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PETJIAMEHT
OPTAHM3AIINM TEATEJLHOCTH MIPUEMHO MEJKIYPEYEHCKOT'O PAHOHHOTO
CYIA
BOJIOT'OJCKOI OBJIACUTH

1. O0mue mo0:xeHHAS

1.1. IestenbHOCTH IpUeMHOI cyfa (nanee - [Ipuemnas cyna) perniiamentupyercs [lonoxkenuem o
IIPUEMHOM CyJa, YTBEP)KICHHBIM IIpeacelaTeleM Cylna Ha OCHOBaHUM IIpuMepHOro mosoxeHus o
npueMHON (defepanbHOro cyna oOIed HOpUCIUKLIWK, YTBEpKIEeHHBIM MpukazoM CyneOHoro
nenapramenTa npu BepxoBaom Cyne Poccuiickoit denepannn 1 HACTOSIIUM PETIAMEHTOM.

1.2. IlpaBoBOo€ peryaupoBaHUE OTHOILICHHM, CBA3aHHBIX C OpraHu3aluedl pacCMOTPEHUS
oOpaiieHuil TpaxaaH ((puU3MUEeCKUX JHIl), MpeACTaBUTENEN opraHu3auui (IOpPUIUYECKUX JIKL),
OOILIECTBEHHBIX  OOBEIMHEHUH, OPraHoOB TOCYJapCTBEHHOW BIACTH U OPraHOB  MECTHOTO
CaMOYITpaBJICHUSI ocyllecTBisierca B cooTBercTBUM ¢ Koncturynueir Poccuiickoit ®enepanuu,
dbenepanbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHaMH, (eaepaabHbIMU 3aKOHAMH, YCTaHABJIMBAIOIIMMHU
HOPSIIOK CYIOIPOU3BOACTBA, ITOJTHOMOYUS U IOPSNOK AEATENBHOCTH Cyn0B, dDenepasbHbIM 3aKOHOM
ot 22.12.2008 Ne 262-®3 «OO6 obecriedeHnu nocTyna K HHQOpMAIMH O JEATEIBHOCTH CYAOB B
Poccniickoit denepanun» U UHBIMU aKTaMH, PETYJIHPYIOIIMMU BOIPOCHI BHYTPEHHEW IEATEIBbHOCTH

cyna.
2. Opranusanus npuemMa

2.1. Ilpuem rpaxnan (pusnyeckux JuL), NpeACTaBUTENCH IOPUIMYECKUX JIMI, OpraHU3alMi,
OOLIECTBEHHBIX OOBEIMHEHUHN, OpPraHOB TOCYJApCTBEHHOW BJIIACTU U  OPraHOB MECTHOTO
caMmoyTipaBlieHHs (Jlajiee - MpHeM IpaxJaH) MPOM3BOIUTCA B JE€Hb HUX oOpamieHus (enepanibHbIMU
FOCYJAapCTBEHHBIMU TPaXAAHCKMMH CIYKallMMH ammapara CyJa, B CHEUAIbHO OTBEIECHHOM
MIOMEIIEHUH, OCHAIIIEHHOM HEOOXOJIUMBIM HMMYILECTBOM, HOPMAaTHBHBIMH, CIPAaBOYHBIMH U HHBIMH
MaTepHalaMH, CPEICTBAMHU CBSI3H.

2.2. TlpuemM rpaxjaH BeJIeTCs €XeIHEBHO B T€UeHHE pabovyero BpeMEHHU Cy/a, YyCTaHOBJICHHOTO
YTBEpKACHHBIMU  TpencenareneM cyaa [lpaBuinamu  BHYTpeHHEro pacmopsjka cyaa, 0e3
IIPEJIBAPUTENBHOM 3allMCH B MOPSIIKE OUEPETHOCTH, 3a UCKIFOUEHNEM OT/AEIbHBIX KaTErOpHUil IpakJaH,
MMEIOIINX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM MPABO Ha BHEOYEPETHON IIPUEM.

[Ipu npueme rpaxJaHuH NPEAbSBISET JOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTb, JOBEPEHHOCTh Ha
COBEpIIEHHE COOTBETCTBYIOIIETO IEHCTBUS (IS IPECTaBUTENS 3asiBUTENs) INOO Opaep afBoKaTa.

2.3. [Ipn HanMYMK TEXHUYECKOI BO3MOXKHOCTH B MHTEpecax 0OecleueHus 3allnThl IPaB rpaxkIaH
BEJICHHE MTPHEMa MOKET COMPOBOXKAATHCSA ayJUO- U BHUJIE03aIMUCHIO, O YeM TpakJlaHE B 00s13aTEIbHOM
MOPSIIKE YBEIOMIIAIOTCS 10 Havasa mprema.

2.4. Bo Bpems mpuemMa rpaxiaH, a TakKe IMPU UX OOpaleHUH MO TeaepoHy TpakJaHaM MOTYT
JlaBaThCsl YCTHBIE PAa3bsICHEHUs O IOJABEJIOMCTBEHHOCTH PACCMOTPEHHSI UHTEPECYIOLUX UX BOIIPOCOB,
nopsiike oOpaileHus, KOMIETeHIINU Cy/1a, TopsAAKe MoaydyeHus: nHpopMauu o0 UTorax pacCMOTPEHUS
3asIBJICHUI, Kai00, MHBIX OOpaIeHHIA.
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2.5. YcTHBIE OTBETHI M Pa3bsSCHEHUS HAa YCTHBIE OOpallleHUs IpaKAaH AAI0TCs, KaK MpPaBUJIO, B
neHb oOpameHus. Ecnu nath ycTHBIA OTBET (pa3bsiCHEHHE) B JCHb OOpAIleHUs HE MPEICTaBIsAeTCS
BO3MOXXHBIM WJIM TPa)JIaHWH HACTAauBaeT Ha IPEJOCTaBICHUHM NHCbMEHHOIO OTBETa, €My JIaeTCs
YCTHOE pa3bsACHEHUE O CPOKE U MOPSAJKE NOJyUYEHUS OTBETA.

Jljig nony4eHusi MUCbMEHHOTO OTBETA 110 UTOraM MpHeMa rpakJaHUHY MPEeAIaraeTcsi MuCbMEHHO
U3JI0KUTH CMBICH CBOETO BOMpOca (MIPEIIOKEHHUS, KATOO0bI).

2.6. PabotHuku [lpueMHoli cyna 00si3aHbI OKa3bIBaTh COJCHCTBUE I'pakJiaHaM B IMPAaBHIbHOM
yKa3aHUM B MUCbMEHHOM OOpAIlleHWW Ha3BaHMS JOJDKHOCTH, (haMuinu, UMEHH, OTYECTBa aJpecarta,
Ha3BaHUS Cy/Ia.

2.7. Bce wmarepuanbl, NOJIY4YEHHBbIE OT TIpaKJaHWHA B XOJ€ IIPUEMA, PETUCTPUPYIOTCS B
COOTBETCTBUU C UHCTPYKIIHEH MO CyAe0HOMY AETONPOU3BOACTBY.

2.8. Pabornuku IlpuemHO# cyna HeCyT HENOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a HaJyIeXkaliee
BEJICHHE MpUEMa.

B ciayyae BO3HMKHOBEHHS IO TPHUYMHAM, CBA3aHHBIM C OpraHu3auueil paboTel B CyIe,
NpOOJIEMHBIX CUTYallUi, MPEMSITCTBYIOUIMX MPEACTABICHUIO IIMIy, OOpaTUBLIEMYCSi B CYII,
3anpamuBaeMoil nH(GOpMalKK, BBIAAYE 3aMPAIIMBACMBIX JOKYMEHTOB, MPUHATHIO MOJABACMBIX HM
JTOKyMEHTOB, paboTHuku [IpuemHON cyna o0s3aHbl MPUHATH MAaKCHMAalbHO BO3MOXKHBIE MEPBI IS
pa3pelleHnsl CUTyalluH MO CYILECTBY, B TOM 4YHCJI€ OOpaTUTbCA K paOOTHUKAM JIPYIMX CTPYKTYPHBIX
noJipa3iesieHui cy/a, mpeaceaaTento (3aMeCTUTENIO MpeAceaTeNis) Cy/aa.

2.9. Paszpeuienue 0ObIX CIHOPHBIX CHUTYyallMi, BO3HUKAIOIIMX B IPOLECCE B3aUMOAECUCTBUS
[TpuemHo# cyna ¢ APYruMU CTPYKTYPHBIMH MOJpa3AeIeHUSIMU Cy/a, IPOU3BOAUTCA Yepe3 HayallbHUKA
cooTBeTcTByMOIEro oraena. PaborHuku IlpuemHoO#l cyna o0si3aHbl MHPOPMHUPOBATH HadallbHUKA
otTJiena 0060 BCeX BO3HUKAIOMIMX B Ipoliecce padboTsl [IpremMHoit cyna npoOaeMHBIX CUTYaLHSIX.

2.10. B ciywasx, korzna paspeuieHHe BOIIPOCa, C KOTOPHIM IpaKIaHUH oOpallaercs B Cyl, HeE
BXOJIUT B KOMIETEHIIUIO TAHHOTO cyAa, paboTHHKHU [IpreMHOl cyna pa3bsiCHAIOT, B KAKOH CyJl CIelyeT
00paTUThCSI € TMOAOOHBIM BOMPOCOM, JIMOO COOOIIAIOT, YTO MJAHHBIA BOIPOC HE OTHOCUTCA K
KOMIIETEHIIUH CYI0B.

2.11. Pabotauku [IpuemMHOM HE UMEIOT TTpaBa MPEIOCTABIATE CISAYIONIYI0 HH(POPMAITHIO:

0 HOMepax Teae(OHOB PYKOBOJICTBA U CYAEH JAHHOTO CyJia, a TAKKe APYTUX CYIOB;

MH(OPMALIHIO, COCTABJIAIONIYIO TOCYIapCTBEHHYIO, CIYKEOHYI0, KOMMEPUECKYIO0 TallHy U MHYIO
OXpaHAEMYI0 3aKOHOM TalHy, a TaKXkKe Apyrue, He IOJUIeKAIIMe PAaCIpPOCTPAHEHHIO CBEICHMS,
CTaBIIME U3BECTHHIE UM B CBSI3U C HCIIOJIHEHHUEM JI0JKHOCTHBIX 00s13aHHOCTEH.

2.12. PabotHuku IIpuemMHON cyaa He MMEIOT IpaBa OKa3blBaTh IOPUANYECKYIO MOMOILb JIHIIAM,
o0paTHBIIMMCS B CyJ, 3a MCKJIIOYEHHEM IpPelOoCTaBlIeHUs MH(OPMALMU [0 BompocaM O(OpMIICHUS
3asBIEHHH, ka100, 0OpallleHHi, T01aBaeMbIX B CyJl, MOpsAKa UX MOAAYH, MOPSIKa MTOJy4YSHHs OTBETa
WIM 3aMpaniiBaeMbIX JTJOKYMEHTOB.

2.13. Ilpu mnpueme oOpalleHMH TpaxJaH HE JJOMYCKaeTCs BO3JIOKEHHE Ha TpaxaaH He
IPElyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEM WJIM OrpaHMYE€HHE BO3MOKHOCTH pealu3aliy UX Mpas, B
YaCTHOCTH HE JIOMYCKAIOTCs TpeOOBaHUS:

MpPe/ICTaBICHHs] JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX 3aKOHOJATENbCTBOM, MPEIOCTaBISIONINM
rpaXkJIaHUHY NIPaBo, Ha pean3aliio KOTOPOTro HalpaBlieHo 3asiBIeHue (3kanoba, oOpaleHue);

WCIIOJIHEHUSI TpaXJIaHWHOM OO0S3aHHOCTEW, HE CBSA3aHHBIX C 3asBICHUEM (3KanoOoH,
oOpaleHreM), €Clii 3T0 He MPEAYCMOTPEHO (heZiepalbHbIM 3aKOHOM;

peau3alnuy TpakJaHHHOM CBOETO MpaBa TOJBKO MPHU YCIOBUHU peAIU3alli UHBIX HE CBSI3aHHBIX
C HUM TIpaB, €CJIM TO HE MPETyCMOTPEHO (ellepaTbHbIM 3aKOHOM;

yIUI1aThl COOPOB, OIUIATHI YCIIYT, HE PEYCMOTPEHHBIX 3aKOHOIATEILCTBOM;

CHSITHS KOIIMH ¢ JOKYMEHTOB, €CJIM 3TO HE IIPEyCMOTPEHO 3aKOHOIaTEIbCTBOM;

0053aTETLHOTO 3aKJIIOUEHUSI JIOTOBOPOB, CBA3aHHBIX C PACCMOTPEHHMEM 3asBIIEHUS (KaJoOBbI,
oOpaleHus), eci B COOTBETCTBUU C TPaKAAHCKUM 3aKOHOJaTeldbcTBOM Poccuiickoit ®enepanuun
MO00HBIE IOTOBOPHI 3aKITIOYAIOTCS B TOOPOBOJIBLHOM MOPSIIKE;

00513aTeNIbHOTO UCIOJIB30BAHNUS TPAXXKIAHUHOM IIpH MOjaye 3asBICHUIN OJAaHKOB U MHBIX TUIIOBBIX
¢dbopM, BeIITaBaEMBIX CYJIOM, €CJIH 3TO HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM;



COBEpIICHUSI TPAKIAHMHOM UHBIX IEUCTBUMN, HE MPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM.
3. IlpueM 10KyMEHTOB

3.1. PaGotnuku IlpuemHO# cyna NMpUHUMAIOT OT JIKI, OOpAIAIOIIUXCSA B CYyH, JOKYMEHTHI,
HETOCPEACTBEHHO PUHOCUMBIEC UMH B CY/I.

3.2. Pabotuuku ITpuemHoit 00s13aHbI TPOBEpUTHh OPOpMIICHUE OOpallleHUH, MOJJaBaeMbIX B CYII,
Ha COOTBETCTBHE OOIIMM TpPeOOBaHHMSIM K O(GOPMIICHHIO, W3JIOKEHHBIM B IMYHKTE 3.3 HACTOAIIETO
TunoBoro periaMeHTa, a Takke HoOpMaM MPOIECCYalIbHOIO 3aKOHOAATENbCTBA U B CIIy4ae HEBEPHOTO
odopmiieHus ponHGopMUpoBaTh 00 ITOM 3asBuTeNs. Eciu HenocTaTok B 0()OPMIICHIN MOXKET OBITh
UCIpaBlIeH HEMeIJeHHO, paboTHUKY [IpuemMHOl cyga HEOOXOAMMO DPa3bICHUTH 3aIBUTENIO JAHHYIO
BO3MOXHOCTh. McmpaBieHus B 3ampocax NPaBOOXPAHUTEIBHBIX U CyAE€OHBIX OpraHax He
JIOTTYCKaOTCA.

OOpartenus, conepkaimue OCKOpOUTENbHbIE BBIPAKEHUS, HE MOAJMAIONIMECS NPOYTEHHIO JINOO
oopMIIEHHbIE HA OOOPOTHON CTOPOHE OJAHKOB, OOpBIBKaX OyMaru; oOpMIIEHHbIE HE HaJlJIeKalIM
00pa3oM WK He MOAJIeKAIUE 110/1a4€ B JAHHBIN CYJ, MOT'YT OBITh NPUHSATHI B TOM ClIy4ae, €CiH MOocie
MOJyueHUsl pa3bsiCHEHUH OT pabotHuka I[lpueMHOIl cyna TpaxJaaHWH HacTauBaeT Ha IMOjAaye
(IpUHATUM) yKa3aHHBIX OOpalleHuH.

PaGotnuk IlpuemHOl cyna He uMeeT MpaBa MPUHUMATh OOpAIlEHUS, B KOTOPBIX B KadyecTBE
aJpecara He YKa3aH JaHHBIN CyI.

3.3. JIroGoe mpuHHMaeMoe 3asBlieHHE (Kanoba, oOpalleHue) JODKHO COAEpkaTh CISAYIOUIYIO
MH(pOpMaLIUIO:

yKa3zaHue ajipecaTa (HaMMEHOBAaHHE JAHHOTO Cy/ia);

dbamMunuio, WMS, OTYECTBO 3asBHUTENS WJIM HAaWUMEHOBAaHHE OpTaHU3AIUH, SBISIONICHCS
3asBUTEIIEM;

MOJIHBIM azpec (C yKa3aHHMEM IIOYTOBOTO MHAEKCA) MECTA >KMTEIbCTBA UM MECTa HaXOXKIACHMS
3asIBUTEIIS;

HaWMEHOBAaHHE JIOKYMEHTa (3asiBICHHE, jkano0a, 3ampoc H T.11.);

JTUYHYIO TIOJIMUCH 3asBUTENS WM JOKHOCTHOTO JIMIIA OpTaHU3AI|H, SIBIISIONIEIHCS 3asBUTEIEM;

JaTy 0OpaleHus.

B Tekcre Tex kareropuii 3asBieHHI (kano0, oOpaIlleHuii), KOTOpbIE B COOTBETCTBUH C HOPMaMH
MPOLECCYaTIbHOTO 3aKOHOAATEIbCTBA MOTYT OBITH IOJAHBI TOJBKO YYaCTHUKAMM CYIONPOM3BOICTBA
(TuamMu, y4acTBYIOUIMMH B Jieje; YYacTHHKaMH IPOU3BOJICTBA MO JelaM 00 aJIMHUHUCTPATUBHBIX
NPaBOHAPYIICHUSAX), TMOMHUMO TIEPEUMCIIEHHOW BBIIE WHPOPMAIUK JOJDKHO OBITH  yKa3aHO
npolieccyaabHOE MOJ0KEHUE 3asiBUTENS.

3.4. Ecnu 3asBUTENs NPOCUT OTBET HA IOJIaBaeMO€ OOpallleHHE WM 3alpaliiBaeMylo KOIHIO
(MOAIMHHUK) TOKYMEHTa(0B) HE HANPABIATH MOYTOMN, a BBIJIATh HA PYKU JTUOO OTHPABUTH MO APYTOMY
azpecy (Apyromy JIMiry), 3T0 00s13aTeIbHO JIOJDKHO OBITh YKa3aHO B PUHUMAEMOM OOpAIIEHUH.

3.5. Ecnu B mpuHHMaeMOM OOpallleHUU HWMEETCS CIUCOK MPHUJaraeéMbIX K HEMYy JOKYMEHTOB,
pabotHuku [IpruemMHO# cyma 00s13aHBI MPOBEPUTH COOTBETCTBHE NMPUIIOKEHUH, YKa3aHHBIX B CIHCKE, U
TOJILKO TIPU YCIIOBUHM HAIW4YUS BCEX IMEPEUUCICHHBIX MPIIOKEHWN MPHHITH JOKYMEHT. B crmyuae
OTCYTCTBUS KaKHX-JTHOO MPWIOKEHUH paboTHUKHU [IpreMHON cyna JOIDKHBI MPEUIOKUATE 3asIBUTEITO
BBIUEPKHYTHh OTCYTCTBYIOIIME MPUIOKEHHS M3 CIHCKAa U 3aBEPUTHh JaHHOE HCIIPABICHHUE IMOMAIMUCKHIO
3agButens. OOpanieHue, B KOTOPOM OTCYTCTBYIOT KaKMe-THOO MPHIIOKEHHUS, MOTYT ObITh IPUHSATHI B
TOM cIly4yae, €Cliu TMOJy4YeHHs pa3bsiCHEHUH oT padoTHuka [IpuemMHOI cyna 3asBUTENs HACTaWBaeT Ha
nojave (MPUHATHH) yKa3aHHbIX oOpamieHuid. [Ipu 3Tom 00 oTCyTCTBHM KaKOro-iu0o JOKyMEHTa WU
MPUIOKEHUST K OOpAICHHIO COCTaBJSETCS aKT B COOTBETCTBHUHM C TPEOOBAHUSMH HHCTPYKIIMH IO
Cy1eOHOMY JI€JIOTIPOU3BOJICTBY, OJUH 3K3EMIUISIP KOTOPOTO BbIAaeTcsl (HampaBIsieTcs) 3asBUTEINIO,
WHBIE DK3EMIUISIPBI MPUOOMIAOTCS K TMOMYyYEeHHBIM JOKYMEHTaM U TEpPEelaloTcs BMECTE C HUMH IO
NPUHAIIC)KHOCTH.

3.6. B cnyuae, oTkasa 3asiBUTENsI OT BHECEHUS YKa3aHHBIX MCIPABICHHUI B CIIUCOK MPUITIOKCHHIMA
anb0 ecliM OTCYTCTBHUE TMPHIIOKEHUS YCTAaHOBJIEHO TIIOCJIE TMPUHATHS oOpaiieHusi, paOOTHUKHU
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[TpuemHOll cyna MHPOPMHUPYIOT OO0 3TOM HauyalbHUKA OTHENAa M COCTAaBJIAETCS aKT O TOM, YTO
COOTBETCTBYIOIIEE OOpaleHHE MPHUHATO O3 YKa3aHHBIX B HEM MPHIIOKEHHH (aKT COCTaBIIETCS B
COOTBETCTBUM C TPEOOBAHUSAMH HHCTPYKIIMHU IO CYAEOHOMY J1€JIONPOU3BOJCTBY).

3.7. Ecau oOpalieHre MOANUCAaHO TMPEICTABUTENEM WM 3allUTHUKOM 3asBHUTENS, PAaOOTHHKH
[TpuemHoii cyna o0s3aHbI:

IIPOBEPUTh HAJIWYME Yy IMPEACTaBUTENS JIOBEPEHHOCTHM OT 3asBUTENS] HAa COBEPLICHHE
COOTBETCTBYIOLLETO IPOLIECCYalbHOTO JEHCTBMs, a y 3alllUTHUKA - opzepa (I aJBoKara),
IIOCTAHOBJIEHUS CyZia O JIOIyCKE B KAueCTBE 3alMTHUKA Hapsay € aIBOKATOM WJIM JOBEPEHHOCTU OT
JMIa, B OTHOIIEHMM KOTOpPOrO BEIEeTCs IPOM3BOACTBO IO Jely 00 aJMUHUCTPaTHBHOM
IIPaBOHAPYLIEHUH;

B clly4ae HEOOXOJUMOCTH Pa3bsICHUTh 00s3aTEIbHOCTh MPUOOILEHHUS K 0OpallleHHIo opaepa (s
aJiBOKaTa), 3aBEPEHHOM KONMM IIOCTAHOBJIEHHS CyJa O JONYCKE B KauecTBE 3allMTHHUKA Hapsay C
a/IBOKaTOM;

€CITM JIOBEPEHHOCTh (€€ HOTAapHaJbHO 3aBEPEHHOM KOMHUH) IO JaHHBIM HH(POPMALMOHHOM
CUCTEMBI CyJa WM 10 COOOIIEHUI0 PaOOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJpPAa3/eleHus
Cyla OTCYTCTBYET B MarTepHuajiax Jiejia, CHATh KOMNMIO C IMOJJUMHHHUKA WJIM HOTApUAIbHO 3aBEPEHHOU
KOIHMM JOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOJNMCHIO U MeyaThio JUIsl KONMM W NpUOOILUTH ee K
MOJJAHHOMY OOpaIICHUIO.

3.8. JIOKyMEHThI, IPUHOCUMBIE B JONOJHEHHE K paHee MOJAHHBIM OOpalleHHsIM, MOTYT ObITh
npuHsTHl B [IpuemMHOMN cyna TOIbKO B TOM ciyyae, ecid oOpallleHue, B IOIOJHEHHE K KOTOPOMY OHU
IPECTaBISAIOTCS, HOCTYIUIIO B CYl U €le HEe pPAaCCMOTPEHO.

K nokymenrawm, npecTaBiisieMbIM B IOTIOJTHEHUE K paHee MOJaHHBIM 00paIieHusIM, JOJKHO OBITh
IOPUJIOKEHO 3asBJICHHE C yKa3aHHMEM Ha TO, B JOINOJHEHHWE K KaKOMy HMMEHHO OOpAalleHUI0 OHHU
NpEeCTaBISIOTCS. B ciyyae oTCyTCTBHS Takoro 3asBieHus1, paboTHUK [IpuemMHON cyna 00s3aH ykas3artb
3afBUTENII0 HAa HEOOXOAMMOCTb €ro cocTaBjieHHsA. be3 mnpuoOIIeHUs YKa3aHHOIO 3asBJICHUSA
JIOKYMEHTBI, TIPE/ICTABIISIEMbIC B JIOMIOJHEHUE K PaHee MOJAaHHBIM 0OpaIleHusIM, MOTYT OBITh IPHHSATHI
TOJILKO B TOM CJIy4ae, €CJI 10/1aTellb HaCTauBaeT Ha UX NMPUHATUN Oe3 3asBineHus. [Ipu a3Tom paboTHHK
[TpuiemHoO¥ cyaa 00513aH MPUHSTH BCE BOZMOXKHBIE MEPBI JIJIs1 YCTAaHOBJIEHUSI 00pallleHus, B T0NOJHEHUE
K KOTOPOMY NPEACTABIIAIOTCS MOJaHHBIE JOKYMEHTBI, HO HE MOXKET HECTH OTBETCTBEHHOCTH B CIIydae
HEBEPHOTI'0 olpezeseHus: oOpalieHus, K KOTOPOMY HaJUIeKUT MPUOOIIUTh MOJaHHbIE TOKYMEHTHI.

3.9. Ha mpunsarom pabotHukom [IpueMHoii cyna obpaiieHun mpocTasisiercs mramn [IpuemMHoi
CyJa ¢ YKa3aHHeM TeKyIlel 1aThl 1 BpEMEHH, KOTOPbIN CTaBUTCS Ha JIMLEBOI CTOPOHE MEPBOTO JUCTA
oOpalieHrss B IPaBOM HIDKHEM YIIIy, TaM ke cTaBUTCs Bxojsammid Homep. llltamn IIpuemHoii cyaa,
3aBEpEHHBIM MOANUCHI0 PAOOTHMKA, MPHUHSBIIErO oOpalleHue, Mo Mpochk0e JuIa, MpeICTaBUBILIETO
oOpamenue B IlpuemHyI0 cyna, CTaBUTCS TakKe Ha IMPEICTABICHHONH UM JONMOJHHUTEIbHON KOMHUU
naHHoro oOpamenud. llltamn He cTaBUTCS HAa JPYTUX JOKYMEHTAxX, JaXe €ClIM OHU MOJAlTCs B
JIOTIOJTHEHWE K paHee MOJAHHBIM oOpalieHusM Oe3 NMpHOOIIEHUS K HUM 3asBJICHUS, YKa3aHHOTO B
nyHkTe 3.8. HacTosmiero TUmoBoro peraameHTa.

3.10. Bce nmpuHSATBIE NOKYMEHTBI, B TOM YHUCIIE€ NOAAHHBIE B JIONOJHEHUE K PaHEe MOJAaHHBIM
oOpateHusiM, paboTHuk IIpueMHOIl 00si3aH 3aperucTpupoBaTh B COOTBETCTBYIOUIMX IOACHCTEMAX
['AC '"IIpaBocymue" (IIM "Hdokymentoobopor u oOpamenus rpaxaan"”, I "Cynebnas
KOppecnoHieHIusA" U Jp.) U NepenaTh B JeHb MpueMa M0 MPUHAJIEKHOCTH 10 CPOPMUPOBAHHOMY U
pacnieuatanHoMy u3 noxacucreM ['AC '"[IpaBocynue" COOTBETCTBYIOIIEMY peECTpy Iepenadu
JIOKYMEHTOB WUJIM €IMHOMY PEECTpPy ydeTa BXOsIIeld KOPPECIOHACHIINH (B Cy4yae perucTpanuu Bcei
BXOJSILIEN KoppecnoHAeHIMH B [IpuemMHON cyna) moa MOANMCH JIUIYY, HENOCPEACTBEHHO KOTOPOMY
nepesaHbl TOKYMEHTHI, ¢ YKa3aHHEM UM 3aHHUMaeMO#l JOJKHOCTH, a B UCKITFOUUTEIbHBIX CIydasX - He
no3nHee 10.00 crnemyromero pabGouero nHs, €CIM HMHOE HE NPEAYCMOTPEHO HHCTPYKIHMEH o
CyIeOHOMY JIeTIOTPOM3BOJCTBY. Perucrpanusi JTOKYMEHTOB M Tepefadya WX IO NPUHAAJIEKHOCTH
OCYILIECTBIISIETCSI B CTPOTOM COOTBETCTBUHM C TpeOOBaHUSMH HMHCTPYKUMH IO CyJIeOHOMY
JeJIONIPOU3BO/ICTBY.

IIpn nepenade NTOKYMEHTOB IO NPUHAIIEKHOCTH B HMHBIE CTPYKTYpPHBIE MOAPA3IEICHUS Cyaa
COCTaBJIACTCSl PEECTP, KOTOPBIM MOAMUCHIBAETCS pPaOOTHUKOM IPUEMHONW cyla M PaOOTHUKOM



CTPYKTYpHOTO TOJIpa3fielieHusl Cy/Aa, B KOTOpoe mepenaroTcsi AOKyMeHThl. Komus nanHoro peecrpa
[0oCJi€ €ro IOANMCAHUA BMECTE C JOKYMEHTaMH IEPENAcTCsl B COOTBETCTBYIOLIEE CTPYKTYpPHOE
noJipa3fielieHue cyJa, a OpUruHall XpaHUTCS B IPUEMHOM cyia.

3.11. JIokyMeHTBHI, Mo1aBaeMble 110 JieJaM, Ha3HAuUE€HHBIM K PaCCMOTpPEHUI0, paboTHUK [IpreMHoii
cyna o0s3aH He3aMeUIMTENIbHO 3aperucTpupoBath B nmoacucremax ['AC "IIpaBocynue" u nepenats mo
peecTpaM MO NPUHAJIEKHOCTH.

3.12. Ecnou numo oOpamaercss ¢ mpocb00i 0 nmpueMe Kakux-audo JOKYMEHTOB 10 KOHKPETHOMY
JIeJly HENOCPEICTBEHHO B JIEHb, Ha KOTOPBIH HA3HAYEHO PACCMOTPEHUE COOTBETCTBYIOLIEIO €A,
pabotHuk IlpuemHoll cyna o00si3aH pPa3bICHUTH OOpPATHUBIIEMYCS LIE€IECOOOPA3ZHOCTh pPa3peLICHUS
COOTBETCTBYIOIIETO BOIPOCA HEMOCPEACTBEHHO B Cy/1€0HOM 3aCEIaHHH.

3.13. Ha xaxnom NOpuHATOM OOpallleHHH, MOJAHHOMY IO KOHKPETHOMY Jeny (Marepuaiy),
paboTHuKoM [IpuemHOli cyza KpoMe perucTpallMOHHOTO HOMEpPA CTABUTCS HOMEP COOTBETCTBYIOLIETO
Jiena/mpou3BOACTBa, eciiu nHpopManus o HeM umeercs B nmoacuctemax "['AC "IIpaBocyaue". Homep
Jena (MaTepualia) MPOCTABISETCS TAKXKE MPU PETUCTPALMU MPUHATOrO OOpallleHUs] B IMOJCUCTEMAX
I'AC "lIpaBocynue" U COOTBETCTBEHHO - B peecTpax.

3.14. Ecnomn k oOpallileHuI0 NpUiIoXKeHa KBUTAHLMSA 00 OIulaTe rocyAapCTBEHHOW MOLUIMHBI WIH
3aBepeHHas KOMusl IJIATeKHOTO Mopy4YeHHs: 00 oIuiaTte rocyAapCcTBEHHON MOIUTHHBL, 00 3TOM AeNnaeTcs
OoTMeTKa (C 00s3aTeNbHBIM YKa3aHHEM CYMMBI YIDIQYeHHON TOCYIapCTBCHHOW IOILINHBI) IIPH
peructpauuu qaHHoro odpamenus B nojacuctemax ['AC "[IpaBocyaue".

4. Bp11a4a 10KyMEeHTOB

4.1. Bpijaua JOKyMEHTOB paOOTHUKOM NPUEMHOM OCYILECTBIAETCS HA OCHOBAaHUM MHCbMEHHOI'O
oOpailieHus1 (3asBJE€HMSI) TPakJaHWHA, 3apErMCTPUPOBAHHOTO B YCTAHOBJIEHHOM MHCTPYKLMEW IO
CyeOHOMY J1eJIONPOU3BOJICTBY MOPSIKE.

PaGorauk IlpuemHOi cyna mpu BbIaye JOKYMEHTOB OO0s3aH TPOBEPUTH IPABHIBHOCTD
oopMiIeHHs HOKYMEHTa, BbIIABAEMOI0 CYAOM, U TOJBKO B cilydae HaJylexallero ero oopmMieHus
BbI/IaTh JAHHBIN TOKYMEHT.

JIoKyMeHTBI, O(OpMJICHHbIE HEHaJUIeXKalluM 00pa3oM, HE MOTYT ObITh BbIJaHbl. PaboOTHHK
[TpuemHoOl cyna 00si3aH YCTpaHUTh HEJOCTATKU B O(QOPMIIEHMM JOKYMEHTa CaMOCTOSITENIbHO JHOO
BO3BPATUTh JOKYMEHT Ui Hajuiexamero o(OopMJIEHHs B COOTBETCTBYIOLIEE CTPYKTYpHOE
HOJpa3/IeNIeHuE Cya.

4.2. PabotHuk IIpuemHOIl cyna HeceT OTBETCTBEHHOCTb TOJIBKO 3a COJIEPKAHUE CaMOCTOSATEIBHO
MOJIFOTOBJIEHHOTO U BBIJABAEMOT0 JOKYMEHTA JIMIIaM, OoOpalialoliuMcs B Cy/, B TOM YMCJIE B YacTH
COOTBETCTBUSl COJAEP)KAaHUS JIOKyMEHTa MHpopMaluu, cojepxauieiics B  COOTBETCTBYIOIIUX
noacucremax ['AC "llpaBocynue".

4.3. Ecaum [J0OKyMEHT MOXeT ObIThb BBIJAH TOJBKO ONPEACICHHBIM KaTeropusiM JIHLL,
YCTaHOBJIEHHBIM 3aKOHOM, paboTHUK IIpuemHOl cyna oOs3aH YCTaHOBUTH JIMYHOCTH 3asiBUTENSA U
ONPEACIUTh €ro NPHUHAUIEKHOCTh K KaTErOpHUU JIMI, HMMEIOLIEH MpaBO Ha IOIY4YEHHE JAaHHOTO
JOKYMEHTA.

4.4. Ecniu TOKyMEHT BBIZAETCS MPEACTAaBUTENIO 3asBUTeNs, paboTHUK [IpreMHoii cyna, mOMUMO
JIEMCTBUM, YKa3aHHBIX B ITYHKTE 4.3. periaMeHTa, JOJDKEH:

IIPOBEPUTh HAJIWYME Yy TMPEACTABUTENS JIOBEPEHHOCTH OT 3asBUTENS] Ha COBEPLICHHE
COOTBETCTBYIOILIETO JIEUCTBUA, TMPH OTCYTCTBUM TaKOBOW pa3bACHUTH HEOOXOJWMOCTH €€
npencrasieHus B [Ipuemnyto cyna;

€ClIi yKa3aHHas [OBEPEHHOCTh (€€ HOTapualbHO YIOCTOBEpEHHAass KOMMs) IO JaHHBIM
coorBercTByroux mnoacucrem I['AC  '"[IpaBocynue" wnum 1o uHbopManuu  pabOTHHKOB
COOTBETCTBYIOILIETO CTPYKTYPHOT'O MO/IPa3IeIeHUs Cy/la OTCYTCTBYET B Jiejie/MaTepuae, CHATh KOIHUIO
C MOJJIMHHUKA (€r0 HOTapHaJIbHO yJOCTOBEPEHHOM KOIMM), 3aBEPUTh €€ CBOCH MOJMHUCHIO U MeYaThio
JUTSL KOTIMH ¥ IPUOOLIUTH K paCIUCKE B OMyYEHUH 3aIPAIIUBAEMOT0 TOKYMEHTA.

be3 coBepieHus ykazaHHBIX JEMCTBUI 3ampalinBacMblil 3asBUTEIEM JOKYMEHT HE MOXET ObITh
BBIJIaH €0 IPEICTaBUTEIIO.



4.5. Ilpu Beimaue vepes [IpuemHyro cyna Jr000r0 JOKYMEHTA ¢ JIUIA, TIOTYYaoIIero T0KYMEHT,
OepeTcsi COOTBETCTBYIOIIAS PACIIUCKA B €r0 IOJyYEHUH.

Pacnmicka odopmisiercss 1160 Ha oOpallleHHMH O BblJaue 3alpalliBaeMoro JOKyMEHTa, JIMOO Ha
OTJIEIIbHOM JIUCTE U JI0JKHA COAEPKATh CIAEAYIOIINE CBEACHHUS:

HalMEHOBaHME JOKYMEHTa (pacIucka);

(bamMuIuIo, UMS ¥ OTYECTBO JIMLIA, TOJIYYUBIIETO JOKYMEHT(bI);

®.MN.0. n0MKHOCTHOrO JMIAa C YKa3aHWEM HAUMEHOBAaHUS 3aHMMAaeMOW JOJKHOCTH, 3a
UCKJTIOUEHHEM cilydaeB 0(hOpMIICHHUSI pacTIMCKU Ha 0OpalieHnH (3arpoce), cojepKaieM HHPOPMAIIHIO
0 3aHUMaeMOH UM JOJKHOCTH;

HAaUMEHOBAHME IIOJYYEHHOIO(bIX) JOKYMEHTA(OB), YyKa3aHUE KOJIMYECTBA IOJIYYEHHBIX
9K3EMIUISIPOB U KOJIMYECTBA JIUCTOB MPUIIOKEHUI];

MOJIIHCH JIMIIA, MTOJIYYUBIIETO JOKYMEHTHI);

JaTy MOTy4YeHUs JOKYMEHTa(OB).

4.6. Pabornuk IlpuemHoil cyma o0s3aH MPOBEPUTH NPABWIBHOCTE O(POPMIICHHS PACIHCKH,
KOTOpas IMeperaeTcs MO NMPUHAUIEKHOCTH A MPHUOOLICHUS K MaTepuayaM Jejla/Ipou3BOJCTBA, O
BbIJIaye JJOKYMEHTA JIeJaeTcs TaKke OTMETKa B cooTBeTcTBYomuUX noacucremax ['AC "I[IpaBocynue",
B CIIPAaBOYHOM JIUCTE.

4.7. Kommm 3ampammBaeMbIX CyNEOHBIX aKTOB M3TOTABIMBAIOTCA H  O(QOPMISIOTCS B
COOTBETCTBUM C TPEOOBAHUSAMHU HMHCTPYKLUUH IO CYA€OHOMY JEJIONPOU3BOJCTBY HENOCPEACTBEHHO
paboraukom [IpreMHON cyna Wil WHBIMH YIIOJIHOMOYEHHBIMH paOOTHHKAaMH ammapaTa CyAa B JCHb
IOCTYIUICHUS 3asBJICHUS, a IIPU HEBO3MOXKHOCTH - B CPOK He Oojiee MATH pabouux AHEH ¢ yKa3aHHOM
JaThI.

5. B3aumoneiicTBue ¢ pa0OTHMKAMU annapara cyjaa

5.1. B cnyuasix, koraa pabotHuk IIpuemHoil cyna obpamiaercs k paboTHHUKaM amnmnapara cyja, B
COOTBETCTBYIOIIME CTPYKTYpPHBIE MOApa3AeieHHs, NOoCIeIHIe 00s83aHbl NMPUHATh He3aMeUIUTENbHbIE
MepBI UIs pa3pelieHus] COOTBETCTBYIOMIEH MPOOJEMHON cuTyaluu (HampuMmep, MPOBEPUTH HAINYHE
Jena B CyJe, YCTaHOBHUTH 3allpallMBaeMyl0 HH(QOpPMaLMI0 O MaTepuajaM COOTBETCTBYIOLIETO
Jiena/mponu3BOACTBA U JIP.).

5.2. Pabotauku [IpuemHo# cyna 00s3aHbl cOOIIOAATE TOPSIOK Mepeiadl MPUHATHIX JOKYMEHTOB
B JpYyrue CTPYKTYpHBIE TOIpa3JeNieHHs] Cyla, YCTaHOBIEHHBIH myHKTamu 3.9 - 3.14 nHacrosmero
periaMeHTa, B COOTBETCTBUH C TPEOOBAaHUSIMU HHCTPYKLIUH 110 CY1€0HOMY JIeNIONIPOU3BOCTBY.

5.3. 3a coxepxkaHwe W TMPaBWIHHOCTH OGOpMIIEHUs BbIaBaeMoro uepe3 I[lpuemuyro cyna
JIOKYMEHTa HeCeT OTBETCTBEHHOCTb YIIOJHOMOUYEHHBIH pabOTHHMK ammapara cyjAa, H3rOTOBHBLIMHA
JaHHBIA JAOKyMeHT. [Ipu 3TOM cooTBeTCTBHE OQOPMIICHHS BBHIABAEMOTO JOKYMEHTa TpPEOOBaHUIM
UHCTPYKLIUU IO CyAeOHOMY JeNONpPOU3BOJICTBY JOJDKHO OBITh HpOBepeHO paboTHHKOM [IpuemHoi
CyJa ¥ B TOM clly4yae, KOTJa JOKYMEHT IOATOTOBIIEH WHBIM YIIOJHOMOYEHHBIM PaOOTHUKOM amiapara
cyna.



