX U (WIIH)
IOPUANYECKUX JIUII.

JInuneiit kabunet I'AC "[IpaBocynue" coznaercs Ha (U3HUECKOE JUI0, KOTOPHIM MOJAI0TCA
JOKYMEHThI B DJJICKTPOHHOM BHJEC B CyJ, JUOO Ha TPEACTaBUTENS IOPHUIAYECKOrO JIMIIA,
WHIWBHUIYaJbHOTO MPEANPUHUMATENS, TpPH Iojavye JOKYMEHTOB MPEICTABUTENIEM JIMYHBIN
KaOMHET co3/jaeTcsa Ha UM MpeAcTaBuTeNs. Uepes IMUHbIA KaOMHET MPEICTaBUTENSI MOTYT OBITh
MOoAaHbl JOKYMEHTHI B OTHOIIIEHUM OJHOTO W Oojiee MPEeACTaBISAEMbIX UM (DU3NYECKUX U (KIIH)
IOPUANYECKUX JIUII.

JInyHbil KaOMHET CO3/aeTCs B aBTOMATHYECKOM PEXHME MYTEeM MOATBEPIKACHUS JIMUHBIX
JTAHHBIX (PU3UYECKOro JINIIA, B TOM YHUCJE ero (haMIIni, UMEHH U OTYeCTBA (MIPU HAJTUYHH).
(nm. 2.1.2 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.3. Joctyn K JUYHOMY KaOMHETY OCYILECTBISETCS IMOCPEICTBOM HACHTHU(PHUKAUUU U
ayTeHTH(UKAIMM TIOJB30BaTeNsi C UCIOJIb30BAHMEM TOATBEPXKJACHHOM Y4YETHOM 3amucu
¢usuyeckoro smma ECUA, B ToM uyuciae NPUCOEAMHEHHONW K OpraHM3allid B KayecTBE
MIpeICTaBUTEIS.

(mm. 2.1.3 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyzne P® ot 11.12.2023 N
265)

2.1.4. JIoKyMEHTbI B 3JEKTPOHHOM BHUJE MOTYT OBbITh MOJaHBI B (hOpME 3JIEKTPOHHOTO
JOKYMEHTa, MOJNUCAHHOIO 3JEKTPOHHON IMOJNUCHI0O B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuu, uian B popme 3JIEKTPOHHOTO 00pa3a JOKYMEHTA.

(nm. 2.1.4 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.2. TpeOoBaHMs K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB

2.2.1. DnexTpoHHBIN 00pa3 JOKYMEHTa CO3/1a€TCs C MOMOIIbIO CPEJICTB CKAHUPOBAHUS.

CkaHupoBaHUE JIOKyYMEHTa Ha OyMa)XHOM HOCHTEJE JIOJDKHO MPOHW3BOAMTHCS B MaciiTabe
1:1 B uepHo-6eom b0 cepom 1Bete (kauectBo 200 - 300 Touek Ha ArOKM), 0OECIIEUHNBAIOIIEM
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COXpPAaHEHHE BCEX PEKBU3UTOB U AYTEHTUYHBIX [MPU3HAKOB MOMJMHHOCTH, a HUMEHHO:
rpaduueckoi moANuCH JuIla, eYaTH U YIJIOBOTo mTammna OjaHka (Ipu HaJu4KMK), CKAHUPOBaHHE
B PEXKHUME TIOJHOM MBETONEpEelauyd OCYIIECTBISETCS MPU HAIUYUU B JOKYMEHTE I[BETHBIX
rpajpuueckux u300pakeHM JHMOO 1BETHOTO TEKCTa, €CIM OSTO HUMEET 3HAueHue JUIsd
paccMoTpeHus Aena.

2.2.2. @aiinm 2JIEKTPOHHOrO o00pa3a JOKyMeHTa JobkeH ObiTh B (opmate PDF
(pekoMeHayeTcs co3/1aBaTh 3JEKTPOHHBIM 00pa3 JOKyMEHTa C BO3MOXHOCTHIO KOIMHPOBAHUS
TEKCTa).

(B pen. IIpukaza Cyne6Horo nenapramenta rpu Bepxosaom Cyne P® ot 23.01.2024 N 19)

®ailsibl TOKYMEHTOB (MaTepuaioB), NpUIaraéMblX K OOpaIleHHIo B Cy/, IPEJICTaBISAIOTCS B
¢dopmate PDF, eciiu nunoe He ykazano B HacTosmeM [lopsiike moauu JOKYMEHTOB.

Pa3mep ¢aiina anexTpoHHOro 06pasza JOKyMEHTa He J0JDKeH npeBbimaTth 30 M6.
(nm. 2.2.2 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.2.3. Kaxnplii OTHENbHBIN JOKYMEHT JHOJKEH OBITh MPEJCTaBICH B BHUAEC OTACIBHOTO
¢aiina. HaumenoBanue ¢aiina J0MKHO MO3BOJATh UAECHTU(DUIMPOBATH TOKYMEHT U KOJUYECTBO
JUCTOB B IOKyMeHTe (Harpumep: uckopoe 3asiBienue ot 05122016 3m.pdf).

2.2.4. daiinbl U JaHHBIC, COAEPKAIIMECS B HUX, JOJDKHBI OBITh JOCTYIHBIMU JJIs1 paOOTHI, HE
JOJDKHBI OBITH 3alUIICHbl OT KOMUPOBAaHMS W TI€YaTH DJICKTPOHHOTO oO0pa3a, HE JIOJKHBI
COZICPKATh UHTEPAKTUBHBIC U MYJIbTUMEIUNHBIE SJIEMEHTHI WJIM BHEAPEHHBIE CLICHAPUH.

2.2.5. DAexTpoHHBIM 00pa3 MOKyMEHTa 3aBepsieTcss B cOOTBeTCTBUU ¢ [lopsakoM momadyu
JOKYMEHTOB TIPOCTOM  SJEKTPOHHON TOMMUCHI0O WM YCHUJICHHOW KBAIU(DUIIMPOBAHHOM
3JIEKTPOHHOM MOIUCHIO.

2.2.6. llonaua obpamienust B cya B (hopme IJIEKTPOHHOTO oOpasa JOKYMEHTA, 3aBEPEHHOTO
MPOCTOM  DIIEKTPOHHOW TMOAMKUCHI0 WM YCHUJICHHOW KBaTU(UIMPOBAHHOW AJIEKTPOHHOM
MOJIMUCHIO, JOMYCKAETCS HE TOJBKO U3 JIMYHOTO KaOWHETa, MPUHAJJICKAIIETO JHUILYy, KOTOPOE
YKa3aHO B TEKCTE JOKYMEHTa KakK JIMI0, €ro IMOJIUCABIIee, HO U U3 JUYHOrO KaOMHETa JIMIIA,
YIOJIHOMOYEHHOT'0 Ha Mo/Aavy JOKyMeHTa (IpeACTaBUTENs).

Eciu B kadectBe 3asBurenedt (i, mnomarommx oOpamieHne B Cyn) W (WIK) UX
MPEICTaBUTEICH BBICTYIMAIOT MPOIECCYATbHBIE COYYACTHHKH (COMCTIIBI, COOTBETYHMKH), JIHIIA,
3asBIISIONINE COBMECTHOE XOaTaliCTBO (HAIIpUMep, 00 YTBEPKACHUN MUPOBOTO COTJIALIICHHS, 00
OTJIOXEHUH CyAeOHOTO 3acelaHusi, O NMPUOCTAHOBICHHM IMPOM3BOACTBA MO JeNy), TO Mojada
TaKOTO 00palieHus B ¢y B (popMe IMEKTPOHHOTO 00pa3a JOKyMEHTa MOXKET OBITh OCYIIECTBICHA
OJTHUM W3 YKa3aHHBIX JHIl. B 3TOM ciydae 1mogaBath Takoe 0OpalieHue B Cy/I OTIEIBHO KaXKIOMY
W3 YKa3aHHBIX JIUI] U3 CBOETO JIMYHOTO KabnHeTa (kabnHeTa mpeIcTaBUTeNs ) He TpeOyeTcs.

Eciu B kadectBe 3asBurenedt (i, mnomarommx oOpamieHne B Cyn) W (WIK) UX
Ipe/ICTaBUTENeH BBICTYNAIOT JIMIIA, OOPATUBIIUECS B CY/ C MUCKOBBIM 3asIBJICHHEM, MOJAHHBIM B
3alUTy TPaB W 3aKOHHBIX WHTEpecoB Trpynnbl jull (crateu 244.20, 244.21 TTIK P®D),
KOJUICKTUBHBIM aJIMUHUCTPATUBHBIM KCKOBBIM 3asBIICHUEM B 3allUTy HAPYUIEHHBIX WIH
ocrlapuBaeMbIX TpaB M 3aKOHHBIX MHTepecoB rpymmbl Jmi (ctaths 42 KAC P®), To momava
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TAKOTO OOpamieHust B Cy/ B (popme 3JIEeKTPOHHOTO 00pa3a TOKyMEHTa MOXKET ObITh OCYIIECTBICHA
OJIHUM U3 JIUI], KOTOPOMY MOPYYEHO BEJIEHHE COOTBETCTBYIOIIETO JieJia B MHTEPECAaX TPYIIIbI JIHII.
(. 2.2.6 BBeneH IIpukazom Cynebnoro nemnapramenta npu BepxosHom Cyae PO ot 11.12.2023
N 265)

2.3. TpedGoBaHus K 3JIEKTPOHHBIM JIOKYMEHTaM

2.3.1. DneKTpOHHBIN JOKYMEHT W3HAYaJlbHO CO3/1aeTcsi B DIIEKTpoHHOU (opme 06e3
IpeIBAPUTEIIHLHOTO JOKYMEHTHUPOBaHUS Ha OyMaKHOM HOCHTEJIE.

2.3.2. @aiin oOpamenuss B cya jAoikeH ObiTh B Qopmare PDF ¢ B0O3MOXHOCTBIO
KOITMPOBAHUS TEKCTA.

daiinasl JOKYMEHTOB (MaTepUalIoB), IPUIIaraeMbIX K OOPALIEHUSIM B CYJI, IPEACTABISAIOTCS B
ToM QopMmaTe, B KOTOPOM OHHM IOJMUCAHbl 3JEKTPOHHOM mnonanuchio. Ilpu sToM Qailsbl
MaTepualioB W (MJIM) JOKyMEHTOB, IpHJIaraéMbIX K OOpalleHusM B CyA, MOTyT OBITh
MIPEICTABIIEHBI B CIEAYIOIUX (popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis IOKyMEHTOB C TEKCTOBBIM
COJICpPIKaHHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - 1151 1oKyMEHTOB ¢ rpauueCKUM COJICPIKaHUEM.
Pa3smep ¢paiina >neKTpoHHOr0 JOKYMEHTA He JOJKeH npeBbimats 30 M6.

2.3.3. Kaxnaplil OTIeNbHBIA JTOKYMEHT JOJDKEH OBITh IPEJICTaBICH B BUAE OTACIHHOIO
¢aiina. HaumenoBanue ¢aiina J0MKHO MO3BOJIATh UASHTU(DUIMPOBATH TOKYMEHT U KOJUYECTBO
JUCTOB B IOKyMEHTe (Harpumep: uckopoe 3aspienue ot 05122016 3m.pdf).

2.3.4. @aiinbl ¥ 1aHHBIE, COACPKAIINECS B HUX, JOJDKHBI OBITh JOCTYIMHBIMHU IS paOOTHI, HE
JOJDKHBI OBITh 3alMIIECHBI OT KOMUPOBAHUSA U ME€UaTH, HE JOJDKHBI COJEPKAaTh HHTEPAKTUBHBIE U
MYJIbTUMEIUMHBIC 3JIEMEHTHI UM BHEAPEHHBIE CLIEHAPUU.

2.3.5. OGpamenue B cyd B (opMme 3JIEKTPOHHOTO JOKYMEHTA JIOKHO OBITh IOAIHCAHO
YCHJICHHOHM KBaTU(UITUPOBAHHOMN DJICKTPOHHOM MOAMKCHIO.

[Topsimok mojauu JOKYMEHTOB HE IPEeAyCMaTpUBAET BO3MOXHOCTH MOJayu OOpalleHus B
cynl B (opMe 3JIEKTPOHHOTO JOKYMEHTA, IMOIMUCAHHOTO YCHJICHHOW HEKBATH(UIIMPOBAHHOU
3JIEKTPOHHOU MOAIHUCHIO.

Ycunennas KBanmuuIMPOBaHHAS SJIEKTPOHHASI TIOIITUCH, KOTOPOU MOANMKMCAHO 00palleHne B
Cyl, AoJhKHA cooTBeTcTBOBaTh (popmaty PKCS#7 (oTcoenmuHeHHas 3JIEKTPOHHAs MOJIUCH) U
COJIEp’KaThCA B OT/ACIBLHOM (aiine.

[lpu  mognucanum  oOpamieHHs B Cyd  HECKOJBKUMH  JIMIIAMH  yCHUJICHHAS
KBAJIM(UIMPOBAHHAS IEKTPOHHAs MOJNHMCH KaXKJIOTO JIMIA, IOJMUCHIBAIOLIETO JIOKYMEHT,
JIOJKHA COJIEpKaThCsl B OTEIBHOM (ailie.

HOpH,Z[OK nogadn AJOKYMCHTOB HC NPCAYCMATPHUBACT BO3MOKHOCTHU IOJAYU SJICKTPOHHBIX
AOKYMCHTOB, ITIOAIIMCAHHBIX IIPUCOCIANHCHHBIMHU 3JICKTPOHHBIMU ITOAIIUCAMUA.
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(mm. 2.3.5 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyzne P® ot 11.12.2023 N
265)

2.3.6. OGpamenue B cyd B (opme 3JIEKTPOHHOTO JOKYMEHTAa JIOJKHO OBITh MOJAMHCAHO
YCUJICHHON KBaJM(HUIIMPOBAHHON 3JICKTPOHHOW TOIIKMCHIO JIUIA, KOTOPOE YKa3aHO B TEKCTE
AJIEKTPOHHOTO TOKYMEHTA KaK JIUIO, €r0 MO IICABIIEE.

He AOIMYCKACTCA TMPCACTABJICHUC B CYA OJCKTPOHHBLIX MJOKYMCHTOB, IOAINMMCAHHBIX
SHGKTPOHHOﬁ IIOAIMNCBIO JIMIIA, KOTOPOC HC YKA3aHO B TCKCTC JJICKTPOHHOI'O AJOKYMCHTaA Kak
JIMIIO0, €0 MMOAIIMCAaBIICC.

OG6partienue B cya B (hopMe 3JIEKTPOHHOTO JOKYMEHTA MOXKET ObITh MOAMUCAHO YCUICHHOM
KBAJTU(DUITMPOBAHHOH 3JICKTPOHHOU MOJIMTUCHIO KaK JIMIIA, SBJISIOMICTOCS MOJb30BaTEIIEM JIMYHOTO
KaOMHeTa, TaK ¥ JIMIA, KOTOPOE HE SBISCTCS TOJIh30BATENIEM JIMYHOTO KaOWHETa, W3 KOTOPOTO
OCYIIECTBIISIETCS TI0JJa4a 0OpaIeHus B CY/I.

(nm. 2.3.6 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.3.7. Tlomaua oOpamieHust B cya B ¢GopMme DJIEKTPOHHOTO JIOKYMEHTa, IMOJMHUCAHHOTO
YCWJIEHHOHN KBaJU(UIUPOBAHHON 3JIEKTPOHHOW MOJAINHUCHIO, JOIMYCKAETCA HE TOJIBKO M3 JIMYHOTO
KaOuHeTa, MPUHAJJISKAIIErO JHUIYy, KOTOPOe YKa3aHO B TEKCTa DJIEKTPOHHOIO JOKyMEHTa Kak
JUI0, €ro MOJNUCaBLIee, HO U M3 JMYHOTO KaOWHEeTa Julla, YINOJHOMOYEHHOI'O Ha Mojady
JOKyMEHTa (TpeICTaBUTES).

(nm. 2.3.7 BBeneH Ipukazom Cynebnoro nenapramenta npu Bepxosanom Cyae PO ot 11.12.2023
N 265)

3. IOJAYA JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE
(8 pen. Ilpukaza CynebHoro aemaprameHTa
npu Bepxosnom Cyne P® ot 11.12.2023 N 265)

3.1. O0uue TpedboBanus

3.1.1. TpeGoBanus k popmMe U COAECPKAHUIO TOKYMEHTOB, MOJIaBA€MbIX B COOTBETCTBUH C
[lopsinkoM momauM JIOKYMEHTOB, OIpPEAEISAIOTCS MPOIECCyaJbHbIM  3aKOHOAATEIbCTBOM
Poccuiickoit denepannu.

3.1.2. HpI/I IMOATOTOBKE K HAMNPABICHUIO OOKYMCHTOB B OJOJCKTPOHHOM BHAC B CYy[
I10JIL30BATEJIEM JINYHOTO KAOMHETA 3aIOIHIETCS (bopMa, pasMCUICHHAasA B JTUYHOM KaOHMHETE:

1) B OTKpbIBHICHCS DSKpaHHOW (opMe MO Mmojadye JTOKYMEHTOB B CyI HEO0OXOJUMO
O3HAKOMUTBLCS C TpeOOBaHUSMU U MpaBUIAMH TOJA4YM JIOKYMEHTOB B AJIGKTPOHHOM BHUJE U
COTJIACUTHCSI C HUMU;

2) BBIOpaTh cmocod momauYM (JUYHO JUOO KaK TMPEACTaBUTENb 3asBUTENS), BUJ
CyJIONIPOM3BOJICTBA, B paMKaxXx KOTOporo OyaeT TMoAaH JOKYMEHT B DJJICKTPOHHOM BUJE:
IpaXXAaHCKOE CYAOINPOMU3BOACTBO, AJAMHHHCTPATUBHOE CYIONPOU3BOACTBO, IPOU3BOJCTBO IO
neny 00 aIMUHUCTPATUBHOM MIPaBOHAPYILICHUH WA YTOJIOBHOE CYI0MPOU3BOJICTBO;

(B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne P® ot 24.07.2025 N 116)
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3) yxasbiBaeTcsi uHbopMalus o 3asiBUTeNe, 00 y4yacTHHKax CyaeOHOro mpolecca (JaHHas
UHPOPMAIIHS YKa3bIBACTCS TAKXKE B TEKCTE TI0JaBAEMOT0 OOpAIECHHS ), B TOM YHCJIC:

€CJI 3asiBUTENIEM (MCTLOM) SIBIIsE€TCA (PU3MUECKOE JIUI0, YKA3BIBAIOTCS €ro (pamMuins, uMms,
OTYeCTBO (MPU €ro HaJIM4YMU), JlaTa U MECTO POXKIEHHUS, MECTO JKUTEIbCTBA HIU MECTO
npeObIBaHusl (pu3uyeckoro yiuna (¢ 00sS3aTeNbHBIM yKa3aHHWEM IOYTOBOI'O HMHJEKCA), OAUH U3
UIACHTU(PUKATOPOB (CTpaxoBOW HOMep MHAMBUAyanbHOro JjuueBoro cyera (CHUIIC),
uneHTuukanuoHHbpii HoMmep Hajoromiatensinuka (MHH), cepuss u HomMep 1oKyMmeHTa,
YIOCTOBEPSIOIIETO JMYHOCTh, CEpUsi U HOMEpP BOIUTEIBCKOrO YJIOCTOBEPEHMS), SIBISETCS JIU
110JIb30BATEb WHMBH1yaJIbHbIM npeAnpUHUMATEIEM (st WHJUBU1yaTbHbIX
npeanpuaumaresniei ykazanne MHH n ocHOBHOTO rocyjapCTBEHHOTO pETHCTPAlMOHHOTO HOMEpPA
uHauBUayansHoro Tpeanpunumatens (OI'PHUII) oGs3aTenbHO, Takke yKa3bIBaeTCsS ajapec
¢dakTuueckoro mnpoxkuBaHus). Eciam uctnamu (3asgBUTENSIMU) BBICTYMAIOT HECKOJIBKO JIHII,
yKa3blBaeTca HHGpOpManus O KaxIoM M3 HUX. Eciu 3asBuTeneM sBISE€TCS HWHOCTPAHHOE
¢duszuveckoe nuio, TpedoBanue 06 ykazanuu MTHH u OI'PHUII e npumensiercs;

€CJIA 3asIBUTENIEM SIBIIIETCS IOPUAMYECKOE JIMIO, YKa3bIBAIOTCS €ro MOJHOE HAUMEHOBAHHUE,
NHH, ocHoBHOI1 rocynapcTBeHHbIl peructpanronsbiii Homep (OI'PH) (mpu oTcyTcTBHM y HEToO
NHH ykaseiBaetcs ero OI'PH), KIIII, anpec mMecra HaxoxaeHus (c o0s3aTeNIbHBIM YKa3aHHUEM
MOYTOBOTO UHAEKca). Eciu 3asBUTENEM ABIISETCS MHOCTPAHHOE IOPUIAMUYECKOE JIUIO0, TpeOOoBaHNE
00 ykazanuu MHH u OI'PH nHe npumensercs;

B ClIy4ae eclIM oOpalleHHe IOJaeTcs IPEACTAaBUTENIEM, YKa3blBAIOTCA (aMuiusi, HUMs,
0TYeCTBO (MpU HAJIMYHUH), ]aTa U MECTO POXKACHHUS, aJpec JJIsl HalpaBJIeHHs CyJAeOHBIX TOBECTOK
Y MHBIX CyJIeOHBIX M3BEUICHUM, 0IuH U3 uaeHTudukaropos ¢pusznueckoro nuua (CHUIIC, MHH,
cepuss U HOMEpP JOKYMEHTa, YIOCTOBEPSAIOIIETO0 JUYHOCTh, CEpUs U HOMEP BOAMUTEIHCKOIO
yJIOCTOBEPEHNSI), HAJINYUE JIOBEPEHHOCTH, BBIJIAHHOM JIMLIOM, OT MMEHH KOTOPOIO IOJAOTCS
JOKYMEHTHI;

€CJId OTBETYMKOM (JIOJDKHUKOM) SBJISIETCS (PU3MYECKOE JIMIO0, YKa3bIBalOTCS €ro (pamuius,
UMs, OTYECTBO (IIPY €ro HaJW4MH), JaTa U MECTO POXKICHHS, MECTO >KUTEIbCTBA MU MECTO
npeObIBaHus (pu3Mueckoro juua (¢ o0s3aTe’abHBIM yKa3aHHEM IOYTOBOTO MHJEKCA), OJUH U3
UICHTU(PUKATOPOB (CTpaxoBOM HOMep MHAMBHUAyanbHOro muueBoro cyera (CHUJIIC),
uneHTuukanuoHHpii  HoMmep Hamororuatensiuka (MMHH), cepuss u HomMep nokymeHTa,
YAOCTOBEPAIOLIETO  JIMYHOCTb, OCHOBHOW TOCYAAPCTBEHHBIM  PErUCTPALlMOHHBIA  HOMEp
WHIUBUAYaJbHOTO MPEIIPUHUMATENS, CEpUs U HOMEP BOAUTEIBCKOIO YIOCTOBEPEHHUS);

€CJIM OTBETUYMKOM SIBJISIETCS] FOPUAMYECKOE JIMIIO, YKA3bIBAKOTCS €r0 MOJIHOE HAMMEHOBAHMUE,
UACHTU(UKAIMOHHBI ~ HOMEp  HAaJOroIJaTeNbIIMKa M  OCHOBHOM  TOCYJapCTBEHHBIN
peructpanonnbii Homep, KIIII, agpec mecta HaxoxaeHusi (¢ 00s3aTeNbHBIM YKa3aHUEM
MOYTOBOTO MHJIEKCA);

€CIT 3asBHUTEJIEM SIBISAECTCS WHOCTPAHHOE IOPHIMYECKOE JHI0, TpeOoBaHHME 00 yKa3aHUU
NHH u OI'PH nHe npumensiercs;

€ClId YY4aCTHUKOM CyAeOHOro mporecca (TpeTbUM JHIIOM, 3aUHTEPECOBAHHBIM JIUILIOM)
ABIISIETCS (PM3UYECKOE JIUIO, YKA3bIBAIOTCS (aMWiIvs, WM, OTYECTBO (NIPH HAJIWYHMH), AaTa U
MECTO POXKIEHHUS (€Cclii HW3BECTHBI), MECTO JKUTEJIbCTBA WJIM MECTO MNpeObIBaHUS, OJIUH U3
UACHTU(PUKATOPOB (€Clu M3BECTHBI), HOMEp TeinedoHa, aapec SIEKTPOHHOM TMOYTHl (eciu
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W3BECTHBI);

€ClIM YYaCTHUKOM CyZeOHOro mporecca sBIsSeTcs MyOIMYHO-NIpaBOBOE 00Opa3oBaHUE,
ykaszbiBaercas MHH, OT'PH u KIIII oprana rocyaapcTBEHHOH BIAcTH WM OpPraHa MECTHOIO
CaMOYTIpaBJICHUs, B JIMIE KOTOPOrO, IO MHEHHIO 3asBUTEINs, BBICTYNAET MyOJIMYHO-IIPABOBOE
oOpasoBaHHe;

€CJI yYaCTHUKOM CYJEOHOro mpouecca SBISETCS JIOJKHOCTHOE JIMLO OpraHa
roCy/IapCTBEHHOM BJIACTH WJIM OpraHa MECTHOTO camoyrpasieHus, ykaspiBaetca MHH, OI'PH u
KIIII oprana rocyapCTBEHHOM BJIACTH WJIM OpraHa MECTHOI'O CaMOYIIPaBJIEHUS, B KOTOPOM 3TO
JOJKHOCTHOE JIMIO OCYILECTBIISIET CBOKO PO(ECCHOHANBHYIO CIYKEOHYIO I€ATEIbHOCTbD;

€ClIi YYaCTHHKOM CyAeOHOro Ipoliecca SBISETCS BOMCKOBas YacTh, HE SIBIISIFOIIAsICS
topuanaeckum junoM, ykassiBaercs MHH, OI'PH u KIIII cootBeTcTByromiero ¢eaepaibHOTO
opraHa MCIOJIHUTEIIbHOW BIIACTH, B KOTOpOM (eaepaibHbIM 3aKOHOM MPEAyCMOTpPEHA BOCHHAsS
cityx0a;

€Clii YYaCTHHUKOM CyneOHOTo Iipoliecca SBJSETCS OpraH, HE HMEIOIIMA cTaTyca
IOPUAMYECKOr0 JIUIA, HaJENeHHBI (enepanbHbIM 3aKOHOM OTAENIBbHBIMU TOCYIapCTBEHHBIMU
WIN WHBIMHU MYOJUYHBIMU MOJHOMOYHUSIMU U CO3JIaHHBIM HAa OCHOBAaHUU (eAepaIbHOr0 3aKOHA
WK pemieHus (eaepalibHOTO OpraHa rocyaapcTBeHHO# Bnactu, ykaseiBaetcss UHH u OI'PH
denepanbHOro opraHa, oOeCHeYHBAIOLIEro JEATEIbHOCTh MOJb30BaTedst (MO0 OTBETUYHKA,
3aMHTEepecoBaHHOro Jauna), a Takxe KIIII storo oprauna;

€CIM YY4aCTHHUKOM CyJeOHOro Ipoliecca sBISETCA mozapaszzaeneHue lleHTpanpHOTO OaHKa
Poccuiickoit @enepanuu (banka Poccun), He sBIsIONIEECs OPUANUESCKUM JIUIIOM, YKa3bIBAETCS
NHH u OI'PH LentpansHoro 6anka Poccuiickoit @eaepanuu, a Takxe KIIIT;

€ClIi YYaCTHUKOM CyIeOHOTO Tipoliecca SBJSETCS OpraH, HE WMEIOIIMA cTaTyca
IOPUANYECKOrO JIMIA, HANCJICHHBI 3aKOHOM OTJEIbHBIMU TOCYJAPCTBEHHBIMU WM HWHBIMU
MyOJUYHBIMU TIOJTHOMOYHMSIMU M CO3/IaHHBIA Ha OCHOBAaHHUU PEIICHHUS OpraHa ToCyJapCTBEHHOU
BnacTu cyobekta Poccmiickoit ®enepannu, ykaspiBaercs WHH wu  OI'PH  Bricmiero
WCIIOJIHUTEIHHOTO OpraHa TOCyIapCTBEHHOM BIACTH COOTBETCTBYIOIIEro cyOobekTa Poccuiickoit
Oenepannu, a Taxxke KIIIT;

€CJIM YYaCTHUKOM CyJIeOHOIO mpoliecca SBISIETCS OpraH (Hampumep, aJMUHHCTPAaTUBHAs
KOMHCCHS), HE MMEIOLIMK CTaTyca HOPUAUYECKOro JIUIA, HAJACJICHHBIM 3aKOHOM OTJEIbHBIMU
MOJHOMOYHMSIMHM TI0 PEHICHUIO BOMPOCOB MECTHOTO 3HAYEHHSI, TOCYJAPCTBEHHBIMU WJIM WHBIMH
MyOTUYHBIMA TIOJIHOMOUYUSMH M CO3JIaHHBII HAa OCHOBAaHWUU PEIICHUS OpraHa MECTHOTO
camoymnpasienus, ykaspiBaetcis MHH u OI'PH MectHOl anMuHUCTpanuu (MCHIOJHUTEIBHO-
pacmopsiANTEIHHOTO OpraHa COOTBETCTBYIOIIET0 MYHUIIMTIIATLHOTO 00pa3oBanust), a Takxke KIIIT;

4) yxa3piBaroTcs HoMmepa TeleoHOB (MOOMIIBHBIN, CTAlMOHAPHBIN), HOMepa (akcoB (TIpu
HAJIMYHH), aJIpeca HJIEKTPOHHOM MMOUTHI U APyTUe TpeOyeMble CBEICHNUS;

5) yka3bIBaeTcs ajipecaT oOpalleHus;
6) yka3bIBaeTcs (BRIOMpaeTCs) HAMMEHOBAHUE Cy/a, B KOTOPBIA aJpeCOBaHO OOpAIIICHHUE;

7) BoIOMpaeTcst BUJ oOpalleHus B Cy/Jl, YKa3bIBAIOTCS €r0 PEKBU3UTHI U 3arpysKatoTcs (ailyibl
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nmoaaBacMbIX TOKYMCHTOB,

8) BBOOUTCS HOMEp Jnena (MpOU3BOJCTBA, MaTepuala) B cliydyae, €CiId MPOU3BOJICTBO MO
JieTy BO30YXIEHO B CY/JIE;
(mm. 8 B pen. Ilpukaza Cyaebnoro nenapramenrta npu BepxoBHom Cyae PD ot 24.07.2025 N
116)

8.1) npu 00ka0OBaHUU MMOCTAHOBJIEHUS MO /1€y 00 aIMUHUCTPATUBHOM IPaBOHAPYILIEHUH,
HE SBISBLIETOCS paHee NPEAMETOM pPAacCMOTPEHHUS B CyNEeOHOM MOpSJIKE, BBOJIUTCS HOMEpP
00KaTyeMOoro MoCTaHOBJIEHUs, HANMEHOBaHHE OpraHa, BEIHECLIETO TOCTAHOBIJICHUE;
(. 8.1 BBeneH Ilpukazom Cynebnoro aenapramenta npu BepxoBnom Cyne PD ot 24.07.2025
N 116)

8.2) B cily4ae OTCYTCTBHS y JIMIIA, MTOJIAIOIIETO JOKYMEHTBI, HOMepa jena (MaTepuaina) oo
aJIMUHUCTPATUBHOM MPABOHAPYIICHUH, TOCTYUBIIETO B CY/I, YKa3bIBa€TCsI HOMEP MPOTOKOIa 00
aIMUHUCTPATUBHOM IIPABOHAPYIICHUH WA HOMEp IOCTAHOBICHMS, a TaK)K€ HAaWMEHOBAHHUE
opraHa, COCTaBUBIIETO MPOTOKOJ WJIM BHIHECIIETO MTOCTAHOBIICHHUE.

(. 8.2 BBenen Ilpukazom CynebHoro aenapramenta npu BepxoBnom Cyae P® ot 28.10.2025
N 192)

(nm. 3.1.2 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.1.3. K oOpaiuenuio, nojjaBaeMoMy OT UMEHHU APYroro JMLA, JOJKHBI ObITh MPHUIIOKEHBI
JOKYMEHTBHI, TOATBEPKAAIONIUE CTATYC OOpaIIaroIIerocs B Cy/1 Juia (HaupuMep, yA0CTOBEpEHHE
aZBOKaTa), €ro MOJHOMOYMS (HampuMep, JAOBEPEHHOCTh WJIM HHOM JIOKYMEHT), a TaKXe B
ciyJasix, pPe1yCMOTPEHHBIX poLEecCyabHbIM 3aKOHOJATEIbCTBOM, JIOKYMEHTHI,
MOJTBEPKAAIOIINE HAJUYMUE BBICHIETO IOPUIUYECKOTO OOpa30BaHUS WJIM YYEHOH CTENEeHH IO
FOPUIAYECKON CIIEIUATIBHOCTH.

B coorBetctBUM ¢ I'TIK PO, KAC P®, KoAIl P®:

JIOBEPEHHOCTh TPEJACTaBIseTCI B (opMe SISKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO
YCWICHHOW KBAIM(PHUIIMPOBAHHON AIICKTPOHHOW TOMIMUCHIO MPEIACTABIIEMOro JIMIa, OO0 B
dbopme HIEKTPOHHOTO o0Opa3a JOKYMEHTA, 3aBEPEHHOTO YCWJICHHOM KBaIM(pUIIUPOBAHHON
AJIEKTPOHHOW TOJIMMCHIO TPEACTaBIIEMOro JiMia, JuO0 B QopMmMe dJISKTPOHHOTO 00pasa,
3aBEPEHHOTO MPOCTOM DJIEKTPOHHOW TMOANUCHIO WM YCHJICHHOW KBaJM(UIIUPOBAHHON
AJIEKTPOHHOM MOJMUCHIO JIUIA, TOIAIOIIETO JOKYMEHTHI;

OpJep Ha UCIOJHEHUE TMOPYYEHHs, BbIIABACMbIH COOTBETCTBYIOIIMM aJBOKATCKUM
oOpa3oBaHueM, IMpeaCTaBiIsieTcss B (GopMe SJIEKTPOHHOTO o0pa3a JOKYMEHTa, 3aBEPEHHOTO
YCUJIEHHON KBaJIM(DUIIMPOBAHHOM SJIEKTPOHHON MOAMHUCHIO JOJDKHOCTHOTO JIMIA, BbIJABILIETO
opaep, JuOO  3aBEPEHHOr0  MPOCTOM  BJEKTPOHHOM  MOJAMUCHIO  WJIM  YCUJICHHOU
KBUTH(DUIIMPOBAHHON SJIEKTPOHHOM TMOJIITUCKIO JUIIA, TOJAIOIIETO JOKYMEHTHI,

eciii oOpalieHre B CyJ B COOTBETCTBHUH C 3aKoHonmaTenbcTBOoM u Ilopsiakom momauwn
JOKYMEHTOB JIOJDKHO OBITh MOANHMCAHO (3aBEpEHO) YCUJIEHHOW  KBaIM(HUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJNHUCHIO, MPU IMOJadye TAKOro OOpallleHHs B DSJIEKTPOHHOM BHUJIE K HEMY
NPUKIIAJIBIBAETCS JOBEPEHHOCTh, MOJIUCaHHAs (3aBepeHHas) YCUJIEHHOH KBalu(UIHUPOBAHHON
ANEKTPOHHOM MOAMKUCHIO PEJICTABISEMOTO JIULIA;
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JOKYMEHTBI, IIOATBEPKAAOLIIE CTAaTyC 0OpaIlaloIIerocs B Cya LA, a TAKXKe JOKYMEHTHI O
BBICIIIEM IOPUINYECKOM OOPAa30BAHUU WIM 00 YYEHOH CTENEHH 10 I0PUIUYECKON CIeUalbHOCTH
MPEACTaBIAIOTCS B (OpME BIEKTPOHHBIX O00pa30B JOKYMEHTOB, 3aBEPEHHBIX IPOCTOM
AJIEKTPOHHOW MOJAINUCHIO WU YCWJIEHHON KBANM(UUHPOBAHHOW 3JIEKTPOHHOW MOJIHUCHIO JIHIIA,
HOJJAIOIIEr0 JOKYMEHTHI, IN0O B JOpME IEKTPOHHBIX JOKYMEHTOB.

B coorserctBuu ¢ VIIK PO:

JIOBEPEHHOCTh TPEJCTABISIETCSI B (OpME SIEKTPOHHOTO JOKYMEHTA, TIOJITUCAHHOTO
YCUJICHHON KBaJU(UIIMPOBAHHON AJICKTPOHHON MOIIMUCHIO MPEICTABISIEMOTO JHIa JTUOO B
dbopme HIEKTpOHHOTO 0Opa3a JOKYMEHTa, 3aBEPEHHOTO YCHJICHHON KBaIU(UIIUPOBAHHOU
AIIEKTPOHHOM MOAMHUCHIO IPEACTABIIEMOTO JIUIIA;

opAep Ha UCIOJHCHHWE IIOPYYCHUS, BBIJABAEMBIH COOTBETCTBYIOIIUM aJBOKATCKUM
oOpa3zoBaHueM, TpeAcTaBisieTcs B (GoOpMe IIIEKTPOHHOrO0 o0pa3a JIOKYMEHTa, 3aBEPEHHOTO
YCWJICHHON KBAJM(PHUITUPOBAHHON AJICKTPOHHOW TOJIUCHIO JODKHOCTHOTO JIMIIA, BBIJABIIETO
opaep.
(rmm. 3.1.3 B pex. [Ipukaza Cyne6noro nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.2. [Tonaya TOKYMEHTOB B pAMKaX IpaxKJIaHCKOT0
CYIONPOU3BOJACTBA (B COOTBeTCTBMH ¢ I'paxknanckum
npoueccyaibHbIM kKogexkcoM Poccuiickoin @enepannn)

3.2.1. OOpaiieHue B cyAd MOXeT ObITh MOAAHO B (OpME BIIEKTPOHHOTO JOKYMEHTa,
MOJANMUCAHHOTO YCHUJIEHHOW KBalU(pUIMPOBAHHON 5SJIEKTPOHHOM MOAMKCHIO, MO0 B (opme
AJIEKTPOHHOTO 00pa3a JIOKyMEHTa, 3aBEPEHHOr0 TPOCTOM 3JIEKTPOHHON MOANUCHIO WU
YCHJIEHHOM KBaTU(UITMPOBAHHON AIIEKTPOHHOM MOAMHCHIO.

(nm. 3.2.1 B pen. IIpukaza CynebHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2.2. Obpamenue B cya, kotopoe cornacHo ['TIK P® nomkHO OBITH MOANUCAHO YCUICHHOM
KBJIM(PUIIMPOBAHHON 3JIEKTPOHHOU MOAMKCHIO (HampUMep, 3asBiieHHe 00 0OecreYeHuH HMCKa, a
TaK)Ke UCKOBOE 3asiBJICHUE, COJIepkKaIee X0aTaiicTBO 00 obecreueHnn ucka (dactsb 4 crarpu 131
u yacth 1 crateu 139 I'TIK P®), xogaTalicTBO 0 MPHUOCTAHOBIIEHUH UCIIOJIHEHHS CY/1€0OHBIX aKTOB
(crates 379.3 T'TIK P®), momaercs B cyn B opMe 3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
YCUJIEHHOHN KBaJTM(DUIMPOBAHHONW 3JEKTPOHHON MOANMCHIO YIMOJIHOMOYEHHOIO HA MOJIUCaHUE
JOKYMEHTa JMla (3asBUTENS] WM €ro MPEJCTaBUTEINs ), JTUO0 B (opMe AJIEKTPOHHOTO 00pasa
JOKYMEHTa, 3aBEPEHHOT0 YCHJICHHON KBanu(UIMPOBaHHOW 3MEKTPOHHOM moanuckio. [Ipu sTom
yCUJIEHHAsl KBaJIU(UIMPOBAHHAS 3JIEKTPOHHAS MOJNUCH, KOTOPOM 3aBEpEH DJIEKTPOHHBIN 00pa3
oOpallleHus B Cy[, JOJIKHA MPUHAJICKATh JHILY, YIIOTHOMOYEHHOMY Ha MOANUCAaHUe TOKYMEHTA,
MOJNKCABIIEMY IOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(nm. 3.2.2 B pen. [Ipukasza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2.3. Eciu oOpamieHue B CyJ| MOJANUCAHO (3aBEPEHO) MPOCTOW 3JIEKTPOHHOM MOJIHUCHIO,
ANIEKTPOHHBIE O00pa3bl JOKYMEHTOB, TpWJIaraeMbple K OOpameHui0o B Cy[A, CUYUTAIOTCS
3aBEPEHHBIMU MIPOCTOMN 3JIEKTPOHHON TOAMHUCEHIO.
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Ecnmu oOpamenne B cya MOANMCAaHO (3aBEPEHO) YCWICHHOW KBaIM(UIIMPOBAHHON
3JIEKTPOHHOM MOAINHUCHIO, JJIEKTPOHHBIE 00pa3bl TOKYMEHTOB, NpHJIaraéMble K 0OpalieHHIo B CY/I,
CUMTAIOTCS 3aBEPEHHBIMU YCUJIEHHOHN KBaTU(ULIUPOBAHHON AJIEKTPOHHOM MOANKCHIO.

(. 3.2.3 B pex. [Ipukaza Cyne6noro nenapramenta npu Bepxosuom Cyne PO ot 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpuka3z Cynebnoro nemapramenta mnpu BepxosHom Cyne P® ot
05.11.2019 N 255.

3.3. [logaya JOKyMEHTOB B PAMKaX a/IMUHUCTPATHBHOI' O
cyaonpou3BoacTBa (B coorBercTBUU ¢ Kogexcom
aIMUHUCTPATUBHOIO CYJ0NPOU3BOJACTBA
Poccuiickoit ®enepanun)

3.3.1. OOpaiieHue B cyAa MOXKeT ObITh MOAAHO B (OpPME BIIEKTPOHHOTO JOKYMEHTa,
MOJIMUCAHHOTO YCHWJICHHOW KBaMU(UIMPOBAHHON 3JEKTPOHHOM MOAMMChI0, J1uO0 B (dopme
3JIEKTPOHHOTO o00pa3a JIOKyMEHTa, 3aBEPEHHOr0 TPOCTOM 3JIEKTPOHHON MOANUCHIO WIH
YCWJIEHHOM KBaNM()ULIUPOBAHHON 3JIEKTPOHHOM MOIHUCKHIO.

(nm. 3.3.1 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.3.2. O6pamenue B cya, koropoe cornacHo KAC P® nomxHO ObITh MOAMKUCAHO YCUICHHOM
KBUTU(DUIIMPOBAHHON AJIEKTPOHHOW TMOJMUCHI0 (HAmpuUMep, 3asBICHHE O MPUMEHEHHH MeEp
IIpeIBAPUTENBHON 3alUThl IO aAMUHUCTPATUBHOMY UCKY, a TaKXKe aIMUHUCTPATUBHOE HCKOBOE
3asiBJICHHME, COJIeprKalllee XOJaTaliCTBO O NPUMEHEHHHU MeEp MpeABApPUTEIbHOM 3alUTHl MO
aJIMUHHCTPATUBHOMY UCKY (4acTh 9 ctarbu 125 n yacts 1.1 ctateu 86 KAC P®), nonaercs B cya
B (¢opmMe D3JIEKTPOHHOTO JIOKYMEHTA, IOANMCAHHOIO YCHWJICHHON KBaJM(UIIUPOBAHHOU
UIEKTPOHHOW NOJIHUCHIO JHIA, YIIOTHOMOYEHHOIO Ha MOANMCAHME JOKYMEHTA (3asBUTENS WU
€ro mpeACcTaBUTENs ), TU00 B OopMe IIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOT0 YCUJICHHON
KBUTU(DUIIMPOBAHHOW AIIEKTPOHHOW moanuckio. [Ipu 3ToM ycuiieHHas KBanuuUIIMpOBaHHAsS
AJIEKTPOHHAs TOJMKHCh, KOTOPOW 3aBEpeH JJIEKTPOHHBIM 00pa3 oOpaimieHus B CyA, JOJDKHA
MpUHAAJIEXKATh JIMIY, YIIOTHOMOYEHHOMY Ha MOJANUCAHUE TOKYMEHTa, MOJIUCABIIEMY TIOKYMEHT
Ha OyMa)XHOM HOCHTEJIE.

(mm. 3.3.2 B pen. [Ipukaza CynebHoro nenapramenta npu Bepxosuom Cyne PO ot 11.12.2023 N
265)

3.3.3. Ecnu oOpamieHue B CyJ MOJMUCAHO (3aBEPEHO) MPOCTOW 3JIEKTPOHHOM MOIUCKIO,
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, NpujaraeMbple K OOpalleHHI0 B CYA, CYHTAIOTCA
3aBEPEHHBIMH MPOCTOM AIEKTPOHHOM MOAMHUCKHIO.

Eciu oOpamenue B cyAd MOANUCAHO (3aBEPEHO) YCWIEHHOW KBaJM(DPHUIMPOBAHHOM
AJIEKTPOHHOM MOAIHUCKIO, HIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIpUjIaraéMble K 0OpaIieHuio B Cy/,
CUMTAIOTCSI 3aBEPEHHBIMU YCUIJIEHHOM KBaTU(UIUPOBAHHON AJIEKTPOHHOM MOAMKCHIO.

(nm. 3.3.3 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.3.4. K xaccalmOHHOW »Xayo0e, MPEeACTaBICHUIO IMPUIAraloTcs 00KadyeMble CyIeOHbIE
aKkThl B (oOpMe DJIEKTPOHHBIX JTOKYMEHTOB, MOJAMHUCAHHBIX YCHJICHHOW KBalu(UUIHUPOBAHHOU
AIEKTPOHHOU MOANKCHIO (TIOMTUCSIMU) CYIbH (CyZeH ), MPUHSBIIETO (MPUHSBIINX) CYACOHBIN aKT,
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100 B (opMe FIIEKTPOHHBIX 00pa30B 0OKATYEeMBIX Cy/IEOHBIX aKTOB, 3aBEPEHHBIX YCHIICHHOU
KBAJIM(PHUIIMPOBAHHON 3JIEKTPOHHON MOJIUCHIO CYJbH, MPEeACENaTeIbCTBYIOIEro Mo Jieny, a B
Cllydae ero OTCYTCTBHS - IPEJCeNaTelIs Cy1a (3aMeCTUTEIIS IPEACENaTeNs Cy1a).

K xaccannonno# xanobe, mpeAcTaBICHHUIO, TI0JaBAEMBIM B CyJl KACCAIIMOHHOW MHCTAHIIUH,
3asBUTENb BIIPaBe HE MPUIaraTh 00XKalyeMble CyZeOHbIe aKThI.
(nm. 3.3.4 B pen. IIpukasza Cynednoro nenapramenra npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.4. [logaya IOKYMEHTOB B PAMKAaX Yr0J0BHOTIO Cy/I0NPOU3BOICTBA
(B COOTBETCTBHMH C YT0J0BHO-NPOIECCYATbHBIM KOJIEKCOM
Poccuiickoit ®enepanun)

3.4.1. Obpamenre B cya momaetcss B GopMme 3JIEKTPOHHOTO JOKYMEHTA, MOJIMHACAHHOTO
YCWJIEHHOHM KBaJU(UIMPOBAHHON 3JIEKTPOHHOW MOJIHUCHIO JIUIIA, TOAAI0IIET0 oOpalieHue, 1100
B (opMe DIIEKTPOHHOTO 00paza JOKYMEHTa, 3aBEPEHHOW YCHIJIEHHON KBaIM(HUIIMPOBAHHOMN
ANEKTPOHHOM MOAMKCHIO JIUIIA, TTOIAIOIIET0 OOpaleHue.

[Ipunaraemble K OOpallleHWI0O B CyJ MarTepuanbl (JOKYMEHTHI) MOAAIOTCS B (opme
AJIEKTPOHHBIX JOKYMEHTOB, IOJNHCAHHBIX YCHUJICHHON KBaJU(HUIMPOBAHHON 3JIEKTPOHHOU
MOJNUCHIO, JIMOO B (opMe HIEKTPOHHBIX O00pa3oB JOKYMEHTOB, 3aBEPEHHBIX YCHIJIEHHOU
KBAIM(PUIIMPOBAHHOM 3JIEKTPOHHOM monanuchio. Ilpu 3TOM 3IEKTPOHHBIE JAOKYMEHTHI,
W3rOTOBJIEHHBIE MHBIMH JIMIIAaMHU, OpraHaMH, OpraHu3alMsIMHU B cBOOOJHON (opme miu dopme,
YCTAHOBJICHHOW ISl 3THUX JIOKYMEHTOB 3aKOHOJATEIbCTBOM Poccuiickorn deneparuu, T0JKHBI
OBbITh OJINMMCAHbl UMH YCHJIEHHON KBAJIM(DUIIMPOBAHHOM 3EKTPOHHOM MOJIHUCHIO.

XoparaiicTBO 00 O3HAKOMJIEHMH C MarepHallaMHd YTrOJOBHOIO Jieda, O MOJYYEHHH KOMHA
MPOLECCYAIbHBIX IOKYMEHTOB, MOJIYyYeHUH UH(POPMALIMU B COOTBETCTBUU € MYHKTOM 21.1 yacTtu
BrOopoi crarbu 42 YIIK P®, unpopmanuu o0 yyactuu B CyJeOHBIX 3aCEAAHUSIX, B TOM YHCIIE C
UCIIOJIb30BAHUEM CHUCTEM BUJEO-KOH(EPEHII-CBS3U, TPaXAAHCKUH HCK, HE COJep:Kallui
XOJaTaliCTBa O TPUHATHM Mep IO OOECHeUeHUI0 BO3MEIICHHUS Bpela, NPUIMHEHHOTO
MPECTYIUICHUEM, JINOO BO3MOKHOM KOH(HCKAIMUM MMYILECTBA, MOTYT OBITh MOJAHBI B (hopme
ANIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOIO YCWJICHHOW KBaJU(UUIUPOBAHHON 3JIEKTPOHHOMN
MOANMUCHI0, JUOO0 B QopMe »dJIEKTpOHHOTO oOpaza TOKYMEHTa, 3aBEPEHHOTO IPOCTOM
AJIEKTPOHHOM TOANHUCHIO MM YCHJICHHOW KBaTM()PHUIMPOBAHHOW AIIEKTPOHHOM MOAMHMCHIO JIHIIA,
MOJIAIOLIEro oOpalleHue.

OOparenue B ¢y kKak B ¢popMe 3JIEKTPOHHOTO JOKYMEHTa, Tak U B (hOpMe 3JIEKTPOHHOTO
o0pa3a JOKyMEHTa MOKET OBITh MOJAHO TOJBKO U3 JIMYHOTO KaOMHEeTa JUIA, TIOIICHIBAOIIETO
(3aBepSIOLIETo) SNEKTPOHHBIN JOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA).

(. 3.4.1 B pex. [Ipukaza Cyne6noro nenapramenta npu BepxosHom Cyne PD ot 11.12.2023 N
265)

3.4.2. K kaccanuoHHON xajo0e, MPEJICTABICHUIO MPHUIATalOTCAd KOMHHU O00XKaTyeMbIX
CyneOHBIX pemeHnid B (QopMe DJIEKTPOHHBIX JIOKYMEHTOB, TMOJIMUCAHHBIX YCUJICHHOU
KBUTH(DUIIMPOBAHHOW DJIEKTPOHHOW TMOANMKUCHIO (MOAMUCIAMH) CyIObU (CyAeH), TPUHSBIIETO
(mpuHSABIIMX) oOOXalmyeMoe cyaeOHoe perieHue, Ju00 B (opMe dIEKTpOHHBIX 00pa3oB
00XanyeMbIX CyleOHBbIX PEIICHUN, 3aBEPEHHBIX YCUICHHON KBAIU(QHUIIMPOBAHHOMN 3JIEKTPOHHON
MOAMUCKIO CYJIbU, MPEICENATENBCTBYIOIIETO 110 JIey, a B CIIy4ae €ro OTCYTCTBUS - MPEJCcCeaTeNs
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cyna (3aMecTuTeNs Ipejacenarens cyaa).
(. 3.4.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.5. ITogaya JOKYMEHTOB Y4aCTHHKAMM MPOU3BOJACTBA
no ey 00 aIMMHUCTPATUBHOM MPAaBOHAPYIIEHUH (B COOTBETCTBUU
¢ Koaekcom Poccniickoii @exepaunu
00 aIMMHHUCTPATUBHBIX MPABOHAPYILIEHUAX)
(B pen. IIpukaza CynebHoro nenapramenta npu Bepxosanom Cyne PO
ot 24.07.2025 N 116)

(BBeneH IIpukazom CyneOHOro nenaprameHTa
npu BepxosHom Cyne PO ot 17.11.2021 N 223)

3.5.1. OOpamenue B cyA MOXeT ObIThb MOJAAaHO B (OpMe BIIEKTPOHHOTO JOKYMEHTA,
MOJIMUCAHHOTO TIPOCTON 3JEKTPOHHOM MOJNHMCHIO WM YCHWJICHHOM KBaJM(UIIUPOBAHHOU
AJIEKTPOHHOM TMOJMUCHIO, JUOO0 B (opMe DIEKTPOHHOIO o00pa3a JOKYMEHTa, 3aBEPEHHOTO
MPOCTOM DJIEKTPOHHOW TMOANKMCHI0 WM YCHUJICHHOW KBaJU(UUUPOBAHHOW 3IEKTPOHHOU
MOJIHUCHIO.

Ob6pamenue B cyn, kotopoe cornacHo KoAIl PO nomxkHO OBITH MOJMMUCAHO YCHUIIEHHOM
KBUTH(DUIIMPOBAHHOW AJICKTPOHHOW TIOJMHUCHI0, TIOJAETCS B Cya B (OpME DIICKTPOHHOTO
JIOKYMEHTa, TMOAMHCAHHOTO YCHUJICHHOW KBaNU(UIIMPOBAHHOW SJIEKTPOHHON MOAMKUCHIO JIHIIA,
YIOJTHOMOYEHHOT'O Ha MONUCAaHNe TOKYMEHTA (3asBUTENS, €r0 3alIUTHUKA WU TIPEJICTABUTEIS),
1160 B opMe NIEKTPOHHOTO 00pasa JOKYMEHTA, 3aBEPEHHOTO YCUIIEHHON KBalU(DUITMPOBaHHOMN
ANEKTPOHHOU moAmuchio. [Ipyu 3TOM ycuieHHas KBanu(UIMPOBAHHAS DJIEKTPOHHAS TMOMIINCH,
KOTOpPO# 3aBepeH SJEKTPOHHBIM 00pa3 olpallieHus B CyaA, JOJKHA TPUHAIJICKATh JIUILY,
VIOJHOMOYEHHOMY Ha TIOJIUCAaHUE JIOKYMEHTA, TOJITUCABIIEMY JOKYMEHT Ha OyMa)KHOM
HOCHTEJIE.

(m. 3.5.1 B pen. [Ipukaza CynebHoro nenapramenta npu BepxoBHom Cyne PO ot 24.07.2025 N
116)

3.5.2. Ecnu oOpaiiieHre B Cy[ MOJNMUCAHO (3aBEPEHO) MPOCTOM DJIEKTPOHHOW MOAMHUCHIO,
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, NpuUjaraeMbie K OOpamleHuI0 B CyJA, CUYHTAIOTCA
3aBEPEHHBIMU IIPOCTOM MIEKTPOHHOU MOAIHUCHIO.

Ecin oOpamenue B cyA MNOANUCAHO (3aBEPEHO) YCWIEHHOW KBaIM(ULIMPOBAHHOU
AJIEKTPOHHOM MOAIHUCKIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIpUjIaraéMble K 0OpaIieHuio B Cy/,
CUMTAIOTCS 3aBEPEHHBIMU YCUJIEHHOM KBaTU(UIUPOBAHHON AJIEKTPOHHOM MOAMKCHIO.

(m. 3.5.2 B pen. [Ipukaza Cyne6Horo aenapramenta npu BepxoBaom Cyne PO ot 24.07.2025 N
116)

3.5.3. K xanobe, mpoTecTy Ha BCTYNUBIINE B 3aKOHHYIO CHJIy ITOCTAHOBIJIEHHUE T10 JIeTy 00
aJIMUHHCTPATUBHOM [PaBOHAPYIICHUH, pPEIICHUs MO pe3yjbTaTaM pPacCMOTPEHHsS Kaioo,
nporectoB (ctathsa 30.13 KoAIl P®, crates 30.14 KoAIl P®) npunaratorcsa oOxaayembie
oTpesielieHre, TOCTAaHOBIEHUE 10 JeNly 00 aJMUHUCTPATUBHOM MPABOHAPYLICHUH, PEIICHUE 110
pe3yibTataM  pacCMOTPEHMsI  KajloObl, TMpoTecTa Ha I[OCTAaHOBIEHHWE 1O Jeny o0
aJIMUHHCTPATUBHOM TpPaBOHAPYLIEHUU B (GOpMe 3JIEKTPOHHBIX JOKYMEHTOB JHOO0 B ¢opme
3JIEKTPOHHBIX o0pa3oB JOKYMEHTOB, MOJIIMCAHHBIE (3aBepeHHbIE) YCUIICHHOM
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KBaU(UIIMPOBAHHON AIIEKTPOHHOW TIOANKCHI0 BBIHECIIETO €ro CyIObH, JUOO OINpeaeseHHe,
MIOCTaHOBJICHHE TIO JIeTy 00 aJMUHHCTPAaTUBHOM IPAaBOHAPYIICHWHU, PELICHHUE 10 pe3yiabTaTam
paccMOTpeHHUsT KaJloObl, TPOTECTa, BHIHECEHHBIE JODKHOCTHBIM JIMIIOM, KOJUIETHAIbHBIM
OpraioM, B (opMe D3JIEKTPOHHBIX JOKYMEHTOB JMOO B (oOpMe DIEKTPOHHBIX 00pa3oB
JTOKYMEHTOB, TIOANKCAHHbIE (3aBEpPEHHBIC) YCHJICHHON KBaTU(UIMPOBAHHON D3JIEKTPOHHOU
HOATNHUCHIO B YCTAHOBJICHHOM MOPSIZIKE.

(m. 3.5.3 B pen. IIpukaza Cynebnoro nenapramenta npu BepxosHom Cyne P® ot 24.07.2025 N
116)

4. BABEPIIEHUE ITOJAYU JOKYMEHTOB

4.1. Tlo 3aBepuieHuu 3arpy3ku (aisoB, cofepKalux odparieHre B CyJ U Mpuiaraembie K
HEMY JIOKYMEHTBI, IIOCJI€ OCYIIECTBICHUS IMPOBEPKH MPABUILHOCTH BBEJCHHBIX JaHHBIX
MOJIb30BaTEIb, BHIOMPAsi COOTBETCTBYIOIIYIO OMIIMIO, HAIPABIISIET TOKYMEHTHI B CY/I.

4.2. Ilocne HaIIpaBJICHUA NOKYMCHTOB B CY/ IIOJIB30BATCJIIO B JINYHBIA KaOWHET IIpUXoauT
YBCAOMIICHHUC O IIOCTYIUICHHH NOKYMCHTOB B I/IH(l)OpMaLII/IOHHYIO CUCTEMY, COJACPpIKAIICC NaTy U
BpEM:A MOCTYIJICHUA JOKYMCHTOB.

4.3. B memsx ompeneneHHss MOMEHTa MOJayd JOKYMEHTOB JaTra W BpeMsl MOCTYIUICHHUS
JOKYMEHTOB B UH()OPMAIIMOHHYIO CUCTEMY (DUKCUPYIOTCS aBTOMAaTUYECKH, 110 OOIIEeMY MPaBUITy
OTIPEEIIAIOTCS IO MOCKOBCKOMY BPEMEHH M YUUTBHIBAIOTCS CYJOM IIPU pacCMOTPEHUHU BOIIpOCaA O
COONIOZICHMH CpOKa JJisi HampaBlieHHss oOpallleHus B CyI COTJacHO MPOLECCyallbHOMY
3akoHonarenbecTBy Poccuiickoit @enepanuu (yacte 3 cratbu 108 I'TIK PO, yacte 4 crathu 93
KAC P®, crates 129 VIIK P®, crates 4.8 KoAIl P®D).

(B pen. Ilpukaza CyneOHoro aenapramenta npu Bepxosaom Cyne PO ot 17.11.2021 N 223)

B nensx onpeneneHust MOMEHTA MOIa4YH TOKYMEHTOB 10 OOIIeMY HpaBUIy IPUHUMAETCS BO
BHUMaHHE JaTa ¥ BpeMs MH(OPMALMOHHOM CHUCTEMBbI, a HE JaTa U BpeMs 4acOBOM 30HBI, B
KOTOPOI HAXOAUTCA CYA - aApecaT HaupaBlIIeMOro oOpaieHus.

Jlata 1 Bpems OCTYIIEHHUS] B MH(OPMAIIMOHHYIO CUCTEMY IOKYMEHTOB, ITOaHHBIX B CY/IbI,
pacnoniokeHHble B 1-ii yacoBoi 30He (KamumHuHrpazackas o0jacTh), ONpeesstoTCs MO JaTe U
BPEMEHHU NOCTYIUICHHS TOKyMEHTOB B MH()OPMAIMOHHYIO cUCTeMy MUHYC | 4ac.

4.4. TIpocMOTp JOKYMEHTOB, TMOJAHHBIX B CYJ B JJICKTPOHHOM BHJIE, OCYIIECTBIISICTCS
pabOTHUKOM armapaTta Cyjaa, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB B JJICKTPOHHOM BHJIE,
KOTOPBIM JIOJDKEH YOEIUThCA B TOM, 4YTO JOKYMEHTBI, IOCTYIHBIINE B WH()OPMAIMOHHYIO
CHUCTEMY, aJpecOBaHbl CyAy, IOCTYHHBI JJisi TMPOUYTEHUs, OQPOPMIICHBI B COOTBETCTBUHU C
[TopsimikoM TOJauu JOKYMEHTOB, BKJItOUas COOJIOJICHUE TPEOOBAaHUS O HATUYHMHM TpadUUeCKOM
TIOJITUCH JIMIIA B DJIGKTPOHHOM 00Opa3e oOpaiieHus B Cya, TpeOOBaHUHN K DJIEKTPOHHOW TOIITHCH.
Ecnu nanHble ycioBHsS COOIONIEHBI, TOJI30BATENI0 B JIMYHBIM KaOWHET HaIPaBIIsSETCS
YBEJOMJICHUE O TIOTYYEHUH CYJOM TOJAaHHBIX B OJJICKTPOHHOM BHUJE JIOKYMEHTOB. B
YBEJIOMJICHUM YKa3bIBACTCS HAMMEHOBAHUE CY/1a, HAIIPABJISIIOICTO YBEAOMIICHUE, HAMMCHOBAHHMSI
MOJIYYCHHOTO OOpamieHus B CyJl M NpWIaraeéMblX JOKYMEHTOB, JaTa W BPEMsl NOCTYIUICHHS
oOpamieHruss B HMH(QOPMAIMOHHYIO CHUCTEMY M JaTa W BpeMs €ro IMOJIydeHHus cynom. B
YBEIOMJICHUM TaKK€ MOXKET YKa3bIBaThCsl HOMEP COOTBETCTBYIOIIErO CyIeOHOro Jerna
(Ipou3BOACTBA).
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Ecnu Ha3zBaHHBIE yCNOBUS HE COOJIOJICHBI, MOJIb30BATEIIO HAIMPABIISIETCS YBEAOMIICHHE O
TOM, YTO JOKYMEHTBI HE MOTYT OBITh IpPHU3HAHBI IMOCTYNUBIIMMH B CyA. B yBegomieHuun
YKa3bIBAIOTCS MPUYHMHBI, B CHJIy KOTOPBIX JOKYMEHTHI HE MOTYT CUMUTAThCS MOCTYNHUBIIUMHU B
CYII.

4.5. JIoKyMEHTBI OTKIIOHSFOTCSI 110 CIIEAYIONINM IPHYNHAM:
1) obpaiieHre B cy1 HE apecOBaHO JAHHOMY CYNY;
2) oOpameHue B Cyl SIBJSICTCS UACHTUYHBIM paHee HalpaBJICHHOMY OOPaICHHIO;

3) JOKYMEHTbl HEUYWTAaE€Mbl, B YAaCTHOCTH: CTpPaHHUIbl JOKYMEHTAa (JOKYMEHTOB)
MEPEBEPHYTHI; TOKYMEHT (JOKYMEHTBI) COAEPKUT HE BCE CTPAHMIIBI; OTCYTCTBYET BO3ZMOXHOCTD
OINlpeNieUTh HAJU4YMe BCEX CTpaHMI; B (aiijie OTCYTCTBYET SJIEKTPOHHBIM JOKYMEHT WM
ANIEKTPOHHBIN 00pa3 TOKyMEHTa; OTCYTCTBYET CBA3HBINA TEKCT;

4) aitn obOpamenuss B cyn U (wiM) (ailibl OpuiaraeMblx K HEMY JIOKYMEHTOB
IpeACTaBIeHBI B opMarTax, He IpeayCcMOTpeHHbBIX [1opsiikoM mojaun JOKyMEHTOB;

5) obpaienrie B cyn U (WiK) MpuUjaraeéMbie K HEMY TIOKYMEHTHI HE MPEACTaBICHBI B BUJC
OTICNbHBIX (haiyIoB: B OHOM (haiiie COMEPKHUTCS HECKOJBKO AJIEKTPOHHBIX JOKYMEHTOB WU
HECKOJIKO 3JICKTPOHHBIX 00pa3oB JOKyMEHTOB. HamMeHoBaHue (hailioB HE IMO3BOJISET
UICHTHU(PUITUPOBATH JOKYMEHTHI, B HUX COJICP KAIINECS;

6) ¢aiin obpamenus B cyn U (uiu) ¢aiiabl IpriIaraéMblXx K HEMY JOKYMEHTOB M (WJIH)
JaHHBIC, COJEpKAIUecss B HUX, HEJAOCTYMHBI JUisi pabOThl, B YACTHOCTU: 3allUIIEHBI OT
KOMUPOBaHUS W (WJIM) TIEYaTH, COJCPKAT WHTEPAKTUBHBIC WU MYJIbTUMEIUHHBIC DJIEMCHTHI,
BHEJIPCHHBIC CIICHAPHH,

7) B HapymieHue 3akoHojartenbcTBa Poccuiickorn ®eneparuu u Ilopsnka mnongauu
JIOKYMEHTOB oOpaliieHrne B cya B (popMe 3JIEKTPOHHOTO JOKYMEHTa HE TMOJIMUCAHO YCUJICHHOU
KBATU(UIIMPOBAHHON 3JIEKTPOHHOMN MOAMUCKHIO OO oOpaiieHue B cyd B opMe JIEKTPOHHOTO
o0Opa3a JOKYMEHTa He 3aBEPEHO YCUJICHHOW KBAIU(DHUIIMPOBAHHOM SJIEKTPOHHOMN MOJIIUCHIO;

(mm. 7 B pen. Ilpukaza Cyne6noro nenapramenta npu BepxoBnom Cyne P® or 11.12.2023 N
265)

8) onexTpoHHBI 00pa3 oOpaiieHust B CyJ HE COACPKHUT rpaduyueckoil MOAMHMCH JHIA,
oOpaTuBIIEeroCs B CY/;

9) snekTpoHHasl MOAMKUCH HE COOTBETCTBYET BUAY, ycTaHOBiIeHHOMY [lopsiakom momauu
JOKYMEHTOB. Y CWJICHHAs KBaJHU(HUIMPOBAHHAS HJIEKTPOHHAS MOANKCH HE MPOILIa MPOBEPKY: Ha
MOMEHT TOJNUCAaHUS JOKYMEHTa CpPOK JeHCTBUSA cepTU(dUKaTa AINEKTPOHHON MOAMKMCH HUCTEK,
JJNIEKTPOHHAs  MOANMHMCH HE  COOTBETCTBYET JOKYMEHTY, JOKYMEHT Obll  HU3MEHEH
(MoaMdUIMPOBaH) MOCIIE MOIMUCAHUS €T0 IEKTPOHHOM MOIMHUCHIO;

10) Homep aena (IIPOU3BOJICTBA), YKa3aHHBIN IMOJIL30BATENEM MU MOJa4e JTOKYMEHTOB, HE
COOTBETCTBYET HOMEPY Jiena (TPOU3BOJICTBA), YKa3aHHOMY B 0OpalleHUH B CY/I;

11) k oOpameHuto B cyA, NOJABAEMOMY IPEACTABUTENIEM, HE IPHIOKEH JOKYMEHT,
IIOATBEPKIAIOIIMH [IOJTHOMOYHMS IIPEACTABUTENA HA IPEABABICHUE JOKYMEHTOB B CY/I;
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12) oOpameHue B CyA MOCTYNWIO C HCIOJb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOIO
3IEKTPOHHOTO JTOKyMeHTooOopoTa (MD/10);
(m. 12 BBeaen [Ipukazom Cynebnoro nenapramenta npu Bepxosunom Cyne PO ot 11.12.2023 N
265)

13) mapymieHsl WHBIE TpeOOBaHMS K DSJICKTPOHHBIM JOKYMEHTaM U (WJIU) 3JIEKTPOHHBIM
o0Opa3aM JOKYMEHTOB, yCTaHOBJICHHBIC [lopsIKOM 1To1auu TOKYMEHTOB.

4.6. B nensx npuoOiienus kK cyaeOHoMy Aeny (IpoU3BOJICTBY) pacledaThIBalOTCS:

KOsl 0OpallleHusi B CyJl, MOCTYNHUBIIETO B (OopMe 3JIEKTPOHHOTO 00pa3a JOKYMEHTa WIH
AJIEKTPOHHOT'O IOKYMEHTA;
(8 pen. Ilpukaza Cynebnoro aenmapramenta npu BepxosHom Cyne PO ot 11.12.2023 N 265)

CBEICHUS O pe3ysibTaTaX TPOBEPKH YCHUJICHHON KBAIM(UIIMPOBAHHOW 3JICKTPOHHOU
MOAMUCH  DJIGKTPOHHOTO  JIOKYMEHTA, BIIOYass ~ uHpopMmanuio 00  yCHJIGHHOM
KBaJTU(DUITMPOBAHHOH 3JICKTPOHHON TIOITMCH, KOTOPOH TOIMCAH dJICKTPOHHBINA JOKYMEHT;

CBEIEHHMsI O pe3yiabTaTaX TMPOBEPKH YCWICHHOW KBaJHU(HUIMPOBAHHON AICKTPOHHOM
MOANMUCH BJEKTPOHHOrO o00pa3a JOKYMEHTa, BKIouYas HHPoOpManuo 00 YCHIEHHOH
KBATM(DUIIMPOBAHHOW DIEKTPOHHOW TOJMKMCH, KOTOPOH MOANHMCAaH dJICKTPOHHBIA 00pa3
JTOKYMEHTA,

CBEJICHUSI O TMPOCTOM DSIEKTPOHHOW TOMAMKUCH, KOTOPOW 3aBEpPEeH DJIEKTPOHHBIH 00pa3
JIOKYMEHTA.

[Tpn HEOOXOIMMOCTH pacleuaThIBAIOTCS W MPHOOMIAIOTCS Ha OyMa)KHOM HOCHUTENE K
MatepuajiaM cyaeOHoro jena (TPOW3BOJCTBA) KONMUU JOKYMEHTOB, TIOCTYIHUBIIUX B
AJIIEKTPOHHOM BHJIE.

4.7. JIOKyMEHTbI, TOCTYNHBIINE B HH(POPMALMOHHYIO CHUCTEMY, JOJDKHBI OBITh
3apEeruCTpUpPOBaHbl B CHelUalbHBIX IporpaMMHbix cpeacrBax ['AC  "I[IpaBocyaue",
o0ecrneynBaloINX BeACHNE aBTOMAaTU3UPOBAHHOTO CY1e0HOT0 AETONPOU3BOICTBA.

4.8. Ilpuem, yueT M perucrpauus HOCTYNUBIIUX B 3JIEKTPOHHOM BHUJE JTOKYMEHTOB
MIPOU3BOJATCA B TOM JK€ MOPAJKE, B KOTOPOM OCYILIECTBIISIETCS NPUEM, YY4E€T U pPErucrpanus
JOKYMEHTOB  Ha  OyMa)XHOM  HOCUTEIE€ C  OCOOGHHOCTSMH,  MPEIyCMOTPEHHBIMU
COOTBETCTBYIOUIMMHU UHCTPYKLUHUSIMHU O CYJ€OHOMY €TONMPON3BOICTBRY.




