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IToanoxenue

o IlpueMHoO#i A0aKaHCKOI'O rOpPOJCKOro cyaa

1. O0uIne NOJI0KEHU S

1.1. Ilpuemras B cyge (manee - Ilpuemnas) sABIdgeTCs CIPYKTYPHBIM
nojpasaeacHreM cyaa (COCTaBHOM YacThIO CTPYKTYPHOTO MOAPA3eIeH ), CO3JaHHBIM
B Leigx obecrieyeHus JOCTYIIHOCTU IpaBocyaus MyTeM 3(P@EKTHBHON OpraHHU3aLMU
paboThl Ccyoa MO HpHeMy 3asBieHUi W OOpamleHHH rpakaaH (GU3MUECKUX JIMI),
TpeJCTABUTEIEH OpraHu3aiuil (IOpUAMYECKMX JMI), OGIIECTBEHHBIX OOBEIUHEHHUIH,
OpPraHoOB TOCyJapCTBEHHOI! BIacTH M OpraHOB MECTHOIO CaMOYIIpaBleHHs, (Jajice -
IIpYEM TPAXKIAH). ‘

1.2. ®yHKI¥M npueMa rpakiad MoryT OBITh BO3JI0KEHBI IIpeceaTelIEM Cyaa Ha
¢denepaabHbIX FOCyAapCTBEHHBIX IPAXKIAHCKUX CIYKalUX, 3aMEINaloINX T0JDKHOCTH,
He BXOAAIIME B COCTAB CTPYKTYPHBIX MOIpPAa3JIelIEHui ammapara cyAa («IIOMOIIHHK
HpeJiceiaTelNs Cyna», KIIOMOIHUK CYyAbU» U T.1.).

1.3. Iprem rpaxmaH OCYLIECTBIACTCS pabOTHUKAMM alapaTa Cyaa, Ha KOTOPBIX
NpPUKa30M IIpejicenaresis Cyda BO3JIOXKEHBl W COOTBETCTBEHHO 3aKpeIUICHH! B HX
JMOMDKHOCTHBIX ~ perjlaMeHTax oOO0f3aHHOCTH. MO mnpueMy TrIpaxziad. B  ciyuae
HEe0OXOIMMOCTH IIPUKA30M NpeAceAaTeNs cyna yTBEpKAaeTcs rpadpuk BeAeHus puema-
rpakaaH yIOTHOMOYECHHBIMH pabOTHHKAMHU afiliapaTa cya.

1.4. B cBoeii pestenpHOCcTH padotHuku [IpumemuHoOM cyna pyKOBOIACTBYIOTCS
Koncturynue#t  Poccuiickoit ®enepanmu, QeaepalbHBIMA — KOHCTUTYIMOHHBIMU
3akoHamu. 0T 31 gexabps 1996 r. Ne 1-OK3 «O cynebuoi cucteme Poccuiickoit
Oenepanum», ot 7 despana 2011 r. Ne 1-OK3 «O cynax obuieid 10puCIMKIMM B
Poccutickoit ®enepanumy», PenepanbHeiM 3akoHOM OT 22 aekabps 2008 r. Ne 262-03
«O6 obecnedenun AOCTYNIa K HHPOpMaUUU O HEATEIHHOCTH cyan B Poccutickoi
®epepanmy, IpouUecCyalbHBIM 3aKOHONATENbCTBO Poccuiickoit denepanuu, UHBIMU
HOpMaTUBHBIMU TIpaBOBBIMH akTaMu Poccuiickoit ®eapepauyn, nOpukazamMul H
pacniopsoxenusamMu CynebGHoro nemaprameHTa Iipu BepxoBHom Cyne Poccuiickoit
Denepanuy, NpHUKa3aMy ¥ pacliopsyKEHUAMHU TIpeAceiaTeNs CyAa, a TakkKe HACTOSIIUM
[onoxenuem. '

2. OcHoBHBIE 32249

2.1. ObGecnedenre peanu3alliy [IpaB rpakaad Ha oOpallleHne B CyI[ 3a 3aIiuToit
HapyIIEHHBIX 160 OcrapuBaeMbIX IpaB, cBOOOA HIH 3aKOHHBIX HHTEPECOB.
2.2. YnopsgodeHue npoleypsl peani3aiuy pasa Ha Cy1eOHYIO 3auIuTy.

-2.3. OnruMusanys JOKyMEHTO000poTa.

2.4. McxmroyeHne oOIueHust Cy qeii O CTOPOHAMH 10 PACCMOTPEHHUS [ENa.

-



3. Ocnosnble yHKUAN

3.1. Oprauusanys eXeJHEBHOrO MPUEMA I'PAXKIAH, UX IIPEACTABUTEICH, a TakKe
TIpe/ICTABUTE/eH IOPHANYECKUX JUL (KPOME BHIXOHBIX M [Pa3iHUYHbIX JHEi).

3.2. OfecneueHyie mpueMa MUCEMEHHBIX OOpallicHUi, a TaKkKe NOKYMEHTOB IIO
KOHKPETHBIM CyAeOHBIM JeNnaM, 3alpocoB, »Kajo0 Ha JeHCTBUA Cyned, pabOTHHKOB

~ alapara cyza.

3.3 IlpmeMm 3asBiCHHUI, AIC/ULILHOHHBIX (YACTHBIX), KaCCAMOHHBIX Kanoo,
IPEICTaBJICHIH, IIPOTECTOB.

. 3.4. Brimaua Kommii CyJIeOHBIX JOKYMEHTOB, KONHH ayJuo3alliucu CyJeOHBIX
3ace/lanuil

3.5. IlosropHasx BBIJIaya - KOMUiA cyneOHBIX aKTOB, TyOIMKaToB

 MCIIOJTHUTEILHBIX JOKYMECHTOB.

3.6. HMudopmupoBaHue TpakaaH O pe3yabTaTax pacCMOTPEHHU MX obpaiieHuii B
CyZ.

3.7. O6ecrieueHue COXpaHHOCTH HOCTYIUBIIEH JOKyMEHTALIVMN.

3.8. Tlepemaua MaTepuaoB IO NPUHAIEKHOCTH.

3.9. OmuepartuBHOE ¥ IepUOMYEcKOe HHHOPMUPOBAaHUE NIPEACeNaTeNd Cyaa (JIina
€ro 3aMEHSIOIIEro) O pe3yabTarax paboThL.

3.10. PabotHuku [lpueMHOM cya JalOT pasbACHEHUA IO CIEAYIOIUM BOIIPOCaM:

$OpMBI HCKOBOTO (2JMMHHCTPATUBHOTO MCKOBOTO) 3asBICHUS (3asABICHUS O
BEIHECEHHH Cy1e0HOr0 MpHKa3a), KaCCallMOHHBIX W ane/UISUOHHBIX (YaCTHBIX) JKanoo,
WHBIX 3asBJICHUH, 5xa100 1 1p.; '

mepevHs JOKYMEHTOB, MpPUIaraeMpIX K HMCKOBOMY (8AMUHHCTPATUBHOMY
HCKOBOMY ) 3aSBJICHUIO, 3asBJICHHIO, Kajl00¢;

MOpAAKa TPUHATHS IIEKOBOTO (aJIMUHUCTPAaTHBHOIO HCKOBOTO) 3asBIICHUS,
3asBJICHMUS, KaN00HI K IIPOM3BOJCTBY CY/a;

OCHOBaHMI OTKa3a B NPUHATHH, BO3BPAIEHUHM, OCTaBIEHUU Oe€3 IBIDKECHUS
HWCKOBOTO  (aJIMHHUCTPAaTUBHOTO WCKOBOTO) 3asBICHMS, 3asBICHUS, KAIOOHI,
MIPEIBABICHNA BCTPEYHOTO MCKOBOT'O 3asIBIICHUS U T.JI.;

OILTATHI FOCYIaPCTBEHHOM TOILTUHEL, OCBOGOMAEHHUS OT OILIATHI TOCY AaPCTBEHHOM
MOLUTNHEL, YMEHBIIEHHE pa3Mepa TrOCYJapCTBEHHON TOIUIMHEL, MPEeIOCTaBICHHS
OTCPOUKH (PaCCpPOUKM) €€ YILUIATHI; '

HOpPsZKA BBIJAYU KONUHM CyAeGHBIX U MHBIX JOKYMEHTOB, JIMUHBIX JIOKYMEHTOB,
BENIECTBEHHBIX J0Ka3aTENbCTB, UCIIOIHUTEIBHBIX TIOKYMEHTOB.

4. INopsinox pa6otbi Ilpuemnoii

4.1. IlpueMm rpaxnaH OCYIIESCTBISICTCS €XEIHEBHO B TEUYEHHE BCEro pabouero
BPEMEHM CyJa, YCTAaHOBICHHOIO YTBEPKACHHBIM IpencenareieM cyna llpaBmiaamm
BHYTPEHHETO paclopsjKa cyJa.

VYcranoBneHre COKpaIeHHoro BpeMeHn pabotel IlpueMBboii cyna He JOMycKaeTcs.
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4.2, Ilpuem rpaxnal BeleTca Oe3 INPEABapUTENBHOM 3amyMch B IOPAIKE
OYEepEeNHOCTH, 3a WCKIIOYCHHUEM OTICIIPHBIX KaTeTOpHH TIpak[aH, WMEIOIUX B
COOTBETCTBHUE C 3aKOHOAATEIHLCTBOM IIPABO Ha BHEOYEPEIHOM IIPHEM. '

4.3. Ilpu npueme IrpaXIaHWH MPEIbABIACT NOKYMEHT, ynocrompmomnn ero
JMYHOCTh, JOBEPEHHOCTh Ha COBEPINEHHE COOTBETCTBYIOHIETO JEMCTBUA (mm
NpeNCcTaBuTeNs 3asBUTENA), MO0 Opep ajBOKaTa.

4.4, T'paxaaHe, HAXOHALIMECS B COCTOSHHY AJKOTOJIBHOrO, HAPKOTHIECKOTO WU
WHOrO ONBLSIHCHUA, Ha IIPUEM HE JIOIIYCKArOTCS.

 45.B cnyuae rpyboro, arpecCHMBHOTO MOBEJEHUS TPaKIAHUAHA IPUEM
npekpamaercs. [Ipu COBEPINCHMH I'PaXXKIaHMHOM B XOJC JIMYHOrO IpUEMa JEHCTBUIA,
HapyIAIOMIX OOMIECTBEHHbIN HOPANOK U NPEACTABIAIOIIMX YIPO3Y XKHU3HU U 3TOPOBBIO
OKpyXaronmx, paboTHHK IIpueMHOM Cyna He3aMeMIMTENBHO BEI3HIBACT CyINEGHOrO
IPUCTaBa 110 00ECIIEYCHMIO YCTAHOBJIEHHOTO MOPA/KA AESTEIBHOCTH Cy/Ia.

5. O6ecneuenne nesitreabnocru Ilpuemnoii cyna

5.1. Jlearenprocts Ilpuemsoil cynma obecmeumBaeTcs paboTHHKaMM anmapara
cyna. |

5.2. KonTpomns Hajx JeaTenbHOCThIO [IpuemMHoli cyia ocymecTBIIET Npeacenares
cyna.

5.3. Ilpuemnast cyna QYHKIUOHMPYET B TECHOM  B3aMMOJCHCTBHH  CO
CTPYKTYPHBIMH HOJpa3JeNeHUAME Cyaa (OTIENaMHu).

5.4. IlpueM OCYIIECTBIACTCA B  CHCHUAIBHO  OTBEACHHOM  IOMEINECHUM,
obecrieunBaromieM CBOOOAHBIN JOCTYN rpaXkJaH B TedeHHe Bcero pabouero aus. B
3aHHH CyIa B YIOOHBIX IS IOCETHTENEN MECTaX JOSKEH OBITH Pa3MENICH CIIPaBOUHBIH
MarepHasl 1u60 MHPOPMAIMOHHEIH KHOCK, COAEPKAIIMi HEOOXOUMYIO UHOPMALIIO O
pa6ote IIpuemMHO# cyna (JOKYMEHTEL, PEINTAMEHTHPYIOIIUE AEATENBHOCTD).

6. 3aKIIoYRTEIbHBIC MOJIOMEHUS

PaGota IIpuemHnoit pernamentupyercs [lonoxennem o IIpuemuoii B cyne.

ITonoxenue o IlpueMHOM U IITaTHAS YUCICHHOCTh YTBEPXKAAIOTCSA PEACceIaTeIEM
cyna. Benenwe nenonpousBOACTBA II0 OOpalleHUSM TpaxkIaH OCYIIESCTBIAETCS B
cootBeTcTBMM ¢ DencpansHbiM  3akoHoMm oT 02.05.2006 NeS9-®3 «O mopsanke
paccMoTpeHws oOpamenuii rpaxxaan Poccuiickoil ®eneparnmn», OenepaibHbIM 3aKOHOM
or 22.12.2008 Ne 262-®3 «O06 obecrieueHun aocryna K uHGOpMaluu O AesTENbHOCTH
cynos Poccuiickoit @enepanum», mnonoxeHmIMu MHCTpyKiuu 1o cynedbHomy
ZIEJIONPON3BOACTBY B paioHHOM cyzae oT 29.04.2003 roma Ne 36.

Haganpunk otaena obecnieyeHns pueMa rpaxaan
M apX¥WBHOTO JCIONPOU3BOACTBA

Cemenona IO.P.



