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} [OJIOKEHUE 5
O MPUEMHOJ ®EJEPAJILHOTO CYJA OBILEN FOPUCAVKITUH

1. O6mue nooxeHus

1.1. TlpuemHas Morouunckoro paifonHoro cygpa (nanee - I[lpuemHas cyna)
SIBJISIETCS COCTABHOM YaCTBHIO OOLIET0 OTeNa AeJIOMPOU3BOACTBA, CO3AAHHOM B LIENsAX
obecrneueHns TOCTYITHOCTH NPaBOCYAUS IyTeM (QQEKTUBHON OpraHu3aluu paBoThI
Cyla II0 IIp¥eMy 3asBJICHMH U oOpalueHuid rpaxaaH (busdyeckux ML),
NpeICTaBUTENeH OpraHu3aluil (FOpUANUEeCKHX JIML), OOIIEeCTBEHHbIX O0beNHEHNH,
OpraHOB FOCYJapCTBEHHOW BIACTH M OPTaHOB MECTHOIO CaMOyNpaBlIcHUd (naiee -
MpUeM rpaxkiaH).

1.2, ®ynkumu npueMa TpaXIaH BO3IOXKEHbl MpeACenaTeleM Ccyla Ha
deaepanbHbIX  TOCY/ApPCTBEHHBIX — IPAKAAHCKAX — CHYXalMX -  [OMOIIHMKA
npejceaarens cyaa, IOMOLUHUKOB CyAeH, BEAYIIETO CIIeHaIKRCTA.

1.3. Tlpuem rpaxiaH OCYINECTBIAETCS I[OMOIIHUKOM MpeAcCesaTeNs Cy/a,
MOMOLIHMKAMK Cyded [Ipd [pueMe HCKOBBIX 3asiBIeHMH, aJIMHHUCTPATUBHBIX
MCKOBBIX 3asBNECHMH, BEAyLIUM CIEUMAIUCTOM IIpU HOPHEME BCEX OCTANbHbIX
3aABIEHUN W oOpaleHuit rpaxaad. IlpukasoMm mpencenarens cyjaa yTBEp)KIAeTcs
rpabuK BEIEHUs TpUeMa TFpaX/JaH [OMOIIHHUKAMU CyAeH, IIOMOIIHHMKOM
npeacesaTens.

1.4. B cBoeil nearenpHOCTH paboTHuku [lpHeMHOM cyna pyKOBOACTBYIOTCS
Koncruryuneit Poccuiickoit @®eaepaimu, ¢demepalbHbIMU  KOHCTUTYLIMOHHBIMU
3akoHamMH oT 31 nekabps 1996 r. N 1-®K3 "O cynebHoit cucreme Poccuiickoii
®enepannn”, or 7 deppars 2011 r. N [-®K3 "O cynax obuieil 1opucaMKiuuy B
Poccuiickont ®enepayn”, GenepanbHbiM 3aKOHOM OT 22 nexabps 2008 r. N 262-03
"O6 obecneyeHuHn JOCTyNa K WHOOPMALUKM O JEATENHHOCTH CYIOB B Poccuiickoi
®enepauuu”, NpoLECCYaNbHBIM 3aKOHOAATeNnbcTBOM Poccwiickoit  ®enepanyu,
HWHbIMU HOPMATHBHBIMM NPABOBBIMU aKTamu Poccuiickoit Penepanuu, nprKkazaMu U
pacnopsoxkenuaMu CynebHoro penaprameHta npu BepxoBHom Cyne Poccuiickoli,
NpuKasaMyd W PaclOpsOKEHMsSIMH IIpeacenaresiss cyda, a TakkKe HaCTOSIIUM
[Tonoxennem.

2. OcHOBHBIE 3a1a4H

2.1. OGecnieueHne pealtusaluy MpaB rpakaaH Ha oOpalleHue B Cy 3a 3aL(UTO
HapyLEHHBIX TU0O0 OCIIapyuBaeMbIX NpaB, CBOOOA WM 3aKOHHBIX HHTEPECOB.

2.2. YnopsanoueHue npoLeayphl pealli3ally paBa Ha CYACOHYIO 3a1uuTy.

2.3. OnruMu3aiys JOKyMeHTo000poTa.

2.4. HckmoueHue oOlueHus cyjaeif ¢ JMLaMH, y4YacTBYIOIIAMH B fefe, 10
paccMOTpeHus Jiena.

3. OcHOBHBIE PyHKIHH



3.1. OpraHuzauus- exeJHeBHOIo aneMa rpaxkaaH (Kpome B]:IXOI[HBIX u
Npa3gHUYHBIX JHEH ).

3.2. ObecrieueHre npueMa MUCEMEHHBIX OOpalieHuii, a TakKe JOKYMEHTOB TiO
KOHKDETHBIM CylAeOHBIM JIENaM, 3aIPOCOB, >1<a.1106 Ha JelcTBUs cyz[en pa6OTHHKOB
arnnapara cyza. . .

3.3. Tlpuem MCKOBBIX (AIMMHHCTPATHBHBIX MCKOBBIX) 3asBIEHMH, 3asBIEHMUM,
ane/UIALMOHHBIX (YACTHBIX), KACCALIMOHHBIX Ka06, NpeCTaBIeHH i, IPOTECTOB. _

3.4. Co3naHue yCmoBUM ATis péanmauvm IIpaB TPaXJlaH Ha CHSATHE KOIIUM
CyZeOHBIX U UHBIX JOKYMEHTOB, ay/IH03aIICH (BUIE03aNKCH ) Cy1eOHBIX 3ace/ianui, ¢
TTOMOLLBIO MX TEXHUUECKAX CPEICTB U 3a CBOM CUeT.

3.5. indgopMupoBaHme rpaXkaaH O pe3ylbTaTax PacCMOTPEHHS MX oOpalleHui B
CyA. o -
3.6. ObecneyeHre COXPaHHOCTH ITOCTYTIMBIIEH KOPPECTIOHAEHIMY.

3.7. Ilepenaua maTepHUaloB 1O IPUHATIEXKHOCTU.
3.8. OnepatiBHOE U MepHOAUYECKOe HH()OPMHMPOBAHHUE npez[cena'renﬂ cyna o
pe3yibTaTax paboTsl.

3.9. PaGotuuku [IpuemHO#i cyna qaroT pa3bsSCHEHUS 10 CIIe/IyIOIINM BOIIPOCaM:

GOpMBI HCKOBOTO (3AMHMHUCTPATHBHOTO HCKOBOTO) 3asiBneHUs (3asBIEHUS O
BbIHECEHUH CyJeOHOTO IIpHKa3a), KacCAIlMOHHBIX M aleJISIMOHHBIX (YacTHBIX)
’Kano0, UHBIX 3asBICHUH, kanol u ap.;

TepedHs  JIOKYMEHTOB, TpHIaraeMeix K HCKOBOMY (alIMHHHCTpaTHBHOMy
MCKOBOMY) 3asIBJIEHHIO, 3asABJICHHUIO, Kanobe;

TOpsiIKa HPUHSATHS MCKOBOIo (aAMUHUCTPAaTUBHOTO HCKOBoro) 3asiBJIeHUS,
3asIBIICHUS, )Kan00bl K IIPON3BOACTBY CYIa;

OCHOBaHMil OTKa3a B HNPHHATHH, BO3BPALCHWU, OCTaBleHuM Oe3 anKeHm
MCKOBOIrO  (aAMHHUCTPATUBHOIO MCKOBOTO) 3asiBICHHs, 3asBlIEHUs, IKaJloOBI,
NpeabsBIeHUs BCTPEUHOIO HCKOBOTIO 3asBJICHUS U T.A.;

. OMJaThl  TIOCYJApPCTBEHHOM  TIOLUUIMHBI,  OCBOOOXICHHMS = OT  OIUIATHI
rOCYyIapCTBEHHOM TIOIUIMHEI, YMEHBIIEHUs ‘pa3Mepa IocCy/1apCTBEHHOM [OLUHMHBI,
IPEACTABICHUS OTCPOUKU (PAaCCPOUKHU) €€ yIaaThl; ,

HOPS/AKA BblIau KOMHM CYIeOHBIX ¥ WHBIX JOKYMEHTOR, IHUHBIX JJ;OKyMeHTOB
BEIIECTBEeHHBIX 10Ka3aTeIHCTB, UCIIOJHUTENbHBIX JOKYMEHTOB;

WHBIM BOIIPOCAM CYAONPOU3BOACTBA, BEACHUS CyAeOHOro Ae10IpOU3BOICTEA, 3a
MCKIIOYeHHeM KOHCYIIBTALHOHHBIX BOIPOCOB, KACAIONIMXCS ONEHKH JOKa3aTelbCTB,
BIMSIIOIUX HA XapaKTep, 00beM PABOOTHOILEHHH U TOMY IIOJI0OHBIM BOIIPOCAM.

4. Hopsaok padorsl Ilpuemnoi

4.1. TlpueM rpaxJaH OCYILECTBIACTCS €XeIHEeBHO B TEUEHUE BCEro pabouero
BpPEMEHH CyZad, YCTAHOBJIEHHOTO yTBep}Kﬂ;eHHLIMI/I npencemarenem cyna [IpaBmiamu
Ci1y>keOHOTO paclopsiiKa.

' VCTaHOBIEHHE COKPALIEHHOTO  BpEMEHH pa6OTBI [lpuemHo#t cynma He
JIOIyCKaeTCs. '

4.2. Tlpuem rpaxnaH Beaercs Oe3 npeleapmenLHon 3afMcd B TIOPSIKE
OUEPEAHOCTH, 338 WCKIIOYCHHMEM OTAC/HbHBIX KAaTeropui rIpa)c/iaH, HMEIOUMX B
COOTBETCTBHHM C 3aKOHOAATEILCTBOM IPaBO Ha BHEOUEPESHON ITPHEM.

4.3. Tlpu npueMe Tpak[IaHWH MOPETBABISET AOKYMEHT, YIOCTOBEPSIOLIAMA
JIMYHOCTb, JOBEPeHHOCTh HA COBEPIICHHE COOTBETCTBYIOLIErO JeHcTBUS (AUl
' pencTaBUTeNA 3asBUTENs), MO0 OpEp aIBOKATa.



4.4. I'paxxnaHe, HaXOJAIIMECS B COCTOSTHUU AJIKOTOJIBHOT0, HAPKOTHYECKOrO MUITH
WHOTO OTIbSHEHUS!, Ha IPUEM He JIOIMyCKaroTCS. .

4.5. B cnywsae rpyboro, arpecCHBHOro MOBEAEHHS TIpakIaHUHa TIPUEM
npekpaiaercs. IIpy coBepuieHNy rpaxJaHUHOM B XOJie JIMYHOT'O NpHeMa. NeHCTBIH,
| HapyIIAOIIUX OOLIECTBEHHBIH IMOPSANOK W TPEACTABIAIOIMX YIPO3y JKH3HH U
300POBBIO OKPYXKaroluX, paOoTHUK [IpuemMHON cyjia He3aMeIJIUTENBbHO BBHI3BIBAET
CyeOHOTO MpHCTaBa 1o 00ecneueHUIO YCTaHOBIICHHOTO MOPSIKA JIEATEILHOCTH Cy 1A,

5. O6ecneuenue aesreasHoctn Ilpuemnoii cyaa

5.1. JlestenpHocTh [lpuemnoli cyna obecrieumBaercs pabOTHMKAMU anmapara
cyna. o .

5.2. Kontpons 3a gearesnbHOCTBIO 1IpreMHoii cy1a OCyIeCTBISET peIceaaTelb
cya.

5.3. [Ipuemuas cya GpyHKIKOHUPYET B TECHOM B3aUMOJAEHCTBHN COTPY/IHUKAMK
anmnapara cyja. ' .

5.4. TlpueM OCYIIECTBISETCS HENMOCPENCTBEHHO Ha paGouydX MecTax
FIOMOIIHUKOB CyZel, NOMOIIHUKA TIpeAcesaTeNss TpH NPHEeMe HCKOBBIX 3asiBIIEHNH,
aJIMAHUCTPATHBHBEIX MCKOBBIX 3asiBICHUH, B 0OlIeM OTAele OeNonpou3BOJACTBA
BeYlWUM CIIECLHATHCTOM, TIpH IpHUEME BCEX OCTAJIBHBIX BUIOB 3asBIEHHI Wu
obpallieHuii, B TeYeHHe BCEro pabouero IHs. |

5.5. B xome cyzia pasMelliet CrpaBovHbIi MaTepuall, a TakKe HHPOPMALOHHBIH
KUOCK, CofepxXaluii HeoOxomumylo wuHpopmauuioo o pabGore Ilpuemuoit cyaa
(AOKYMEHTHI, PEraMeHTUPYIOINE KEATEIBHOCTB).

6. 3akTI0uMTeEbHbIE MOJI0MKEH Ust
6.1. Benenme nenompousBOACTBA (perucTpauus, ydeT, Iepeaaya)  no

0OpaIleHASIM IPAXK/IaH OCYIIECTBIAETCS B COOTBETCTBHH C MOIOKEHUSIMH HHCTPYKLIHH
0 Cy/1€0HOMY JeONpPOU3BO/ICTBRY.
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YTBEpXKAEHO
s npnxasoﬁa npencenaTens
‘ MoroanCKoro palioHHOro Cyna
N / . E.H. Bummaskosoi
o*r 12 ):LeKa6p51 2022 . N 70 o/n

PEIJIAMEHT )
OPTAHU3AIIAN JAESTEJIHOCTH MPMEMHOM
MOT'OYMHCKOT'O PATOHHOTI'O CY/IA

1. O6mue noroKeHHs

1.1. lesteapHOCTD pUeMHOH cyna (manee - ITpueMHas cyia) periaMeHTHPYETCS
ITonoxxenueM o IpHUEMHON cy/a, YTBEPKAEHHON IIpeaceaareneM Cy/la Ha OCHOBaHUU
IIpumepHOro monoxkeHust 0 NpUEMHOH (enepanbHOro cyaa oOLiel HPUCIUKUNH,
YTBEpXKIAeHHBIM TpuKazoM CynebHoro nemapramenta npu BepxosHom Cyne
Poccuiickoit Pegepanin 1 HACTOSAUIMM THIIOBBIM PETJIAMEHTOM.

1.2. TIpaBoBoe peryJMpOBaHHE OTHOLIEHHH, CBA3AHHBIX C OpraHM3alHue
paccmoTpeHust  ofpamieHWit TpaxpaH (pusHUecKUX  uil), TIpeACTaBUTENeH
opraHuzaiuii (OpUAMYECKUX JIHL), OOLIECTBEHHBIX OObeAWHEHU, OpraHoB
rOCy/1apCTBEHHOHN BJIACTH H OPraHOB MECTHOIO CaMOYIpaBJIEHUs OCYIIECCTBIAETCS B
cootBeTcTBuu ¢ KoHcruryuued Poccuiickolt  ®Denepaiuy, (eaepanbHbIMU
KOHCTUTYLIMOHHBIMM 3aKOHaMH, (edcpalbHBIMH 33aKOHAMM, YCTaHABIMBAIOMIMMHU
MOPSANOK CYIOIPOU3BOJACTBA, INOJHOMOYWS MW MHOPSJIOK JeATEeNBHOCTH CYAOB,
®enepanpHbIM 3aK0HOM 0T 22 nexabpst 2008 r. N 262-03 "O6 obecneyeHnn KocTyna
K HHGOPMALIUH O JeATeNbHOCTH CyA0B B Poccuiickoli Menepanmu” U MHbIMM aKTAMH,
peryaupyromKuMHI BOIIPOCH BHYTPEHHEH NeTebHOCTH Cya.

2. Opranunsanus npuemMa

2.1. Ilpuem rpaxnan ((pU3NUECKUX JHL), NMPEACTABUTENCH OPUAUYECKHX JIKIL,
opraHuszaiuii, oOLIECTBEHHBIX OObeMHEHU, OPraHoB rocyaapCTBEHHON BIACTH U
OpraHOB MECTHOIO CaMOYMpaBIeHHs (fanee - PHeM IrpaxzaH) NPOU3BONTCS B ACHB
uX Qbpauenus QelepanbHBIMU [OCYAapCTBEHHBIMU FPXIAHCKUMU  CIYXKaLIUMu
anmapara Cyaa, HENOCPEICTBEHHO Ha pabodMX MecTax MOMOLIHMKOB CyHei,
NOMOLUHUKA [pefceaTeNs npy NpUeMe KUCKOBBIX 3asBICHUN, aAMUHMCTPATHBHBIX
UCKOBBIX 3asiBIE€HUH, B 00leM OTAene NeNoNpoM3BOACTBA BEAYILUM CIIEUHATHCTOM,
HPH IpHeMe BCeX OCTAJIbHBIX BUJOB 3asABeHu U 00OpalieHHH.

2.2. Ilpuem rpaknaH BeleTCs €XEIHEBHO BEAYILUM CIIECIUATUCTOM B O6IIEM
OT[e/ie CyRONPOU3BOACTBA, NMOMOLIHUKAMH CyJel, B COOTBETCTBHH ¢ TIpadUKOM
pHeMa rpakiad, yTBEp)KIEHHOM IIpejceaaTenieM cya, B TeyeHue paboyero BpeMeHu
CyAa, YCTQHOBJEHHOTO YTBEPXIEHHBIMM OpefcenarereM cyaa IlpaBumamu
CILy>)keOHOTO pacnopgaka, 6e3 npelBapuTeTbHON 3alIUCH B NOPSAKE OYePeIHOCTH, 34
MCKITIOYEHHEM OTJENbHBIX KaTerOpUi TIpaaaH, HMEIOIIMX B COOTBETCTBUH C
3aKOHOJATEIHCTBOM NIPABO HAa BHEOUYEPETHOH NPUEM.

[Ipu mpueme rpaxjaHuH NpeabsIBASET TOKYMEHT, YIOCTOBEPSIOLIMH THYHOCT,
JIOBEPEHHOCTh HA COBEPUICHHE COOTBETCTBYIOLIETO NEHCTBUs (AN MPEACTAaBATENs
3asiBUTENS ) Jm6o OpZep aaBOKarTa.



2.3. Ilpy HajiMyMH TEXHWYECKOH BO3MOXHOCTH B HMHTepecax oObecredyeHHs
3aATH TIPaB TpaxzJaH BeAeHHE IpHeMa MOXET CONPOBOXKIATHCS ayduo- M
BHJICO3aAIMCRIO, O YeM Tpax/iaHe B 00s13aTeIbHOM MOPAAKE YBEIOMIIIOTCA 1O Havyana
rpueMa. ' |

2.4. Bo Bpems mpHeMa rpakiaH, a Takke Npu UX oOpalleHHH 1o TenedoHy
rpakaHaM MOIYT JaBaThCsl YCTHBIE pa3bsACHEHUS = O IOABEIOMCTBEHHOCTH
paccMOTpeHHsT MHTEPeCyIOIMX HX BOMNPOCOB, NOpPSAKE OOpalleHHs, KOMIETEHLHH
cyna, mopsijike nmony4eHns HHGopManun 00 UTorax pacCMOTPEHUS 3asgBIEHUH, jkanoo,
UHBIX OOpallleHNH. : '

2.5. YcTHBIE OTBETHI M pa3bsACHEHHS Ha YCTHBIE O0palieHus rpaxiaH JarTcs, Kak
[paBujo, B NeHb oOpamieHus. Eciu naTh YCTHBIN  OTBET (pa3bsiICHEHHE) B JEHb
oOpallleHyss He TMPEACTaBIAETCS BO3MOXHBIM WM TIPaXJaHWH HacTauBaeT Ha
IPeJOCTaBIeHH! TMCEMEHHOTO OTBETA, EMY AACTCS YCTHOE Pa3bsiCHEHHE O CPOKe i
TIOpsIZIKE NOJYyYeHUsl OTBETA.

Jist monydeHHWs THCHMEHHOTO OTBeTa [0 MTOraM TpHemMa TIpakIaHHHY
npeaaraeTcss MUCBMEHHO M3JIOXKHUTh CMBICIL CBOEro Bompoca (TIpeanioXeHwus,
KaaoObl). ,

2.6. Pabotnuku IlpueMHoH cyna o0s3aHbl OKa3blBaTh COAEHCTBUE TPaXKIaHaM B
NPaBUIbHOM YKa3aHHH B MMCbMEHHOM OOpallleHHH Ha3BaHWs JOJDKHOCTH, GaMUIuH,
UMEHH, OTHYECTBa ajipecaTa, Ha3BaHUs CyJa. '

2.7. Bce wMaTtepuansl, IMOJNYy4YE€HHBIE OT TIpaXKJaHUHA B XO4e TIpHeMa,
PETUCTPUPYIOTCS B COOTBETCTBHH C MHCTPYKIUEH 1O Cy1eOHOMY REIOIPON3BOACTBY.

2.8. PaGoTamku [IpremMHOI cysia HeCyT HEOCPEACTBEHHYIO OTBETCTBEHHOCTD 3a
HaJJieXxallee BeeHue Ipuema.

B ciydae BO3HMKHOBEHMs MO MPUYHUHAM, CBA3aHHBIM C OpraHusauuel paboTsl B
cyle, MNpoONeMHBIX CUTyallMil, NPENATCTBYIOIUUX  HPEICTaBIEHUIO  JIMLLY,
oOpaTuBIEMyCsi B CyJl, 3alpaiidBacMoi HH(MOpMalMy, BBIAAYE 3aIlPALIMBACMBIX
JOKYMEHTOB, IPUHSTUIO TIOaBaeMbIX UM JOKYMEHTOB, padoTHuku [lpuemnon cyna
00513aHbl IPHHATH MAKCUMAJIbHO BO3MOMKHBIE MEpPBI IS pa3pellieHHs CHTyalluH o
CYIIeCTBY, B TOM 4YHCIe OOpaTUThcs K pabOTHMKAaM JAPYTHX CTPYKTYPHBIX
FIoApa3/enenuii cyaa, mpe/ceAaTeNio (3aMeCTUTEINIO NIPeiceIaTelis) Cy aa.

2.9. Paspeuienue JrOOBIX CITOPHBIX CHUTyaillui, BO3HHKAIOMKMX B Tpoiiecce
B3aumoaekcTBUs [ IpueMHOM cyia ¢ APYTAMU CTPYKTYPHBIMU IIOAPA3ACIICHMAMU CY 1A,
[POU3BOAMTCA Yepe3 HadalbHUKa COOTBETCTBYIOIIEro otaena. Paborauku [IpueMHo#
cyza o0s3aHBl MHGOPMMPOBATH HadallbHMKAa OTAeNia 000 BCEX BO3HUKAIOLIMX B
npouecce paboter [IpuemHoil cyaa mpobaeMHbIX CUTyaLUsAX.

2.10. B criyyasx, Korja paspellieHHe BOMpoca, ¢ KOTOPhIM TIpaxXIaHUH
obpalaercs B CyJI, He BXOAUT B KOMIIETEHIIUIO JaHHOrO cy/a, paboTHuky [Tpremuon
CyZla pa3bACHSIOT, B KaKOH CyJ ClieqyeT OOpaTUThCs ¢ HOJOOHBIM BOMPOCOM, 1160
COOOIIAOT, YTO JAaHHBIM BOIIPOC HE OTHOCUTCS K KOMHETEHIINH Cy/I0B.

2.11. PabotHuku IlpueMHOH He KMMEIOT IIpaBa NPEAOCTABIATH CIEXYIOLIYIO
MHGOPMaLIHIO: : ,

0 HOMepax Telie)OHOB PYKOBOJACTBA M CyJ€#d JaHHOTO CyHa, @ TaKKe OPYrHx
CynoB;

UH(GOPMALHIO, COCTABNSIOIILYIO FOCY JAPCTBEHHYIO, CIYKEOHYI0, KOMMEPYECKYIO
TaliHy W MHYIO OXpaHfe€MyHO 3aKOHOM TalHy, a TaikKe Npyrue, He IMOAJIekKallhe
PacnpOCTPaHEHUIO CBEAEHMS, CTAaBIIME HM3BECTHBIE UM B CBSI3W C HCIIOJIHCHHEM
JHOJDKHOCTHBIX 003aHHOCTEMN.



2.12. PabotHuxknu IlpuemHOll cyna He UMEIOT IpaBa OKAa3biBaTh IOPUIUUECKYIO
[OMOLIb JHMUAM, OOPATUBILMMCS B Cyl, 3a MCKIIOYEHHEM IIpeIOCTaBJeHHs
MHGOPMANMKM MO BOIpocaM oQOpMIEHUs 3asBICHHH, Kanob, obpalieHui,
NoJaBaeMeIX B Cy[, IIOpAAxa MX MOJaud, NOpAAKa IONYYEHHs OTBeTa WM
- 3anpalliBaeMbIX JOKYMEHTOB.

2.13. Ilpu npueme oOpanieHud TIpaXkIaH He JOIyCKaeTcsd BO3JIOXKEHHE Ha
rpaxilaH He MpeJyCMOTPEHHBIX 3aKOHOM OOf3aHHOCTEM MM OrpaHHYeHue
BO3MOJKHOCTH peallu3allui UX NpaB, B YACTHOCTH HE JOMYCKaKOTCst TpeOOBaHMS:

NPEJCTaBICHUs] JOKYMEHTOB, HE IPEAyCMOTPEHHBIX 3aKOHOJATENECTBOM,
MPENOCTABNMIOIIM TPEKIAHNHY NPaBO, HA Peal3alMIo KOTOPOTO HAMpaBlieHo
3asgBIeHue (xkanoba, odpalieHune),

UCIIOJIHEHHUSI TpaXJaHMHOM OOS3aHHOCTEH, HE CBA3aHHBIX C 3asBICHUEM
(>xanmoboii, obpalueHreM), €Cly 3TO He IPEAYCMOTPEHO (eepalbHbIM 3aKOHOM;

- péanu3anuu rpaxJaHHHOM CBOEro paBa TOJBKO NPH YCJIOBUU PeaTH3allii HHbIX
HE CBA3aHHBIX ¢ HUM IIPaB, €CIIM 3TO HE NPELyCMOTPEHO (eiepalibHBIM 3aKOHOM;

yIIaThl ¢OOPOB, OMJIATEI YCIIYT, He MIPENLyCMOTPEHHBIX 3aKOHOIAaTEILCTBOM;

CHSITUS] KONUI C IOKYMEHTOB, €CJIM 3TO He IPelyCMOTPSHO 3aKOHOAATENbCTBOM;

00513aTeNbHOr0  3aKIIOUEHHS JOTOBOPOB, CBSI3@aHHBIX C  PACCMOTPEHHEM
3asBreHUss (kanoObl, ofpallleHWs), €CIi B COOTBETCTBUHU C TIPaXIaHCKHM
3aKkoHoAaTenscTBOM Poccniickoil Menepanni nof0O0HBIE NOTOBOPHI 3aKIIOYAIOTCS B
I0OpPOBOJIBHOM TMOPSIAKE; .

0053aTeNBHOr0 UCIIOTb30BAHMS IPaXKIAHUHOM MPH TI01ade 3asiBJIeHuH 6JaHKOB U
MHBIX THTOBBIX (OPM, BBIJABAEMBIX CY/IOM, €CIH OTO HE NPELYCMOTPEHO
3aKOHOAATeNbCTBOM;

COBEpIIECHUs TPaXJAaHWHOM MHBIX  JEUCTBUH, HE TNPEeIyCMOTPEHHBIX
3aKOHO/ATEIILCTBOM.

3. IIpuem XOKYMEHTOB

3.1. Paborauku IlpuemHo#l cyna nMpUHUMArOT OT JIHI, OOpaIalommxcs B cy/,
JOKYMEHTHI, HEIIOCPEACTBEHHO MPUHOCUMBIE UMH B CYI.

3.2. PaGotHuxu Ilpuemuol 00s3aHBI TPOBEPUTH OQOpMIEHHE OOpallleHuH,
T0JlaBaeMbIX B CYJ, HAa COOTBETCTBHEC OOILUM TpeOOBaHUAM K OGOPMIIEHHIO,
M3JOKEHHBIM B IIYHKTe 3.3 HacTOSILEro .perjaMeHTa, a TakKXkKe HOpMaM
MPOLECCYaNbHOrO 3aKOHOAATeNbcTBA M B Clydae HEBEpHOTO odopmiieHus
NpouH(pOpPMHpOBaTh 00 3TOM 3asBuTels. ECIH HeaoCcTaTok B OQOPMIIEHHH MOXET
OBITH HCIIPaBieH HEMEANEHHO, paboTHUKY [IpuemMHoOM cyna He0OX0auMO pa3bsICHUTD
3agBUTEIIO JaHHYIO BO3MOXHOCTh. Mcrpasnenus B 3ampocax npaBooxpaHmenLme U
cy/1eOHBIX OpraHax He JIOIyCKaroTCs.

Obparenust, cojepxalide OckopOUTENbHBIE Bblpaxceﬂm HEe MOAAIIIUECS
TIPOUTEHHIO TUO0 0POPMIICHHBIE Ha OOOPOTHOM CTOPOHE GJ1aHKOB, OOPBIBKAax Oymaruy;
oQopMIIeHHbIC He Ha/IexXariM o0pa3oM WM He TIoJUIeKallne 1o1ade B JaHHBIH cy 1,
MOTyT OBITH TIPHHSTHI B TOM Cllydae, €ClId TOCJC MOJY4YeHUS pa3bsACHEHHH OT
pabotuuka IlpuemHON cCyza rpaxiaHWH HacTauBaeT Ha Nojade (nanxTHn)
YKa3aHHBIX OOpaleHUH.

Pabotuuk IlpuemMHOM cyna He MMeeT npaBa IPUHUMATH OOPALEHUs], B KOTOPBIX
B Ka4yecTBe afipecara He YKa3aH JaHHBIN CY .

3.3. Jlio6oe nprHEMaeMoe 3asBneHue (kanoba, obpaleHue) JIOIDKHO CONepKaTh
CIEYIOLLYI0 MHPOPMALIUIO:



_YKaszaHHe ajxpecara (HauMeHOBaHMe JaHHOIO Cy/a);

GaMUIMIO, WM, OTHECTBO 3asBUTENA HWIM HaUMEHOBAHWE OpraHMU3allUy,
ABIIAIOUICHCS 3asBUTENIEM; .

TIONHEN anpec (C yKa3aHHeM IIOYTOBOIO HHACKCA) MECTa )KUTENBCTBA MIIH MECTA
HAXOXKAEHUS 3asBUTEIIS, | o

HaMMEHOBaHUE JOKYMEeHTa (3asiBIeHHe, Kanoba, 3anpoc u T.11.);

JMYHYI0 NOJAIUCH 3asBATENsT WM JODKHOCTHOIO JIHIA OpraHu3allvi,
SIBJISIOLIEICS 3asiBUTENIEM; '

Jaty oOpaleHus.

B Texcre Tex kareropuii 3asBineHud (xkano0, oOpalleHui), KOTOphle B
COOTBETCTBUM C HOPMAaMH IIPOLECCYanbHOTO 3aKOHOAATEABCTBA MOI'YT OBITH TTOaHbI
TOJBKO Y4YaCTHHKaMM CyIOINpOU3BOJACTBa (JIMLIAMH, YYacTBYIOLIMMU B Jele;
Y4aCTHUKAaMH TIPOM3BOACTBA M0 jAenaM 00 aJMHUHHCTPAaTUBHLIX MpPaBOHApPYIICHHUSX ),
MIOMUMO NE€PEeUNCIeHHOH BbIe HHGOPMaLMU JOIKHO ObITh YKa3aHO MPOIECCYaTbHOE
TMOJIOKEHUE 3aIBUTENS. :

3.4. Eciau 3asgBuTENbs INPOCUT OTBET HaA TIOoAaBaeMoe oOOpalleHHe HIIH
3arpaiiMiBaeMylo KOMuio (TOIJIHHHKUK) JOKYMeHTa(OB) He HAalpaBlIATh IOYTOH, a
BbIJIaTh HAa pPyKU JuOO OTNHpPaBUTh MO JPyromy aapecy (Apyromy IHIy), 3TO
0053aTeNbHO TOHKHO OBITh YKa3aHO B IPUHUMAEMOM OOpaIlleHUH. |

3.5. Ecnn B npuHUMaeMoM oOpallleHUH UMEeTCs CITMCOK TIPHITaracMbIX K HEeMY
JOKYMEHTOB, paOOTHUKM [IpuemMHOIl cyna o0si3aHbl NPOBEPHUTH COOTBETCTBHE
NPUTIOKEHUH, YKa3aHHbIX B CIMCKE, W TOJNBKO MPHM YCIOBHM HANHYUS BCEX
[IEPEYMCICHHBIX NPUIOXKEHUH [IPUHATH JOKYMEHT. B ciiydae oTcyTCTBUS KaKUX-THOO

npuioxesud pabotHUkM [IpueMHONW cyaa JOMKHBI MPEJUIOKHUTH  3aSBUTEIIO
BEIYEPKHYTh OTCYTCTBYIOUIME IIPMIOMXKEHHS M3 CIHCKA M 3aBEpHTh JAHHOE
WCTIpaBieHHe TOAMUCHI0 3asBHTeNs. OOpailleHue, B KOTOPOM OTCYTCTBYHOT Kakue-
nu00 MOpPUIOKEHHUS, MOryT OBITh TPUHATBL B TOM ClIy4ae, ecjd . NOJy4YEeHUs
pasbsicHeHul OoT paboTHuka [lpuemHoli cyna 3asBuUTENb HAcTaWBaeT Ha Iojaye
(IpuHSITUHM) yKa3aHHBIX oOpamienuid. Ilpm 3ToM 00 OTCYTCTBMHM KakKoro-iuoo
NOKYyMEHTa WM INPUIOKEHMS K OOpallicHUIO COCTABJSETCS aKT B COOTBETCTBUM C
TpeOOBaHUAM HWHCTPYKIUU IO - CyAeOHOMY J€JONPOU3BOJICTBY, OJUH 3K3EMILLIp
KOTOPOTO BblRaeTCs (HANpaBIII€TCs]) 3asBUTEN0, MHbIE K3EMILISAPHI TIpHodIHaoTes K
MOJy4YeHHBIM JJOKYMEHTaM U IePe/IafoTCsl BMECTE C HUMM I10 TIPUHAIEKHOCTH.

3.6. B ciiyuae, oTkasa 3asiBUTEJIS OT BHECEHUs YKa3aHHBIX COPaBIeHUl B CIIMCOK
NPUIOKEHUH NTHOO €ClIA OTCYTCTBUE NPHJIOKEHMS YCTAHOBJIIEHO IIOCHE HNPUHATUS
oOpaleHus, paboTHuky [IpuemHo# cyna nHGOpMUPYIOT 00 3TOM HayalbHUKA OTJeNa
U COCTaBIACTCA aKT O TOM, 4YTO COOTBETCTBYyIOllee oOpailieHue NpHUHATO Oe3
yKa3aHHBIX B HEM MPMIOKEHUH (aKT COCTaBISETCS B COOTBETCTBHH C TPeOOBaHUAMM
MHCTPYKLMHU TI0 Cy1eOHOMY AETOTPOU3BOACTRY ).

3.7. Ecnu obpalueHue MOANMCAHO TIPEACTABUTENIEM WIK 3ALUTHUKOM 3asIBUTENS,
pabotuuku [Ipuemnoii cya o0s3aHbI:

IPOBEPUTh HalMuMe Yy I[peJcTaBuTeNs HOBEPECHHOCTH OT 3asBUTENA Ha
COBEPIIEHHE COOTBETCTBYIOLICTO IPOLECCYalbHOIO ACHCTBUSA, @ Yy 3aILUTHHKA -
opaepa (mnsd afBOKaTa), MOCTAHOBJIEHHS Cy/la O JONYCKe B KauecTBe 3allMTHHKA
Hapsioy ¢ aJBOKAaTOM WJIHA JOBEPEHHOCTH OT JIMIA, B OTHOIIEHUH KOTOPOIO BEAETCS
ITPOU3BOJICTBO 110 JeTy 00 aIMUHUCTPAaTHBHOM IIPaBOHAPYIIIEHNH;

B Cllydae HEOOXONUMOCTH pa3bsICHUTh OO0sM3aTeNbHOCTh IPUODLIEHUS K
obpailieHnio opnepa (A7 aABOKaTa), 3aBEPEHHON KOMUU NOCTaHOBJIEHMS CyAa O
AOIYCKE B Ka4€CTBE 3aUIMTHUKA HapsAy ¢ aABOKATOM;’



€ClId JIOBEPEHHOCTh (ee HOTapUabHO 3aBEPEHHOH KOMWK) [0 JaHHBIM
WHQOPMALlMOHHOM  CHCTEMBI  CyAa HIM [0  COOOIUEHMIO  pabOTHHKOB
COOTBETCTBYIOIIErO CTPYKTYPHOIO MOApa3feieHus Cyla OTCYTCTBYeT B MaTepuajax
Jena, CHATh KONHWIO C MOMJMHHHKA WIM HOTApUadbHO 3aBEPEHHON KOTIMH .
JOBEPEHHOCTH, 3aBEPUTD €€ CBOEH MOANHUCKHIO U MeYaThio /ISt KONUH ¥ PHOOILUTH e
K IOJaHHOMY OOpalICHHUIO. :

3.8. JIOKyMEHTBI, IPUHOCUMBIE B JOTIOJIHEHHE K paHee IOAaHHBIM 0OpaIeHusIM,
MOTYT GbITh NPUHATH B [IpreMHOM cyja TONBKO B TOM clydae, eciy obpalleHie, B
JIOTIOJIHEHHE K KOTOPOMY OHHM INPE/CTABISAIOTCS, MOCTYNMIO B CyJd H €lle He
paccMOTpPEHO.

K 1oxymeHTam, npeacTaBisieMbIM B IONONHEHWE K paHee I[IOJaHHBIM
0OpallieHUAM, JOJDKHO OBITh IPHUII0XKEHO 3a8IBICHHE C YKa3aHUEM Ha TO, B JIONONHEHHUE
K KaKkOMy MMEHHO OOpallleHHiO OHH IMPEICTaBISIIOTCSA. B cliydae OTCYTCTBHS TAKOro
3asBJIeHUs, paboTHUK I IpuemHoii cyna 06s3aH yKa3arh 3asBUTENIO Ha HEOOXOAMMOCTD
ero cocTaBieHus. be3 NpHOOIIEHHMs YKA3aHHOTO 3asBICHUS  JOKYMEHTBI,
NpeCTaBiseMble B JOINOJHEHWE K paHee NOJAaHHBIM OOpalIeHHsM, MOTYT OBITh
NPHUHATEL TOJBLKO B TOM Cllydae, eCjM IoJlaTellb HacTauBaeT HA WX TPUHATHH Oe3
sassnenus. Ilpu stom paborHux ITpueMHoO# cyaa 06s3aH NPUHATE BCE BO3MOXKHEIE
MEDHI JIJIs1 YCTAHOBJIEHUS OOpallleHusi, B JOMOMHEHUE K KOTOPOMY IIPEICTaBNSIOTCS
MOJaHHBIE JOKYMEHTHI, HO He MOXET HECTH OTBETCTBEHHOCTH B CIydae HEBEPHOTO
onpezneneHus oOpalieHns, K KOTOPOMY HaIUISKUT MPHOBIINTE TOAaHHEIE JOKYMEHTDI.

3.9. Ha npunarom paborHukoM [Ipuemnoil cyma obpallieHud mpoCTaBiseTcs
wrramil IIpueMHOM cyza ¢ ykazaHueM Tekylei JaThl K BpeMEHU, KOTOPBIH CTaBUTCS
Ha JIMIIEBOY CTOPOHE MEPBOro JIMCTa OOpallleHusl B NPaBOM HHXKHEM YIUIY, TaM XK€
craBuTcs BxoAsmmi Homep. lltamn TlpuemHON cyna, 3aBepeHHbIH MOANKUCHIO
paboTHHKa, IPUHSBLIETO OOpalileHue, o NPockOe ITHLA, IPEACTABMBINEr0 00palieHHe
B IIpuemMuyto cyna, cTaBUTCs TakKe Ha MPEACTaBIEHHOU UM J0TIONHUTEILHOM KOITUH
AanHoro obpamenus. llItamn He CTaBUTCS Ha APYIMX JNOKYMEHTAX, JaKe €Cli OHH
MOJAKOTCS B JIOIIOJHEHHE K paHee MOJaHHBIM O0palleHusAM 0e3 NpuodIueHns K HUM
3asBJIEHMs, YKa3aHHOIO B IyHKTe 3.8. HacTosAmero TUMoBoOro perinaMeHTa.

3.10. Bce npuHATbIE JOKYMEHTHI, B TOM YHCIE TOJaHHBIE B AOMOJHEHNE K paHEe
IoflaHHbIM obpaienusM, pabothuk IlpuemHOM 00s3aH mepenats crenuanucry |
paspsinaa, OTBETCTBEHHOMY 3a PETHCTPALMIO BXOASIINX TJOKYMEHTOB VISl pETUCTPALH
B cooTBeTcTBYtoumx noacucremax I'AC "TIpaBocynue" (IIN "JlokymMeHTOO60POT U
obpawmenus rpaxnan”, [N "Cypebuas koppecrnonjieHius"), a B cliy4ae IOJauu
HCKOBOTO 3as1BJIEHHUS], 8 IMUHHCTPATUBHOT'O MCKOBOI'O 3asiBiieHuUs paboTHUK I IpueMHoi
00s13aH ero 3apeructpuposats B nojacucteme I'AC "[IpaBocymue" ITHM «Cyne6Hoe
JEJIONPOU3BOJCTBO», TIPHCBOUB 3asiBICHUIO COOTBETCTRBYIOIIUI HOMEp MaTepual.
Peructpanus JOKYMEHTOB M fepefada UX MO NPHUHAJIEXXHOCTH OCYIHIECTBIISIETCS B
CTPOTOM  COOTBETCTBUM ¢  TpeDOBaHHWSAMM  HMHCTPYKIMU 10  CyaeOHOMY
TeTONPOU3BO/ICTBY. :

Ilpn nepenadye MOKYMEHTOB IO NPHHAIIICKHOCTH B HHBIE CTPYKTYypHBIE
MOpa3ae/ICHUs] Cya COCTABISIETCS PEecTp, KOTOPBIM MOAMUCHIBAETCS PAabOTHUKOM

TIPUEMHON cyJa U pabOTHUKOM CTPYKTYpPHOTO TOJApa3feNieHus cyJa, B KOTOpPOe
| HepejialoTes IOKyMEHTH!. KON JaHHOTO peecTpa MOCie ero MOANUCAHHS BMECTeE C
AOKYMEHTAMH IIEPEJAETCS B COOTBETCTBYIOLLEE CTPYKTYpHOE TIO/Ipas3/IeieHue Cyia, a
OpUTrHMHAJ XpaHUTCS B IPUEMHOM cyaa.



3.11. HoKyMeHTHI, [OJaBaeMble IO [eaaM, HAa3HAYEHHBIM K PaCCMOTPEHHMIO,
paboruuk IlpueMHO#l cyma o00s3aH. He3aMeITHTENBHO 3aperMCTPHPOBATH B
noacucteMax I'AC "IlpaBocyaue" 1 nepeaaTh Mo peecTpaMm 10 IPUHAIIEKHOCTH.

3.12. Ecnu nuuo o6pan1aeTcsl C MPOCKOOH O TprEMe KaKHX-THO0 JOKYMEHTOB 1O
KOHKPETHOMY JeJly HEelTOCPEICTBEHHO B JIEHb, HA KOTOPBIH Ha3HAYCHO PACCMOTPEHME
COOTBETCTBYIOLIECro nena, paborhuk [Ilpmemnoli "cyna o6s3aH  pa3bsIcHUTH
oOpaTHBHIEMYCSl 11€€CO00pa3HOCTh pa3pellieHuss COOTBETCTBYIOIErO BOIPOCA
HENOCPEACTBEHHO B cy1eOHOM 3acelaHUH.

- 3.13. Ha xaxaoM nNpuHATOM OOpalleHHH, HOJAHHOMY IO KOHKPETHOMY Jely
(Marepuany), paborHukoM IlprHeMHOM cyma KpoMme pPervcTpalHdOHHOrO HOMepa
CTAaBHTCSL HOMEP COOTBETCTBYOLIETO [eJa/lIPOH3BOLCTBA, €CIM HHPOPMALWMs O HeM
nmeercs B noacucremax "TAC "Ilpasocyame”. Homep mena (Marepuaina)
NPOCTABIISETCA TAKXKE IPY PETMCTPAIIMK NPHHATOTO obpamenus B mogcucremax I AC
"IlpaBocynue" 1 COOTBETCTBEHHO - B PEeCTpax.

3.14. Ecnu k oOpalneHuto TIpHIoKeHa KBUTaHIUs 00 omiaTte rocyaapcTBeHHOM
MOLUIMHBl = WIM 3aBepeHHass KOMWSA IUIATe)KHOro IropydeHus o6 omare
roCyJapCTBEHHOH MOLIJIAHBL, 00 3TOM JIeTaeTcst OTMETKA (C 00s3aTeNbHBIM yKa3aHueM
CYMMBl YITa4eHHOM TIOCYNapCTBEHHOM IONIUTHHBI) IPU PETHCTPALHMH JIAHHOTO
obpamenus B noacucreMax I'AC "llpasocynue”. .

4. BzaumopgeiicrBae ¢ pa0OTHHKAMHU annapara cyaa

4.1. B ciayuvasx, xorna paboTHHK IlpueMHO# cyna obpaimaercs K paboTHHKAM
annapara cyfla, nocliegHue o00s3aHbl IPHUHATH HE3aMEMJINTENIbHbIE Mepbl il
paspemieHyst COOTBETCTBYIOIEH NpOGIEMHON CHUTyaiuy (HApUMep, NPOBEPHUTH
Haluuye Jejia B Cyle, YCTAaHOBHTH 3alpaliiBaeMyr WHGOpMalUo IO MaTepuaiaM
COOTBETCTBYIOIIETO AeNa/TIPOU3BOACTBA U JIp.).

4.2. Pabothuku llpuemHOH cyna oOs3aHbi cobmojaTe NOPSANOK TepeRadn
MPUHSATHIX JOKYMEHTOB B COOTBETCTBHHU C TPeOOBAaHUSAMHU I/IHCprKIJ,HI/I no cyneOHOMY
J_[enonpomsoncmy



