YTBEPX/IEHO
IPUKA30M IIpece1aTes
MexaypedeHCKoro pailoHHOIO cya

Bonoroackoii oomactu
ot 01.09.2023Nc01-03-82

ITopsaa0oK BbIAAYH HAXOAAILIUXCH B apxuBe MexaypeueHCKOro paioHHOr0 cyaa
Bosoroackoii 00s1acTu cyaeOHbIX el (MHBIX MATEPHAJIOB) VISl 03HAKOMJICHUS

1. Tlopsamok BbIJAYM HAXOAAIIUMXCS B apxXxuBe MeXIypeueHCKOro paloOHHOro cyza
Bonoroackoit o0nactu cyneOHbIX Jen (MHBIX MaTepHalioB) JJii O3HAKOMIICHMS JIHIIAM,
YYacTBYIOIIIUM B JIeJIe, UX MPEJCTABUTENSAM, a TAKXKE UHBIM JIMIIaM pa3paboTaH ¢ y4€TOM TJIaBbl
14 NucTpykuuu 1o cyneOGHOMY JIeJIONPOU3BOJCTBY B pAHOHHOM CYJE, YTBEPKICHHOW MPUKA30M
Cyneb6noro nemnapramenta mpu BepxoBaom Cyne Poccuiickoit @eaeparuu ot 29.04.2003 Ne 36,
rmaBel 11 VHCTpYKIIMM O TOpSKEe OpraHW3allid KOMIUICKTOBAHMS, XpaHEHWsS, ydeTa H
WCIIOJIb30BAHMSI JTOKYMEHTOB (DJIEKTPOHHBIX JOKYMEHTOB) B apxuBax (elnepanbHbIX CYA0B
oOmIeil IopUCANKIMU, YTBEpKIeHHOH mpukazom CyaeOHOro nemnaprameHTa npu BepxoBHOM
Cyne Poccutickont @enepanuu ot 19.03.2019 Ne 56.

2. OzHakoMJIeHHE C MaTepuaiamM JieJ, HaxOIAIIUXCs Ha XPaHEHUH B apXHBe
MexaypeueHckoro paiioHHOTO cyna Bomoroackoit o6inactd, OCYIIECTBIISETCS Ha OCHOBAHHH
MMUCBMEHHOTO 3asBJICHUS, HA KOTOPOM CYJIbs, B MPOM3BOACTBE KOTOPOTO HAXOAMIOCH CyIeOHOE
Jeno, a TpH €ro OTCYTCTBHHM - TMpeacefaTenh cyaa (Wi ero 3aMecTHTeNb) JU00 HHOE
YIIOJTHOMOYEHHOE MM JIMIIO JIETIAeT COOTBETCTBYIOIIYI0 OTMETKY O MOPYYCHHH OTBETCTBEHHOTO
paboTHUKA amnmapaTa cyJa 03HAaKOMUTh ¢ MaTepraliaMu Jiena. J[lanHoe 3asBlIeHUE TIOIITUBACTCS B
7IeTI0, a B CITydae MPEAbBICHHS TOBEPEHHOCTH K JIeTy PHUOOIIaeTCs TakKe ee KOTIHSL.

Cpoku BbIauu CcyAeOHBIX €N (MHBIX MaTepUaJIOB) ISl O3HAKOMJICHHS YCTaHABJIMBACT
npencenaTelb Cya.

3. O3nakomiieHHE C JenamMu (MHBIMH MaTepuaiamMH) MPOU3BOAUTCS B CIELUAIbLHOM
MMOMEIIICHUN Cy/ia B MPUCYTCTBHHM PAa0OTHHKA apXHBa CyJa B YCIOBUSAX, KOTOPBIC MCKIIOYAIOT
U3bATHE, TIOBPEXKICHUE, YHUUTOKEHNE MaTepUaJoB JIel, a TAK)Ke BHECEHUE B HUX HCIIPABICHUM
U JIONIUCOK, TIepeiady UX IPyromy JIHILy.

OO0 03HAKOMJICHHH C JICJIOM JIeJIaeTCsl OTMETKA B JINCTE MCIOIB30BaHUS JOKYMEHTOB. [1pu
OTKa3e JIMIA, O3HAKOMHUBIIETOCS C JEJIOM, OT IOAMKCH, 3aliCh OO0 O3HAKOMIICHHH C JIEJIOM
MPOU3BOIUTCS PAOOTHUKOM apXuBa CyJa.

4. Beitaya KONui JOKYMEHTOB U3 Cy/IeOHOTO Jieia, HaXOSAIIErocs B apXHMBE CyJ1a, JIHUIaM,
YYacTBYIOIIUM B JIeJIe, TPOU3BOJIUTCS MO MX MUCBMEHHOMY 3asBJICHHUIO C Pa3pelICHUs CyJIbU, B
MPOU3BOJICTBE KOTOPOTO HAXOJWJIOCh JIEN0, WIH mpejcenarens cyaa (yrmoJTHOMOYEHHOTO UM
nuna). Beimaya Takux Komwid U3 CyneOHOTO Jiefia UHBIM JIUIAM U OpraHU3allvsM MPOU3BOIUTCS
pabOTHUKOM apXHBa Cy/a M0 MUCbMEHHOMY 3alpPOCy WM 3asBJICHUIO HA OCHOBAHHH PE30JIIOIMH
mpeacenaTeNis CyJa WM YIOJTHOMOYEHHOTO WM JIMIA, O YeM JIeNAeTCs COOTBETCTBYIOIIAS
OTMETKA B JKyPHAJIe PETUCTPAIIUU BBIJAHHBIX KOTIHMA, BRITUCOK, IOKYMEHTOB.

5. Konuu 3ampammBaeMbIX CyeOHBIX aKTOB W3TOTABJIMBAIOTCS PAaOOTHHKOM apXHBa Cyja
B CPOK HE OoJiee TpHUIIIATH pabOYMX JHEH CO JIHS MOCTYIICHUS COOTBETCTBYIOIIECTO 3asBICHUS.

6. 3roToBrieHHbIC, HO HE TOJIYYCHHBIE 3aIBUTENIEM KOIUU CYI€OHBIX aKTOB, MMCHMEHHBIX
CIIPABOK MEPEIAOTCS JJISI OTIPABKH TIO MOUTE.

Jluno, moay4yuBIIee KOMUIO CyA€OHOTO aKkTa, AOHKHO HamucaTb COOTBETCTBYIOILIYIO
pacnucky. B cimydae HampaBiIeHUS KONMU JOKYMEHTa IO TIOYTE B JIENIO TMOMAIMIMBACTCS KOTIHS



CONPOBOJUTEIBHOIO IHCbMA C HCXOIAIIMM HOMepoM M jaroil. Takke nenarorcs
COOTBETCTBYIOLIME OTMETKH B JIMCTE MCIOIb30BaHNs JOKYMEHTOB.

7. Komuu cyneOHBIX aKTOB MOTYT OBbITH BBIJAaHBI (HANpaBJICHbI) WHBIM JIHMIAM, YbH
UHTEPECHl  HEMOCPEJICTBEHHO  3aTparuBalOTCid  CyJIeOHbIM  aKTOM, C  pa3pelieHHUs
HpeJcelaTeNIbCTBYIOIIEro CyAbU WU Ipejceaarens cyaa (B cilydae OTCYTCTBHS - 3aMECTUTENs
npejacenaTeNis cyja) Mo MUCbMEHHOMY 3asiBJICHUIO, B KOTOPOM JOJIKHO OBITh yKa3aHO, KaKue
IpaBa WM 3aKOHHBIE MHTEPECHI 3TOT0 JINLA HAPYLIEHbI STUMHU CYJCOHBIMH aKTaMH.

8. IloBTOpHas BbIJaua KOMUH CyIEOHBIX aKTOB (pEIIEHUM, ONpeneleHUl, MPUTrOBOPOB,
IOCTAaHOBJICHUI) JIUIaM, YYacTBYIOLUIUM B JieJe, UX MPEICTaBUTENsAM, a TakKe IPYIHM JIMLaM,
YbM WHTEPECHl HENMOCPEICTBEHHO 3aTparvBaroOTCsl CyA€OHBIM aKTOM, OCYIIECTBIISIETCS IO MX
MMCbMEHHOMY MOTUBUPOBAHHOMY 3asIBJICHUIO.

9. IlonnuHHBIE NOKYMEHTHI U3 CyNeOHBIX €1 (MHBIX MaTepuaioB) U HUX HaAJEKaIIUM
o0pa3oM 3aBepeHHbIE KOIWH, MPEJCTaBICHHbIE YYAaCTHUKAMU CYAONPOU3BOJCTBA (JIMLIAMH,
YYaCTBYIOILIMMU B JIENI€), @ TAK)XKE CIPABKH MO J€JIaM BBIJAIOTCS UM paOOTHUKAaMHU apXHBa CyJa
Ha OCHOBAHMHM MX IMCBMEHHOTI'O 3asIBJICHMS; APYTUM CyJaM, OpraHaM J03HAHMS U CIEJICTBUSA - Ha
OCHOBaHMM MOTHUBUPOBAaHHOIO 3ampoca U (WIM) UHBIX HEOOXOAMMBIX JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX 3aKOHOAAaTenbCTBOM Poccuiickoit denepannn. Ha 3asBnennn mnum 3ampoce o
BbIJIau€ TMOJUIMHHBIX JTOKYMEHTOB M3 Cy/€OHOTr0 Jieda MPOCTaBISAETCA Pa3pellaroas pe30onus
npeacenaTens cyna (3aMecTUTeNs MmpeiceaaTess cyaa).

10. B3ameH BbIITaHHOTO MOAJIMHHUKA K J€JTy PUOOIIAETCA €ro KOMusl, 3aBepeHHas Cyabeit
1 TepOOBOI eYaThio Cy/a.

11. Ilpu BBIHAue MOJJIMHHHMKOB JIOKYMEHTOB U3 CyAEOHOro Jeja Ha MX 3aBEPEHHBIX
KONMAX JIOJKHBI YKa3bIBaThCsl (haMmiIMs, MMs, OTYECTBO JIMIIA, MOJYYHUBLIETO IOKYMEHT, €ro
MpoLeccyalibHOe TIOJI0KEHHUE MO JIeNy, JaHHble JOKYMEHTAa, YIOCTOBEPSAIOIIEro JUYHOCTh. B
MOJIYYEHUH JOKYMEHTA 3TO JIMIIO JIOJKHO pachucaTrhCcsi U MPOCTaBUThH ATy nojydeHud. Jluno,
BbIJIaBIIIee JTIOKYMEHT, JOJDKHO YKa3aTh CBOIO (DaMUIIHIO, JOJDKHOCTD U MOCTaBUTh MOANKCH. [Ipu
MpeIbsBICHUN JOBEPEHHOCTH HEOOXOIUMO CHSATh C HEE KOIHUIO U MOAIUTH B JEJI0.

12. JIoKyMeHTbI, HA OCHOBAHMM KOTOPBIX W3 CyIeOHOro Jefa BblJaHbl MOJJIMHHHUKH, a
TAaK)K€ MX 3aBEPEHHbIE KOMMM IMOJALIMBAIOTCS B JA€N0. B ciiyyae HampaBlieHUs MOJJIMHHOIO
JOKYMEHTa 3aKa3HOU MOYTOM B JI€JI0 TAK)KE€ MOJLIMBAECTCS KOMMS CONPOBOAUTEIBHOIO MHUChMa C
HCXOSIIAM HOMEPOM U JIATOM.

13. Ilo nuCbMEHHBIM TPEOOBAHUSM OPIaHOB, KOTOPHIM 3aKOHOM IPEAOCTaBICHO MPaBO
UCTpeOOBaHus JeNia, U Ha OCHOBAaHUM PacCIOpPsDKEHUS IpezcesiaTelNis Cyla WIN ero 3aMeCcTHTENs
cyneOHbIe Jiefla HallPABJISIFOTCS UM B TPEXIHEBHBIN CPOK.



