CYJEBHbIN JAEITAPTAMEHT IIPH BEPXOBHOM CYJIE
POCCHUUCKOU PEJEPALIUN

IMPUKA3
ot 10 urons 2026 r. N 163

Ob YTBEPKJIEHUU UHCTPYKIIUH
OB OPTAHU3AIIMU PABOTHI C BJIAHKAMU UCHOJTHUTEJBHBIX JINCTOB
B ®EJIEPAJIBHBIX CYJAX U YIIPABJIEHUSIX CYJEBHOI'O JETAPTAMEHTA
B CYBBEKTAX POCCUIICKOM ®EJIEPALINN

B cootBercTBUu ¢ ®DenepanbHbiM 3aK0oHOM OT 8 sHBaps 1998 r. N 7-®3 "O CynebHoMm
nernapramente npu BepxoBaom Cyne Poccuiickoit @enepanun’ npukas3bIBao:

1. YTBepauTs u BBecTH B aeiictBue ¢ 1 wurons 2026 r. mpuiaraemyro MHCTpykiuioo 00
oprauzanuu paboThl ¢ OJaHKAaMU UCHOJHUTENBHBIX JIMCTOB B (elepalbHbIX Cydax M
ynpapnenusix CynebHoro npemaprameHTa B cyObektax Poccuiickoit ®epepaunuu (nmanee -
WNucTpykums).

2. IlpeacenaTensiM KacCallMOHHBIX CYJIOB OOIIEH IOPUCIMKINHU, KACCALIMOHHOTO BOEHHOI'O
cyJa, aleJIIUOHHBIX CYZ0B 00IIel IOpUCANKIINY, aleJUIIUOHHOTO BOEHHOI'O Cy/1a, BEpXOBHBIX
CyI0OB pecnyOJuK, KpaeBbIX U 00JACTHBIX CYIOB, CYyJI0B rOpooB (heepaibHOrO 3HAYCHHUSI, Cy/1a
aBTOHOMHOH 00JacTd, Cy/l0B aBTOHOMHBIX OKPYIOB, OKPYXHBIX ((PJIIOTCKMX) BOECHHBIX CYyJOB,
apOUTPaXHBIX CYJOB OKPYTOB, apOUTPa)KHBIX aleJUIALUOHHBIX CYAOB, apOMTPaKHBIX CYAOB
cyobekToB Poccuiickoit ®enepanuu, CnelUaTu3UpOBAHHBIX apOUTPAKHBIX CYJIOB, PalOHHBIX,
TOPOACKUX M MEXKPAHOHHBIX CYAOB, TAPHU30HHBIX BOCHHBIX CY/OB, Ha4YaJIbHUKAM YIPABICHHUN
Cynebnoro aemapramenta B cyObekTax Poccuiickoit denepanuu opraHu3oBaTh H3y4YEHHE
Ha3BaHHOW MHCTpyKIMM U OOecrneyuTh ee NMPUMEHEHUE B JESATENbHOCTU CYAOB M YIpPaBICHUN
CynebHoro aenapramenTa B cyobekTax Poccutickoit denepanuu.

3. [Ipusnare yrparummm cuiy ¢ 1 utons 2026 r. npuka3 CynebHOro nenaprameHTa npu
BepxoBuom Cyne Poccuiickoit ®@eneparuu ot 25 oktaops 2023 r. N 216 "OO yTBepx)aeHuU
NucTtpykumuu o0 opraHuzaiuyd padboThl ¢ OJIaHKaMHM HMCTIOJHUTENBHBIX JIMCTOB B (helepaibHbIX
cynax m ynpasieHusx CymeOHoro nemaprameHta B cyObekTax Poccuiickoit ®eneparuu" u
MIPUKa3bl O BHECEHUU B HEero u3MeHeHnuit ot 22 mapra 2024 r. N 63, ot 17 urons 2025 r. N 93.

['enepanbHbIil TUPEKTOP
I'.B.JIOITATUH

YTBepxkaeHa

npuka3oM CyzneGHOro nenapraMenTa
pu Bepxosrom Cyze

Poccuiickoit @enepannu

ot 10 uronsa 2026 r. N 163



UHCTPYKIIUS
OB OPTAHU3AIIMU PABOTHI C BJIAHKAMU UCHOJTHUTEJBbHBIX JINCTOB
B ®EJEPAJIBHBIX CYJIAX U YIIPABJIEHUSIX CYJEBHOI'O JIEIAPTAMEHTA
B CYBBEKTAX POCCUIICKOM ®EJIEPALINN

1. O01mue moJ10KeHu s

1.1. UHctpykiuss o0 opranuzanuu paboThl ¢ OJaHKaMU MCHOJHUTENBHBIX JIHCTOB B
benepanpubix cymax u ympasineHusx CyneOHoro aemaprameHTa B cyObekTax Poccuiickoit
Oepepannn  (nanee - WHCTpykiusi) SBISE€TCS HOPMATUBHBIM aKTOM, pa3pabOTaHHBIM Ha
ocHOBaHuM ['pakIaHCKOro mnponeccyasbHOro koxekca Poccuiickoit denepannu, YTOIOBHO-
nporueccyalnbHoro koaekca Poccuiickoit deneparun, ApOoUTpaxHOro MPOLECCYAIbHOTO KOAeKca
Poccuiickoit ®Penepauun, Koaekca aJIMHUHUCTPATUBHOIO CYAONPOU3BOJCTBA Poccuiickoit
Oepepannu, dpeaepaibHbIX 3aK0HOB OT 8 stHBaps 1998 r. N 7-®3 "O CyneOHOM nenapTaMeHTe
npu BepxoBHom Cynae Poccuiickoit ®enepanuu, ot 2 okTsa6ps 2007 r. N 229-®3 "O6
WCIIOJTHUTENBHOM Tpou3BojacTBe", nocrtaHoBieHus [IpaButensctBa Poccuiickoit ®denepauun ot
31 wmroms 2008 r. N 579 "O Onankax HCHOJHHUTEIBHBIX JUCTOB" (mamee - IlocTtaHoBieHue
[IpaButenbctBa P®), pacnopsikenus Ilpesunenra Poccuiickoit @enepanuu ot 14 urons 2008 r.
N 405-pn "O pa3memeHud TroCyJapCTBEHHBIX 3aKa30B Ha M3TOTOBJIGHHE OJaHKOB
WCIIOJIHUTENBHBIX JUCTOB", TpuKaza MunucrepctBa gunancoB Poccuiickoit deneparuu ot 17
utoHs 2009 1. N 237 "O6 yTBepxkAcHUU 00pa3oB OJaHKOB MCIOJHUTEIBHBIX JIMCTOB" M MHBIX
HOPMAaTUBHBIX AKTOB.

1.2. UncTpykuus pa3paboraHa B 1efsAX o0ecredeHus: eIMHOo00pa3Horo nojaxoaa K nopsaky
npuema, yueTra, XpaHeHUsl, UCIIOIb30BaHUS U YHUUTOXKEHUS OJaHKOB UCIIOJIHUTEIbHBIX JIUCTOB B
KacCallMOHHBIX CyJax oOIed IOpUCAMKINK, KACCAallMOHHOM BOEHHOM CYJE, aleuILUOHHBIX
cygax oOmel HOpUCAMKINY, aleUIIIUOHHOM BOEHHOM CYy/€, BEPXOBHBIX CyJaX pecryOuK,
KpaeBbIX M OO0JIACTHBIX CyJaxX, Cylax ropoaoB (elepaJbHOr0 3HA4YEHHUs, CyJe aBTOHOMHOM
o0jacTH, cyJax aBTOHOMHBIX OKPYTOB, OKPYXHbIX (()JIOTCKMX) BOECHHBIX Cylax, apOUTpaKHBIX
Cydax OKpYToB, apOMTPaXKHbIX aNeJUIILUOHHBIX CyJax, apOUTPaXHBIX CylaX CyOBEKTOB
Poccuiickoit deneparum, crienuaaTu3upOBaHHBIX apOUTPAKHBIX CyAax (Janee - Kaccal[dOHHbBIE
Cy[Ibl, aneJUISIIIMOHHBIE CYJbl, OOJACTHBIE U PaBHbIE UM CY/bl, OKpYXHbIE (()JIOTCKHE) BOCHHbIE
cynsl, (enepaibHble apOUTpPakHbIE CYAbI), PallOHHBIX, TOPOJCKHMX, MEXpalOHHBIX CyHAaXx,
TapHU30HHBIX BOCHHBIX CyJax (manee - pallOHHBIE CyZbl, FTAPHU30HHBIE BOECHHBIE CYJIbl) (Zajee
TaKXe - CyJ, CyZbl), MOCTOSIHHBIX CyJeOHBIX MPUCYTCTBUSAX (fayee - cy/neOHble MPUCYTCTBUS) U
ynpasnenusax CyneOHoro paenaprameHta B cyObektax Poccuiickoit ®enepauuu (nanee -
yIpaBJIEHUs).

1.3. KaccanuoHnHble cyabl, aneUISLUOHHBIE CyAbl, OOJACTHBIE W paBHbIE WM CYJIBI,
OKpyXHble ((pJOTCKME) BOEHHBIE CYIbl, (¢eaepaibHble apOUTpPa)KHbIE CYAbl, YIPaBICHUS
ABJIIOTCS] HEMOCPEACTBEHHBIMU I'PY30I10JIydaTeNIsIMU OJIaHKOB MCIIOJIHUTENBHBIX JINCTOB (Hajee -
Ipy30I0JIy4aTeN).

ynpaBHCHHH OCYHICCTBIIAIOT IMPUCM 0JJaHKOB MCIIOJIHUTEIBHBIX JINCTOB JJIsA obecreueHus
paﬁOHHBIX CYJO0B U TApHHU30HHBIX BOCHHBIX CYIOB.

1.4. Tlopsmoxk mpuema, ydeTa, XpaHEHUs, IEpeladd, HUCIOJIb30BAHUS M YHHUTOKCHUS
0JIaHKOB UCITOJIHUTEJIBHBIX JTUCTOB, YCTAHOBICHHBIA HacTosmeld MHCTpyKiuen, o0s3aTeneH s
BCEX pa0OTHHUKOB amiapaToB CyJI0B U YIIPABICHHIA.



Kontponb 3a coOnrojieHHeM TMOJOXKEHUM HacTosime WHCTpYKIMU OCYIIECTBIAETCS
npeJceiaTeNIsIMU CYJI0B, HAYaJIbHUKaMU YIIPaBJICHUA COOTBETCTBEHHO.

1.5. Tlpuka3om npencenarens cyia Ha3Ha4aeTcs paOOTHUK, OTBETCTBEHHBIN 3a IPUEM, YUET,
XpaHeHHe, Bblady I MOCIeAyroIero opopMieHUs OJAHKOB HCIOJIHUTENbHBIX JHCTOB B
COOTBETCTBYIOIIEM CY/JI€ (Jlajiee - OTBETCTBEHHbIN paOOTHHK ammapara cyJa).

[TpukazoM mnpencenaress COOTBETCTBYIOLIErO Cyda M3 4YHcia pabOTHUKOB CYAEOHOIO
MPUCYTCTBUSI Ha3HayaeTcsl paOOTHUK, OTBETCTBEHHBIA 3a MpUEM, y4YeT, XpaHEHUe, BblIauy Jis
noclieayomero opopmieHus: 6J1aHKOB UCTIOTHUTENBHBIX JINCTOB B COOTBETCTBYIOIIEM CyeO0HOM
MIPUCYTCTBUU (Jajiee - OTBETCTBEHHBIN paOOTHUK CYJAEOHOTO MPUCYTCTBUS).

[TpukazoM ynpaBieHusT Ha3HadaeTcs PaOOTHUK YIPABIICHUS, OTBETCTBEHHBIM 3a IPUEM,
y4yeT, XpaHeHHe, Bblauy OJIAHKOB HUCIOJHUTENBHBIX JIUCTOB B COOTBETCTBYIOLIEM YIPABICHUU
(manee - OTBETCTBEHHBI PAaOOTHUK YIPABICHUSA).

B cnydasx gMTenRHOTO OTCYTCTBHSL OTBETCTBEHHOTO pa0OTHHMKA ammapara Ccyaa,
CyIcOHOTO TPUCYTCTBUS, YIpaBieHUS (OTMYCK, OOJE3Hb H JPYyroe) ero OOS3aHHOCTH
COOTBETCTBYIOIIMM TPUKA30M TpEJCeNaTeNsi CyAa, YIPaBICHHUS BO3JATAIOTCSI Ha JIPYroro
paboTHHKA.

Jlis npuema OJaHKOB HUCHOJHUTENBHBIX JIMCTOB OTBETCTBEHHOMY pa0OTHHUKY ammapaTa
Cyla, OTBETCTBEHHOMY pa0OTHHUKY CyA€OHOTO MNPUCYTCTBUS, OTBETCTBEHHOMY paOOTHUKY
VIOpaBIIEHUs TpPEJCeNaTeIeM COOTBETCTBYIOIIETO Cy/a, HAuadbHUKOM YIIPABJICHUS BBIJAETCS
JIOBEPEHHOCTb.

1.6. braHkd HWCHOJHUTEIBHBIX JHMCTOB [JIsI CYJIOB H3TOTABJIMBAIOTCS AKIIMOHEPHBIM
obmectBoM "T'o3Hak" (manee - AO "['o3Hak") B paMKax IIEHTPaIU30BaHHOTO TOCYIapCTBEHHOTO
KOHTpakTa, 3akimouaemMoro CymeOHbIM naemaprameHToM mnpu BepxoBnom Cyne Poccwuiickoit
@®eneparun 1 AO "T'o3nak", mo oOpasiy, yrBepxkaeHHomy IlocranoBienuem IlpaButenbcTBa
P®.

TpeboBaHus K TOPSAKY HU3TOTOBICHUS M (opme OJIAHKOB HCIIOJHUTEIBHBIX JINCTOB
ycranaBnuBatorcsi [locranoBnenuem IlpaButensctBa P®D, COOTBETCTBYIOIIMMHU TEXHUYECKUMH
ycnoBusiMu, pazpadotanabiMu AO "T'o3Hak" u cornacoBanHbiME ¢ CyeOHBIM JIeTIapTaMEHTOM, U
WHBIMU HOPMAaTUBHBIMU aKTaMHU.

1.7. Hacrosimass WHCTpyKIHMsS He perjiaMEHTHUPYET BOMPOCHI OpraHu3alnuu paboThl ¢
WCIIOTHUTEIHHBIMH JINCTAMH B (DOpME JIEKTPOHHOTO TOKYMEHTA.

1.8. Hactosimmass MHCTpyKIMST MOXET OBITh HMCIIOJb30BaHA B OPraHMU3aIldU JICSITCIHHOCTH
MUPOBBIX CYJIEH.

H3rotoBneHue u moctaBka OJIAHKOB MCIOJHUTENBHBIX JINCTOB Ji1 O0ECIIeUeHHs] MUPOBBIX
Cyled OCYLIECTBISIOTCS B COOTBETCTBHM C T'OCYAAPCTBEHHBIMU KOHTPAKTAMHM, 3aKJIH0YacMbIMU
Mexay AO "T'o3Hak" u opraHaMu MCTIOTHUTENIbHOM BlacTH cyObekToB Poccuiickoii deneparmu,
OCYIIECTBIIAIOIIMMH MaTepUAIbHO-TEXHUUECKOE 00ecriedeHre e TeIbHOCTH MUPOBBIX CY/IEH.

2. Co3naHue ¥ MOJTHOMOYMSI KOMHMCCHM 0 OPTaHM3ALMHU PadoThI
¢ 0JIJaHKaMHM MCIIOJHUTEIbHBIX JIUCTOB



2.1. Tlpuka3om mpezcenarens cyja, YIpaBJiIeHHs B COOTBETCTBYIOIIEM CYJAE, YIPaBICHUU
CO3/1a€TCs KOMHCCHS TI0 OpraHu3anuu padboThl ¢ OJaHKaMU HCIOJHUTENIBHBIX JIUCTOB (Hanee -
Komuccusi) B cocraBe HE MEHEE TpPEX UYEJIOBEK C 00sA3aTEIbHBIM BKIIOUEHHEM OTBETCTBEHHOI'O
paboTHuKka ammapaTa cyaa, ynpasienus. [Ipeacenatenem Kommccuu siBisieTcst mpejceaareib
COOTBETCTBYIOIIETO Cy/la (HauadIbHUK yIPaBICHU).

B cootBeTcTBUM C mpuKa3zoM TMpelcenarens cyAa B CyleOHOM MNPUCYTCTBHH CO3AAETCS
Komuccusi B coctaBe HE MeHee TpeX UeJOBEK C 00s3aTeNbHBIM BKIIOYEHHEM OTBETCTBEHHOIO
pabotHuka cynebHoro mnpucyrctBus. Komuccus cyneGHOTO MNPUCYTCTBHSI BO3TJIABISETCS
3aMECTUTENEM MPECEAATENS Cy1a WIH CYyAbEH.

2.2. K nonaomoumnsim Komuccuu, co3mgaBaeMoil B KacCallMOHHOM CYJE, aneJUISIIIHOHHOM
cyle, OO0JIaCTHOM M paBHOM €My CyJe, OKPY)KHOM ((JIOTCKOM) BOEHHOM cyne, (heaepaibHOM
apOUTPaKHOM CYy/I€, OTHOCSITCS:

OpOBEACHUE TMpOLEAYphl OTKa3a OT IMpHeMa OJaHKOB HCIOJHUTENbHBIX JIUCTOB
HEeHaJJIexaniero kauecrna (myHKT 4.8 Hactoswmed MHcTpykuun);

IMPOBCPKa HAJTNIUA 0JJAaHKOB MCIIOJTHUTCIBHBIX JIUCTOB,

CIIMCAHUC W YHHYTOKCHUC MCIIOPYCHHBIX OJIaHKOB MCITOJIHUTEIIBHBIX JIHUCTOB, OJIaHKOB
HUCIIOJTHUTCIIBbHBIX JINCTOB, BBIIICAIINX U3 060p0Ta;

CIIMCAaHNC U YHUYTOKCHHUC BO3BPAIICHHBIX HCIIOJIHUTCIIBHBIX JIUMCTOB IO UCTCUYCHHUH CPOKa
HUX XpaHCHUA,

CIIMCAaHNC YTPAUCHHBIX 0JJaHKOB HMCITOJTHUTCIBHBIX JINCTOB.

2.3. K nonmHomounsim Komuccuu, cosziaBaeMoil B palOHHOM CyJi€, TaApHU30HHOM BOCHHOM
CyJZie, OTHOCSITCSA:

IMPOBCPKa HATNYIUA 0JJAHKOB MCITOJTHUTEIBHBIX JIUCTOB,

CIIMCAHUC W YHHYTOXCHUC MCIIOPYCHHBIX OJIaHKOB MCITOJIHUTEIBbHBIX JIHUCTOB, OJIaHKOB
HUCIIOJTHUTCIIbHBIX JINCTOB, BBIINICAIINX U3 06op0Ta;

CIIMCAHUC N YHHYTOXCHHC BO3BPAIICHHBIX HCIIOJIHHUTCIBHBIX JIUCTOB IO MCTCUCHHH CPOKa
X XpaHCHUA,

CIIMCAaHKUE YTPAUCHHBIX OJIAHKOB MCIIOJIHUTEIBHBIX JIUCTOB.
2.4. K nonrnomouusim Komuccun, co3naBaeMoii B CyieOHOM NMPUCYTCTBUH, OTHOCSITCS:
MPOBEPKA HATUYMS OJIAHKOB UCIIOTHUTEIBHBIX JTUCTOB;

CIIUCAaHUE WCTOPYCHHBIX OJAHKOB HWCIOJIHUTEIBHBIX JINCTOB, a Takke OJaHKOB
WCTIOJTHUTENBHBIX JIMCTOB, BBIMICANINX M3 000poTa, ISl WX JaTbHEHIIEro HampaBlICHHUs] Ha
YHUUTOXKEHHUE B COOTBETCTBYIOIIUHN CY/I;



CIIMCAaHNC BO3BPAIICHHBIX UCIIOJTHUTCIIbHBIX JIUCTOB IO UCTCYCHHUUN CPOKA UX XPAHCHUA JJIA
HUX JAJIbHEHUIIETO HaIlpaBJICHUA HAa YHUYTOKCHHC B COOTBGTCTBYI-OHIPIVI Cyn.

2.5. K nonmnomounsam Komucenn, coznaBacMoi B yIpaBJIC€HUHN, OTHOCATCS:

OpOBEJIEHUE TPOUEAYpPhl OTKaza OT TMpueMa OJIAHKOB HCIOJHUTEIBHBIX JIMCTOB
HeHaJIexaniero kauectna (myHKT 4.8 Hactosmen MHcTpyKuun);

MIPOBEPKA HANWYUsl OJAHKOB MCIOJHUTENIbHBIX JIUCTOB, HAXOMASIIUXCA B PE3ePBHOM (POHJIE
(ipu ero HANMUYMUK);

CIIMCAaHNC W YHHUYTOXCHHUC HCIIOPYCHHBIX OJJAHKOB MCIIOJTHUTEIBHBIX JUCTOB, a TaKXC
0JJaHKOB MCITOJIHUTEIBHBIX JHUCTOB, BBINICAIINX U3 06op0Ta, Haxogsauxcsa B pC3CPBHOM (1)0HI[C;

CIIUCAHUC YTPAUCHHBIX 0JIaHKOB MCITOJIHUTEIBHBIX JIMCTOB.

3. OnpenesieHne NOTPEOHOCTH B 0JIAHKAX MCIIOJHUTEIbHBIX JUCTOB,
(popmupoBaHue pe3epBa, NpegOCTABIeHHE OTYETHOCTH 0 KOJIUYeCTBe
HCIOJIb30BAHHBIX Cy/IaMU 0JIAHKOB UCIOJHUTEILHBIX JUCTOB

3.1. IlorpeOHOCTh B OJaHKAaX MCHOJHUTEIbHBIX JIMCTOB HAa OYEPEIHOM KaJeHIApHBIN roj
orpeneNsieTcss CyAaMHM HCXOJs M3 CPEIHEroJOBbIX IOKa3aTeled C y4yeToOM JaHHBIX CyleOHOMN
CTaTUCTUKHM, W3MEHECHMH JEUCTBYIOLIEro 3akoHoxaarenbcTBa Poccuiickon  denepannu,
MPOrHO3UPYEMOTO YBEIMYEHHS] YHUCHIA J€JI COOTBETCTBYIOLIUX KAaTErOpUd M OCTAaTOYHOTO
KOJINYECTBA OJIAHKOB MCIIOJIHUTENBHBIX JIUCTOB B CY/aX.

3.2. KomamuecTBO OJAHKOB HMCIIOJHUTEIBHBIX JIMCTOB, HEOOXOAMMOE K H3TOTOBJICHHIO,
onpenensiercs CyneOHBIM JAenapTaMEeHTOM Ha OCHOBaHUH MPEACTABICHHBIX CyAaMHU CBEICHHUH O
KOJTMYECTBE MCITOIb30BAaHHBIX OJIAHKOB MCITOJHUTEILHBIX JTUCTOB U TOTPEOHOCTH B HHX.

3.3. B ynpaBneHuu B 1eNsAX CBOEBPEMEHHOIO 00ecrieueHNs pailOHHBIX CYJI0B, TAPHU30HHBIX
BOCHHBIX CY/IOB OJIaHKaM{ HCIOJHHUTEIbHBIX JINCTOB NMPU HEOOXOAMMOCTH MOXKET OBITh CO3AaH
pe3epBHBI (HOHJ OJIaHKOB UCIIOTHUTEIBHBIX JINCTOB, COCTABIAIOUINI HEe Oonee 10 mMpoIeHTOB OT
oOu1eil rog0Boi NOTPEOHOCTH ITUX CYJIOB B OJIaHKaX MCIOJHUTEIbHBIX JIUCTOB.

[To cormacoBanuio ¢ ['7aBHBIM yIpaBiIE€HHEM OPraHU3AIMOHHO-TPABOBOTO O0ECIICUCHHS
nestenbHOCTH cynoB CynebHoro nenapramenta (manee - ['YOIIO) pasmep pesepBHOro Qonma
OJIaHKOB HCTIOJHUTENBHBIX JIUCTOB MOJKET OBITh YBEJIMYEH TPH HAMPABICHUH YIPABICHUEM
COOTBETCTBYIOIIETO OOOCHOBAHMSI.

3.4. XpaHeHue, ydeT, NpOBEpPKa HaIW4Ms, Iepelada, YHUUYTOKEHHE MCIIOPYEHHBIX,
BBIIIEIIINX U3 000pOTa OJIAHKOB MCIIOJIHUTENIBHBIX JTUCTOB PE3epPBHOTO (OH/IA OCYLIECTBISETCS
B MOpsAJIKE, IIPEYCMOTPEHHOM HacTosAlen MHcTpyKiuen.

PesepBHbIii  (oHA ONAaHKOB WCTOTHUTENBHBIX JIMCTOB TIOJUICKHUT MEPBOOUYEPEITHOMY
WCIMOJIb30BAHUIO MPU BO3HUKHOBEHMM B PAWOHHBIX CyJaX M TapHU30HHBIX BOEHHBIX CyJax
MOTPEOHOCTH B IOMOJIHUTEIIBHBIX OJJaHKAX UCTIOJTHUTEIBHBIX JIUCTOB.

Taxke mno cormacoBanuio ¢ ['YOIIO naxoasmumecss B pe3epBHOM (GoHIE OlaHKU
WCIIOJIHUTENIBHBIX JINCTOB MOTYT OBbITh MepeJaHbl MHBIM TPY30MOJydaTeNsiM C COONIOJCHUEM



M0JIOKEeHUH paznena 12 nacrosmeit MHcTpykuun.

3.5. KaccamuoHHble Cynbl, amnejUISIUOHHBIE CYHAbl, OOJACTHBIE W paBHBIE HM CYIbI,
OKpY>KHbIE ((PIIOTCKME) BOCHHBIE CYbl, (PeepanbHbIe apOuTpakHbIe Cybl 1 pa3 B MoiIyroaune He
no3aHee 20 yucia Mecsa, CIeAYIOUIEro 3a OTUYETHBIM TepuojoM, npeactasisioT B I'YOIIO
CBEJICHUS O KOJIMYECTBE MCIOJIb30BAHHBIX OJIAHKOB MCIIOJIHUTENBHBIX JTUCTOB M MOTPEOHOCTH B
HUX B COOTBETCTBHUH C YTBEPKJIE€HHOH popMoil (mpunoxenue N 1 k Hacrosime UHCTpyKIum).

3.6. PaiioHnHble CyJbl M TAPHU30HHBIE BOEHHBIE CY/Ibl B LENSIX (POPMUPOBAHUS 000OIIEHHOM
OTYETHOCTH O KOJMYECTBE HCIOIb30BAHHBIX HMU OJAHKOB WCIIOJHUTEIBHBIX JHCTOB H
notpeOHocTH B HUX | pa3 B monyroaue He no3aHee 10 dncna mecsna, CIeAyIOMero 3a OTYETHBIM
NIEPHOJOM, HAMPABISAIOT COOTBETCTBYIOLIUE CBEJIEHUS B YIPAaBJIECHUE MO YTBEPKJIEHHOH (hopme
(mpunoxxenue N 1 k HacTosel MHCTpyKIuNM).

VYmpasnenue 1 pa3 B nonyroaue He nozanee 20 yucia Mecdia, CIeayIOero 3a OTYETHBIM
nepuogoM, ob6o6maer u npencrapiasier B ['YOIIO cBeaeHust 0 KOJIUYECTBE HCIOIB30BAHHBIX
OJIaHKOB HCIIOJIHUTEIBHBIX JIICTOB M TOTPEOHOCTH B HUX B COOTBETCTBHHM C YTBEPKICHHOM
dbopwmoii (mpunoxenne N 1 k HacTosmert MuacTpykiun).

3.7. OtueTHBIM nIepHOJOM siBisieTcst nonyroaue (¢ 1 suBaps nmo 30 urons, ¢ 1 uronst no 31
nexaops).

3.8. CBeneHnss O KOJIWYECTBE HCIOJH30BAHHBIX OJAHKOB HCIIOJHUTEIHHBIX JIUCTOB U
MOTPEOHOCTH B HHUX MPEJCTABIAIOTCS KACCAllMOHHBIMU CYyAaMU, aneUSIIIUOHHBIMHU CyJaMH,
O0JaCTHBIMU W PaBHBIMH KM CyJaMH, OKPYXHBIMU ((DJIOTCKUMHU) BOCHHBIMU CYAaMH,
dbenepanbHBIMH  apOUTpaXKHBIMU ~ cydamu, ympaBienusiMa B ['YOIIO mno cucreme
BEJIOMCTBEHHOTO D3JIEKTPOHHOTO JOKYMEHTOOOOpOTa € CONPOBOJUTEIBHBIM MHUCHMOM, K
KOTOpOMY IpujaraeTcss tabnuma B ¢opmare Microsoft Excel, a Taxke 3meKTpoHHAs KOIUs
CBEJICHUH, MOAMMCAHHBIX MpeJceiaTel]IeM Cy/ia, HaYalbHIUKOM yripaBieHus, B ¢opmare PDF.

4. IlpneM 0JIaHKOB MCIOJHUTENbHBIX JUCTOB 0T AO "T'o3HaKk"

4.1. bnaHkM MCHOJIHUTENBHBIX JIMCTOB IIOCTaBIAKOTCA B aJIpec TIpy3olojydareseid B
COOTBETCTBUU C BEJAOMOCTBIO MOCTABKM MPOAYKIHMH U IUIAHOM-TpaMKOM MOCTaBKU OJIAHKOB
UCIIOJTHUTENBHBIX JIUCTOB.

[Inan-rpaguk  MOCTAaBKM  HMCTIOJHUTENbHBIX  JUCTOB  (popmupyercs  CyneOHBIM
JCTapTaMEHTOM C YY€TOM IPEJACTABICHHBIX TPY30IOIydaTeNIIMA CBEJACHUH O TOTPEOHOCTH B
ONlaHKax Ha OYEPEIHOM KaJeHIApHBIN I'oJl U KX OCTATOYHOTO KOJUYECTBA B Cyax.

4.2. Tlopsamok AOCTaBKH OJIAHKOB HMCHOJHUTENBHBIX JUCTOB OoT AO "['o3Hak" (mamee -
MOCTABIIMK) TPY30IOIydaTesiM OMPENesaeTCs] YCIOBUSMU TOCYAAapCTBEHHOIO KOHTpaKTa Ha
M3TOTOBJICHUE U TTOCTaBKY OJIaHKOB UCTIOJHUTEIbHBIX JIUCTOB.

4.3. I'py3omnonydarensiM B KOMIUIEKTE ¢ OJIAHKAMHU HCIIOTHHUTEILHBIX JIHCTOB MEPEIAI0TCS
TOBapHbIC HAKJIA/IHBIE U aKThl IPHE€Ma TOTOBOTO 3aKa3a B TPEX IK3EMILIAPAX.

4.4. Ilpuem OIaHKOB HCIOJHUTENBHBIX JIMCTOB y TIOCTaBUIMKA IPOU3BOJUTCS
OTBETCTBEHHBIM PpAa0OTHUKOM ammapara KacCallUOHHOIO CyJa, aNeJUISUOHHOIO  Cyna,



00JaCTHOTO W PaBHOTO €My CyAa, OKPYXHOTO ((hJIOTCKOTO) BOEHHOTO cyaa, ¢eaepaibHOro
apOUTPaKHOTO Cy/a, YIIPABJICHUS HA OCHOBAHHUHU JOBEPCHHOCTH.

4.5. Ilpuem OnaHKOB UCIHOJHHUTENIBHBIX JHUCTOB MPOU3BOAUTCS B COOTBETCTBUH C
[IpaBunamu U3rOTOBJICHHUS, YU€Ta, XPAHEHUSI U YHUUTOKEHUS OJaHKOB UCTIOIHUTENBHBIX JIUCTOB,
yrBepkAcHHbIMUA [locTanoBinenuem IIpaBurensctBa P®, MHCTpykiuen o0 MNOpsSAKE NPUEMKHU
MPOAYKIIMHU MPOU3BOJICTBEHHO-TEXHUYECKOTO HA3HAUYECHHUS MU TOBAPOB HAPOIHOTO MOTpEOSICHUS
10 KOJINYECTBY, YTBEPKJeHHOUN noctaHoBieHueM ['ocapoutpaxa CCCP ot 15 utons 1965 r. N
I1-6, m MHMHcTpykumeil o mnOpAAKe NPUEMKH MNPOAYKIHMH ITPOU3BOJICTBEHHO-TEXHUYECKOTO
HA3HAYEHUsSI U TOBAPOB HAPOJHOTO MOTPEOJICHUS MO KaueCTBY, YTBEPKACHHON MOCTAaHOBJICHUEM
I'ocapOutpaxa CCCP ot 25 anpens 1966 r. N I1-7.

4.6. I1Ipu npueme OIaHKOB UCHOIHUTEIBHBIX JINCTOB MIPOBEPSIETCS JOCTOBEPHOCTh CBEICHUN
O rpy3onojyyarese, yKa3aHHbIX B TOBAPHBIX HaKJIaJHBIX U aKTax TOTOBOIO 3aKa3a, (PaKTUYecKoe
KOJIMYECTBO OJIAHKOB, COOTBETCTBHE CEpUH M HOMEPOB, YKa3aHHBIX Ha KOpOOKax, NaHHBIM,
OTpa’K€HHBIM B TOBAPHBIX HAKJIA/IHBIX.

4.7. Tlo pesynbpraraMm mnpueMa OJAaHKOB HCIIOJTHUTEIBHBIX JIMCTOB 3aIONHSIOTCS aKThI
MpueMa TOTOBOIO 3aKa3a M TOBApHBIE HAKJIAJHbBIC, TMEpeAaHHBIC TMOCTABIIMKOM B MOPSIKE,
Mpe1yCMOTPEHHOM IYHKTOM 4.3 HacTosmeln MHCTpyKuuu.

AKTBI TIpEeMa TOTOBOTO 3aKa3a B TPEX SK3EMIUIApax IOAMUCHIBAIOTCS MpelceaaTeeM
COOTBETCTBYIOIIETO KACCAIMOHHOTO CY/a, aleIULIIHOHHOTO CyJaa, OO0JACTHOTO M PAaBHOTO €My
cyla, OKpYXHOTo ((hJIOTCKOTO) BOCHHOTO cyna, (emepaabHOro apOWTPakKHOTO —Cyna,
HAYaJIbHUKOM YIIPABJICHHS, PSIIOM C MOAMUCHIO IPOCTABIISETCS OTTUCK TICUATH CY/a, YIIPaBICHUS
¢ BocrmpousBeaeHueM [ocynapcrBeHHoro repba Poccuiickoit denepanuu (manee - repOoBas
mevyarh); TOBAapHBIC HAKJIQJHBIE B TPEX OK3EMIUIApaX TOJIMUCHIBAIOTCS OTBETCTBEHHBIM
pabOTHUKOM COOTBETCTBYIOIIETO KAaCcCAIlMOHHOTO CyJa, aleJUIIIMOHHOTO CyAa, OOJIACTHOTO H
PaBHOTO €My CyJa, OKPY>KHOTO ((JIOTCKOT0) BOEHHOTO CyAa, peepalbHOT0 apOUTPaKHOTO Cy/a,
VIPABIICHUS, PSIZIOM C TIOJIITUCKHIO MTPOCTABIIACTCS OTTHCK TepOOBOH TIEUATH.

[Ipu »TOM B aKkTe mpueMa TrOTOBOTO 3aka3a B 00S3aTEIbHOM TMOPSJIKE YKa3bIBAIOTCS
CBEZICHHS O Tpy30moJiydarese OJaHKOB UCIIOJHUTEIbHBIX JIUCTOB.

He IIO3JHEC IIATHU pa6oqnx Z[Heﬁ CO OIHA NOJTYYCHUA 0JJaHKOB MCITOJTHUTEIBbHBIX JIUCTOB:

IIEPBBIN DK3EMIULIP aKTa IIpHeMa IOTOBOTO 3aKa3a M TOBapHas HaKJIa[Has HaIpaBIIAIOTCS B
I'VOIIO;

BTOPOM 3K3EMILISIp aKTa MpUeMa roTOBOrO 3aKa3a U TOBAapHAas HaKJIaJHas HaNpaBIAIOTCS B
aapec AO "T'o3Hak", yka3zaHHBIN B COIPOBOJIUTENBHBIX IOKYMEHTAX;

TPETUHM SK3EMIUIAP aKTa MpUEMa rOTOBOTO 3aKa3a M TOBAPHAsl HAKJIaJHas MOJAIIMBAKOTCSA B
COOTBETCTBYIOLINI HapsA (Z1€710), IPeAYCMOTPEHHBIN HOMEHKIATYPOU J1e]1 KaCCallMOHHOTO CyAa,
aneJUSIIMOHHOIO CyJa, 00JacTHOTO M PaBHOTO €My Cyla, OKPYXHOIO ((JIOTCKOr0) BOEHHOIO
cyza, heaepanbHOro apOUTPaKHOIO Cy/a, YIPaBICHHUS.

B cnydae HECBOEBPEMEHHOI'O HAIpaBJICHUS aKTa MpPUEMa TOTOBOIO 3aKa3a M TOBAPHOU
HaknagHou B ajpec ['YOIIO rpysomnosiyyaTeneM BMECTE C HAa3BAHHBIMU JIOKYMEHTAMHU TAKKE
HampasJsieTcsl MUCbMO, cofiepKaliee HHPOPMAIMIO O MPUYMHAX HECOOTIOIEHUSI YCTAHOBIEHHOTO



CpoKa.

4.8. B ciayyae ycTaHOBJICHHs MpU MpHeMe OJaHKOB MCHOJHUTENbHBIX JINCTOB HEJIOCTAUH
WU BBIABJICHUS (PAKTOB MX HEHaJIeXkKallero kadectBa (Opak NpPOIYKIIMH, HECOOTBETCTBHUE
PEKBU3UTOB M JAPYroe) MpOBOAMUTCS MpOIEAypa OTKa3za OT MpueMa OJaHKOB HCIOJHUTEIBHBIX
JIUCTOB.

Komuccnst cOOTBETCTBYIOIIETO KaCCALIMOHHOIO CYAa, AlEUILUOHHOIO Cy1a, 00JacTHOTO U
pPaBHOI'O €My Cy/1a, OKPY>KHOTO ((pJI0TCKOTr0o) BOEHHOTO cyaa, (eepabHOro apOUTPaskHOTO CyAa,
yIIpaBJICHUs] YCTaHABJIMBAET HECOOTBETCTBUE MOCTYMHBIINUX OJIAHKOB HCIIOJIHUTENIBHBIX JINCTOB
MPENBSABIAEMbIM TPEOOBAHUSAM M COCTaBISET aKT O HEJOCTAaye WIM HEHAJJIEXKallleM KauyecTBeE
npoaykuuu (npuioxenue N 2 k Hacrosimed MHCTpyKIumM) B TpeX 3K3eMIUIIpax.

OauH »SK3eMIUIAp aKTa O HEAOCTaue WM HEHAAJIeXalleM KadecTBe NPOAYKIHH U
npuiaraemMasi K HeMy BCSl Ae(EeKTHas MPOAYKUUS M BCE DJIEMEHTHl BHYTPEHHEH U BHEIIHEH
YIaKOBKH, B KOTOpOM oOHapyxeHa HejocTaya WM JAe(eKkTHas MpOoayKUus, He3aMeIJIUTEIbHO
nepenatorcst B AO "['o3Hak"; BTOpo# SK3eMIUISp akTa B TeueHue 5 (msatu) pabouyux AHEH ¢
MOMEHTa ero coctaBiaeHus Hampasisiercss B ['YOIIO; Tpetuil 3K3eMIUIIp aKTa XpaHUTCA B
COOTBETCTBYIOIIEM Hapsie (ee), MpeayCMOTPEHHOM HOMEHKIIATYpOH el KacCalluOHHOTO Ccya,
amneJUISIIMOHHOTO CyJa, O0JaCTHOIO M PaBHOTO €My CyZAa, OKPYXHOTO ((JIOTCKOTr0) BOESHHOTO
cyna, ¢peaepaibHOro apOUTPaX]KHOTO Cya, YIPABICHUS.

O mpoBeneHUH MPOUEAYpPHl OTKa3a OT MpuemMa OJIAHKOB HCIOJHUTEIBHBIX JIUCTOB HE
MO3/THEE CIAEAYIOIIETO pabouero JIHS MocpeAcTBOM TenedoHHOoM cBsa3u yBeaomisseTcs I'YOIIO.

4.9. MeponpusTus 10 3aMEHE BO3BPALIEHHOW B COOTBETCTBMM C ITYHKTOM 4.8 HacTosmen
WNuctpykuun B AO "T'o3nak" mpoaykuuu ocyuiectBisitorcsi CyneOHbIM nenaprameHToM U AO
"T'o3Hak" B COOTBETCTBUU C YCIOBHUSIMH FOCYJapCTBEHHOI'O KOHTPAKTA.

HpI/IeM 0JJaHKOB MCITOJTHHUTEIBHBIX JIUCTOB, IIOCTYIMMBIINX B KA4YCCTBC 3aMCHBbI, IIPOBOJHUTCA
rpy3omnoay4aTciiMi B COOTBETCTBHHU C Tp€6OBaHI/I$IMI/I HaCTOAMICTO pa3acia I/IHCTPYKIII/II/I.

5. Ydyer 0J1aHKOB MCIOJHUTEJILHBIX JIUCTOB

5.1. Tlocne moamucaHusi akTa MpHeMa TOTOBOTO 3aKa3a M TOBAapHOW HAKJIAIHON OJIaHKU
HCIIOJIHUTENBHBIX JINCTOB IPUHUMAKOTCS HA yUeT.

5.2. Yuet 6J1aHKOB HUCITOJIHUTEIBHBIX JIUCTOB OCYLIECTBISIETCS] OTBETCTBEHHBIM PA0OTHHUKOM
anmapara cyna, cy/leOHOr0 MPUCYTCTBHS, YIIPABJICHHS 110 CEPUSIM U HOMEpaM B KypHaje ydeTa
0JIAaHKOB UCIIOJTHUTEIIBHBIX JTUCTOB (mpuiioskeHue N 3 k Hacrosiei MHCTpyKInm).

B cynebHOM mpUCYTCTBUU BEIETCA OTACIBHBINA KypHal ydyeTa OJaHKOB MCTOJHUTEIbHBIX
nuctoB (mpuinoxenue N 3 k Hactosmed UHcTpykuum).

OTBEeTCTBEHHBIM DPAOOTHHKOM ammapara cyja, CyJAeOHOTO NPHUCYTCTBHUS, YIPABICHHUS B
KypHasie ydera OJaHKOB HCIHOJHUTENBHBIX JHUCTOB (mpwiokeHue N 3 K HacTosel
WNHcTpykumu) aenaercs 3anuch O NPUHATUU Ha XpaHEHHE OJaHKOB MCIOJHUTENbHBIX JINCTOB (C
IIPOCTABJIEHUEM MX KOJIUYECTBA, CEPUU U HOMEPOB, JaThl OCTYIUICHHUS).

KypHan yyera ONaHKOB HCIOJHUTENBHBIX JUCTOB (mpuioxkeHue N 3 Kk Hacrosien



WHCTpyKIIMH) U3rOTaBIMBACTCS THIIOTPAPCKUM CIOCOOOM; KYpHAT JOJDKEH OBITh MPOIIHT, €ro
JUCTBI IPOHYMEPOBaHbl. KOJIMYECTBO JMCTOB B >KypHAJIE 3aBEPAETCA HA IOCIEIHEH CTpaHULE
MOJINKCHIO OTBETCTBEHHOI0 pabOTHHUKA ammnapara cyAa, CyAeOHOTO NPUCYTCTBUS, YIPABICHUS U
OTTHUCKOM IepOOBOM MeyaTH cyja, yIpaBJICHHUS.

VYder OIIaHKOB HCIIOJTHUTENBHBIX JIMCTOB TaK)Ke BEICTCS OTBETCTBEHHBIM PaOOTHHKOM
ammapara cyzaa, cyAeOHOTO MPUCYTCTBUS B COOTBETCTBYIOUICH aBTOMAaTHU3MPOBAHHOW CHCTEME
CyZ1e0HOTO JIeJIOMPOU3BOJICTRA.

5.3. [TIlepemaua OJaHKOB HCIOJHUTEIBHBIX JIUCTOB (32 MCKJIIOYEHHEM OJIAHKOB,
HaxOoJSIIUXCA B Pe3epBHOM (POHJI€ YIIpPaABICHHUSI) B pPallOHHBIC CYJbl M TAPHU30HHBIC BOCHHBIC
CYyJIbl OCYIIIECTBIIAETCS ypaBiieHreM B TeueHue 10 (gecsatu) pabouux AHEH co JHS WX MOJTyYEHUs
OT MOCTABIIMKA.

OTBETCTBEHHBIM PAOOTHUKOM YIpaBlIeHHUs] OJIAHKU HCIOJTHUTEIBHBIX JIUCTOB TEPENA0TCs
pabOTHHUKY pailoHHOTO CyJa, TAPHU30HHOTO BOGHHOTO CYyJa, aAMUHHCTPATOPY CyAa, KOTOPOMY
npezaceaaTeNeM COOTBETCTBYIOMIETO CyJa BBIIaHa JIOBEPEHHOCTh Ha MPaBO MOJTYYEHUS OJIaHKOB
WCIIOJIHUTENBHBIX JINCTOB OT yIPaBJIeHUs (1ajiee - YIOJIHOMOUYEHHOE JIULIO).

dakT nepenayn GUKCUPYETCS] aKTOM IpueMa/mepeiadyu OJIaHKOB UCTIOJHUTEIBHBIX JINCTOB
(mpunoxenue N 4 k Hacrosued MHCTpyKIUK), KOTOPBINA 3alI0JIHSIETCS B IBYX 3K3EMILISIPAX.

OnuH SK3eMIUIp akTa npueMa/mnepenadd OJaHKOB MCIOJIHUTENbHBIX JMCTOB BMECTE C
OJIaHKaMH UCTIOJIHUTEIbHBIX JIUCTOB MEPENAETCS YIOIHOMOYEHHOMY JIMILY.

Bropoii sk3eMIuisip akta npuema/mepenadd OJIAaHKOB HMCIIOJHUTENBHBIX JINCTOB U KOIUS
JOBEPEHHOCTH TMOAIIMBAIOTCS B COOTBETCTBYIOIIMN Hapsa (1eno), MNpeayCMOTPEHHbIN
HOMEHKJIaTYpPOU J€J YIIPABJICHHUS.

OTBETCTBEHHBIM PA0OTHUKOM YIPABICHUS B JKypHaJie ydeTa OJIAaHKOB MCIIOTHHUTEIbHBIX
nuctoB (mpunokeHue N 3 k HacTosel MHCTpyKIMK) nenaeTcs 3amuch O MepeaHHbIX OJIaHKax
WCIIOJTHUTENbHBIX JIUCTOB (C yKa3aHUEM HX KOJMWYECTBA, CEpUM U HOMEPOB, NaThl MEpeadn),
YIOTHOMOYEHHBIM JIUIIOM YKa3bIBAIOTCS JIOJKHOCTD, (PaMUIIHSI, UHUIIUAJIBI U CTABUTCS TIOJIITUCH.

5.4. Akt npuema/mepenauv OJIaHKOB HCIOJIHUTEIBHBIX JUCTOB (mpuiioxeHue N 4 K
Hactosimed WHCTpyKIuuM) sBISETCS OCHOBAaHMEM Ui NPUHATHA OJIAaHKOB HCIOJIHHUTEIBHBIX
JUCTOB Ha YYeT OTBETCTBEHHHIM paOOTHHKOM ammapara paloOHHOTO CyJaa, TapHU30HHOTO
BOCHHOTO Cya.

B cnyuae monydeHuss OJaHKOB HCIHOJIHUTEIBHBIX JIMCTOB YIOJHOMOYEHHBIM JIMLIOM, HE
SBIISFOLIMMCST OTBETCTBEHHBIM pAaOOTHUKOM amrmapaTa palOHHOTO Cy/a, TaApHU30HHOTO BOCHHOTO
Cyla, Takoe YIMOJIHOMOYEHHOE JIMIIO IOCJie MPUOBITUS B COOTBETCTBYIOIIMHA paHOHHBIA CY.,
TapHU30HHBI BOEHHBIN Cy/J He3aMeIJIMTENIbHO MepefaeT akT mpueMma/mepenayn OJIaHKOB
UCTIOJHUTEIBHBIX JUCTOB (mpuiokenue N 4 k  Hactosmed WHcTpyknum) wu  OGnaHkH
UCIIOJIHUTEIBHBIX JINCTOB OTBETCTBEHHOMY paOOTHHKY ammapaTta pailOHHOTO CyJia, TapHU30HHOTO
BOEHHOIO CyZa.

OTBETCTBEHHBIM PAOOTHUKOM arapara paifoHHOTO Cy/Aa, TApHU30HHOTO BOCHHOTO Cyla B
COOTBETCTBUM C MYyHKTOM 5.2 Hacrosmed WMHCTpykumm B KypHasie ydera OJIaHKOB
UCIIOJIHUTENbHBIX JUCTOB (mpwioxkenne N 3k  Hacrosmed WHeTpykuum) naenmaercs



COOTBETCTBYIOIIAs 3aIMCh O MPUHATUU HA XpaHEHHUE OJaHKOB MCIOJHUTEIbHBIX JIMCTOB, & TAKKE
YIIOJIHOMOYEHHBIM JIMIIOM YKa3bIBAIOTCS JOJDKHOCTh, (PaMIIINS, HHULUAIIBI U CTABUTCS HOJIHCH.
CootBercTByromas HWHGOpMalKsg BHOCUTCSI B aBTOMATH3UPOBAHHYIO CHCTEMY CYJIEOHOIO
ICJIONPOU3BOJICTBA.

AKT npuema/nepesaun O0JaHKOB WCHOJHUTEIBHBIX JUCTOB (mpuioxenue N 4 k Hacrosen
WNHCcTpyKIMK) XpaHUTCS B COOTBETCTBYIOIIEM Hapse (Je€e), IPelyCMOTPEHHOM HOMEHKIIATypOil
Jell palOHHOTO CYZa, TAPHU30HHOTO BOEHHOTO Cy/Ia.

5.5. Tlepemaya OJaHKOB HWCIIOJHUTEIBHBIX JIMCTOB B  CylIeOHbIE TMPUCYTCTBUS
OCYIIECTBJIAETCA CYJaMH 110 MEPE HEOOXOIUMOCTH.

OTBEeTCTBEHHBIM pPaOOTHUKOM amnmapata cyga OJIaHKA UCIOJTHUTENbHBIX  JIMCTOB
nepenaTcs pabOTHUKY CyAeOHOTO MPHUCYTCTBUA (aAMUHHUCTPATOPY CyIeOHOTO MPUCYTCTBUS),
KOTOPOMY INpEJCEAATENEM COOTBETCTBYIOIIEIO Cy/a BblIaHa JOBEPEHHOCTh Ha MPABO MOJIYYECHHUS
OJJaHKOB HCIIOJIHUTEIBHBIX JHCTOB OT cyja (najnee - YIOJIHOMOYEHHOE JIMLO CyIeOHOro
MIPUCYTCTBUS).

®akT nepenaun GUKCUpYETCs aKTOM IpHema/mepenadr OJaHKOB MCIOJHUTENbHBIX JINCTOB
(npunoxenue N 4 k Hacrosie MHCTpyKIUM), KOTOPBIH 3aI0JIHAETCA B IBYX SK3EMIUISIPax.

OauH 53K3eMIUIAp akTa INpuema/mepenayd OJIaHKOB HCIOJHUTEIBHBIX JIMCTOB BMECTE C
OJlaHKaMHM  HUCIIOJIHUTEIBHBIX JIMCTOB TMEpPENAaeTCsl YHOJHOMOYEHHOMY JIMIY CYJIeOHOro
MPUCYTCTBUS.

Bropoit sk3emMruisip akta mnpuema/mepenayd  OJIAHKOB — MCHOJHUTENBHBIX  JIMCTOB
TIOAIIMBAETCS B COOTBETCTBYIOIIMI HapsiA (11€710), TPEAyCMOTPEHHBI HOMEHKIJIATYPOU JIeTT Cya.

OTBeTCTBEHHBIM pa0OTHHUKOM arrapaTa cyja B )KypHalie yuyera OJIaHKOB MCIIOTHUTEIbHBIX
nucTtoB cyna (nmpunoxkenue N 3 k Hactosimedl MHCTpykuuMM) aenaercss 3aluch O KOJIWYECTBE
nepeaHHbIX OJIAHKOB HCTIOJHUTEIBHBIX JHUCTOB (C YKa3aHMEM HX CEpUU M HOMEPOB, IAThI
nepenayn), YMOJIHOMOYEHHBIM JIMIIOM YKa3bIBAIOTCA JOJDKHOCTh, (amMmiiusg, WHUIHAIBI |
CTaBUTCS MOJIIUCH.

AKT nipuema/nepenayu OJaHKOB MUCIOJHUTENbHBIX JUCTOB (mpuioxeHue N 4 K HacTosen
WHCTpyKIMK) SBISETCSI OCHOBAHUEM JJISl IPUHATHUS OJAHKOB MCIIOJIHUTENBHBIX JIUCTOB HA Y4eT
OTBETCTBEHHBIM PAaOOTHUKOM Cy1€0HOTO MPUCYTCTBHUS.

B cnywae momyueHus OJaHKOB HMCIOJHUTEIBHBIX JIMCTOB YIMOJHOMOUYEHHBIM JIMIIOM, HE
SBIISFOLUIMMCS.  OTBETCTBEHHBIM PAa0OTHUKOM IOCTOSHHOTO CYJEOHOTO MPHCYTCTBHS, TaKoe
YIIOJTHOMOYEHHOE JIMLIO TOcCie MpUOBITHS B COOTBETCTBYIOILEE CyAeOHOE MPHUCYTCTBHE
HE3aMETUTENIFHO TepefaeT akT Mpuema/mepenadn  OJaHKOB HWCIOJIHHUTENBHBIX JIMCTOB
(mpunoxxenne N 4 k Hacrosmed WHCTpykimu) u  OJaHKHA WCTOJIHHUTEIBHBIX JIMCTOB
OTBETCTBEHHOMY PaOOTHHKY CyJAeOHOTO MPUCYTCTBUSI.

OTBETCTBEHHBIM PAOOTHUKOM CYNeOHOrO0 MPUCYTCTBUS B COOTBETCTBHHM C IMYHKTOM 5.2
HacTosimed MHCTpyKIMM B KypHajie ydyeTa OJIAHKOB HCIHOJHHUTEIBHBIX JHUCTOB CYyJIEeOHOTO
npucytcTBus (npunoxkenne N 3 k Hactosdmed WMHcTpykuuun) nenaercst 3anuch O NPUHATHH Ha
XpaHeHue OJIaHKOB HCHOJHUTENbHBIX JIUCTOB, YIMOJHOMOYEHHBIM JIMIIOM  YKa3bIBAIOTCS
JIOJDKHOCTh, (paMuiusl, WHULMAIBI U CcTaBUTCS nonanuch. CooTBeTCTByomIas HWHGOpMAIU



BHOCHUTCA B aBTOMATU3UPOBAHHYIO CUCTEMY Cy,HC6HOFO ACIJIOIIPOU3BOACTBA.

AKT nipuema/nepenayn OJaHKOB MUCHIOJHUTENbHBIX JTUCTOB (MpuiioxeHue N 4 K HacTosen
WNHCcTpyKIMM) XpaHUTCST B COOTBETCTBYIOIIEM HOMEHKJIATYpHOM Hapsje (nene), BeAyliemcs B
CylneOHOM MPUCYTCTBUH.

5.6. biiaHKM HMCIIOJIHUTENIBHBIX JIMCTOB BBLAAIOTCA paOOTHHKAM amnmapara cyna, CyJeOHOro
MPUCYTCTBUSA JUIsI UX O(POPMIIEHHS B COOTBETCTBUU C MPOIECCYaTbHBIM 3aKOHOIATEIBCTBOM IO
BCTYINHUBIINM B 3aKOHHYIO CHJTy Cy/1I€0HBIM aKTaM (Jajiee - pabOTHHUKH amnmapara cyja (cyaedHoro
IPUCYTCTBHUSA), OTBETCTBEHHbIE 3a O(GOPMIIEHHE HCIOJHUTEIbHBIX JIUCTOB) IOJ IOANUCH B
KypHasie ydera OJaHKOB HCIHOJHUTENbHBIX JHCTOB (mpwiokenue N 3 K HacTosmen
WNucTpykumm).

5.7. BaHKH UCIIOJIHUTEIIBHBIX JIMCTOB HE SIBJISIOTCA OJIaHKaMH CTpOFOﬁ OTYCTHOCTHU.

Yyer OnaHKOB UCIOJMHUTENBHBIX JIMCTOB OCYILIECTBISIETCS (DUHAHCOBOM  CIIYX)OOi
KacCaIl[MOHHOTO CyJa, amneJIAIHOHHOTO CyAa, O0JacTHOTO W PaBHOTO €My CyAa, OKPY)KHOTO
(¢poTckoro) BOEHHOro cynaa, ¢eaepalbHOr0o apOUTPaKHOTO CyAa, YIOpaBICHHS Ha
JOITOJTHUTEIRHOM 3a0anancoBoM cueTe 90 "biaaHKM MCIOIHHUTCIBHBIX JHUCTOB', BBEJICHHOM B
paMkax (popMHUpOBaHUS YIETHOM MOJUTUKH.

Yyer OnaHKOB BeAETCS B YCIOBHOHM OIICHKE: OAWH ONaHK - OIWH pyOJib B paspese
OTBETCTBEHHBIX JIML. BbIObITHE OJIaHKOB MCHOJHUTENBHBIX JUCTOB MPOU3BOJUTCS OJUH pa3 B
MOJIYTOAME IO OOIIeMYy KOJMYECTBY BBIJIAHHBIX (HANpPaBJIEHHBIX) HCIOJHUTENBHBIX JIUCTOB,
UCMIOPYEHHBIX, YTPAu€HHBIX, TMEepEepaclpe/ICICHHbIX OJIAHKOB HCIOMHUTEIBHBIX JINCTOB Ha
OCHOBAaHUU CBEJACHHUA O KOJMYECTBE MCIOJIb30BAHHBIX OJIAHKOB HCIOJHUTENBHBIX JIUCTOB U
norpedHocT B HHMX (mpuioxkenue N 1 k Hacrosmed WHCTpyKmuM), NpeacTaBiIsieMbIX B
(GUHAHCOBYIO CIIyXOy OTBETCTBEHHBIMH pPAaOOTHHKAMHU afmapaTa KacCallMOHHOTO CyJa,
aTneJUISIITAOHHOTO Cy/aa, 00JJACTHOTO M PAaBHOTO €My Cy/aa, OKPYXKHOTo ((JIOTCKOro) BOSHHOTO
cyna, heneparbHOTO apOUTPaKHOTO Cy/a, YIIPABICHHUS.

braHKu MCTIOTHUTEIBHBIX JIMCTOB Pa3peIIacTcsi UCIOIb30BaTh C MOMEHTA UX MOJYyUYCHUS OT
AQO "T'o3zuak".

6. XpaneHnue 0,1aHKOB HCIOJTHUTEIbHBIX JINCTOB, IPOBEPKaA
X HAJTHYUSA

6.1. B cymax, cyneOHbIX TPHUCYTCTBUSX, YIPABICHUSAX OJaHKU HCIOJHHUTEIBHBIX JIMCTOB
XpaHATCA B 3alMUpaeMblX MeTaUIMYeckux Mmkadax, ceiidax u (Uou) B CHEIHMAIBHO
00OpYIOBaHHBIX TIOMEIIEHUSAX B YCIOBHSIX, UCKIIIOUAOIINX JOCTYN K HUM TMOCTOPOHHUX JIMII, HX
MOpUy U XUIICHHE.

[Io oxonHuanum pabGodero JHS MecTa XpaHeHHS OJAHKOB OINEYATHIBAIOTCS WU
OIIJIOMOMPOBBIBAIOTCA.

6.2. OTBeTcTBeHHbIe PAaOOTHUKU armapaTta cyja, CyIAeOHOro MPHUCYTCTBUS, YIPABIICHUSA,
MOJIyYMBILIKE OJIAHKM HCIIOJIHUTEIBHBIX JINCTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 33 UX
XpaHEHUWEe M BbIAAYy A1 TOCHeAyromero o(GopmiieHHs MO BCTYNHMBIIMM B 3aKOHHYIO CHUITY
Cy/1IeOHBIM aKTaMm.



6.3. ExexBapransao Komuccueii cyzaa, cyneOHOTO MPUCYTCTBHSI OCYIIECTBIIIETCS TPOBEPKA
HaJIN4Ms OJIaHKOB HMCIIOJHUTENBHBIX JINCTOB, IO UTOraM KOTOPOW COCTaBIISIETCS aKT MPOBEPKU
HaJIu4uus OJIAaHKOB HCITOJIHUTENBHBIX JIUCTOB (mpuioxkenue N 5 k Hactosiueld MHCTpykuun), B
KOTOPOM OTpakaeTcsl MH(popManus Ha Ha4allo U KOHEIl IPOBEPSEMOro neproja (Kkpapraia).

B ciaydae oTcyTCTBUS Ha MOMEHT OKOHYaHHs KBapTaja B Cyjae, CyleOHOM HpPUCYTCTBUU
OJJaHKOB MCIOJHUTENIbHBIX JHMCTOB B akKT (mpuiokeHne N 5 k Hactosawmed WHcTpykuum)
BHOCHUTCS] COOTBETCTBYIOIIAsi HHPOpMaIHs.

AKXT TIpOBEpKHM HaJIM4us OJAHKOB UCTIONHUTENBHBIX JTUCTOB (Mpuioxenne N 5 k HacTosel
WHCTpyKIIMKM) TOAMIMBAETCS B COOTBETCTBYIOIIMK HOMEHKIATYpPHBIM Hapsa (menmo) cyxa,
CyJe0HOTO MPUCYTCTBHUS.

VYrpaBieHUsIMH €XKeKBapTalibHas MPOBEpPKa Hajduuus OJAHKOB HCIIOTHHUTENBHBIX JUCTOB
OCYIIECTBIIACTCS TOJBKO MPU HATUYUHU PE3ePBHOr0O PoH1a OJIAHKOB MUCIOJHUTEIBHBIX JTUCTOB. B
Cllyyae TMPOBEICHUS €KEKBApTAJIbHOW MPOBEPKH IO €€ HUTOraM COCTaBIISETCS aKT IPOBEPKHU
HaIM4uus OJIAaHKOB HCTIOMHHUTENBHBIX JHCTOB (mpmiiokeHnre N 5 k Hactosmed WMHcTpykuun),
KOTOPBIN MOIINBAETCS B COOTBETCTBYIOIIUI HOMEHKIIATYPHBIN HApA (1€J10) yIpaBIICHHUS.

6.4. BueouepenHas TpoBepka HaIWUYWA OJIAHKOB HMCHOJHUTEIBHBIX JUCTOB MPOBOJIUTCS
nepen cMeHou mnpeacenarens Komuccuu, OTBETCTBEHHOTO paOOTHHKA armapara cyja, Cye0Horo
MPUCYTCTBUS, YINPABICHMS, a TaKXKE IOCJAE BO3HUKHOBEHHUS YPE3BBIYAMHBIX CHUTYallUil, B
pe3yabpTaTe KOTOPHIX BO3MOXKHA yTpaTa OJaHKOB UCIIOJIHUTEIIBHBIX JILCTOB.

6.5. Ilpu oOnapyxenun Kommccuell cyna, cyneOHOro NHpPUCYTCTBHUSA, YIpPaBIECHUS IpU
MPOBEJICHUU MPOBEPKU HAIWYUS OJAHKOB MCIOJHUTENBHBIX JIUCTOB yTpaThl OyiaHka (OJIAHKOB)
OCYILIECTBIIAIOTCS MEPONIPUATHS, TPEAYCMOTPEHHBIE pazaenom 11 Hactosmen MHCTpyKImy.

7. Ucnoan3oBaHue 0JIAHKOB MCIMOJHUTEILHBIX JIUCTOB

7.1. B1aHK UCHOJHUTEIBHOTO JIMCTA COCTOUT U3 YEThIpEX JBYCTOPOHHUX JIMCTOB (hopmara
A4, CKperUIeHHBIX MEXIy coO0OM CKIeiKkol, nepdopupoBaHHON MO MpaBoil rpaHuie ¢gopmara,
KOTOPBIE KPETATCS Ha €IMHOM KOpPEIIKe.

7.2. Ins opopmiieHHsT UCTIOTHUTENBHOTO JIMCTa paOOTHUK armapaTa CyJa, OTBETCTBEHHbIN
3a odopmieHHe OJlaHKa WCIOJHUTEIBHOTO JIMCTA, OTPHIBAET KOPEIIOK OJlaHKa IO JIMHUU
nepdoparuu, pazbeAUHICT JUCTHI BO W30€KaHUE MPWIMIIAHUS W TPHUCTYNACT K 3aIOTHCHHUIO
OJTaHKa MCIIOJTHUTEIILHOTO JIMCTA.

7.3. bllaHK WCHOJHHUTEILHOTO JINCTA 3amloJHICTCA C HCIIOJb30BaHUEM QJICKTPOHHOI'O
1adJI0Ha UCIIOJTHUTEIIBHOTO JIUCTA.

B uckimouuTenbHbIX Cay4yasx, P HEBO3MOXKHOCTH 3alOIHEHHs OJaHKa MCIIOIHUTEIbHOTO
JUCTa C UCTOJIB30BAHUEM DJICKTPOHHOTO I1a0JIOHA, 3aMOJHEHHE OCYIIECTBISIETCS PYKOMHMCHBIM
crocoboM ¢ yueroMm TpeboBanuii ctarbu 13 denepanbHoro 3akoHa oT 2 okTa6pst 2007 r. N 229-
®3 "OO0 UCTIOTHUTEIHFHOM MPOU3BOACTBE".

7.4. VICIONTHUTENBHBIN JIUCT JOJHKEH OBITh 3aMOJHEH YETKO M TPaMOTHO, 0e3 HCIpaBIeHUH,
OIIeYaTOK U JOMOJHEHUH. Bech TEKCT MCIOTHUTENBHOIO JIUCTA 3aNOJHAETCS €IMHBIM CIIOCOOOM,



MMPUMCHCHUC KOM6I/IHI/IpOBaHHOFO MCTOZAa HC OOITYyCKaCTCA.

7.5. 3amonnenne OJaHKAa MCIOIHUTEIBHOTO JINCTA MPOM3BOJAUTCSA C 00EMX CTOPOH. Tekct
PE30TIOTUBHON YacTH CyJeOHOTO aKTa BHOCHTCS B OJIaHK C TIEPBOM MO YETBEPTYIO cTpaHuily. Ha
IATOM M IIECTON CTpaHHWIax OjaHka pa3Mmemaercs WH(GopMamus O JODKHHKE M B3bICKaTelne,
nATasg CTpaHMWIa TOJMKCHIBaeTCS cynseil. Bce HesamomHeHHble Trpadbl U OCTaBIIMECS
HE3aMOJTHEHHBIMU CTPAHUIIBI OJIaHKA, 32 HCKIIFOUEHUEM CTPaHHIl 7 U 8, IPOYEPKUBAIOTCS 3HAKOM
"Z" nmbo 3a0uBarOTCS JAHHBIM 3HAKOM AaBTOMATHYECKM IMIPU pacledyaTblBaHUU TEKCTa
UCTIOJIHUTEIHHOTO JIHCTA.

Cenpmass ¥ BOChbMasi CTpaHUIBI OJlaHKAa MpeaHa3HA4YeHBI JUISI OTpakeHUs WHopManuu
MoApa3AeieHUs] CyAeOHbIX MPUCTABOB (HAJOTOBOrO oOpraHa, OaHKa W WHOM KpeAUTHOU
OpraHu3aIuy, TOCYAapCTBEHHOTO OpraHa) U 3aloJHEHUIO CY/IOM He TTOIJIe)kKaT.

7.6. TexkcT UCHOMHUTENBHOIO JIMUCTA TevyaTtaercs 4depe3 1 - 1,5 MeXKCTpOUHBIX MHTEpBala,
mpudrom Times New Roman, yepHoro usera, pasmepom ot 10 10 14, Ha paccTOSSHUU OT JIEBOM
TPaHMIBI TEKCTOBOTO Toyisg - 30 MM, OT mpaBoi - 15 MM, BepxHel U HwkHeH - 20 mM. ['padbr
OJlaHKa B cllydae HEOOXOJUMOCTH MOTYT 3amoJIHAThCS Oosee menkuM mpudTom Times New
Roman, yepHoro 1iseta, HO He MeHee pa3mepa 8.

7.7. B cnydae ecliMm TEKCT PE30JTIOTHUBHOM YacTH CyAeOHOTO akKTa TMpPEBBIIIACT
MpeAHa3HAUYCHHBIC ISl 3TOTO CTPAHUIIBI HCIOTHUTEIBHOTO JINCTA, HA YETBEPTOM CTpaHUIIE
Onanka BbIMONHsETCS Haanmuch "lIpomommkeHne Ha OnaHke ucmoOMHUTENbHOTO Jcta "Cepus

N ". Ha ykazaHHOM OJIaHKE HWCIIOJIHHTEIIBHOTO JINCTa B NMPAaBOM BEPXHEM YTIIY
BBINIOJIHSETCS HAaANUCh "[Ipoaoimkenne ucnoHuTeILHOro0 jgucta "Cepus N ", 3aTeM
3aMONHSIIOTCA BCE TMOJS NEpBOW CTpaHUIpl OJaHKa, a Iocjie cJIoB "pemus (Ompeaenud,
MOCTAaHOBU)" MPOJOJIKAETCS U3JI0KEHUE PE3OJIIOTUBHON YacTH CYJEOHOro akTa ¢ TeX CIOB, Ha
KOTOPBIX IIPEPBAIOCH U3JI0KEHHUE HA MPEIbIAYIIEM OJIaHKe, Tak, YTOOBI HE JOITyCKaTh TIOBTOPOB.

7.8. Ilocne 3amojHEHUs TEKCTOBOW YacTH MCIOIHHUTENBLHOTO JIUCTa pabOTHUK armapara
CyJa, OTBETCTBEHHBIH 3a O(QOPMIIEHHE HCIHOIHUTEIBHOIO JIMCTA, IPOBEPSAET COAEP KAHUE
MCTIOJHUTEIBHOTO JINCTA HAa €r0 COOTBETCTBUE CYZACOHOMY aKTy.

CdopMupoBaHHBIN 3JIEKTPOHHBIN I1a0J0H HCIIOJHUTEIBHOTO JIUCTA pacledyaThIBacTCs Ha
OJlaHKE UCITOJIHUTEIBLHOTO JIUCTA.

[Tpy HEOOXOAMMOCTH OCYIIECTBISIETCS MPEABAPUTEIHLHOE KOHTPOJIBHOE pacredyaThiBaHUE
MOATOTOBJIECHHOTO TEKCTa IOKYMEHTa Ha OOBIYHOM JucTe Oymaru gopmara A4.

7.9. Bce nucThl O1aHKa HUCTIOTHUTEILHOTO JIMCTA IPOIIMBAIOTCS HA JBA MPOKOJIA B BEPXHEM
JIEBOM YTIIy 4epe3 JIEBbI M BEpXHHUU Kpail JiucTa MpOYHOW HUTHIO (HE MEHee JBYX O0OOpOTOB B
KOKJIYI0O CTOPOHY), KOHIIBI KOTOPOW CBS3BIBAIOTCS M BBIBOAATCS Ha OOOPOTHYIO CTOPOHY
MOCJIETHETO JINCTA.

[IpommBka Takke MOXKET ObITh OCYILIECTBIICHA C MPUMEHEHUEM JIFOBEpPCa U MOCIIEIYIOIUM
MPOITYCKOM B 00pa30BaBIleecss METAUIMUECKOE KOJIbLIO MPOYHON HUTU HE MEHEE JBYX 000pOTOB
Ha KaXXJ1yl0 CTOPOHY JIUCTA.

MecTo TpOMMBKHA 3aKJIEUBACTCS OYMa)KHOM HAKIIGUKOW, COJEpKallell CIeayIONyro
YAOCTOBEPUTEIIbHYIO HAAMUCH:



"HacTosmui NCIIOJIHUTENbHBIN JUCT BBIIOJIHEH Ha JINCTAax.
Cynaps (moanuck cyapu/pactmidppoBKa MOAMUCH CYIbH), 1aTa'.

Haxkretika AOJKHA 3aKpbIBaTh MCCTO HPOMIMBKHU IMOJITHOCTBIO, 3a MPCACIIbI HaKJICHKU MOT'YT
BBIXOAWUTDH TOJIBKO KOHIIBI IIPOINWUBHBIX HI/ITeﬁ, HO He OoJiee yeM Ha 2 - 2,5 CM.

VYaocToBepuTenbHas HAJIIUCh 3aBepseTcs IepOOBOM IMedaTbio, KOTOpas CTABUTCS TAKUM
00pa3oMm, 4TOObl YaCTUYHO 3aXBaThIBATh OYMaXKHYIO HAKJIEHKY, 3aKI€UBAIOLYI0 KOHIIbI HUTH.

HpI/I HCIIOJIb30BAHUU IBYX H OoJsice OJaHKOB JJIA U3IrOTOBJICHUA HMCIIOJTHUTCIBHOTI'O JIMCTA
OHHU CHIMBAKOTCA BMCCTC B MMOPAAKE, YCTAHOBJICHHOM HACTOAIINUM ITYHKTOM.

7.10. PaboTHuk annapara cyaa (cyaeOHOTro NpucyTCTBHsI), OTBETCTBEHHBIN 3a o(opmileHHE
UCTIOJIHUTETIPHOTO JIFCTa, HECET IMEePCOHAIBHYI0 OTBETCTBEHHOCTh 332 COXPAHHOCTH OJaHKOB
HCTIOJIHUTEIBHBIX JINCTOB M HaJJIeKaIee 0hopMIIeHHE UCTIOIHUTEIHHOTO JIUCTA.

7.11. PaboTHHKOM amnmapara CyAa, OTBETCTBEHHBIM 3a O(QOpPMIIEHUE HCIOJHUTEIBHOIO
JMCTa, TOATOTOBJICHHBI MCIIOJHUTENBHBIM JIUCT MepeJaeTcss Cyabe Ui MNOJANUCAHMUS U
MPOCTaBJIEHUS TepOOBOI NEYATH.

Cy,Z[BH MOAIMCHIBACT HCIIOJHUTEIBHBIM JHUCT Ha MATOU CTpaHuIC, a TaKKC B MCCTC
IIPOIINBKH I101 y,HOCTOBepHTeHBHOﬁ HaAIIHUCBIO.

B cnydae ecnu 11 M3TOTOBJICHHS HCTIOJHUTEIBHOTO JICTA MOTPe0OBAIOCH 3a/1eiiCTBOBATh
nBa W Oosee OJIAaHKOB HCIIOJIHUTEIBHOTO JIMCTa, CYAbS TOANUCHIBACT WATYIO CTPaHUILY
MOCJIETHETO U3 UCIIOJIb30BaHHBIX OJAaHKOB. MecTo ISl HOAMKCH CYAbH Ha MPEIbIIyIINX OJaHKax
3a0uBaeTcs 3HAUKOM X, HalpuUMep:

XXX XXXXXXXXXXX

(037118 S (moamuckh, pamMuIUs, MHALIHAIIB ).

7.12.  VYder w Bblgauya (HampaBlieHWE) HaJIeKamUM o0pa3oM  0(hOpMIIEHHBIX
WCIIOJTHUTENBHBIX JIMCTOB OCYIIECTBISIIOTCS B MOPSAJKE, MPEAYCMOTPEHHOM IPOLIECCyaIbHBIM
3aKOHOJIATEIbCTBOM M COOTBETCTBYIOIIEH HWHCTPYKIMEH MO CyACOHOMY JEIONPOU3BOJICTBY
(1e0MpPOU3BOJICTRY).

B peructpanMOHHOM KapTOYKE KOHKPETHOrO J€ja, COAEpXkKallelhcss B CHUCTEMax
aBTOMAaTH3UPOBAHHOTO CYAEOHOI0 JIeI0NPOU3BOICTBA, IETAETCS 3alUCh O CEPUU, HOMEPE U AaTe
BbIJIa4M (HAMPABICHUH ) UCTIOJHUTEIBHOIO JIUCTA.

7.13. B ciy4ae yTpaThl MCIOJIHUTEIBHOTO JIUCTa €ro NyOJHKaT BBIJACTCS CYAOM, paHee
BBIJJABIIMM YTPAYEHHbIN HWCIOIHUTENbHBIN JINCT, HA OCHOBAaHWHM MHMCBMEHHOIO 3asBJICHUS
B3BICKATENIl WM CyAeOHOr0 MPHUCTaBa-HCIOIHUTENS, KOTOPOE paccMaTpUBaeTcs B TOPSIKE,
YCTaHOBJICHHOM IIPOLIECCYAJIbHBIM 3aKOHOAATENLCTBOM Pocculickon denepanun.

[Ipu »>TOM nyOMMKAT MCHOJHUTENBHOIO JIMCTA JOJKEH IMOJIHOCTBIO BOCIPOU3BOAMUTD
YTPA4YEeHHBIA UCIIOJTHUTEIbHBIN JIUCT.



7.14. Jlybnmukar 3anonHsieTcsi Ha OJaHKe MCIIOTHUTEIBHOTO JINCTA, B IPABOM BEPXHEM YTy
MIEPBOTO JIUCTa KOTOPOTo MpocTaBisercs mramn "[yonukat".

3anoJiHeHHE W BbIada qyOauKaTa UCHOJHUTEIBHOTO JINCTA MPOBOJUTCS B COOTBETCTBUU C
TpeOOBaHUSAMHU HACTOsIIIETO pasaena MHCTpyKiuu.

8. XpaHeHue, norauienune, CHUCAHNE U YHUYTOKEHHE
HCMOJTHUTEIbHBIX JUCTOB, BO3BPAIIeHHBIX B CY/
(cyneOHOe MpUCYTCTBHUE)

8.1. McrnomHUTENbHBIE JTUCTBI, BO3BPAICHHBIE B CYyI, CyAcOHOE MPUCYTCTBHE B CBSI3H C
HEBO3MOXKHOCTBIO WX JOCTaBKH ajpecaTy (lajee - BO3BPAIICHHBIC HMCIIOJHUTEIBHBIC JIHCTHI)
BMECTE C CONPOBOJIUTEIHHBIM ITHCHMOM M IIOYTOBBIM KOHBEPTOM ITOMEINAIOTCS B (haiiI-BKIIA IBIIII,
KOTOPBIH MOJIIMBAETCS B COOTBETCTBYIOIIMI HOMEHKIATYpPHBIN Hapsan (Z1e70) cyaa, CyAeOHOro
MPUCYTCTBUS TAaKAM CIOCOOOM, dYTOOBI TPU HEOOXOAMMOCTH WCIIOJHUTEIBHBIA JIMCT B
HETIOBPEXKICHHOM BHUJIC MOXKHO OBLIO BBIIATH (IIOBTOPHO HATPABUTB) IMOTYYATEIIO.

BosBpaliieHHbIe MCHOJHUTENBHBIC JIMCTBHI XPAHATCS B Cyle, CyIeOHOM NPHUCYTCTBUU B
TE€YEHHE TpeX JIET CUUTas C JaThl BO3BPALLEHUS B Cy/l, Cy1Ie0HOE MPUCYTCTBHE, a 3aTEM MOAJIEKAT
YHUUTOXKEHHUIO B COOTBETCTBHHM C TpeOoBaHuMAMH TYHKTOB 9.5 - 9.8 pasmena 9 nHacrosmei
HNuctpykuum.

8.2. Opranuzanus paOOThl C HUCHOJHUTEIBHBIMU JINCTaMH, BO3BPAIlEHHBIMH B CYI,
cyaeOHOe MPUCYTCTBHE IO MHBIM MPUYKMHAM, OCYIIECTBISIETCS B COOTBETCTBUU C TPEOOBAHUAMU
WHCTPYKIIMHU 0 Cy1€OHOMY JEIIOMPOU3BOICTBY (JEIOMPOU3BOJICTRY).

9. Horameﬂne, CIIMCAHUEC H YHUITOKECHUEC 0JIAaHKOB
HCITOJIHUTCJIBbHBIX JIUCTOB

9.1. brnaHK HMCNOMHUTENHLHOTO JIUCTA, UCHOPYEHHBIH NpU €ro opopMIIEHUH (BCIEICTBUE
OLIMOKH, OTIEYaTKH, UCIIPABICHHS, HEBEPHOTO yKa3aHMs KaKUX-THM00 CBEJEHUH, HEMCIPAaBHOCTU
OPITEXHUKH M T.M.), B pe3yJbTaTe YpPE3BbIUAWHOTO WJIM WHOTO MPOUCHIECTBUS, MOAJIEKHUT
MTOTALLICHHUIO.

9.2. Vcriop4yeHHbIH O6J1aHK UCIIOJHUTEIBHOTO JINCTA HE MO3/IHEe CIeyoIero padodero Hs
BO3BpallaeTcsi OTBETCTBEHHOMY paOOTHUKY anmnapara cyjaa (cyaeOHOro npucyTCTBUS).

B xypHane yyera OJaHKOB HCIOJIHUTEIBHBIX JHUCTOB (mpuiokeHue N 3 K Hacrosiei
WucTpykiun) oTpaxkaercs MHGOpMAIMs O BO3BpaTe MCIOPYCHHOTO OJIaHKA MCHOJIHUTEIBHOTO
JUCTA.

B cnyuae mopum Haxozsmierocst B pe3epBHOM (OHJIE yIpaBieHusl OJ1aHKa UCTIOTHUTEIBHOTO
JUCTa OTBETCTBEHHBIM PaOOTHUKOM YIIPABJIEHUS JIE1AaeTCsS COOTBETCTBYIONIAS 3alMCh B JKypHaJe
ydeTa 0JIaHKOB MCTIOIHUTENbHBIX JUCTOB (mprinoxeHue N 3 k HacTosmend MHCTpyKimm).

9.3. Jlns moramieHus OJlaHK MCIOJIHUTENBHOIO JHCTa (BCE €ro JMCThI) mneperudaercs
MOTIOJIaM U TIPOKAJIBIBACTCS JBIPOKOJIOM OKOJO JMHHM cruba TakuMm oOpa3oM, YTOOBI
00pa30Bajioch YeThIpe CUMMETPUYHBIX OTBepcTHsA. Bce nucThl OnaHKa nepeuepKUBaIOTCS MO
auaroHanu (0T MPaBOro BEPXHETo YIila K HUYKHEMY JIEBOMY) KpacHbIM MapKepoM, BIOJb JTUHHUU



MepeYepKUBAHNS PYUKON BhIMOJHAETCS Haamnuch '"llorameHo", yka3biBaeTcsl JaTa MOTalleHUs
WCIIOJIHUTENBHOTO JIUCTA, (pamMuiius, UMs, OTYECTBO OTBETCTBEHHOI'O0 pa0OTHHKA ammapara cyia
(cyneOHOro nmpuCyTCTBHUS, YIIPABIEHUS) U CTABUTCS €TO MOAMKCH.

[ToramenHsli TakuM 00pa3oM OJIAaHK MCHOJHUTENIBHOIO JIMCTa MOJAIIMBAETCS B
COOTBETCTBYIOIIMI Hapsia (Z1e70), MpeayCMOTPEHHBI HOMEHKJIATYpoi aen cyaa (cyaeOGHOro
MPUCYTCTBUS, YIPABICHUS).

9.4. McriopueHHBIE M NIOTALICHHBIE B COOTBETCTBUU € NYHKTOM 9.3 Hacrosuen NHcTpykuun
OJIaHKU WCIOJHMUTEIBHBIX JINCTOB XpaHATCA B cyne (CyneOHOM NpUCYTCTBUM, YNPaBIEHUHU) B
TE€YCHHUE CPOKA, YCTAHOBJICHHOI'O COOTBETCTBYIOLIEH HOMEHKIATYPOU JEIL.

9.5. CyneOHble NMPUCYTCTBHUSI MO HCTEYEHHHM CPOKA XPaHEHUs MEPENaloT HCIOPYECHHBIE
OJITaHKHU MCTIOJIHUTENIBHBIX JIUCTOB JUIsl YHUUTOKEHUS B COOTBETCTBYIOIIUMN CY/I.

Pemenue o crimcannu u nepcaadyc NCIOpYCHHBIX 0JJaHKOB MCIIOJIHUTEIBHBIX JINCTOB B cya
AJIA UX ITOCJIICAYIOICTIO YHUYTOXCHUA ITPUHUMACTCA Komuccueit cyz[e6Horo IIPpUCYTCTBHUA.

Komuccueit B JByX OSK3eMIUISIpax COCTaBIsIeTCS aKT O CHUCAaHUM M Tepefade Ha
YHUYTOXKEHHE UCTIOPUYEHHBIX OJIAHKOB UCIIOTHUTEIBHBIX JJUCTOB COTJIACHO YTBEPKACHHOU hopme
(mpunoxxenue N 6 k HacTosmer MucTpykiun).

[Ipu mnepenaye WCHOPYCHHBIX OJAHKOB HCIOJHUTENBHBIX JIUCTOB OTBETCTBEHHBIM
pabOTHUKOM amnmapara cyla Ha OJJHOM W3 3K3EMIUISIPOB aKTa JeJaeTcs 3aluch 00 MX MpUEME.
JIaHHBINA PK3EMIUISAP aKTa MOJIINBACTCS B COOTBETCTBYIOIIMI HOMEHKIATYPHBIM Hapsy (1eno),
BEIYIIUNCSA B CyleOHOM MPUCYTCTBUHU. BTOpOH SK3eMIUISIp akTa ¢ UCMOPYEHHBIMU OJaHKaMU
nepenaercs B Cy/I.

B xypnane yuera OIaHKOB HCIIOJHHUTENBHBIX JHUCTOB (mpmioxeHue N 3 K Hactosmiel
NHCTpyKIMK) OTBETCTBEHHBIM pPAaOOTHUKOM CyIEeOHOTO TPUCYTCTBHUS JIETAETCS 3aluCh O
CIIMCAaHUM MCTIOPUYEHHBIX OJIAHKOB MCIIOJTHUTEIBHBIX JIUCTOB U MX IMepeade Ha YHUUYTOXKCHHUE B
CYJl CO CCBUIKOM Ha COOTBETCTBYIOIIUM AKT.

HH(bOpMaI_[I/I}I O CITMCAHHUH HNCIIOPYCHHBIX OJIaHKOB MCIOJHUTENIBHBIX JINCTOB U nepeaauc ux
Ha YHUUYTOXCHHC 3aHOCUTCA B COOTBCTCTBYIOIIMEC CHUCTCMBbI ABTOMATU3HPOBAHHOTO CYI[G6HOFO
ACJIOIIPOU3BOACTBA.

[Tpu moctyruieHnn U3 CyJeOHOTO MPUCYTCTBUS aKTa O CIHCAHHUH U Tepeaade UCTIOPUYCHHBIX
OJIaHKOB HCIIOJTHUTENBHBIX JIMCTOB C HCIOPYCHHBIMH OJIAHKAMU HCIIOJHUTEIBHBIX JINCTOB
OTBETCTBEHHBIM pAOOTHUKOM armapara cyjga B JKypHaje yuyeTa OJIAaHKOB MCIIOTHHUTEIbHBIX
nuctoB (mpunoxkenne N 3 k Hacrosiuied MHCTpyKIuMu) Jnenaercs 3amnuch O MOCTYIUICHUH
WCIIOPYCHHBIX OJIAHKOB MCIIOTHUTEIBHBIX JTUCTOB JJISI YHUUTOKECHHS CO CCHIIIKOM Ha JJAHHBIN aKT.

YHUYTOXKEHUE TOCTYNUBIIMX U3 CYAeOHOro MPHUCYTCTBUS HCIOPYEHHBIX OJIAHKOB
VCIIOJIHUTENBHBIX JINCTOB OCYIIECTBIIAETCA CYAOM B COOTBETCTBMM C IYHKTOM 9.6 HacToslen
NucTpykunu.

9.6. Komuccueit cooTBeTcTByIOIIEro cyaa (yrpaBieHHs) HE pexe OIHOro pa3a B TOJ
OCYILIECTBIISIETCS CIIMCAHUE U YHHUUYTOXKEHHE UCTIOPUYCHHBIX OJAHKOB MCHOJHUTEIBHBIX JIUCTOB (B
TOM YHKCJIe MOCTYNHUBIINX B CYJl U3 CYA€OHOTO IPUCYTCTBUSA).



[To uToram yHUYTOXEHHUS UCIOPUYEHHBIX OJAHKOB HCIIOJHMUTEIBHBIX JIMCTOB COCTABIIAETCS
aKT O CIIMUCAaHUM HCIOPYEHHBIX OJIAHKOB M UX YHUUYTOXKEHMM (mpuioxkeHue N 7 K HacTosiien
WNHCcTpyKIMK), KOTOPBIM XpaHUTCS B COOTBETCTBYIOLIEM Hapsane (fese), IpelyCMOTPEHHOM
HOMEHKJIaTYpO JeN Cy/a, YIPaBIEHUS.

B xypHane ydera 0JIaHKOB HCIOJHUTENBHBIX JHUCTOB (mpmioxkeHne N 3 K HacTosmei
WNHcTpyKumu) Aenaercs 3aluch O CIUCAHUU UCIIOPYEHHBIX OJJAHKOB MCIOJIHUTEIBHBIX JIUCTOB U
UX YHUYTOXKEHUHU (C yKa3aHUEM CEpUHM, HOMEPOB YHUUTOXEHHBIX OJIAHKOB) CO CCBLJIKOW Ha
COOTBETCTBYIOIIMN aKT.

OTBeTCTBEHHBIM PAOOTHUKOM ammapaTta cyjaa HHpopMamus O CIHCAHUH HCIOPYEHHBIX
OJIaHKOB M UX YHHUUYTOXXEHUU 3aHOCHUTCSI B COOTBETCTBYIOILIME CHUCTEMbI aBTOMATHU3WPOBAHHOIO
CyZ1eOHOTO JIeJIOMPOU3BOJICTRA.

Paiionnsie Cyabl, TaApHU30HHBIC BOCHHLIC CYJAbI B TCUCHHUC IIATU pa60q1/1x JIHEM C MOMEHTa
COCTABJICHUA aKTa O CIIMCAHUKU HCIIOPYCHHBIX OJJaHKOB U HX YHHUYTOXCHUN HAIIPABJIAIOT €TO
KOIIMIO B COOTBECTCTBYIOIICC YIIPABJICHUC IJIA CBCICHUS.

VYrpaBiaeHUAMH KOMHU aKTOB 00 YHHYTOKCHUH HCHOPYEHHBIX OJAHKOB MCTOJHUTEIBHBIX
JUCTOB, TIOCTYNHUBIINE W3 PANHOHHBIX CYIOB, TAPHU30HHBIX BOCHHBIX CYIOB, XpaHATCS B
COOTBETCTBYIOIIIEM HOMEHKIIATYpPHOM Hapsizie (aerne).

9.7. llpu 3amoJIHEHUHM AKTOB O CHUCAaHUU HCIOPYEHHBIX OJAHKOB U HMX YHUUTOXKEHUU
(mepenaue Ha YHUYTOXKEHHME) HUHQOpMAIMS O CEpUAX W HOMepax OJaHKOB, MOJISKAIINX
CIUCaHMIO, B CIIy4ae COXpaHEHUs MOPSIKOBOW HyMepallii MOXET OTPa)KaThCsl MHTEPBAIBHO (HE
6onee 250 eguHuUI).

B ciiydae HEBO3MOKHOCTH COOJIIOIEHUS TTOPSIAKOBOM HyMepalii HOMepa MepenuchIBalOTCs
MOIITYYHO.

9.8. VYHUYTOXEHHE UCIOPUYCHHBIX OJIAHKOB  HCIOJHUTEIBHBIX JINCTOB  JIOJDKHO
OCYLIECTBIIATHCS B Cyne (YNpaBlI€HUU) MYTEM MEXAHMYECKOro H3MeNbUeHHUs (IIpeaupOBaHUs)
WJIM UHBIM CIIOCOOOM, UCKITIOUYAIOIUM BO3MOKHOCTh BOCCTAHOBIICHHUS OJIaHKA.

10. YHH4YTOKeHHe 0JJAHKOB MCIOJHUTEIbHBIX JIUCTOB, BhIIIEIIINX
u3 odbopora

10.1. bnaHKy MCTIOJHUTENBHBIX JIUCTOB, BBIIIEAIINE B COOTBETCTBUHU C 3aKOHOAATEILCTBOM
Poccuiickoit ®enepannn 13 o6opora (B TOM YHKCIE TMOCTYNMHMBIIME B CyI U3 CyAeOHOTO
MPUCYTCTBUSA), TMOJJIEKAT CHUCAHUIO W YHUYTOXKEHHMIO 1o peueHuto Komuccun cyna,
YIPaBIICHHUSA, O YEM COCTABJISIETCS aKT MO YCTaHOBJIEHHOM (hopme (mpuioxkenue N 8 Kk HacTosen
NucTpykumu). AKT XpaHUTCS B COOTBETCTBYIOIIEM Hapsne (nene), MpeaycMOTPEeHHOM
HOMEHKJIaTYpOU JEN Cya, YIPaBICHUA.

B xypHane ydyera OJaHKOB HCIOJIHUTEIBHBIX JIMCTOB (mpuiiokeHue N 3 K Hacrosieu
WNucTpykuun) nenaercs 3anuch 00 YHUUYTOKEHUN OJIaHKOB MCTIOTHUTENbHBIX JTUCTOB, BBIIIEAIINX
u3 obopora (C yKa3aHHEM CEpHM, HOMEpOB), CO CCBHUIKOM Ha BbIIIEyKa3aHHBIA akT 00
YHUYTOXEHUH OJTaHKOB UCTIOJHUTENBHBIX JTUCTOB, BHILIEAIINX U3 000pOTAa.



CyZ[aMI/I I/IH(bOpMaI_[I/ISI 00 YHUYTOXCHUU 0JJaHKOB MCIOJHHUTEIILHBIX JIUCTOB, BBIMICAIIIHNX B
COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi CDez[epauI/IH nus3 06op0Ta, 3aHOCHUTCA B
COOTBCTCTBYIOIIHUEC CUCTCMbI aBTOMATU3UPOBAHHOT'O CYI[C6HOFO ACJIOIIPOU3BOACTBA.

PaiioHHBIMU CcyJaMu, TapHU30HHBIMH BOCHHBIMU CYJaMU KOMHS aKTa 00 YHUYTOXKEHUU
OJJaHKOB HCIIOJIHUTEIBHBIX JIUCTOB, BBIMIEAIINX B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu u3 o00poTa, B T€UCHHE MATU pabOYMX JHEH CO JHS €ro COCTaBICHUS
HaIpaBJISIETCS B COOTBETCTBYIOIIEE YIPABIECHUE JJIs1 CBEJICHUSI.

VYnpaBineHUsIMM KOINMHM aKTOB 00 YHMUYTOKEHUHM OJIaHKOB MCIIOJHUTENBHBIX JIMCTOB,
BBIIEAIINX B COOTBETCTBHHM C 3akoHoAaTenbcTBOM Poccuiickoit ®enepanuu u3z oboporta
(npunoxenue N 8 k Hacrosuielt MHCTpyKIUN), MOCTYNHUBIINE U3 PAHOHHBIX CYJ0OB, FTAPHU30HHBIX
BOEGHHBIX CYJIOB, XPaHATCS B COOTBETCTBYIOIIEM HOMEHKIATYPHOM Hapsae (1erne).

10.2. CyneOHble mpUCYTCTBUS NepenatoT OJaHKU MCIOIHUTEIbHBIX JHMCTOB, BBIIIE/IINE B
COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuiickoit denepannu u3 o0opoTa, 1jisl YHUUTOKEHUS B

CyI.

Crnucanue u nepenada OJAaHKOB MCIOJHUTENbHBIX JIMCTOB, BBIIIEAIINX B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit ®Pepepauuu U3 o00opoTa, B CyA AN UX MOCIETYIOIIETO
YHUYTOXEHUS OCYIIECTBIsETCS 1Mo perieHnto Komucenu cyiedHoro npucyTcTBusl.

Komuccueit cyne6HOro mpucyTCTBHS B IBYX 3K3EMIUISIPAX COCTABIISIETCS aKT O CIIUCAHUH U
nepefaye Ha YHUYTOXKEHHE OJaHKOB WCIOJHUTEIBHBIX JIMCTOB, BBIIICAIINX M3 000pOTa
(mpunoxenue N 9 k Hacrosueit UHcTpyKkuun).

[Ipu nepenaye OJIAaHKOB MCHOJHUTENbHBIX JIMCTOB, BBIIIEAIINX B COOTBETCTBUU C
3aKoHOAaTeNnbcTBOM Poccuiickoit ®enepamuun 3 000poTa, OTBETCTBEHHBIM PAOOTHHKOM
ammapaTta cyjJa Ha OJHOM M3 JK3EMIUIIPOB akTa Jeiaercs 3amuch o0 ux mpueme. J{aHHBIN
AK3EMILIAP aKTa MOAIIMBAECTCA B COOTBETCTBYIOIINI HOMEHKIIATYPHBIN Hapsi (1eJ10), BeayIHics
B cyAeOHOM MpHUCYTCTBUM. BTopoil sk3eMIuisip akrta ¢ OJaHKaMHU MCIOJIHUTENbHBIX JIMCTOB,
BBIILICAIIMMH U3 000pOTa, epelacTCs B CY/I.

B xypnane yuera OIIaHKOB HCIOJHHUTENBHBIX JUCTOB (mpmioxeHue N 3 K Hactosmiei
NHcTpykumu) nenaeTcs 3amuch O CHUCAaHUW OJAaHKOB HCIOJHUTEIBHBIX JIUCTOB, BBHIMICANINX B
COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit denepannu u3 o0opoTa, U UX Tepenadye Ha
YHUUYTOXXEHHE B CYJ CO CCBUIKOM HAa COOTBETCTBYIOIIUM aAKT.

OTBETCTBEHHBIM PAaOOTHUKOM ammapara cyJae0HOTO MPUCYTCTBUS MH(OpMalus O Tiepeaayde
Ha YHUYTOXKCHHE OJIAHKOB WCIOJHUTEIBHBIX JIHCTOB, BBIMICAIINX B COOTBETCTBUHU C
3aKoHOMaTebcTBOM Poccuiickoit ®denepanuu U3 000poTa, 3aHOCHUTCS B COOTBETCTBYIOIIHE
CHUCTEMBI aBTOMATU3UPOBAHHOTO CY/I€OHOTO JIETTOMPOU3BOICTBRA.

[lpu mnoctymiennn u3 cyAeOHOrO TPUCYTCTBUS aKTa O CIHCAaHMM M Tepeaade Ha
YHHUYTOXKCHHE OJIAHKOB WCIOJHUTEIBHBIX JIMCTOB, BBIMIEAIINX U3 000poTa, ¢ ONaHKaMu
WCTIOJTHUTEIBHBIX JIMCTOB, BBIMICIIIMMHA B COOTBETCTBHU C 3aKOHOAATEIBCTBOM Poccuiickoii
denepanuu u3 060poTa, OTBETCTBEHHBIM PA0OOTHUKOM ammapara cyja B XKypHajie yueTa OJaHKOB
UCTIOJHUTEIBHBIX JIUCTOB (mpmiioxkenne N 3 k Hacrosmedl MHCTpyKiuu) nenaercs 3amuch O
MOCTYIUICHUH YKa3aHHBIX OJJAHKOB ISl YHUUTOKEHUS CO CCHUIKOW Ha TaHHBIN aKT.



VYHUYTOXKEHUE NOCTYNUBIIUX M3 CYAEOHOro MPUCYTCTBHUsSI OJIAHKOB MCIOJHUTEIBHBIX
JIMCTOB, BBIIEAIINX B COOTBETCTBUM C 3aKOHOJaTeabcTBOM Poccuiickoit @enepanuu n3 o60pora,
OCYLIECTBIIECTCS CYyJIOM B COOTBETCTBHHM € IMYHKTOM 10.1 Hactosmen MHCTpyKIMu.

10.3. 3amosiHeHHWE AaKTOB O CIMCAaHUUM M YHUYTOKEHUHU (Ilepefadye Ha YHUUYTOKEHUE)
OJTaHKOB HCIIOJHUTENbHBIX JIUCTOB, BBILEAIMINX M3 000pOTa, a TaKKe HUX YHUYTOXKEHUE
OCYLIECTBIIAECTCS B OPSJIKE, YCTAHOBICHHOM MyHKTaMu 9.7 n 9.8 Hacrosmen MHCTpyKImu.

11. YTpara 0;1aHKOB MCIIOJTHUTEJIbHBIX JIMCTOB

11.1. B cnyuae yrpaThl OJaHKOB HCIOJIHUTEJIBHBIX JHCTOB OTBETCTBEHHBIH PaAOOTHHUK
anmapara cynaa, cyneOHOro TPUCYTCTBHS, YIpaBICHHs HEMEIJEHHO coolmaer o0 3ToM
npeacenaTeNlio Cyla, HAadallbHUKY YIPaBICHUS W MPUHUMAET MEPbl K TMOUCKY YyTPadeHHBIX
0JIaHKOB UCITOJTHUTEIbHBIX JTUCTOB.

[Ipencenatenem cyaa, Ha4YaNbHUKOM YIIPaBJICHUS IPUHUMAETCS PEIICHUE O HEOOXOUMOCTH
(OTCYTCTBMM HEOOXOAMMOCTH) IPOBEAEHHS CIIy)KEOHONH TIpOBEPKU IO JaHHOMY (akTy B
COOTBETCTBUU € 3aKOHOAATENIbCTBOM Poccuiickont denepanun.

B cnydae npoBeneHus ciykeOHOM MPOBEpKH MO (HAKTy yTpaThl OJAHKOB MCTIOTHUTEIbHBIX
JUCTOB €€ pe3yJbTaT OTpakaeTcs B KypHaJe ydyeTa OJAHKOB HCIOJIHUTEIbHBIX JIMCTOB
(npunoxenue N 3 k Hacrosuiedl MHcTpykumu) cyna, cyneOHOro HpHCYTCTBUS, YHpPaBIICHUS
COOTBETCTBEHHO.

11.2. Komuccueii cyna, ynpapieHus B ciydyae yTpaThl OJaHKOB UCIIOJIHUTENbHBIX JIUCTOB B
IBYX OHK3EMIUIIpaX COCTaBISAETCS AKT O CHUCAHUM YTPAuEHHBIX OJaHKOB HMCHOJHUTENbHBIX
muctoB (mpuioxkerure N 10 k Hacrosuieit UacTpykuun).

OnuH SK3eMIUISIp JTaHHOTO aKTa HE IMO3JHEee CICAYIOIIEro pabouyero JTHsS HaNpaBlsIeTCS B
I'VOIIO, BTOpo#l 3K3eMIUISIp TOMIIMBAETCS B  COOTBETCTBYIOIIMN  Hapsn — (nerno),
IIPEAYCMOTPEHHBIN HOMEHKIIATYPOU JIEeJ Cy/1a, YIPaBICHUS.

PaiionHBIC Cy/IbI, TApHU30HHBIE BOCHHBIE CY/IbI B TEUEHUE OJHOTO pabOYero JHS ¢ MOMEHTA
COCTaBJICHUS aKTa O CIIMCAHUHU YTPAUCHHBIX OJIAHKOB UCTIOJHUTEIBHBIX JTUCTOB HAMPABIISIIOT €r0
KOIIUIO JUJIsL CBEJICHHUSI B aJIpeC YIIPABIICHUS.

B cnydae yrpaThl 0j1aHKa UCIIOJHUTEIBHOIO JINCTA B CY/I€OHOM MPUCYTCTBUU KOIIHS aKTa O
CIHMCAHUU YTPAuYCHHBIX OJAHKOB WCIIOJIHUTEIBHBIX JIMCTOB HAMpaBseTCS TakKe B JaHHOE
cyneOHOe IPUCYTCTBHE.

B xypnane yuera OIaHKOB HCIIOJHHUTENBHBIX JHUCTOB (mpmioxeHue N 3 K Hactosmiei
WNHcTpykumm) cyaa, cyaeOHOTO TPUCYTCTBUS, YIIPABICHUS JCIaeTCs 3aluch 00 yTpaTte OJIaHKOB
(c ykazaHueM cepuH, HOMEpa) U UX CIUCAHUU CO CCHUIKOM Ha COOTBETCTBYIOIIUH aKT.

Cynamu (cyneOHBIMU MPUCYTCTBUSAMH) MHPOpMAIHs 00 yTpaTe OJaHKOB MCIIOJHUTEIBHBIX
JUCTOB 3aHOCUTCA B COOTBETCTBYIOIIME CHCTEMbl aBTOMATHU3MPOBAHHOIO CYAEOHOTO
IEIONPOU3BOJCTBA.

11.3. He mo3nmHee cnemyromero pabodyero IHsS C JAThl COCTaBICHUS aKTa O CIIHCAHUH
yTpayeHHBIX OJIAHKOB  HWCIOJHUTCIBHBIX JIMCTOB uWH(Mopmamms o0 yTpare OJaHKOB



WCIIOJIHUTENbHBIX JIMCTOB C YKa3aHUEM HUX CEPUM M HOMEpPA HAIpaBIISIETCS IpelcelaTeeM
COOTBETCTBYIOIIETO CyJa (HaualbHUKOM YIIPABJIEHUS) [Vl CBEIECHUS B TEPPUTOPUAIBHBIA OpraH
BHYTpeHHUX J1en, DenepaibHyto ciiyk0y cyaeOHbIX npuctaBoB, denepanbHOe Ka3HAYEUCTBO U
Hentpanbubiit 6ank Poccuiickoit denepanuu.

12. IlepepacupenesieHue 0JJAaHKOB UCIOJHHUTEIbHBIX JIUCTOB

12.1. Tlpy BO3HMKHOBEHHMH Y CYIOB MOTPEOHOCTH B 00OECIEUEHUH AOMOJHUTEIHHBIM
KOJIMYECTBOM OJIAHKOB HCIOJHUTENBHBIX JINCTOB pEIICHHE O TMepepacipeneeHuu OJIaHKOB
WCIIOJIHUTENBHBIX JINCTOB MEXy Tpy3omnonydatenamu npuaumaetcs 'Y OI1O.

12.2. B cnydae yBenu4eHUsl B KaCCAIIMOHHBIX CYJaX, aleJUIIUOHHBIX CyAaX, 00JaCTHBIX U
PaBHBIX UM CyAaX, OKPYKHBIX ((JIOTCKHUX) BOCHHBIX CcyaaX, (eAepalbHBIX apOUTPaKHBIX Cyaax
KOJIMYECTBA pacCcMaTPUBAEMBIX JEJ, B CBSI3U C KOTOPHIM MOKET BO3HUKHYTH HEOOXOJMMOCTH B
oOecreueHny JOIOJIHUTEIBHEIM KOJHYSCTBOM OJIAHKOB HCITOJHHUTEILHBIX JIMCTOB, Ha3BaHHBIC
cynbl He MeHee yeM 3a 30 mHEed 10 Hayajga oyepeaHOro KBapTajla rojaa, B TCUCHHE KOTOPOTO
MIPOTHOZMPYETCS yBEIMYCHHE KOJMWYECTBA BBIJAYM OJAHKOB HCIIOJTHUTEIBHBIX JIHCTOB,
uHpopmupytor 00 sTtom I['YOIIO mnocpenctBom TtenedoHHOW CBSI3W W MOCIEAYIOIIETO
00s13aTeILHOTO HAMPABJICHHUS MMHCHBMEHHOTO 3aIIpoca MO CHCTEME BEIOMCTBEHHOTO 3JIEKTPOHHOTO
JTOKYMEHTO000pOTA.

12.3. B ciiyyae yBeqW4YE€HUSI B PallOHHOM CYyJ€, TAPHU30HHOM BOEHHOM CYJE KOJHWYECTBA
paccMaTpuBaeMbIX Jell, KOTOpO€ MOXXET IIOBJe€Yb HEOOXOJUMOCTh B  OOecleyeHUH
JOMOJTHUTENbHBIM KOJMYECTBOM OJIAaHKOB MCIIOJIHUTENIBHBIX JIUCTOB, COOTBETCTBYIOIIUHN CyX 3a
45 nHe 10 Hayala O4YEpPEeNHOIrO KBapTraja TIoAd, B TEYEHHE KOTOPOrO0 IPOTHO3ZHPYETCS
YBEJIMYEHUE KOJIMYECTBA BbIAAUM OJIAHKOB HCIIOJIHUTEIBHBIX JIUCTOB, YBEIOMIISIET 00 3TOM
yIIpaBJIeHUE.

VYropasnenuem B Teuenue 10 paGouux AHEH C MOMEHTa IMONY4YEeHUS OT palOHHOTO CY/a,
TapHU30HHOTO BOEHHOI'O CyJa YKAa3aHHOI'O YBEIOMIJICHHSI PAacCMaTpUBAETCS BONPOC O BhIIAYE
HE0OXO0JIMMOTO KOJMYeCcTBa OJIAHKOB MCIOJHUTENBHBIX JINCTOB U3 pe3epBHOro (oHaa (Mpu ero
HaJU4un).

[Tpu oTcyTcTBUM pe3epBHOIO (POHIA MIIM €r0 HETOCTATOYHOCTH YIPABIIEHUE pacCMaTPUBAET
BONPOC O BO3MOXHOCTH IepepactpeiesieHnss OJaHKOB HMCIOJHUTENBHBIX JIUCTOB M3 JIPYroro
palloHHOTO CyJ1a, TAPHU30HHOTO BOCHHOT'O CYy/Ia.

bnaHky HCHOJHUTENBHBIX JHMCTOB, MOJUIEKAIIME IEPEepacHpe/IeCHA0, IepeaaTcs
palloOHHBIM  CYAOM, TapHU30HHBIM BOEHHBIM CYJOM, OKa3bIBAalOIUM COJCHCTBUE B
nepepacrpesieseHud, B YIpaBieHHe IO akTy Mpuema/mepenayd OJIaHKOB HCIOJHUTENbHBIX
mucToB (mpuiiokenue N 4 k HacToswmed MacTpykuun).

VYnpaBnenueMm OJlaHKW UCTIOJIHUTENBHBIX JIMCTOB IMEPENAIOTCA B COOTBETCTBYIOIIUN CYI C
coOI0ZIeHNEM MOJI0KeHUH HacTosmed MHcTpyKumu.

12.4. B cnyyae coxpaHeHHs] MOTPEOHOCTH B OOECIIEUEHUN PAlOHHBIX CY/I0B, TAPHU3OHHBIX
BOCHHBIX CY/IOB JIOTIOJIHUTEIBHBIM KOJIMYECTBOM OJIaHKOB MCIIOJHUTENBHBIX JHCTOB YIIPaBICHHUE
He MeHee 4eM 3a 30 1QHell 10 Hayaja O4YepeJHOro KBapTaja roja, B TEYEHHE KOTOpOro
MIPOrHO3UPYETCSl yBEJIMYEHUE KOJMYECTBA BbIJAYM pPANHOHHBIMU CyJaMH, TapHU30HHBIMU



BOCHHBIMH CyJaMU OJAHKOB WCIOJHUTEIBHBIX JHUCTOB, HHpopMupyer o0 stom ['YOIIO
MOCPEJICTBOM TelIe(POHHOI CBS3M M MOCHEAYIOIIEro 005S3aTebHOTO HANPABJICHUS MHUCHbMEHHOTO
3ampoca 1o CUCTEME BEJJOMCTBEHHOI'O JJIEKTPOHHOTO IOKYMEHTOOO0pOTA.

VYipaBineHue NHCBMEHHO YBEIOMIIET PAMOHHBIM CyJ, TapHU30HHBIA BOEHHBIA CYZ,
HYKJAIOIIUICS B IOMOJHUTEILHOM KOJMUYECTBE OJIAHKOB UCIOJHUTENBHBIX JUCTOB, O MPUHATOM
pELICHUN.

12.5. I'VOIIO B Teuenue 10 pabouux nHeW ¢ MOMEHTa yBEJOMJICHHUS IPY30IO0IydaTresieM O
BO3HUKIIIEH MOTPEOHOCTH B JIOTOJHUTEIBHON MOCTaBKE OJAHKOB HCIIOJHUTEIBHBIX JIUCTOB
paccMaTpuBaeT JaHHBIM BOMPOC U MHUCHbMEHHO YBEJOMIISIET TPY30IOdydareliss O MPUHSITOM
pElIeHUN.

12.6. Ilopsinok AOCTaBKU JOMOJIHUTENIBHOTO KOJIMYECTBA OJaHKOB MCIIOJHUTEIbHBIX JINCTOB
rpy3zononyuarensim  ompexnensercss  ['YOIIO, o uyeM yBeIOMISIOTCS — HYXAArOUIUIiCS
rpy30M0JydyaTeib U KaCCallMOHHBIN CyJ, aleJUIALUOHHBIA Cyl, 00JIaCTHOM M paBHbBINA eMy Cyi,
OKpY)KHOH ((oTcKuii) BOCHHBIM cyA, (enepanbHbIi apOUTpPaKHBIM Cyd, YIpaBJCHUE,
nepenaronee 6JJaHKH UCTIOTHUTENbHBIX JIHCTOB.

12.7. Ilepemaua OJIaHKOB HCHOJHUTENbHBIX JIMCTOB MPEICTABUTENI0 HYKIAIOLIErocs
rpy30I0JIydaTesss OCYIIECTBISIETCS Ha OCHOBAHWU MPEACTABICHHOM MM JOBEPEHHOCTH,
BBIJIAHHOM IIpeJiceaTeNIeM Cy/1a, HAYaJIbHUKOM YIPaBJICHUS.

®axT nepenaun GUKCUPYETCS aKTOM IpUeMa/nepeiadyd OJJaHKOB HMCIIOJHUTEIbHBIX JHCTOB
(mpmnoxxenue N 4 k Hacrosdmedl MHCTpyKuMH), COCTaBIIIEMBIM KAacCallMOHHBIM CYIIOM,
aneJUIIUOHHBIM CYJIOM, OOJAaCTHBIM M PAaBHBIM €MY CYJIOM, OKPYKHBIM ((JIOTCKMM) BOCHHBIM
cynoMm, (QeaepanbHbIM  apOUTPaXHbIM  CYJIOM, YIpaBJICHHEM, [epeAaroluIuM  OJIaHKU
UCTIOJHUTEIBHBIX JIMCTOB, B JIBYX OJK3eMIUIIpax, OJMH W3 KOTOPBIX BMECTE€ C KOMHEH
JIOBEPEHHOCTH XPAaHUTCS B COOTBETCTBYIOIIEM HOMEHKIJIATYpHOM Jiee (Haps/e) Ha3BaHHOIO
CyJa, yIpaBJIeHHUs, BTOPOH - y TPy30I10JIydaTeIs.

[Tocne mepenaun OJaHKOB MCHOJHUTENBHBIX JIMCTOB HYXKIAIOUIEMYCS TPY30IO0JIy4aTesto
KacCallMOHHBIN CY/I, aleUISIIIHOHHBIN CyJl, 001aCTHON U PaBHBIA €My Cy[, OKPYKHOMU ((IOTCKHIT)
BOGHHBIH cCyn, ¢denepaibHblii apOUTpakHBIM CyJ, YIpaBlieHHe, TMepejaronee OJaHKu
UCIIOJMHUTENbHBIX JUCTOB, B aapec [YOIIO HampaBnsieT 3aBEpEeHHYIO KOIMIO aKTa
npreMa/mepenayn 0JIaHKOB UCTIOTHUTEIBHBIX JTUCTOB.

12.8. TloctymnieHue u BbIOBITHE OJaHKOB MCIOJHUTEIBHBIX JTUCTOB OTPAXKAETCS B KypHAJIE
ydeTa OJIaHKOB MCTIOJHUTENBHBIX TUCTOB (mpuioxkenue N 3 k HacTosmend MHCTpykimn), a Takxke
B COOTBETCTBYIOIIUX CHCTEMAaX aBTOMATU3UPOBAHHOTO CY/I€OHOTO JIEJIONPOU3BOICTBA.

[Ipunoxenne N 1

K MHCTpyKIMM 0 MOpSIKEe OpraHu3aluu
paboThI ¢ OJIaHKAMU UCTIOTHUTETBHBIX
JIUCTOB B (peiepanbHbIX Cyaax



u ynpaieHusx Cyne6Horo fenapraMmeHTa
B cyObekTax Poccutickoit deneparuu



CBEJIEHU A
0 KOJIMYECTBE UCIIOJIb30BAaHHBIX OJIAHKOB UCIIOJIHUTEIBHBIX JIUCTOB U IOTPEOHOCTU B HUX

(HaMeHOBaHUE Cy/1a, YIIPABICHUS)

3a 20  roma
(mepBoe, BTOpoeE MOIYTOIUE)
Ocraroun | Komuuect | [Tomydeno ot | Beimano | [Toarot | Mcmo | YTpa |I[lepenan | OctaTou | Hampas | Konnue | Heo6xoaumbie
oe BO JIpyroro | (HampasJi | OBJIEHO | pYEH | YEHO OB HOE JICHO CTBO PEKBUBHTHI
KOJTMYECTB | OJIaHKOB, | Tpy30Mojiy4ya | €HO) K 0 | O;aH | COOTBET | KOJIMYECT | UCIIOJIH | OJTAHKO | JIJIsi TOCTaBKU
0 MOJIy4YeHH TEJs B cylaMu | Bbljaye | O1aH | KOB | CTBUHU C BO UTEJIbH | B HaA OJ1laHKOB
HEHCIOJIb3 |  BIX 1O paMKax (cymom) | ucriosiH | KOB | (IIT.) | TyHKTOM | HEUCTION | BIX | cienyro | (hakTudeckuid
OBaHHBIX | TOCYAApCT | Iepepacnpe] | HCIIOJHU | UTEIbH | (IIT.) 12.1 b30BaHH | JIUCTOB | IIUU 151
OJIaHKOB | BEHHOMY CJICHUS TEJIBHBIX |  BIX HNuctpyk BIX JUISL | KaJIEH] | FOPUANYECKUI
Ha HA4ajo | KOHTPAKTy | OJIAHKOB B | JTUCTOB C | JIUCTOB, Uy | OJTaHKOB | MCTIOJIH | apHBIN azapec
OTYETHOTO | B TEUCHHUE | COOTBETCTBH | HCTIOJB30 | HO eIle JIPYTUM | HA KOHEIl | €HUsI B | TOJ | Tpy30Moyydyar
Mepuoa | MOJYroAH | U C IyHKTOM | BaHUEM HE IPY30I0 | OTYETHOT |37EKTpO | (IIT.) ens,
(mt.) s (WT.) 12.1 OJIaHKOB | BBIJJAHO JyqaTen 0 HHOM KOHTAaKTHBIN
Wucrpykuuu | (1ut.) (mT.) aMm (IIT.) | mepuoja | BUIE TeneoH
(mT.) (mT.) (1) OTBETCTBEHHOT
0 JINIIA)
1 2 3 4 5 6 7 8 9 10 11 12




[Topsiaok 3amoHeHus: CBEACHUN O KOJIMYECTBE MCIIOJIb30BAHHBIX OJJAHKOB MCIIOJHUTENIBHBIX
JUCTOB U MOTPEOHOCTU B HUX.

1. B rpade 1 "OcraroyHoe KOJINYECTBO HEMCIIOJIB30BAHHBIX OJJAHKOB Ha HA4aJl0 OTYETHOTO
nepuona  (wT.)"  ykaspiBaeTcs ~ CyMMa  (paKTHYECKOI'O  OCTaTOYHOIO  KOJMYECTBa
HEHUCIOJIb30BAHHBIX OJaHKOB MCIOJIHUTENBHBIX JHUCTOB HAa HA4ajllo OTYETHOro mepuoaa (1o
cocrossHuI0 Ha | sHBaps, | utons). 3HaueHue rpadsl 1 J0MKHO OBITH WAEHTUYHO 3HAYECHHUIO
rpa¢sl 9 3a npeabIAyIIUNA OTYETHBIH epHOo.

2. B rpade 2 "KommuecTBo OJIaHKOB, MOJYYCHHBIX MO TOCYAAPCTBEHHOMY KOHTPAKTY B
TeUeHUE moiayroaus (IT.)" yKa3plBA€TCAd KOJIMYECTBO OJAHKOB HCIIOJHUTEIBHBIX JIUCTOB,
MOJyYEHHBIX MO TOCYJapCTBEHHOMY KOHTPAKTy, 3akiatouyeHHOMY CyneOHbIM JiernapTaMeHTOM B
COOTBETCTBUU ¢ MyHKTOM 1.6 MHCTpyKIMK, B TeueHue noayroaus (oTueTHoro nepuoaa). ['pada 2
3aMO0JIHAETCS TOJIBKO KaCCAIIMOHHBIM CYJIOM, aleJUISIIIUOHHBIM CYZ0M, OOJaCTHBIM U PABHBIM €My
CyIOM, OKPYXHBIM ((JIOTCKMM) BOCHHBIM CYIOM, ¢eaepaabHbIM apOUTPaKHBIM CYAOM,
yIpaBICHUEM.

3. B rpade 3 "llomydyeHo OT Apyroro rpy3omnojiydaTesisi B paMKax IepepacipeaciieHus
0JIAaHKOB B COOTBETCTBHUH C MyHKTOM 12.1 MHCTpyKIMU (1IT.)" yKa3bIBa€TCs KOJUYECTBO OJTAHKOB
WCTIOJIHUTENBHBIX ~ JIUCTOB, TMOJYYEHHBIX OT JPYroro rpy3oloiydarels B  pamKax
nepepactpeneneHus. ['pada 3 3amonHseTcss TOJIBKO KaCCAMOHHBIM CYAOM, aleUIIMOHHBIM
CyaoM, OOJacTHbIM M paBHBIM €My CYJIOM, OKPYXHBbIM ((JIOTCKMM) BOEHHBIM CYIOM,
benepanbHBIM apOUTPAKHBIM CYAOM, YIIPABICHUEM.

4. B rpade 4 "Bwimano (HampaBieHO) cydamMu (CyIOM) HCIOJHUTEIBHBIX JIUCTOB C
UCIIOJIb30BaHMEM OJaHKOB (IUT.)" yKa3bIBAeTCS KOJIMYECTBO BBIJAHHBIX (HANpPaBICHHBIX)
B3BICKATENI0 (TpakJaHaMm, OpraHU3alusM), MPEACTABUTENIO B3bICKATENs, B MOJpa3JaeiCHUs
CIIy’)KObl Cy/neOHBIX MPUCTABOB HCIOJHUTEIBHBIX JHUCTOB C MCIOJIb30BaHUEM OJaHKOB 3a
OTYETHBIN TIEPUO/I.

5. B rpade 5 "IloaroroBineHo K BbIJlau€ HWCIOJHHUTEIBHBIX JUCTOB, HO €II¢ HE BBHIAAHO
(wT.)" oTpakaeTrcs KOJIMYECTBO MOJATOTOBJICHHBIX K BblJaue (HAMpaBlIE€HUIO HA MCIOJIHEHHE), HO
€llle HE BbIIAHHBIX (HE HAIPABJIEHHBIX) UCTIOJHUTENbHBIX JIUCTOB C UCIIOJIb30BaHUEM OJIAHKOB.

6. B rpade 6 "Mcnopueno 61aHkoB (IIT.)" yKa3bpIBaeTCs KOJUYECTBO UCIIOPUYEHHBIX CYIOM
(cymamu, ympaBieHHEM) OJTaHKOB UCTIOTHUTEIBHBIX JIUCTOB.

7. B rpade 7 "YtpaueHo OnaHKOB (IIT.)" yKa3bIBa€TCS KOJMYECTBO YTPAYEHHBIX CYAOM
(cynamu, ympaBieHHeM) OJIAaHKOB MCTIOJTHUTENbHBIX JTUCTOB.

8. B rpage 8 "llepemano B coorBercTBUM ¢ MyHKTOM 12.1 WHCTpykuuu npyrum
rpy3omnonydarensiMm (mT.)" yKa3pIBa€TCAd KOJMYECTBO OJAHKOB MCIHOJIHUTENbHBIX JIMCTOB,
HamNpaBJICHHBIX JIPYrOMYy Tpy30IOjydaTelllo B paMKax mepepacnpenencHus. ['pada 8
3aMoMHIETCS TOJIBKO KAaCCALIMOHHBIM CYJIOM, aNeJUISIIIMOHHBIM CYJIOM, OOJaCTHBIM U PaBHBIM €My
CyIOM, OKPYXHBIM ((JIOTCKMM) BOCHHBIM CYIOM, (eaepalbHbIM apOUTpPaXKHBIM CYIOM,
YIPaBIICHUEM.

9. B rpade 9 "OcrarouHOE KOJIMYECTBO HEHCIOJb30BAHHBIX OJAHKOB HMCIOJHUTEIbHBIX



JIMCTOB HA KOHEI[ OTYETHOr0 nepuoaa (IT.)" yka3biBaeTcsl (PAKTUYECKOE OCTAaTOYHOE KOJIHMYECTBO
HEUCIOJIB30BaHHBIX 0JaHKOB MCIOJHUTEIBHBIX JIUCTOB B CY/E, YIIPaBICHUH HA KOHEI] OTYETHOTO
nepuoaa (o cocrosuuto Ha 30 utons, 31 gexabps). 'pada 9 conepxut cienyromyo Gopmyny:
rpada 1 + rpada 2 + rpada 3 - rpadsi 4, 5, 6, 7, 8 =rpada 9.

10. B rpade 10 "HampaBiieHO MCTIOJHUTEIbHBIX JTUCTOB JIJIi MCTIOJHEHHS B DJICKTPOHHOM
BHUje (IIT.)" yKa3bIBaeTCsl KOJIMYECTBO HCIOJIHUTENBHBIX JUCTOB, HAMPABICHHBIX CYIOM IS
WCIIOHEHUS B JOpMeE 3JIEKTPOHHOTO JOKYMEHTA.

11. B rpade 11 "KommuecTBo OnaHKOB Ha CIEIYIOMMNA KaleHAApHBIM rox (mT.)"
YKa3bIBa€TCA MOTPEOHOCTh B OJaHKAX HCIOJHHUTENBHBIX JIMCTOB HA OYEPENHOW KaJeHIapHBIM
TOJl; 3aIlOJIHSETCS MPU IPEICTABICHUH CBEICHH 3a IIEPBOE MOJIYTOIHE.

12. B rpade 12 "HeoOxomumple PEKBH3WUTHI 1Jis TMOCTaBKH OJaHKOB ((hakTHuecKwil u
IOpUAMYECKUM afpec Tpy30MojiaydyaTens, KOHTAaKTHbIA TelneQoH OTBETCTBEHHOro JHIa)"
YKa3bIBAIOTCSl PEKBU3UTHI TPY30MOTydaTeneil OJIaHKOB MCIOTHUTEIBHBIX JIHUCTOB ((paKTHIeCKUn
(ampec nmocTaBKM) M IOPUAMYECKHM ajpec TPy30MoiydyaTens, KOHTaKTHBIM TenedoH
OTBETCTBEHHOT0 pabOTHHMKA ammapara cyaa, ynpasieHus). ['pada 12 3amonHseTcs TOIBKO
KaCCaI[MOHHBIM CYJIOM, alleJUISIIHOHHBIM CY/IOM, OOJJACTHBIM M PaBHBIM €My CY/IOM, OKPY>KHBIM
(1oTCKHUM) BOCHHBIM CYIOM, (efiepaTbHbIM apOUTPAKHBIM CYIOM, YIIPABICHUEM.

[Ipunoxenne N 2

K MHCTpYyKIMM O IOpsIKE OpraHu3alnn
paboThl ¢ O1aHKAMM UCTIOTHUTEIBHBIX
JUCTOB B (pesiepanbHbIX CyJaax

u ynpasieHusx Cyne6Horo qenapraMeHTa
B cyObekTax Poccutickoit deneparuu

YTBEPX/AIO

(npencenarens komuccumn) <1>

(moanuck, pamMuIus U UHUALIAAIIBI)

n n 20_ T.

AKT
0 HEe0CTaye WIM HEHALJIEKAIEM KaueCTBE IPOLYKLIUH

" 20 1. T.




Kowmuccusd B cocrase:

(TOMKHOCTH, (aMUITUS ¥ MHULIHAIIBI )

(IOMKHOCTD, paMUITUSL Y MHULIUAIIBI)

(IOMKHOCTD, paMUITUSL Y MHULIUAIIBI)

BbIsIBHUJIa HCCOOTBCTCTBHUC ITOCTYIIMBIIHNX OJIaHKOB  MCIIOJHHUTCIBHBIX JINCTOB
NpCABbABIIICMBIM Tpe6OBaHI/I$IM

(Yka3aTh NpUYUHBI HECOOTBETCTBHSI, IEPEUUCIUTH CEPUU U HOMEpa OJIaHKOB
UCIIOJIHUTENbHBIX JINCTOB, HE COOTBETCTBYIOIIUX MPEIBABISIEMBIM TPEOOBAHUSIM,
yKa3aTh 00111ee KOJIMYeCTBO OJaHKOB UCIIOJHUTENBHBIX JIUCTOB)

B cBs3u ¢ aTuM

(HaMMEHOBAaHME KACCALIMOHHOTO CY/a, aleJUISIIUOHHOIO Cy/a,
00JIaCTHOT'O U PaBHOTO €MY CyJa, OKPYKHOTO ((hJI0TCKOTO0)
BOEHHOTO cyza, (penepanbHOro apOUTpakHOTO Cy/1a, YIIPaBICHU)

n

OTKa3bIBa€T MOCTABIIMKY B IMPUEME MOCTYNHUBIIEH MO TOBAPHOM HAKJIagHOM OT "
20 r. N nedekTHON mponykiuu (11ubo KOpoOKH, B KOTOpPOM
oOHapyXeHa HeJ0cTaua).
Best nedexrnast nponykuusa (ubo kopoOka, B KOTOpoil oOHapyeHa HeaocTaya
OJIaHKOB MCTIOJTHUTENIbHBIX JINCTOB), @ TAK)KE BCE AIIEMEHTHI BHYTPEHHEHW U BHEIITHEH

YIaKOBKH OT KOPOOKHM BO3BpaIIatOTCs aKIMOHEPHOMY 001iecTBy "T'03HaK".

Yj1eHbI KOMUCCHH;

(monmuce) (pamunust U MHUTLIAATIBI)

(moamuce) (pamunust u MHUTIAATIBI)

<1> Iloamuck mpeacenaTesnss KOMUCCHH MTPOCTABIISIETCS OJUH pa3 Ha rpude yTBepKIACHUSI.



[Ipunoxenne N 3

K MHCTpyKIIMM 0 OpsiiKE OpraHu3auu
paboThI ¢ OJIAHKAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u ynpaieHusx CyneOHoro nenapraMeHTa
B cyObekTax Poccuiickoit deneparuu



yucTa 0JJaHKOB MCIIOJTHUTEIIBHBIX JINCTOB

XYPHAJI

KO/IbI
®opma o OKVY][| 0504718
Jlata OTKpbITUS
Jlara 3akpbITHs
no OKIIO
HaumenoBanue cyneOHOro opraHa,
rOCYJIAPCTBEHHOI'0 OpraHa I'maBa nmo bBK
CtpyKTypHOE Ioipa3ieJIeHue
JInio, OTBETCTBEHHOE 3a XpaHEHUE U
yueT OJaHKOB HCIIOTHUTENBHBIX
JIUCTOB
(TOJDKHOCTB, (haMuITvsT, MHUITUAITBI )
N Brigaua 6i1aHkoB bnanku BosBpar (ytpara, nopua) bianku Pesymnprar
/Tl | UCTIOJIHUTEIBHBIX JIUCTOB | MCHOJIHUTENbHBIX | OJIAHKOB MCIIOJIHUTEIBHBIX | HMCIOJIHUTEIbHBIX MIPOBEACHUS
JIMCTOB ITOJIYYUII JIUCTOB JIMCTOB BO3BPATUII CIIy’KEOHBIX

Jgara

cepusi | KOJIMIECTBO
U | BBIIaBa€MBbI
HOMEp | X OJlaHKOB

JOJKHOCTb,
bammnus,
VHUIHAJIBI

MOII
HUCh

cepus U
HOMEp

npuarHa (mopya,
BO3BpAT OCTATKOB,
Opak, yTpaTta u ap.)
C YKa3aHUuEM

JOJDKHOCTD, | TIOATI
bamunus, | uch
MHHILIUAAIIBI

pacciieIoBaHuM 110
dbakTaM HapyleHus
[IpaBun
W3TOTOBIICHUS, YUETA,
XpaHEHUS U




HOMEpA U J1aThl YHUYTOKCHHS
aKTa O CIIUCAaHUU OJIAaHKOB
UCIOJIHUTENbHBIX
JINCTOB
8 10 11




[Tpunoxenue N 4

K MIHCTpYKIIMU 0 MOPSJIKE OpraHU3aluN
paboThI ¢ G1aHKaAMU UCTIOTHUTEIBHBIX
JIUCTOB B (peiepanbHbIX cyJax

u ynpasieHusx CyneOHoro nenapraMeHTa
B cyobekTax Poccuiickoit enepanuu

AKT
npuema/nepenayn 0J1aHKOB UCTIOJHUTENIBHBIX JIUCTOB

" 20 r. T.

(HaMMEHOBaHUE Cy/1a, YIIPABICHUS)

nepcaanbl OJJAaHKH HMCITOJIHUTEILHBIX JIUCTOB B KOJINYECTBE

HITYK

(KOTMYECTBO MPOIHUCHIO C YKa3aHHEM CEpUi U HOMEPOB)

B
(HaMMeHOBaHUeE Cy/a, Cy/1IeOHOTO MPUCYTCTBUS, YITPABICHHUSI, TOIKHOCTD,
dbaMuIHs ¥ UHULIAATIBI JIUIA, TOTYYUBIIET0 OJaHKU, HOMEP JOBEPEHHOCTH)
MTOIITHCH, bamuus u MOANKUCH, (paMuIusd W WHUIMATB pabOTHUKA
WHUIMAIBl  OTBETCTBEHHOTO anmapata CcyjAa, Cyae0HOTO MPHUCYTCTBUS,
paboTHHMKa amnmapaTta Cyna, yIOpaBJeHusi, KOTOPOMY TMpecenareneM cyaa,
ynpasieHus <1> Ha4YaJIbHUKOM YIIpaBJICHUS BbIJIaHA

JIOBEPEHHOCTh Ha TMPaBO MOJIy4eHHs] OJaHKOB
WCTIOJIHUTENBHBIX JINCTOB, JaTa MOJy4CHUS

<1> Tlpu mnepemade OJAHKOB HCIOIHUTEIBHBIX JMCTOB HMHOMY TPYy30MOJYy4aTeII0 aKT
MOAIUCHIBACTCS MPEACENATENEM CYy/1a, HAYAJIbHUKOM YIIPABJICHHUS.
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[Ipunoxenue N 5

K MHCTpyKIIMM 0 OpsiiKE OpraHu3auu
paboThI ¢ OJIAHKAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepaabHbIX Cyaax

u ynpaieHusx CyneOHoro nenapraMeHTa
B cyObekTax Poccuiickoit deneparuu

YTBEPXAIO

(mpencenarenb KOMHCCUH) <1>

AKT

(moamuckh, paMUITUS U HHUALIHAIIBI )

n n

20 1.

IIPOBCPKU HAIINYIUA OJIaHKOB MCITOJTHUTEIBHBIX JINCTOB

20 1.

Komuccus B cocrase:

(OKHOCTD, (paMHITHST ¥ MHUITUAIIBI)

(1OJKHOCTD, (paMUITUSL ¥ MHULIUAJIbI)

ocyumecTBMIa IIPOBEPKY HaJIM4dmM4d OJIaHKOB
COOTBETCTBMA UX KoJIM4yecTBa
NCIIOJIHUTEJIbHBEIX JIMCTOB, IIO

Ha4vajyio IIpoBepdeMOoI O Ieprmoma Ha XPaHEeHUM

HaXoOomJiChb BJaHKMU MCIIOJIHMTEJIb HEIX

MCIIOJIHMTEJIb HEIX JIMCTOB n

o6beMy MOCTYNMBIMX ¥ BHIAHHHIX OJAHKOB
pesyJsbTaTaM KOTOPOM yCTaHOBJIEHO,

yTO Ha
(B pezepBHOM (QoHIe <2>)
JIMCTOB B KOJIMUeCTRE :

ITYyK M3 HUX:

(obuee xkoMMUeCTBO OJIAHKOB MCIOJIHUTEJIbHEX JIMCTOB)

BBIJIAHO

(oO11ee KOITM4YeCTBO OJIAHKOB UCTIOTHUTEIBHBIX JTUCTOB)

HCIIOPYEHO

(oO11ee KOITM4YeCTBO OJIAHKOB UCTIOTHUTEIHHBIX JTUCTOB)
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yTpavyeHo:

(oO1Iee KOTMYECTBO OJIAHKOB UCTIOJTHUTEIBHBIX JTUCTOB, CEPUS
HOMEpA)

OCTAaTOK Ha KOHCI ITPOBCPACMOI0 IICpruoaa
COCTaBHUII:

(oO11ee KOIU4YeCTBO OJIAHKOB
HCITOJTHUTEIIHHBIX JTUCTOB)

Komuccus npumna k
BBIBOZY

(Yka3aTh pe3yabTaTbl IPOBEPKH)

Yj1eHbI KOMUCCHH:

(moamuck) (baMuTusl ¥ MHULIMAIIBI)

(moamuce) (baMuTUs ¥ MHULIHAIIBI)

<1> INoamuck npeacenaTensi KOMHUCCHH MPOCTABIISAETCS OJUH pa3 Ha Tpude yTBEPKICHUS.

<2> [Ipu OTCYTCTBUU B COOTBETCTBYIOILEM YIIPABICHUHU PE3EPBHOTO (hOHAA aKT MPOBEPKU
HaJIN4Msl OJTAHKOB MCIIOJTHUTEIbHBIX JIUCTOB HE COCTABIISIETCS.

[Tpunoxenne N 6

K MHCTpYKIIMU O TIOPSIJIKE OpraHu3alnu
paboTHI ¢ OJTAHKAMH MCTIOJTHUTEIbHBIX
JMCTOB B (pesiepanbHbIX cyaax

u ynpapieausx CymaeOHOro nermapraMeHTa
B cyObekTax Poccutickoit deneparun

YTBEPX/AIO

(npencenarens komuccumn) <1>




(moamuck, pamMuIUs ¥ UHULUAIIBI)

n n 20 T.

AKT
0 CIIMCaHUU U Tiepeaye Ha YHUUTOKEHHE UCTIOPUEHHBIX OJIAaHKOB UCTIOTHUTENBHBIX
JUCTOB (BO3BPAILIEHHBIX UCIIOJIHUTEIbHBIX JINCTOB) <2>

nom 20 T r.

Kowmuccusg B cocrase:

(TOMKHOCTD, (paMUIIUS U UHUIIAATIB)

(TOKHOCTD, (paMUITHS U MHUIIAATIB )

(TOMKHOCTD, (paMUIIUS U UHUIIAATIB)

IIpomsBejia CliMCaHue VCIIOPYEeHHEIX OJIaHKOB MCIIOJIHUTEJIbHEIX JIMICTOB
(BOBBan.[eHHBIX MCIIOJIHMUTEJIb HEIX J'H/IC'I‘OB)

(cepusa m HoMep OJIAHKOB
VCIIOJIHUTEJIBHBIX JIMCTOB
IO MOPAIKY)

B 00111EM
KOJIMYECTBE HITYK.
(mdpamMu 1 TPOIHUCHIO)
BI:HHeyKaBaHHI:Ie CIIMICaHHEIE OJIaHKU VCIIOJIHMTEJIb HBIX JIMCTOB

(BOSBpaHleHHbIe MCIIOJIHUTEJIb HBIE J'H/ICTI:I) nepenanTcd Ha YHUUYTOXEHUE B

(ykazaTe Hal3BaHMUe cymna)

Yj1eHbI KOMUCCHH:

(moamnuce) (pamunust U MHULIKMATIBI)

(moamuce) (pamunust u MHUTIAATIBI)

CroucaHHble OJIAaHKU
HUCIIOJIHUTENbHBIX JINCTOB

33
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(BOSBpaHIeHHBIe HUCIIOJTHUTCIBHBIC

JIUCTBI) TIPUHSLIT

(momuck) (momkHOCTD, paMuUIUs U
MHUIIAAIIBI)

<1> Iloanuck npeacenaTensi KOMUCCHH MPOCTABIIAETCA OJMH pa3 Ha ITpude yTBEPKIACHUS;

<2> ®opmMa aKTa IPUMEHSETCS TOIbKO B IEATETLHOCTH CYyA€OHBIX TPUCYTCTBUM.

[Ipunoxenne N 7

Kk MHCTpYyKIMM O MOPSAKE OpraHU3aluN
paboThI ¢ OJIaHKAMH MCTIOTHUTEIBHBIX
JUCTOB B (peiepanbHbIX CyJax

u yrpasieHusx CyneOHoro qenapraMenTa
B cyOobekTax Poccuiickoit deneparuu

YTBEPXKJIAIO

(npencenarenb KOMHCCHH) <1>

(moanuck, pamMuiIug U MHULAAIIBI)

" " 20 T.

AKT

O CITMCaHNU UCTTIOPYCHHBIX 0JJAHKOB HMCITOJIHUTEIBHBIX JJUCTOB (BOSBp&IIICHHBIX
HCIIOJIHUTCIBHBIX JII/ICTOB) U UX YHUYTOXXCHUU

n n 20

Kowmuccusa B cocrase:

T. TI.

(TOMKHOCTD, (paMUITUS U UHUIIAATIB)
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(TOKHOCTD, (haMUITHS U MHUIIAATIB )

(TOMKHOCTD, (paMUIIUS U UHULIAATIB)

npomsBeJia CIiMCaHue n YHUUTOXEHNE VCIIOPUYEHHEIX OJIaHKOB
VICIIOJIHUTEJIb HEIX JIMICTOB (BOBBpameHHHX VICIIOJIHUTEJIb HEIX JIMCTOB)

(cepusa m HOMep OJIAHKOB IO NOPSAIKY)

B 0011IEM

KOJIMYECTBE HITYK.
(mdpaMu ¥ IPOTTHCHIO)

YHUUTOXEHHUE VICIIOPYEHHEIX OJIaHKOB VCIIOJIHMUTEeJIb HBIX JIMCTOB

(BOSBpaMeHHHX VCIIOJIHMTEeJIb HBIX HMCTOB) IIpomM3BEeOEeHO InyTreM

(ykazaTre crnocobd yHUUTOXESHMS)

Yj1eHbI KOMUCCHH:

(moamuck) (baMuIus ¥ MHULTHAIIBI)

(moarmmck) (baMuTUs ¥ MHULTHAIIBI)

<1> Iloamnuck npeacenaTenss KOMAUCCHH IMPOCTABIISICTCS OJIMH pa3 Ha rpude yTBEP KICHHS.

[Ipunoxenne N 8

K MHCTpyKLIMM O MOPsiIKE OpraHU3alun
paboThl ¢ OJIaHKAMH MCTIOTHUTEIBHBIX
JUCTOB B (pesiepanbHbIX cyaax

u ynpasieHusx CyneOHoro qenapraMenTa
B cyobekTax Poccuiickoit deneparuu

YTBEPX/AIO

(mpencenarens komuccun) <I1>




(moamuck, pamMuIUs ¥ UHULUAIIBI)

n n 20 T.

AKT
00 YHHUUYTOXKCHHUHA OJIAHKOB MCITOJTHUTEIIBHBIX JUCTOB, BBIIICAININX M3 060p0Ta

" 20 1. T.

Kowmuccusd B cocrase:

(TOmKHOCTD, paMUITUS U HHULIHAJIBI )

(mOmKHOCTH, PaMUITUS U HHULIUAIIBI)

(mOmKHOCTH, PaMUITUS U MHULIUAIIBI)

Ha OCHOBAHUU (B CBSI3U C BCTYIUICHHEM B
CUITY)

(Ha3BaHWE HOPMATHUBHOTO ITPABOBOTO
aKTa, 1aTa, HOMep)

IIpomsBejia CliMCaHue n YHUYTOXEHNE OJIaHKOB MCIIOJIHUTEJIbHBIX JIMCTOB,
BhRIIIE OUIMX W3 O@OpOTa,

(cepusa m HOMep OJIQHKOB IO NOPSAIKY)

B 00111EM OJIAHKOB UCITOJIHUTEIbHBIX
KOJINYECTBE JIACTOB.

(uMdpamMu 1 TPOIHUCHIO)

YHUUTOXEHME OJIaHKOB MCIIOJIHMTEJIbHEIX JIMCTOB, BHIISOUMX M3 O@OpOTa,
IIpoM3BEIEHO IIyTeM

(yxazaTe Ccnocod yHMUTOXEHUS)

YsieHbl KOMUCCUU:

(moamnuce) (pamunust U MHULIMATIBI)

(moamnuce) (pamunust U MHULIMATIBI)
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<1> INoamuck npeacenaTensi KOMACCHH MPOCTABIISICTCS OJMH pa3 Ha Tpude yTBEPKICHUS.
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[Ipunoxxenune N 9

K MHCTpYyKIIMM O IOpsAIKE OpraHu3alnuu
paboThI ¢ O1aHKAMU UCIIOJTHUTEIbHBIX
JIUCTOB B (peiepanbHbIX Cyaax

u ynpaieHusx CyneOHoro nenapraMeHTa
B cyOobekTax Poccuiickoit ®deneparun

YTBEPXIAIO

(mpencenarens kKoMuccuun) <1>

(moamuckh, paMUITUS U HHUALIHAIIBI )

n n 20 T.

AKT
0 CIIMCaHUU U Tepeadye Ha YHUUTOKCHHE OJIaHKOB UCTIOJHUTEIIBHBIX JIUCTOB,
BBIIIEIINX U3 000poTa <2>

" 20 1. T.

Kowmuccusa B cocrase:

(1OIKHOCTD, (paMUITUS ¥ MHULIUAIIBI)

(1OKHOCTD, (paMHITHSL ¥ MHUITUAIIBI)

(IOIXKHOCTD, (PaMHUITUS ¥ MHULIUAIIBI)

Ha OCHOBaHWUU (B CBSI3M C BCTYIUICHHEM B
CUITY)

(Ha3BaHME HOPMATHBHOTO MTPABOBOTO



akTa, J1ata, HoMep)

IIpou3BCiia CIIMCAHUC OJIaHKOB HMCIIOJIHUTEIILHBIX JINCTOB, BBIIICAIINX H3 060p0Ta,

(cepust 1 HOMep OJIAHKOB I10 MOPSAKY)

B 0011IEM OJIAHKOB MCITOJIHUTEIbHBIX
KOJIMYECTBE JIUCTOB.

(mudpaMu ¥ IPOTUCHIO)

BruneyxkasaHHBEE OJIaHKMU VCIIOJIHUTEJIBHEIX JIMCTOB, BHIIeOUMe M3 O@OpOTa,
InepearnTCcd Ha YHUUTOXEHME B

(ykaszaTb HasBaHue Ccyna)

YJieHbl KOMUCCHUM:

(monmuck) (haMuust ¥ MHULIUAIIBI)

(monmuck) (baMuusl ¥ MHULIUAIIBI)

brianku uCoNHUTENBHBIX JTUCTOB,
BBIIIEAIINE U3 000pOTa, MPUHSLII

(monmuck) (momxHOCTh, PamMuIus U
VHUITUAJIBI)

<1> INoamuck npeacenaTensi KOMAUCCHH MPOCTABISAECTCS OJWH pa3 Ha Tpude yTBEPKICHUS.

<2> @opMa aKTa IPUMEHSETCS TOIbKO B I€ATEIbHOCTH CYA€OHBIX MPUCYTCTBUM.
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[Tpunoxenne N 10

K MHCTpyKIIMU 0 OpSIIKE OpraHU3alu
paboThI ¢ OJIAaHKAMU UCTIOTHUTEIIBHBIX
JUCTOB B (peiepaibHBIX CyJax

u ynpasienusx CyaeOHoro nemnapramMeHTa
B cyOobekTax Poccuiickoiit denepanuu

YTBEPXJIAIO



(mpencenarenb KOMHCCUH) <1>

(moamnuck, pamMuIUs U UHULIUAIIBI)

n n 20 T.

AKT
O CITMCaHWH YTPA4YCHHBIX OJJAHKOB HMCITOJIHUTEIBHBIX JTUCTOB

R 20 1. T.

Komuccus B cocrase:

(mOMKHOCTH, PaMUITUS U MHULIUAIIBI)

(TOmKHOCTD, paMUITUS U HHULIHAJIBI )

(TOmKHOCTD, paMUITUS U HHULIHAJIBI )

MpoBeJia MPOBEPKY HATUYHUS OJTaHKOB UCTIOTHUTEIBHBIX JIUCTOB.
B pesynbTare npoBepKu yCTaHOBJICHO OTCYTCTBUE MEPEUUCICHHBIX HUXKE OJaHKOB

HUCITOJTHUTCIIBHBIX JINCTOB.

[IpMHATEIE MEPBEl 1O I[NOMCKY IOJIOXKMTEJIbHEIX Pes3yJbTaTOB He naju,
B CBA3M C 4YeM KoMmccueM NpOM3BEeIeHO CHATME C ydeTa M CHMUCaHUuE
YTPadeHHBIX OJIaHKOB MCIIOJIHUTEJIBEHEIX JIMCTOB

(cepusa m HoOMep OJIAHKOB
10 MOPAIKY)

B 06HJ;CM OJIaHKOB MCITOJHUTEIBHBIX
KOJINYCCTBEC JIUCTOB.

(urdpamMu 1 TPOIHUCHIO)

YjieHbl KOMUCCUU:

(moamuce) (pamunust u MHUTIAATIBI)

(moamnuce) (pamunust U MHULIKATIBI)
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<1> INoanuck npeacenaTensi KOMUCCHH MPOCTABIIAECTCA OJUH pa3 Ha Tpude yTBEPKICHUS.
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